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ABSTRACT ' ^ ^ 7 . , ^ 

This curxiculum guide provides materials for nine 
courses taught in the . readiness program for students 15 years of age 
and over who are not. benefiting . from education in regular educational 
Settings. (The program is intended to identify a suitable 
occupati^onal field in which students can succeed and to develop their 
sobial and emotional readiness and beha^^ior to function successfully 
in all occupational training programs. Introductory materials 
include the prograro/s basic philosophy, objectives, criteria for 
entrance into the Occupational Readiness Center, and course 
descriptions. Outlines follow for each course that combine academic 
instruction with student experience in a "live work" situation.* 
Courses, cover these trade/occupational clusters: metal trades, 
automotive trades, building trades (masonry/carpen.try) , building 
trades (electrician/plumber), building maintenance, 
horticulture/floriculture occupations, food trades, 
cosmetology/pers6nal grooming', an^ health/petsonal service 
occupations. The courses are divided into units corresponding to 
specific job titles and occupations; Each unit presents this 
information: job title, job duties, working conditions, job 
requirements, job conditions, basic skills .and knowledge, job 
practice academic, demands, additional job information, and 
evaluation. A unit outline details learning goals; learning 
activities; tools, equipment, and supplies; new terminology; math; 
and text, workbook, and other supplies. Some student informati'bn 
forms are appended. (TLB) 
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• COHTEHTS ' 

* 

PHILOSOPHY 

OBJECTIVES ; - 

CRITERIA FOR £WmWCE . / ^ * . /. 

AREAS: 

METAL' TRAPES " 

. AUTO trapes" 

BtiUPIWG TRAPES I {CaApzyiVty/McLion^y) 

BUILVING TRAPES II {El&c.tUcal/.Uamblnff] ... 

BtiUPIWG MAINTENANCE OCCUPATIONS 

HEALTH /HEVICAL-PERSONAL SERVICE OCCUPATIONS. . 

FOOV TRAPES 0(^CUPAT10NS 

HORTICULTURE /FLORICULTURE OCCUPATIONS ■ 

PERSOWAL GROOMIWC/COSMETOLOGi/ OCCUPATIONS ... 
GENERAL PROGRAM INFORMATION 
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BASIC PHILOSPHY 



I' 



, All individuals an eatitM to an education according to their abUi^ The student wbo may not be benefiting 
fwabffiS ° " '^^^'^ educational settings, should not be excluded, but im equal rights to achieve to the limit of bis or 

vt- u procedure and organization of bis education experiences must be adapted to his competencies and needs. 

•as or her educadcn must begm at his level of academic, social and emotional experiences, and progress at a pace adapted to 
the m^ndual. During this process of education, the individual must be helped to accept the reality dfhis abiUty level There- ■ 
fore, this education does stress social and academic skOls witiiin tiie occupational areas. ' These are the areas in which hexxshe 
may achieve success if given mdmdualized instruction in concrete situations tiiat can be both observed and experienced. The 
mdmdual IS directed at this time towards an.occvq}atimal decision tiiat is practical and realiki^ 
' ■ . ' >" ■ 

. Upon leaving the school e'nviraiment, the student will find it necessary to Uve and compete in a complex society 

Tbas It IS deemed necessary tiiat the school attempt to help the individual understand himself as a person and asA member of 
society. 

m fh. «,mm»nSl^-^^^' J* V ^^^^ ^ s^if-Tespectmd may make the best possible adjustment . 

in the community m vmich he or she hves and works, . 
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EDUCATIONAL OBJECTIVES 

To jarondt infoamtion and expenmces fading to a logzcai'sdwtfon of spwtflc occapadoiial^trammq^ 

SPECmC OBJECTIVES , - ^ 

^ continm to cdBntit0 student 

b. To explore mtbaudmttbetm^ 

a To dhcof9ro<xnpitionahpot»ntalMesazxi interests. 

* 

t. rodm/bpr«ad£Q«a/orqjtciflcooaqMtionait^^ ^ ^ 



CRITERIA FOR EWTRAWCE IMT(3 O.R.C. 

cand^dcUz ^houZd: 

U Be 15 ytanj^ oi age and hava a matu/Uty laval uohlch uooiUd 
lYidlcdtd pKohahld 4acce44 jLyi thz pKOQKam. 

r 

I. Havz had 4ome oAj.zntaXA.on touoa^d uoo^k, 

3. Haue a Lz\)zL o^ zooKdLnatlon (johZch uoould Indldatg. pKobahlz 
4acce44 In tha pn.OQn.am. 

t4. Havd Ttn: adcaptahla attandancz Azcon^d. 

'5. Exhibit bzhavlon, pattdKn^ and a 6tablllty which uoould In- 
dicate probable 6UCCZ66 In thz pn^OQKam. 

6. Havz 6hou)n ability to ijoon^k Indzpzndzntly. 

7. Be ab£e to undcn.6tand and acczpt dln.zctlon6. 
S. Exhibited 6a^z vooKk habits. 



BOCES 

OCC. ED. 

OCCUPATIONAL READINESS CENTER^' 



(READINESS PROGRAM EXPLANATION) 



SLf SnH^nJ ^° ^^^^'^ ^he identification of a suitable occupational field in 

which students can be successful and enjoy, and th^e development of the students' social 
Tiu^ll readiness and behavior that will enable then, to function successfully in 

Jlllt^ occupational training program. These goals are accomplished by having the stu- 
MoL r °^ occupations by experiencing them in "live work" situa! 

tions,and by providing academic instruction related to each occupation. 



(COURSE DESCRIPTIONS) 

METAL TRADES Course Code 985 & 995 YORKTOWN 

«n2i/°''^^°^'/^'^^f°^ occupations, and drafting are covered. Included are sheetmetal 
Ta^ lLllT . r?i°' machinist apprentice, welder and electromechanical re- 
pair worker. Related academics cover vocabulary, language arts, applied math and sci- 
welin. 2.:"^ -se hand and power, to^ls 'perfo^ drafting and 
thif ??er3! ' °^ P'^""'" '^^^^^ requirements neede! in 

AUTOMOTIVE TRADES Course Code 985 & 995 YORKTOIVN 



^on llTr. ^^^def occupations are experienced. Included are auto mechanic, lubrica- 
worked ItltrTtr . 'i' '^'^^ station_mechanic. small engine mechanic and auto body 
Ztll: t / ^"demies cover vocabulary, safety, language arts, applied math and 
TMTnV T ^^'^^ °° non-operating cars using hand and power tools, 

testing equipment, practice on engines,, and perform selected projects. 



BUILDDTG TRADES Cou^rse Code 985 & 995 YORKT/D^TT 
Masonry/Carpentry Course Code .986 FoFil^ 



^iLllllT """^^'^^^J" t'^^^es are. covered, such as bricklayer, carpenter, sheetrocker. 
blocklayer. taper roofer and painter. Related academics include vocabula^^ language 
arts, related math and science. Students buil^ various models and mock strutturef 
moving from one trade to the next using appropriate h^nd and "power tools. Safety as it 
.elates to this industry is an integral part of a youngster's instructional program. 

related math and science. Students build various models and mock structures, moving ' 
trom one trade to the next,,using appropriate hand and power tools. Safety as it relatecs 
to this industry is an integral part of a youngster's instructional j?og2m ' 

BUILDPTG MAINTENANCE , Course Code 995 



YORKTOra 



FBuilding maintenance and custodial occupations are experienced. Included are industri- 
al/ commercial maintenance worker and custodians. Related acadenfics 
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Related acadenfics are covered and 
(continued on reverse side) 



atudents operate the many pieces of hand and power equipment used in this field. 

HORTICULTURE/FLORICULTURE OCCUPATIONS Course Code 985 & 995 YORKT^ff 

s4veral floriculture/horticultural occupations are covered, including nursery worker and 
helper, landscape gardener and helper, greenhouse worker, horticulturist and floricul- 
turist. Related academics include language arts, related math and science. Students 
plant, propagate floral and ornamental plants, and perform small construction projects, 
laboring jobs, and operate small equipment, hand and power tools. 

FOOD TRADES , Course Code 980- & 990 YORKTOWy 

Various occupations in the quantity food preparation and service field are covered, in- 
cluding chef, cook, baker, cafeteria worker, kitchen helper, waiter and waitress. Re- 
lated acadjemics include communication skills, related math and science. The students 
perform all aspects of this work including the preparation and service of food in a 
miniature caf eteria-restaurdnt . 

COSMETOLOGY/PERSONAL GROOMING Course Code 985 & 990 YORKTOWN 

Cosmetology occupations are covered. They are manicurist, hair dresser/beauti^cian. 
Students will perform various aspects of this work and emphasis will be placed ot^ per- 
sonal grooming, hair and skin care, shampooing and hair setting. Related academics in- 
clude communication skills, related math and science concepts.- Personal grooming exper- 
iences will be provided for selected students in need of pre-occupational preparation. 

HEALTH/PERSONAL SERVICE OCCUPATIONS Cousrse Code 980 & 990 YORKT^^ 

Several Health/Personal Services and Child Care Occupations will be included. Occupa- 
tions to be experienced are orderly, ward clerk, nurse's aide, private household worker, 
day care center aide and other related occupations. Academics include science, math and 
related communication skills. Personal Service Occupations will be provided for select- 
ed students who would benefit from an exposure to motel /hotel housekeeping areas. 
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METAl TRAPES 
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COURSE: METAL TRAPES 
UNITS; 



GdYKLtLdl Machim Op^KatoK 
Lathz OpdKatoK 

ElzdtKo-l^ddhcLYildCLl RzpalJiman {Appliancz6) ^ 
Small Englnz Rzpai/iman - 
WzldzA, {Elzct/Uc and Gxu) ^ 
. . V^a man {Hzchanlcal ] 

-iKon^oKkzK ^ • ^ * 



Second Qjian^tzK 



Samz 04 lrlK4>t QjuiaKtdK ^ 



Samz ah' VlKht Qua/itzA. 



Same a6 ¥l/ut QjxaKtzK 
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Tnd^ Metal . ^ . g 

* " . ^ , w f . 

L JOB TITLE: ^Cmeial.m(Am9 Operator 

To pUgi rough metal stock in a nucbine tool and foUow^tbe direction of a sfcffid set-up man 
Mai»n±ioradjustmanptokeep±etColopeAting . \ 

Follow biuepr^ts " . ' " ^ ' 

, Use measuring tools tor cbecking^ accuracy qf operation 
Sele^ bibUcation for operation 



nLyORKJNC CONDITIONS: . 

Paidbourfy oa inGKitive,rates ' ^ 

Must WW safety equ^intnt- ' ^ 
^ Iftuaify' in a /a(rtoi7t3T» product 

MiKt wori: at in operating xnacfafaenriiert- ofl, metal cbips and some bibticating fumes are erident 
Noise fyctor is considerable 

IV. JOB REQUIREMENTS; ^ * * ' 

• • 

^ Background in general ma<±ine operation to iachuie tbe following: * ^ • . . - / ' 

Metal identiBcation 

Metal characteristics , - * ^ 

3 Cutting principles 

^ . ftedsion measuring-micrometer and vernier 

V. JOB CONDITIONS: 

Ii«t»mnaed by SMtcips, guest speakus, eta. ' 

VI BASIC SJOLLS AND KNOWLEDGE:- ' ■ 

Must uadrntand basic nucbiae 'tool opuatfon to opeat» mon compUatad pzoduction lacbints 
Mua undmtaai ±0 mowing: measunimat. cutting pradples, electiic motor conUols, lubrication 
speeps and fefds 

. ^ ' ' ' • . 

Vja JOB PRACTICE: 

Shop and laboratory^experience ^ ' ' ' , 



Vm. ACADEMIC DEMANDS: ' ' « 

Reading:, Must be able to read iitstructions, blueprints, manuals and handbooks / - " r 

Ma±: Must be able to malfepredsion measurements ■ * 
^ Must xmdnstand decimals ^ 

Written: Must be able to make out production reports, timesbeetsand Job estinmn 

ADDITIONAL JOB mFORMATION: ' - ' . 

exnplayed in tins area ^' * ' » 

Otiier /actors «idi as iietr processes * ' ^ 

2) Advantages:^ Abh to be employed without extensive training 

Can be a semi^ddm operator in a few 7re^ or after a short training period 
Incentive pay enables worker to wodc harder and earn more 

Training opportunities: On the Job^tTocational School 

* * ♦ 

IX EVALUATION: As determined by teadiqrs 
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COURSE: Metal nades 



OCCUPATION: General Machine Operator 



LEARNING GOALS 



LEARNING ACTIVITIES 



TOOLS, EQUIPMENT 
s:jjpprr v!s: 



... To itam all iaf«ty procedures 
to b« foUomd as a General 
Macbine^perator 

NUddm, eye and feiloHr lyorJcer 
safety 

To identity the types of mad^ 
neiy and understand operation 

UndehtaiAd tiow machinei are 
jet upland used foe production 

KnojiT how to conduct a safe 
mkdiine operation 
... To produce a sing/e, weli-made 
machine item project 

To be abie to perform spark 
test on metals 

... To becQine familiar with Job 
Pianntng (basic ^drawing, selection 
oi materials, etc.) 
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... Practice Safety 

Using metal lathe, shaper drill 
press and grinder to begin intro- 
duction to maddne to<d operation 
Layout of initial project-mach' 
inist hammer. Figure stock and 
begin turning from l"'ii" steel 
stodc- 

De}felop a plan for a hammer^ 
Comparison of pictures of 
characteristic sparks and matching 
of these with^ written fDl^in notes 
identifying their corresponding 
types of metal 

Practice ^dry runs" through 
Job procedures-working drawing, 
iob plan, bUl of materials, cbo- 
osing stock, etc. 

Practice looking up materials 
in catalogs and filUng out order 
blar^ and cmectly making out 
arithmetic sections of order 
bhnks 

HandUng metals in the dass 
each of which is characterized 
by features sucb as tensil strength 
and then describing them on mixneo 
fill out outline notes and on the - 
chalkboard 

Vocabulary: SpelUng, usage 
and .comprehension' of related 
tetminology 

Math: Basic measurement and 
drafting* skills reviewed and rein* 
forced 

Sdenoei Baaia o{ etdctridty 
and pbydcs In ribtion to nucHbit 
5* 
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Machine Lathe Shaper 
Drill Press Qrinders 

a) ToolPost 

b) Tool bit 

All lathe accessories 

a) Chudcs 

b) Boring tools - 

c) Tool bits 

All bench tools needed 

a) BaU peen hanmer 

b) Fnes 

c) Vises 

d) Wrenches 

e) Scratch awl 

f) Center punch 

g) Prick punch 

h) Coldchiseb 

i) Aviation snips 
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NEW TERMINOLOGY 
MAm 



TEXT, WORKBOOKS. 
OTHER SlJPPUESi 



VOCABULARY 



Machine to6l 
Lathe operation 
Cylindrical 
DrnUng 
Boring 

Cutting speed 
Longitudinal Feed 
Cross feed 
'Lathe chuck 
Chucking 
Tool bits 
Tool holder 
Grinding 
Fadng 

Centerdrilling 

Lathe centers 

Aligned 

Lathe dog 

Reaming 

KurUng 

Steady rest 

Threading 

Micrometer / 

Tensile 

Strength 

Conductibility 

Ductility 

Hardness 

Hardenability 

Elasticity 

MachbiabiUty 

Brfttleness 

Toughness 

Corrosion 

resistance 



Metalwork Technology and Prac- 
tice, Ludwig Tedmidal Metals, 
Johnson 

Technical Metals * 
Workbood ^ « 
Occupational Dictionary 
Occupational outlook * 
Handbook 



FILMS 
Safety in the Ship: 
Basic Practice ' 13 min. 
BOCES Library 

Metal Ship Safety • 13 ndn. 
BOCES Library 

Siiga of Safety Same 12 mbi. 

BOCES Ubrary . 

Draina of Metal Forming - 

28min. 

,BOCES Library 
Alunihium: Metal of Faces 
Department of the Interior, 
Bureau of Mhies 
Silber 

Department of Interior, Bureau 
of Mines' 

FIRLD TRIPS 
Hudson Wire Works 
Ossining, New York 
Phelps boge Mfg. ' 
Division • Yonkers, New York 



Teacher Made Materials 

i4r 



COURSE: mm Trades ' 



OCCUPATION: General Machine Ooeratnr 



LEARNING GOALS 
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LEARNING ACTIVITIES 



Occupation: Discuss th« Job and 
its requirements, opportunities and 
accessibility 



) 
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TOOLS. EQUIPMENT 
SUPPLIES 



NEW TERMINOLOGY 
MATH 



TEXT. WORKBOOKS 
OTHER SUPPLIES 



' MATH 
Revkw measurement concepts to 
one-sixteenth of iach. Introduce 
micrometer and skills necessary. 



L JOB.TTTLE: DzSlEfaPpmipx 

IL JOB DUTIES: 

StkctsddlhiDd adjusts qmds toe peodacdoQ work 
Miasms position otboks to bt drfOtd 
SZiaaptns driOs f or pp«catibii 
RB^pdntstoinsunaccvncyotwoik 

UL WORKmaCCNDinONS: 

Woeksia ooo rffrntfon with peodvction pfoomd tmutUy sUndinj ind opmtingiutotxatictf§d, or p«r- 
tonidng imituil op<nidbDf 

Sii» of oacb&it could fazyir&m izcavy azsd 

17. JOBREQUIREMElfTS:' 

Badcground & auddrm optntions 
Blufptint rwdroj 
JCzioirladgt of inttali 
Uodustxadiog beat tz99tmmt otmatals 

V. JOB CONDITIONS; 

D0tmnin9db7B$MtzipSjgu9stsp0a]azs,0tG. 

■ VL BASIC SKILLS AND KNOWLEDGE: , 
ETi^ of buic isac&&« toob 
SbMrp$oingotddlls ^ 
ynrftnfanfffag of Ait trMtoaent 
KoowMig$ ct Mbnsif9s * • » 

M§mnamttvxibki»priati99idiaij 

Vn. JOBPRACnCE: . X 

Shop and bboratoiy taeptrfepot |: * 

Vm ACADEMIC DEMAN6S: 

^ ^ Riding: Mmtba^bk to r$9d baste tstru^ 

Mmt b0 ahlt to i«ad tacbnicil infOatatioa on bow to optratt and rnajntain tba mcbiM ha 
Isopenting , ^ . 

Mat^* Muftbtahlt to mtasuiv with a infdroimtar^iijd^ 

MustbaaUt toundantaixispMlSirSc^^ j 
Must baaiJt to lyocrtaogiaaaziddteanoty with raajonah^^ / 
' 7afhal: Miat undantaad tha jaomandatura of Aa aaebiam and hm ih]m try nomnptrHr^ t ^ tfij^ to r^thtr 
wodctes sod bis ssgpwrisot ^ 
^IVrittmx: Mmtbssblstottll'inwodcneoi^ksshtbmsbss^ 
^« a c ciJ a n ti» atR > 

^ ADDmONMs JOB INFORMATION: * ' 

D^ndfantagar: TliatvpMtia? of a similar pparat^^ 
I Stazxihigatthaznadi&a/oriongpadbds 

2) Adfsxttsgss: ExxtplaytmntktoundlnswidsTSX^ 
fbsjob canbsksmmi-in a tsw ivatks 
Cbii^octahZa ^ufda working oonditioas 

S) TrsiniDg opportunitiss: On tbsJob-Vocstionsl Schools 
DC EVALUATION: As dstsaninsd by tascbtrt 

RJC ' . . 
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COURSE: tie tal Trades 
OCCVAnON: MB Press Operator 



LEARNING GOALS 



To itam aii the safety 
rvies and precautions when 
working in the ship at the 
driU press, 
* Eye safety * 
Clothing 
Cleaning 

... To. learn the function 
of a motal cutting drUi 
and to be able to sharpen 
4rin 

... To understand cutting 

speeds for all metals 

... To understand aspect of 

metal hardness (Brinell 

liareness Test, $tc.) 

... To be abl$ to aqcom- 

plisli drOl press operaticm 

layout procedures 

... To be abl$ to follow blue 

prints for production to 

.001" ' 
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LEAR/UAIG ACTIVITIES 



... Practice Safety 
... Hammer 

... DriU metal for boy 

interest projects such as Go 

Carts, Mini bikes. Small 

madiine toob, etc. 

... DrUi metal for general 

maintenance projects 

... Teacher-student projects 

..Math: Review principles 
in addition, subrraction, 
multiplication, and division 
of fractions and dedmah 
X.. English: Comprehension 
of new teminology, its 
usage, spelUng, etc. 

Science: Discuss 
principles of electricity and 
physics which relate to 
drill press operations 
... Occupational: Drill Press 
Operator 



NO. 2 



TOOLS. EQUIPMENT. 
SVPPUES 



NEW TERMINOLOGY 
MATII 



TEXT WORKBOOKS 
OTHER SUPPLIES 



DrUl presses 
All driU sizes from one- 
sixteenth to one-half 
29 drills fractional sizes 
Layout tools such as Di* 
vider 

Surface gauge 
Surface table- 
Combination square , 
Center punch set 
Chisel set 
Counter Unk 
Special chuck ind keys 

a) Universal 
* b) Jacobs 
Assorted metal for fabri- 
cation ^eet, plate, rod 
^ Angle aixj square 



Arbor press 
chuck Jaw 
Chuck key 
Carbon steel 
Drm 

DrmChudk 

DrUl shank 

DrUi gauge 

DrUl sleeve 

Drill press 

spincUa 

DrUl socket 

DriUsUnd 

DriUhig 

Flai drill 

Tapered shank 

Straight shank 

Straight fluted drUl 

Body dearance 

Continue to emphasize frac 

tions and dedmal under 

standing and importance. 

Stress procedure 



FILMS 

It Didn't Have To Happen 

1 5 Minutes 

B0CE5 Library 

Jobs and Interviews ^ 

15 Minutes 

BOCES Library 

The Use and Care of Twist 

DrUl 

23 Minutes 
Free FUm 

Handouts of digrams - 
DriU Press 

Teacher made materials - 
Metal Oca. 

Metalwork Technology and 
Practice 

Metalwork Technology and 
Practice Workbook 
Tedirdcal Metals 
Tedirdcal Metals 
Workbook 

Occupational Outlook 
Handbook 

Occupational Dictionary 
Basic Mathematics 
Practical Problems in Matih 
ematics 

Field Trips 
Hudson Wir$ Works 
Ossining, New York 




L JOB TTTLE: Latha Operator 
XL JOB DUTIES: 

Tends one or more previously set'^p htbes to perform repetitive operations 
Operations include turning, borinj, threading, facing 
Operates raacbine to feed tools to workpiece and engages automatic feed 

VeriBes conformity of naacl^ried work to spedEcations using Bxed gauges, calipers and micrometers 
Changes worn tools and may diange machine speeds, feed rates and dep± of cut 
May work with nonmetalUc materials 

CONDITIONS: 

Works in a factory vrith many other operators doing the same job 
Machine tool operators are paid hovody or incentive rates 
Must wear protective passes when openting machine tools 
Most madiine diops are relatively dean and well*lif^ted 
Machine wodc is not strenuous but the operator must stajyd all day 

'IV. JOB REQUIREMENTS: 

Background in madune operations, blueprint reading, woAing knovdedge of the properties of metals 
Good vision and superior depth perception 

V. JOB CONDITIONS: 

Determined by Beld trips, guest speakers, etc 

VL BASIC SKILLS AND KNOWLEDGE: 

Use of band and madiim tools 
Blueprint reeding 
Precision measurement 
Science of the properties of metals 

VK JOB PRACTICES: 

Shop and laboratory_^cperience 

Vm. ACADEMIC DEMAND^i^ 

Reading: Must be able to read operations dieets, blueprints 

May be required to reed manuals and handbooks ■ 
Math: Precision measurement, addition and subtraction of dmen^ons and angles 
Interpret blueprints 

May be required to use' formulas to coptput^ machine speed, fetid, depth of cut 
Verbal: Must be familiar with madiine tool nomenclatura fn ordmr tn /wnyr^^yn/ffaff with Mow workan 

and^supeerisor ' , 

Written: Must be able to fill out tim0 ±e^ts ^ '/ , 

May bare to complete Job espmates 




ADDITIONAL JOB INFORMATION 



1) Disadrantages*. 



Exnploynuint of workers doesn't expand as fast as demand dum to thm /n/g»acfn j pry- ^ 



ducttTity brought on by/utomation 
2> AdTantages: E^plq^ent in a wide range of industries 



2) Training oppoi 
Vocational 

GC EVALUATION: As del 



I 



Job Apprenticeship programs 

iedby teachers 



COURSE: Meimfadeis 
OCCUPApON: Lathe Operator , 



NO. 3 



LEARNING GOIAIS 



LEARNING ACTIVITIES 



TOOLS, EQUIPMENT, 
SUPPLIES 



NEW TERMINOLOGY 
MATH 



TEXT, WORKBOOKS 
OTHER SUPPLIES 



UnderstMi safety procedures 

when operating the metal 

lathe. 

Goggles 

Cleaning 

Qothing 

... To understand machine 
lathe nomendature 
... To have an understanding 
of metal cutting principles 
... To know straight turning 
bewteen centers and with 
useof chucks- 

... To know knurling, facing, 
slioulder cuts and polishing 
... To fol/oVv and understand 
a simile machine drawing 
... To know general madiine 
operation 
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...Practice Safety 
:;; To operate the machine 
lathe and- produce a siniple 
machine project (See blue 
print) 

... To perform, set tip and 
maintain operations such as 
drilling, centering, facing, pol- 
ishing iu]d to use the micro- 
meters 

... Stiident project 

... Study metal characteristics 

and cutting speeds 

... Read and observe the' text 

and workbooks on "how to" 

for midline operations 

(See text reference) 

... Review' all 'aspects of 

safety (eye) and otiier 

... View transparencies on 

techttiques and procedures 

on the lathe 

... Locate parts and functions 
of lathe on diagrams of the 
lathe-fill in mimeo sheets 



South Bend Lathe 

JO" with assorted 20 tool 

equipment 

Tool post grinder 

Measuring tools 

Calopers 

Micrometers-inside and out- 
side 

Assorted hand tools 
Box end wrenches 
Open end wrendies 
Files 

Plastic hammer 
Pliers 

Oil for lubrication 
Abriiive papers 
7" pedestal grhider and as- 
sorted tool b/t^t -v 



Micrometer decimal place 

Inside micrometer 

I>epth micrometer 

Thimble 

Sleeve 

Spindle 

Ten-thousandth micrometer 
Addition, - 

.600" + .050'\ + .03i" 
.900" + \075" V .OIVA" 
Set micrometer to: 
.001", .003", .060", .339", 
.881", .999", .772", .ZGlli", 
.657%", .533«", .ZS2\i.., 
.5525", 1.010", 1.436", 
1.849", 2.112", 2.677" 
Whole numbers. Fractions 
Decimals, Cutting speeds 

VOCABULARY 
Alignment 
Back gear lever 
Boring bar 
Boring tool 
CenterdrfUiflg 
Chalk mark 
Chuck wrench 
Chuck 
Carriage 
Clamp dog 
Compound rest 
Countershaft 
Dead center 
Faceplate 
Facing 
Feed 
Gib . 

Handwheel 
Ueadstod^ 
Knurling 
Lathe dog 
Lathe tool 
RPM 



FILMS 

I Think , 
19 minutes 
BOCES Library 
The Tiimbig Point 
33 Minutes 
Free Film 

The Tools and Rules fc 
Precision 

Measuring * 39 Minutes 
Shop Procedures ^ 
17 Minutes 

FIELD TRIPS 
Hudson Wire works 
Ossining, New York 

Phelps Dodge 
Yonkers, New York . 

Teacher made materials 
Metalwork Technology an 
practices 

Metal work Technology an 
Practices Workbook 
Basic Math simplified 
Practical Problems in Matlu 
matics; Machine Trades 



22 



, CQVRSE: iletal Trades 

{• OCCUPATION: Lathe Opaator 



NO. 3 



K LEARNING GOALS 



LEARNING ACnVITlES 



TOOLS, EQUIPMENT 
SUPPLIES 



NEW TERMINOLOGY 
MATH 



TEXT, WORKBOOKS 

OTHFR SflPPt lFS 



ERIC 
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SFM 
SpiMe hold 
Straight tool ' 
HoldBf . 
TaBstock 
TodUst 
Tool holder 
Tool post 
Thmptw 
Vniveml chuck 
CoU0t 



X 
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L JOB TITLE: Machinist Apprentice 
IL JOB DUTIES: ^ 

in a learning progmn that wovld include many machine operations 
Perform the cleanup of various machines 

\ Assist the experienced p^sonnd in setting jxp machine oper^ 
Carry out the routine maintenance of the madiine shop 
Conduct some of the basic production work that is not too complicated 

UL WORKma CONDITIONS: 

Standing at madiines wjfue in operation 
Lifting soniebeafywQ& 

' IV. fORREQUIREMENTS: 

Must understanO^aU basic math, geometry and some algebra 
Must i^erstand tiie sdeace^fmachinee^ both mechanical and electrical 
K SU^i^'^ torunderstand the operation of new- ind^ sophisticated machinery 
Must have good vision ara physical ability . 

V. JOB CONDITIONS: ^ 
Determined by Geld trips, guest speakers, etc. 

VL BASIC SKILLS AND KNOVfLEDGE: ' 

^t^S^SSn1^'^'^'°''^''°^°'^''''° and the,«a«nic Wi«d,.-to 

VR JOB PRACTICE: 

Shop a^J^boratory «xp«naae*>- . ^ ?- 

VUL ACADEMIC DEMANDS: -^'r " ■'' 

Rndlar. Mmtb*abktornd»admd0rstMnd opvap^sbMts,Job^Mt3,aaDUMlsaadbtbK 

aetimcai uatmctions u nqtwM 
Uith: All Basia m»tb ■ 

v»rh.i. frS^!^ ««Mawntnt, toZwancw/gaugas, and ffe'» ust offaramU* and dam 
Vvbal: Mvst b^abh to tnliU totbtmon «xp«riettc$d pwsoantl by us* of aMcfaiw 
aomtadatan, «tc - 
^ Wiittm: MimpKfoimaatbtbasi9X9coTdk»0pb^ 

^»b]»tota]u notes ftom instruction and writ* instructfonj fcr otfear workta ' 
RtqwrtsasubstantMvocabuluyormcbhtvidtfHA^ ^ , 

ADDITIONAL JOB INFORMATION: 

itantfai Thtpv it not /ug& and work depends tiponpR5duct/oad«nMd» 

Can advance to other tfcfagicaijbte in nawAine program^ 
Cm open own s&op and subcontract • " 

EVALUATION: As determined by teacbet^ ' 



OCCWATION: Machbtht Apprattlce 



LEARNING GOALS 



LEARNING ACnvmES 
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To UDd0ntMnd all saftty 
j3roc#dur«t aixi tht uf9iy 
Mwmn§M$ ot 019 machinist 

^ G$n9nl ihofjf MMUty 
^ MacsUot 9uard and saft^ 
darfoas ^ 
^. dothing and dtaniog 
fafttr 

... Zbt undentand th# bade 
jiomancbturC of tht muU 
mtal latiM aod ba abit 
to'cfmla /or Uit toUqwing: 
Straight turning batwttn 
oantariito.OOl'' 

Facing 

Grinding (Tool post) 
Tool Grinding 

... To undarftand lionf to rtad 
t blu« print and maJct a 
pro>ct lucfa as a snaU 
nuchinislJununar 
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••.ftactictaafaty 

... Di^asfanibit, bupni, and 

rtpafr YMtkm ktodi of macb* 

inof 

... Ftan ^ prodwm jvpairtd 
and ntMT parti for niainta: 
nvio$ 

OpmU tucb mach&iaf as 
ptoaiaiy for tb« abova 

To maka a smaQnuich&iirt 
hammar 

To liaat traat a small 
machiha part such as a 
punch 

...To rtpair, rtplaoa and main- 
tain smaJJ machina davfcas 
for boy biumt pro>cti 
Matii: Coiiibtm wofk with 
tnoUons, dadbiair, and 
maasuramant ^ . 
...ScianQt: Kayiair badct in 
•kctrkity and fbyda ra- 
JaUfit to machina pparation 
Vdcabuliiy, ipal- 
rand usaga 
, atibn: i>bcusf oc- 
cupation in datail 



Jat^ to mad 
..flblisfa: Vc 
ifljHammtr^ 

*j ^tJccupatibr 
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ATO. 4 



TOOLS, EQVIPUENT, 

smuESil 



NE^ TERMINOLOGY 
MATH 



TEXT, WORKBOOKS 
OTUER SUPPLIES 



Macnina UiVX9 


vUi^AtSULAii J 


Maiai wonc iwctinotogy ana 


SbMpH 


Limiuw 


fTacucas 


unnoar • 


Griod$t 


m9lUWOiK i §€iulOlOgy mJiQ 


Matal Punch 


mjumg macmna 




dnaarrstrajgni 




iacnnjcat MauuSi aonnson 


iShaars-i^ararijr 


DrW prass 


iacnnjcai Maiais nOtKuooKf 


Ho/lross Bandar 


uruxung irnaf i 


FiMnM VMM 

wonnson 


Bralca ^ . 


Chuck 


uccupauonai nanoDooA 


Forming RoQs 


iwist utm 


uocupauonai x/iuuonaiy 


-Fowar Jiadrsur 


oQuanng snaars 


urn^Q nmXnwUimuGS oUflpuiiCii 


ifanuiMiir jL 


uar/iraiv 


XT«vUC8I *iUUiwlIi9 Mil •iOmiliO* 


, AU asf ortad hand toois sifcn 


rvi. 11.1.1. y.i.j Dm ft 

rorming itou 




as cfaiMfrf Jsammarif puodBs, 


. njvau 




pQ§nf nuGTcmawi^ gaugas 
omaif doum oaixi umcqmIv 


rop nivai 


Fit M <? 




film 


latnas iviui au accasiorias 


Scrawy 




i lool pofc gnnoar 


ivUlS ^ 


R/V^l^ r Jhnrv 


MJCTomaiai* ouuicia i ^ d ^ 


frasiiafv 


drhuilna Wh^sl fisfrnttr 
IJlMlUJily FriJWi <MUv|jr 




Pandar . 




Jajcromatar jnsiaa i to o 


oaf any onaan 


VTm% T Wn 


f/ai »»» >K 

C$ap$n 


^ataJrunco 


Grinding Whaal 


Box and ' cpan and wrancb 
sat 


rofvar tiiCK saw 


11/ jninuias 


Coid CiUfaf 


riaa i*um 


Tiiraacung toois o*j« to i 


Hinunan ^ 


iiow CO ofiaci uiv lugni 


M tOOf.DltS 


ruars 




V* Round Stock boo mach- 


Micit}niatarr 


- ouininuias ^ 


inaoJa 


Giuga 


i*iaa riim 


1 4\ounci Slue* nfii iraai* 


I7«CX Mir 




aUa 


Wanfinii/ila 


JVathods 




AfiltfOa 


ISAfinutas 




Flatfila 


Fr09 FOm 

M9U1 Band Saw ^ 




i^fBa 


• 




50MinutMi 


* 


SquartiZIa 


Tomorrow's yihraitiva 




. . Jtoundifla. 


Took Today 




lialf round fOa 


22Mlnut$i 




Thraasquarafila 


Fm% FOm 






Your Job 






ISMlnufs 




MATH * 


BOCES Ubrary 




Contlhua ihK^tlons strastfaig 






multiplication of iiractionf 
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^ Discun /^action coovanfon , 




• 


• 



COURSE: 

OCCVMTIQN: Maehinist Apprentice (Cont'd) 



NO. 4 



LEARNING GOALS 



LEARNING ACTIVITIES 



TOOLS, EQUIPMENT. 
SUPPLIES 



NEW TERMINOLOGY 
MATH 



TEXT. WORKBOOKS 
OTHERSUPPLIES 



ERiC 
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FILM LOOPS 
The M-around Machinist 
Encycolpedia Bdttardc 
Vocational Series 

HELD TRIPS 
Emery Mine " 
Croton, New York 
Hielps Dodge 
Xonkers, New York 

Teacher Made Materials ' 
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I 

L JOB.TTELE; El9ctjO'U$(±iUsial Rtptinmn (AppUioc^ Rtpiintan) 

IL JOB DUTIES: 

To dfagimMt ttoctrfcii /rachfaiy 
Ihjptct it aixi d«Gid« tbt count of acddn /or rtpaxr 
To npifr clictzicfl iDidiiD«y aod 
To picfonn tfat routmt prmntfy rmmf rano ftmctfom 

Ht WORKDtGCOlWrnONS: 

ib a xbpp irbm toob aixl ivpafr tqiQ^prntt^ 

On rfM job <«tMMmhf}r W fn^rimfi^f^ f^j^pj^ 

n^attfmii^iDadmstiritt&tr 

IV: JOBREOOffiEMENIS; 

Most izMcbuiad^iDdfe^ 

Jlfcitf lay a haA fep tmrfanfaprffn j f ffftrfraf theory 
ibditmadcsfor tlictxfcii t&«07 

V. JOBCOlJDinONS: ^ 

VL BASIC SKILLS AND KNOWLEDGE: 

Toknowbowaost bttj^madtxtm cpwatt to ixadu^poxaps^ wiDcb^ bydxwalla, moving dtfiotgf 
$tc. ' • 

To tiDdtntuid bui? tjfctricay ^ 

VIL JOBPRACnCE: 

Sbopixxihbontory&xp$rimo& 

VUL ACADEmc DEMANDS: 

Rmdiag:^ Mustlumxmdinjddll and rocabvlvjr at lif9l (9) 

^ ^ Tbkmoitlytotbistalhtimhximj^^ 
Mtt&x Afustlim a good basic Josoidtdgt of xzatb«uti» 

Tbif9 most b# a jaioididgv of &«i<c ai^^ 
Vtr&a!: Must baalxk to ooamtmietta&stziictidiu on t&ajbb 

Muit2»ai]Jt toiMaltctzicrooainiunidition^ fidbtsioftractibas 
Wrfitam Must &#abJa to dbiirhifi^dibgmm for ^qdi^^ 

ADDITIONAL JOB INFORMATION: 

1) audnaU gm Wodcmi^t ba tma p ac Mry 

2) Adiaotagw: ' ^ 

^ TntdDqoppfwtnnitimr 
Appcmxtiotdsip 



IX. EVALUATION: As dttmndD^dlv tudims 
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COURSE: u mm I I < 

OCCUMTION: .Electromechanical Repairman f Appliance Repaimmf 



^ 



LEARNING GOALS 



LEARNING ACTIVITIES 



TOOLS. EQUIPMENT, 
SUPPUES 



To imdersUnd safety pro- 
cedures of Electro-Mecbanic 
Repairman Faulty wiring 
Ovedoading wir» Broken 
wires 

... To be familiar with basic 

electridty 

Direct current 

Ait&mating current 

Otuns law, circuits and mag 

netism 

... To understand iiow electri' 
cal machinery functions 
Motors 
Generators 
Alternaters 
Magnetic devices 
^. To understand how to 
conduct a machine preven- 
tive maintenance operation 
... To be able to install new 
replacement parts, and to 
follow electrical installation 
procedures \ 
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... Practice safety procedures 
... Remove, inspect and dis- 
assemble all types of ekctri- 
cal medianical devices 
... Repair, replace and repro- 
duce maddne parts of electri- 
cal devices 

Use the ohm meter for 
the detection of trouble in 
simple circuits 

.;. Remove, inspect and re- 
place electrical wires for the 
maintenance of circuits 
... Read and follow installa- 
tion instructions fpr electrical 
machinery 

... Fill out worksheets on 
ehctrical and scientific terms 
and equatior^ , / 



31 



All maddnes and tools re- 
quired for machinist, lathe 
operator and sheet metal 
worker 
Obmeter , 
Weston meter 
DC-O-IOOO volts 
AC-O-IOOO volts 
Ohms. 0 to 100 
Meg ohm 

Insulating material 

Tape 

Wire 

Tenninalkit 
Aligator clips 
Solder 

Variable voltage source such 
as a battery cbargkr 
Assorted fuses, bulbs and 
variable resistances 



NEW TERMINOLOGY 
MATH 



TEXT, WORKBOOKS 
OTHER SUPPLIES 



Ohm-resistance 
Ampere ^ 
Voltage 
Battery 
Circuit 

Meter;!fnulti tester 
Ser 

Pa^allfil 
DC 

Insulator Magnetic 
Open and ddsed circuit 

E=IR 
E 

1= R 
E 

Resistance in series and par- 
allel circuits 

Atnps in sereis and parallel 

circuits 

P = IE 

Reading Meter 



Electridty Made 
Simple, fienry Jacobwitz 
Coubleday & Co. 
Metalwak and Technology 
Workbook 

Electridty, Gerrish ' Welders 
Guide (Elec.), 

Audel; Howard Sam Pub. Co. 
Hahdbook of Practical Elec* 
tridty, Howard Sams' Pub. 
Co, 

Motors-Guide For Auto 
Mediaidcs 
Glenn'i Automotive 
Repat Manual 

Automotive vacuum and 
Wiring Diagrams 

FILMS 
Prin 'dples of Electridty 
20 Minutes 
BOCES Library 

The Road Ahead 
20 Minutes ^ 
Telephone Co. 

Electrons at Work' 
14 Minutes 

BOCES Library ^ 

Bell Solar Battery 
12 minutes 
Telephone Co. 

Electridty and How It is 
Made 

16 Minutes * 
BOCES Ubrary 

Whati^Electric^Current 
14 Minutes 



BOCES 



l^lbraty 



course/ Uetai Tirades (Ctmtbiued) 

VATION: Electro-MedumkalRepainaM (AppUanee Repataun) 



NO. 5 



LEARNING GOALS - 



LEARNING ACrimiES 



TOOLS, EQUIPMENT, 
SUPPLIES 



NEW TERMINOLOGY 
UATII 



TEXT. WORKBOOKS 
OTHER "siffPLlES 



How to Product Ehctiio 
Cvmnts with Magntu * 
11 Minutes 
BOCESUbnry 

FIELD TRIPS 
yftstiaghouu Corp. 
Yottk»n,N:Y. 



TMchcr Mad* Materials 



I JOB TITLE: Small £bgio9J^pairman 
m JOBDUmS: 

RtpUcK dtfactirt brakt ±o*s or 

MayrivvtBtwliaiagsto^ot 
. Repairs or »plac8$d«ftctfrfwii«d<yifndi«aL^^ 
Cb9dcsaodbl»0dsbnk9Sit»Ufovrwb««ls 

^ ^ / 
UL WORKING CONDmONS: I 

Wodcin«kisappnxna»tdy4Q^boun / 
UdalfywodBizxiooa 

Must b0ibl0 to bKid,cnfrl, stoop, aadimbuvyobjKts 

IV. JOB REQUIREMENTS: 

B» in good physical bnltb- 
Htfidrinr'sUcaas* 

V. JOBCONDITIOl^: . 

DttmaiBmi by S»ki trips, guest sptaktts, etc 

VL BASIC SKILLS AND KNOWLEDGE: 

Must uaderstaad ±t bydnuUc principles imohed in the opention of brakes 

Must bavemtcbankal^ and aptitude 

Wm soon bave to understand the operation of anti'deid brakes 

Vn. JOB PRACTICE: 

» • 

ShopajkihbomorynpermiC9 

Vm ACADEMIC DEMANDS: 

Rtadiog: Mvstb^abl^tore^amxmlsdiw totb^y^omtypnoebnk^systmasnowavdJM 
Abut: Adding nfmir bUls ' 
Ccmputingsdmux 
^ Verfcat Conimuafcata wftft siqjtrfto 

WhttaxL* M&iiMi, jMyJIuw to vTOtfwpafrbilZi 

ADpmONAL JOB INFORMATIOIT: 

1) DiM9dfMntag$3: Dtty,pUy wodt in i noisy 9n72romn$nt. 

2) AdmstMg9s: Sttady indoor wcrk . 

Ppportim^ /or advaaantnt 

S) Tnining opportunities: OntbeJob^oc^tion^Scbodtf 
DC EVALUATION: As dMrminml by mdim 
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, COURSE: MetanYada ^ 

OCCUPATION: ^$maUStfiln^RmU3nm^^, 

lEARNINGGOALS LEARNING ACnVmBS 



... To Umtity iy^ of nuch* 
* jDfjyaixIhazardflnrotv0d 
, " ^. To undmtiiid th$ working 
{ and procfdurts of tht ifaop 

(oritnUiUonj 
To op^nf a xaft ihop 

^ To undantand rbt pflncipl$ 

of optrae/on of l^a intantaJ 
^ cpmtMtftjon anyina (imall an* 

gfaarapalrmanj 

^. To /dartttfy maior partJ of 
fngina and bt tmiUir with 
lh$ttmction 

To undarsCand Uia |)fihdpkf 
of tha opention of (ha iUaJ 
andaxhamrmttm 
^ To /dantify ma/or parta 0/ 
9y9i$m and to familbr iWtb 
Ih^tmoiloiis 

^ Bacoma famil/ar iW(b (ha 

prlnc/plai of (ha oparat/on of 

(ha automobOa ^(/on and 

alectr/caliyitam 
Jdanlify major partf ofiystmn 

and ba familiar wi(h (hair 
, func^tfoni . 
' C/ndarstand (ha opara(ioii and 

/unc(ion of (ha oranlccara lubrf* 

cation Q^^am 

... To know (ha opaneion of 

(ha i^ooJlng ^«tam of car an* 

gihcf and imaJl $ngln9i 

... To Icnoiy (ha parU and (hair 

funcfioiu in (ha cooling of 

anginas 

... To tindantand how powar 
li (rammittad from (ha angina 
(0 tnnmbdon Wa clutch or 
automaeio tnnsmlsslon through 
driva ahaft, diffarantial (ha axla/ 
and(o(haivhaaIf 

To undmtind (ha tvorkingi 
'la compkf bnUng lyKam 

gmc # 36 



Pianning*parsonaI ihop safa(y 
p/an 

Opara(ion^o(ioa of fho(p 
macMnaiyi (00b and $qulpm9nt 
... AnMfyils of Job bararda 
i^ran(ion<nracau(Jbnaiy 
maamraa and praranUtira pro* 
cadurai 

... i^mons(ra(ion of ilra ax- 
ttngidshar 
a; bifU$ Fin Dapt to damon* 
ftrataimportanca 
... D§moastntg9ng{a$op$ntloa 
* with mQd$l angina (Small an* 
giha; 

... Dicaasambia alhgb oyUnd$r 

$ngln$ and diacuia major parta 

»ndth$brtimotlon 

... £>amona(ra(a an^ diKrust 

opmting$ngSn$ 

Disauambia auto 9ngfn$ and 
diicuss major parta and lhafr 
funotioM 

^ Jdanti/y ma/or parti of •tagln$ 
on (aacber mada ditto 
... Raad and Dinmachaptar on 
'Tha Engina'' In tM C/ndar* 
itandih^thailuto 
... Damomtrata manuaUy tha 
oparation of /iial pump 
... Disassambla fuai punip and 
*carburator and dtfcma major 
partitand (hair Aifictido 
... Damoni(ra(a and dtscuia fual 
lyatam in oparation 
.M Identity mi(/or par(a of fUal 
pump ' 

... i?aad and diicuif chMpt$r 
"Fml^tnd Exhauit SyMfm'' 
bi Und$ntandiagth$Auto 
... Dbam primaiy and aacond* 
-^aiy lyitama 
... Difcusf mn/or parti of both 
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NO. 4 



TOOLS. EQUlPmNT, 
SUPPLIES 



NBWTERUINOLOGY 
HATH 



TEXT^mRKDOOKS 
OTHEkJUTERULS 



Oogglu ^ 

a) 0ms waiding 

b) /Ira-walding 
cjOHndlng 
d)Cbk9Ung 

Guuds 

Cbraratli 

Sbppcoat 

V$nts and Exhaurt lystam 
flammabia JiquM itongt 
Afachinaiy and hand tooli that 
willbfuaad 
Fira 

l>al{ioni(ratlbn modal angina , 

&nalltngfoaa 

M$cbinlc$hind tooli 

Compraai ion taitar 

Auto $ngtn$i (damonatratiooj 

Arbuptm 

5/8"Mock$tmt 

m'*i0ck$tmt 

Opw and box and wranobaa 
Carburator 

Furipvmp ^ 

0MMtUt9r 

GatUnet 

Manifold (axbauit; 

Mu(a$r 

Pfp$ axpandar 

Clampf 

ilirchisal 

Ihckuw 

Tubing cuttn 

Flaming ti>oI 1 

Startar 

Batfry 

Ganarator . . 

/Utamatar 

Vbltagtiagulator 

Coil 

Distributor 1 
Spark plugs 



VOCABULARY 

Haiaid 
Injury 
SUtistlq 
Comp^nnlhn 
Inspicttoa 
fttrantion 
Ragulation 
Bqulpm$pt 
Macfainafy 
Aracaution 
' Sit$ty 
Apron 
Dangerous 
Flammabia 
Coda 
Twocyd$ 
Fouroyd9 
Str6k$i 

Intaka 

compraiifon 

powar 

axbaust 
Camiha/k 
CranfcsbafI 
Pitton 
Pl$tontbig$ 
Cylinder 
V/rUtpbiM 
Journal 
B0irlng$ 
Rock$rAnm 
Onrh$ad iraira 

V§lf$M$Mt$ 

Connaotlngrodi 

Compr$s$tott tart 

Flywh§§l 

OiMoUn$ 

C$rbur$tor 

Atomlu 

Fuel pump 

Vacuum 

Manltotd 



Bade Auto Repalr-l 

BadoBodyRapatr-l 

BooJdat of Standard Sataty^ 

Appeals Board Small OasoUna 

Enginar 

Undantandlng tha Auto 
Praottcal Problems In Matha- 
matlcsiAuto Trades 
Automotira Chassis and Body 
Automotive Encyclopedia 
Car Service 
Senice Chedc 

/ CASSETTE TAPES 
Your Future as an Auto Mech* 
atdo 

HELD TRIPS 
Dlno'k Transmission Service 
Putnam VkUey end Croton FaUs 
Ckneral Motors School for 
Mfachanics 

Tanytown, Naw York 

Auto Show, New Y^rk Col- 

esium 

Teacher Made Matedals Car- 
buretor, fuel purhp, etc. 

TRANSPARENCIES 
As prepared by teacher 

Charts 

on alter 

Anti'Iteeze . 

Car Service Ched: 

Basic Automotive 

Ignition ^stem 
Vorkmms Compenutlon Laws 

^ FILMSTRIPS 
The Rotary Engine, 1 Dana 

Corp; 



I • 

i 



COURSE: UeimTradt $r 
OCCXJPA nON ^' SttwU Bnthe Repairman 



LEARNING GOALS 



To know how to insp$ct and 
determine yihen brakei need 
replacing . 

To be able to replace the 
brak^dioeotan auto 

To understand dUterencet 
between J)rum Brakes and Disc 
Br^^s 

^. To mderstand power brakes 
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systexus and the ttmctioa of 
Aese parts 

Disassemble and discuss fimo- 
tions of major parts of starter, 
gonerator, alternator, distributer 
Discuss electrical syst^ as it 
pertalns^o accessories (lights, 
radio, air^conditiqnlng, etc.) 
... Trace the off circulatory 
system In an engine^ypes of^ 
lubricants, method of venting' 
crankcases §nd codling oU 
... To tract the power ftom 
the engine to tbw wheels with 
engine model 

... RerliQVe and replace univer- 
sal joints of drive shaft 
... Tract the hydraidlc system 
from the pedal to the tires 
... To adjust drumbrake 
... To replace drum brake shoes 
.... To replace disc brake pads 



TOOLS.EQUJPMENT 



NO. 6 (Continued) 

NEW TERMINOLOGY 

, , MATfl , 

{lntak% and exhaust) 

Flexible diaphragm 
Pressure 
Proportloi)s 
Float 
Muffler 
TaQplpe 
Solenoid 
Volt 



TEXT, IfORKROOKS 



Solendc 
Oil pumps Arom small engines 
and from auto engine 
Crankcasc and dipstick 
PCVValves 
Filters 

Filter wrenches 

Water pumps from auto engine 

Thermostate 

Hydrometer 

Drive fhaft with universal Joints 

Drake fluid 

Brake spoon 

Brake spring tod 

Diagonal pliers 

Tubing wrendies 

Single and double master cylto* 

der 

Wheel cylinder 



Ami 

Bendbrdri^ 
Field cdli^ 
Armature 
Magnetism 
Filter screfin ^ 
Dipstick 
Filters 

Pressure gauge 
Oa lines ' 
Friction 

Pressure relief valve 
Crankcasi ventilation 
P.C.V. 
Thermostat 
Radiator 

Hoseclamp 
Clamp pliers 
' Universaf^lnt 

Flywheel'^-''^' 
Clutch 

Throwout bearing' 
Thrust beafing ^ 
Drive shatt 
BifferentUl 
Torque cohvpr^cr 
Bleed bralSis'^ 
Brake spmii 
Dual Cylinders - 
Brake shoiis ' 
Disc pads 
Calipers 
Hyaratillc 
Booster . " 

MATH 
Ratios-gear to gear 
Torque-toot and pounds 
Llqjiikl measurei 
Decimals ^ 



FILM LOOPS 
Automobile Mechanic, 
Encydop&dla Brltannlca 

FILMS 
The Gas Turbine Engine 
BOCES Library 
General Motors 

Detroit, Mich. j 
Victory Circles, Dana Corp. / 
Performance Starts In The^gar- 
age, Dana Corp. 

Automotive Service Opportunl* 
ties, Ford Motor Co. 
Auto Mechanic: it's For You, 
Modem Talking Pictures 
Each Day at Dawn, Modem 
Talking Pictures 
No Time to Waste, Modem 
Talking Plctiires 
Series of Films on Racing and 
Auto Mechanics, GoodyeafTlre 
and Rubber Co., Public Re- 
lations Film Library, Alcron, 
Olilo 44316 
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: a JOBDVTUSS: 

Must mgagt iaimd» ndttr of naftiftninct wotk^itpaia, tte 

UL VORiaifdCONDinOlfS: * 

Wcdaoatsidtoobi^j^tfoiSutadaaffoldt ^ * 

Ootdd do fljbt wikiiv andirafag 00 a products 

17. JOBJtEQUIREBCENIS.- 
BadcgRNtadiafMidfiig 
Midiiag types aodum 

XoofrimigsoemstMhajMib<mtb*wtldhf proem talus pUct^ 

i^!^^r^^^^^' toptrircBn tto w^idfagproctg 

ro « imoirtidjw of Ifftog and 3i^wrt% lj«it^ 

V. JOBCONDinOtiS: 

OtmaiasdbyBMttipKfqMstspeakMSfttc, 

VL BASIC SKILLS Aim KNOWLEDGE: * 

Mart und«staod zwtals and hoir iiMt if ojnductKi ai DMtaZ 

"^"^ Acctoai and othwspKjai mldiDgsudi 

Mastuadtatandbtittzmtmsntofstmil 

> 

Vn. JOB PRACTICE: 

SbopsadUbontpgytxpKkaas , 

VUL ACADEMIC DEMANDS: • 

Rudiof: TolMabhttSiil^t^matlatioasaaddxtwiags 

•lastnctioaiaMnails 
Math: , Bssicxaxtb 

^^^f*'^*^^aomtadstunot trait - 
^«^«t«n; Muit b# aijit to «»p/»t» jo6 progrw » 

ADDITIONAL JOB INFORMATION: 

• -2; ^^^^t^sffM"* Wbrfc A commoa to afliaduitrikaj^^ 
jood and ftitw dmtop 

Tilt ifcflZxiogaii widt /ortaiofiiff & a /tir w»tfa^o jtr^^ 

■) 

3) Traiaioffoi^pottun&im: > 
IX £ma:ATrO/f: iUdttinn^MdZ^taadufs 



COURSE: 



OCCUPATION: Welder (Electric and Gas\ 



LEARNING GOALS 



LEARNING ACTIVITIES 



T60LS, EQUIPMENT, 
SUPPLIES' 



To undarstijad reason 
«knd procedures for ^^xxl 
S3d9ty in th$ ivaldihg sh<y> 
aj Protectiv dothiag 

b) Goggles and safety 
glasses . " 

c) Tank safety 

d) Electrical welding 
safety 

e) Eye safety 

Technical safety standards 
... To understand metal be- 
havior such as coefficient 
of heat, nyelting temperature 
and tensile stren^ 
... To understsmd nedd for 
welders test requirements fix 
production 

... To become an entry 
hvd welder for steel siieet, 
plate, bar and pipe 



ERLC 



... Practice ^ety procedures 
... To d^gn and make boy 
interest projects that require 
welded Joints 

... To repair metal jwts ot 
bicydeSf^motorbikes, engines 
... Mam: Empha^^ work 
with problems to develop 
cognitime and deductive 
thinking 

... Science: Principles of phy- 
sics and heat treatments of 
metals 

English: Comprehension of 
new terminology, its spelling, 
usage 

... OccupationaTiBrazer, sold- 
erer, welder 
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Oxyacetylene weM equip- 
ment 

Ail size tips and cutting 
torch 

Special wrendies 
Cart for tanks 
Electric welder 
20 to 200 amps 
AC with all accessories 
Weld, hebnets for Electric ' 
and* goggles for gas weld- 
ing 

Wide' assMment of welding 
rods^oated steel aluminum, 
bn^eto. 

Spedal Marquette welders 
rods 



NO. 7 



NEWTEmUNOLOGY 



TEXT;JiVORKB00KS ' 
OTHER SUPPLIES 



VOCABULARY 
Alternating q^rrent ^ 
Arc 

Bimetal 

Brittle, Br^ang 

Butt Joint ' ^ ' 

Carburisdn^^mne 

Closed dram^ ' ^ - 

^oated ell^^^cde 

C(mierjc^f''^ 

Direct cu^i^ 

Edge joiiif ^ 

Electrode 

FUierrod 

Flux 

Fusion 

fusion weld 

Ignite 

Inert 

Lap joint 

Needle valj(e 

Neutral Ome 

Nitrides ' 

Oxides 

Oxidizing iZan||l 

Oxyacety^ri^ weki 

Polarity " 

Slag, Soldgring 

Tack 

Teejdnt 

Weld metal 

MATH 

Concentrate^ work in Pract- 
ical ProHems in Math to* 
simulate iptual situations and 
independerit approaches to 
solutions ^ ' 



Metalwork Technology and 
Practices, Ludwig 
M^talwo^ Technology and 
Practices, Workbook, Ludwig 
Technical Metals, ^Johnson 
Technical Metals 
Workbook, Johnson 
Basic Mathematics SimpUfi' 
ed, Delmar 

Practical Problems in Mather 
matics • 

Occupational Outlook Hand- 
book 

Occupationd Dictionary 

' FILMS 
Almost Everyone Does 
14 Minutes 
BOCES Library 

Story of Arc Welding 
24 Minutes * 
Free FUm 

The Oxyacetylene Flame, 
The Master ot Metals 
Department of the Interior, 
Bureau of Mines 
Oxyacetylene Cutting, 
Yorktown V(eldiiigCo. 



TRANSPARENCIES 
Sets for Oxyacetylene and 
Arc Welding ' 

Sets for Precedure and Tech- 
nique for Positioning Parts 
and Testing ^for Strength ot 
Welds 
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COVftSB: UetdTndes 

OCCVPAHqN: WeUer fEkelrk and Gof) Continued 



LEARNING GOALS 



LEARNING ACnvmE$ 



IerIc 
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NO. 7 



TOOLS, EQUIfJdENT, 
SUPPLIES 



NEW TERMINOLOGY 
HATH 



TEXT. WORKBOOKS 
OTHER SUPPLIES 



FILM LOOP 
OxytcttyloM Weldu and 
Cutttr, Encycolptdii Brlun- 
nica Educat/onai Corp. 

FIELD TRIPS 
Conny Wtldiag Products 
mauPUJns,N.Y. 



Tnditr Mad* Uafriab 




nradt:iftta|.- 

JOB.XnZiE: Dnttsnaa 
n. JOBDOTIES: 

cnctbrwhaf mtfiriafT tiat woek^f art to U3> ogapartfciilgjbd 
m W0Rm<5 CONDITIONS; 

OoodftiQQS art^poiofoiftaUt fy*^ plaattnt 
17. JOBREQUJREISENTS: 

V. JOB CONDITIONS: 

Dttwnfaad byBM tr^ gn<s( spaakan, n& 

VI BASIC SKILLS AND KN0WLEZX3E; 

HCust hart Goaxpkt§d at laast 2 yaaci practibt fonnai Mac&anicsil Dnwixig fa stm c t fo a ror ba in a 
dmvzD^ a|3ppantiiot program 

Muit i&nnt Jmowiadgt of ortbogrtphiff prQi^tctioa^ isooiatzjc dnwing, nucbiM drawing, archftaetuni 
praaiiUitJou apdaopt tqpogiapiifcaiicnowfadgt 

ITZI JOB PRACTICE: 

Shop and laiwitoty tipai iwjot 

Sbmtjfttwocfc ^ 

Vm. ACADEMIC DEMANDS: 

Rnding: Moftbt at laast /Otbgradtlairal 

B« abia toioqarofv jocb ifciS & 9)ad£b an 
UJid 

Math: Mtzst hav9 a good Iczioiriadgv of baiieaiatb for maasurtnsu voluam, propcrtioDSf 

ata 

^ 7arbal; To b# abia to c ofnn7unfca t» wftfa faflow woricaty fo flafd 
Writtmi: tftxit btabla to imth«2axigua09 of dhmrjag;j^ 

ADDHIONAL job INFORMATION: . 

1) Dbtdmttagm: Etoctrooto $iindniting aumy Jbfaa • 

2; AdvantagM: 

3) TtMioioj cpportuaitin: 
DL EVALUATION: As (ktmxtdaml by tmAm 
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COURSE: Affft/7W«, 
OCCUPATION: Ikaftmmn iUedumlcd I 



LEARNING GOALS 



LEARNING ACTIVITIES 



TOOLS, EQUIPMENT. 
SUPPLIES 



^. To know tht b9zio prind- 
phs ot graphic pnsnUtha 
OrthofnpMc 3 Dinmisioa 
fkm I$om$tiio and Dbnm- 
shobig 

... To Joioi^ th« u$t of draft- 

... To ^har*' tha ability to 
ilratcfa aiid product a macfa- 
bm dnwing with lastrvc* 
thus MS to bow to foUow 
forusM 

... To tract, rtproduct and 
undmtind blutprioU 
... To know tht sjTnboUo 
bnguagt of drawing and biut« 
prints; both Mbbr$Ybtions and 
Unts 



ERLC 



... Draw a limplt machint 
draifing' of a pro>ct and 
rtproduct (or im in th9 
shop 

... lYoduct a uniU mach&t 
or mttal irortina projtct 
iiy uit of tht drawing and 
to foAow dtotmioof and 
ifaapta5^)td/ltd 

Sk§tdt ld$u whtrt no 
dnwing udsts and to pro- 
duct a pro>ct Uom tht 
ikttch 

... Copy profttdond blu$- 
prints to dtrtipp corrtct 
ttchnlgut, accuracy and nut- 
ness 

... Id§ntlly drafting accts* 
soritf from pictorial work- 
shttU and undtrstand their 
uiei 
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£3rawlng fctnch with drswing 

bond on top 

Out T-tquart 

Ttisng^ 60 , 30 , 40 

1 S0t dnwing instxvmsnts 

a) Bow compasf 

b) i>iiridtf9 

c) IVanuntI points 
Ertnch cunrts 
6jidtScaltHukr 
7ap0 

ftptr 

Sdssoa 

P§ncas 



NO. 8 



litW MMiiiJUlnULUiMl 


TEXT WORKBOOKS ' 


MATti 




VOCABULARY 


Metidwork Tedmology and 


Diim&tBr 


f^ctict. Ludwig 




Ttchnicai Metab, Johnson 




Practical Problems in Math* 




mmatics' 


Circk 


Madiin§ Tndes 




Shop Mad§ Easy, Frank 


MMvVr mmvhVI 


Cattanto 






TaniMnf l/n# 


FILMS 




Tht Oam§ 


JnXV 


28 n}lnut§s 




BOCES Library 


ujviQtr' 






Languag0 ot Drawing 


Or#h ^vrra nfi frt 


10 Minutes 


Difntniion 


BOCES Libnrv 


Ttj (nnifm 




K^UmpmSS 


Shap$ Description 


isjutjvini 


Parts I Mnd II 




i9iyfinutts 


uniung 


RrtPP^ Lfbr2rv 


1-oQUMn 




HXkS 






?3 Afinuttfi 


ffOiKUig CmVrilJy 


* BOCES Library 


naojus 


AwdliMTV Vitws PjTfs I A n 




BOCES Library 


ViMOlW lUim 




14idHmn Unm 


TRAIfSPARENCIES 


Extansiaii lint 


Othognpiiia Views of objects 


frti^n v//\t1 f/flil 


Geometric Shapes, Angles 




and Lines 


Vtrticai 




Circumftrtnct 


FIELD TRIPS 


Traiuluctnt 


General Motors 


Sketching 


Assembly Plant 


Cent§r 


Tarrytown,NwYw 


C§nt§rUn§ 




Arrow h§Md 


Teacher Made Materials 


Vitw 




SymboJ 
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COURSE: 




OCCVPAHON: Dmftstium (ifedianical) (Continued f 
LEARNING GOALS LEARNING ACTIVITIES 



ERIC 
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NO. 8 ■ ' 

NEWTERUINOLOGY TEXT, WORKBOOKS 

. / iiATJI OTIIER MATERIALS 



Bending Una 

Cutting line 

Bre^Un$ 

Chord 

Rectangle 

PyramicT^ 

Octagon 

Hexagon 

Cross secticm 

Intersecting lines 

Perpendicidar 

Parallel 

Diagonal 

Angles-acute, obtuse, right 

Drafting symbols: 
'-feet 
" • unches 
^ o • degrees 
+ - plus/more 
"tnlnusfless 
f • centerUne 
Dordia, - diameter 
R or rad. - Radius 
RH-ri^tband 
LH'lett^and 
TAdar. • threads 
NC' National Course 
UF' National Fine 

'finish 
Csk- Counter sink 
CS • Carbon Steel 
HRS' hot rolhd steel 
P'pitch 

CRS ' cold rglled steel 
HSS' High speed s^l 

MATH 

Addition, subtraction and 
multiplication of fractions 
and decimals , 



L JOB.TXTLE: Tnawrxtv . 

"c- ^Ugbttrycautwcdoaimdihittyformoring 
Gmyoutafttnuion optntiboa«K± » iortaa^ 

m. VORKmC CONDITIONS: 

17. JOB REQUIREMENTS: 

ExoOtatpI^^slcalibmtyaadstnogtb 
Bt aWt to »»ithstaad tfi» nwft dffflcu/t concZ^ 

V. JOB CONDITIONS: 

VL BASIC SKILL. AND KNOWLEDGE: 

* ToknowbasIeinldiag(»kctricaBdgu) 

VIL JOB PRACTICE: 

Shop mdhbontory «qmigoo» 

Vm. ACADEMIC DEMANDS: • ' ' 

RMdiof: NotM^tamtM totiiisjob 

Rndhgtiuaaointtattiadtmi^ptntuns 
MMtb: Buiemttb and m$»suimxmxtaad sctat gwratay 
VWai; Nognatdmasodfoermbilskins 
VMttmx:'Abmtytowiit»aoitiaduatand ^ 

F»tx9ab«itaadC*nt^fnd»tKx^m»tun ' ' 

ADDITIONAL JOB INFORMATION: 

1) DiMadnntnges: Woddaginaaidndsotw9»tb*r 

2) MnztUgn: Outlook fat maaploymmt is good 

3) TniaMgopportxaidm: Apjpmitic9sbipot Syua 
IX, EVALUATION: As dttumiatd by tMebms 
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COURSE: 



yades 



OCCUPATION: Ironworker 



LEARNING GOALS 



LEARNING ACTIVITIES 



... To understand the safety 
procedures to be practiced 
by the iron worker in in* 
dustry 

a) hard hat 

b) foot protection 

c) Lifting procedure , 

d) etc. 

... To understand basic fernc 
metallurgy for detection and 
proper use of steel 
... To be able to select stock, 
shape it and assemble for 
production work 
^. To be able to install fab- 
ricated steel products 
... To understand how to 
repair and replace structural 
steei parts ^ j 
... To mderstaxid tempera- 
ture effects from heat treat- 
ment ^ 

... To, understand tempera* 
ture reading 
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ERIC 



... Use good safety procedures 
... Produce projects (boy 
interest) such as mini bikes, 
wagons, tables, etc. where 
all the skills can be learned; 
such as cutting, drilling, weld- 
ing, bending, brazing, shaping 
and heat treating 
... 70 operate all machines 
to accomplish the above 

a) band saws 

b) power hack saw 

c) drUl press 

d) arc and oxyacetykne 
welding equipment 

e) benders 

f) furnaces 

1) forging 

2) blast 

' ... Use of worksheets for 
understanding of temperature 
changes, boiling point, fre- 

' ezing point, melting point 
and thermometers 
... Vrite and study notes on> 
types of steel and thejLr per- 
centage of carbon 



NO. 9 



TOOLS. EQUIPMENT, 
SUPPLES 



NEW TERMINOLOGY 
MATH 



TEXT. WORKBOOKS 
• OTHER MATERLiLS 



Electric welder 
Oxyacetylene weld equip- 
ment 

Gas heating furnace for heat 

treatment 

AnvH anjjj hammer 

Metal lathes ^ 

Drill press 

DiAcro punch with all d/^ 

Power hack saw 

Power band saw with metal 

cutting blades 

Assorted grinders 

AU hand metal-working tools 

as indicated in machinist 

area' 



Pig iron 
Ingot stripper 
Ladle 

Iron pourer 
Melter 

Furnace tender^ 

Skipman or stockhouse man 

Molten 

Blastfurnace 

Ore 

Coke , 
.Slag . . 
Limestone 
Blowers 
Apprentice 
Metallurgy 
Iron 
Carbon 
Cupola 
Silicon ] 
Sulfur 
Cast iron , 
Tempering 
Annealing 
Quenciiing 
Quenching solution 
Hardening 
Case hardening 
Heat treatpient 
Hardening temperature 
Time-timj^erature cyjcle 
Full anneaUng 
Process amealing 
Magnetic point \ 
Flame Hardening 

Induction hardening 
Carburizing 
High (^Bdn steel 
Medium carbon steel 
Loiy carbon steel 
lligh-spe$d s(eel 



( 



Metalwork Technology and 

' Practice, Lud^dg 
Technical Metals, Johnson 
Basic Mathematics 
Simplified, Debmr Metal-' 
work Technology and 
Practice iV^orkboolc, Ludwlg 

^ Elementary Metallurgy 
Arithmetic That Vfe Need, 
Mooney, fF.E. Richsirds' 
Seriesf Chapfer cm Temper- 
ature 

^ FILMS 
How Steel is Made 
BOCES Library " 
- The Dranu of Metal Forming 
BOCES Ubrary 
Cast ^Iron; Biography of a 
M^tal, Department of the 
Interior, Bureau of Mh^es 
The Lead Matrix Department 
of the Interior, Bureau of 
Mines 

TRANSPARENCIES 
Process of Makhig Iron and 
Steel 

FIELD TRIPS 
Marks h<m Works 

Teacher Made Material 
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; COVRSE: MetalTrades 

\ OCCUIATION: Ironworker (Conllnued^ 

• LEARNING GOALS ^ ' LEARNING ACTIVmES 



ERIC 
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NO. 9 



TOOLS, EQUIfMENT, 
SUPPLIES 



NEW TERMINOLOGY 
MATH 



TEXT, WORKBOOKS 
OTHER MATERIALS 



Hot-roUtd steel 
Cold rolled steel 
Alloy steel 
aj chromium 
b) tungsten 
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AUTO TRAPES 
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OCCUPATIONAL UAVINESS CEHTEH 



-"BOURSE: AUTO TRAVES ^ r 



UNITS: 



SdH^vltz Station AttzndzYit 
Auto HzchanA,c 

Auto Body Rzpal/iman [Oxyan^talam We£de>^) 



Second QjxanXdK 

Same a4 FZut QjULdKtzK 

Fourth QjxafitzK 



56- 



4 



^Pndt: Auto 



L JOBTITLE: Smi<»SUtioaAtUQdiDt 

ILJOBVUTIES: * ' ^ 

Supp^ cas witb dl, water, aiid 

Changt oil, luhricartt r«fi^ 
Xastafli rfriff s ftftM wa^atr^rw 
Chugtazidivptirtins ~ 
1147 ate wasb autocziobiZfts 

Rtpafr iZat roeatt t£r«^ cjiangv 2^ 
Azo^ja^ 

C!ban wfnrft/iftfcfT 

Cbedc water itf«2s in battidis aod radi^^ 
Chad: oil is tngfrw a23d automatic tzaiuniisaib^ 
Cbaci: tfres for oocrtct astpntssuzv 

Haodk casfa payzaaota^ prvjsartidzargt ^/orxaadftcani curtonwer 
CZaan snrrict jtatida aixi rest rooos 
Sats up displ^ azxl taicasfmrantoty ^ 
' ftwiiaa anjargtn^road^anribf 

UL WORKmC CONDITIONS: 

WodaotxtofdoorsiniEkiDdsotwatbv 
Must mon npidij aad do0s Uttixtg aiid stoop^ 
Sp^odsmadxtixxmonbisfmt 
Frequently gwtsdtty 

Possibk iDjurks tram ±arp edges and bvrm teom hot engines 
Sbxtt work with wMfciod dzxty 

Ncsisysamundings with guolineeod oil fumes presmt' 

IV. JOB REQUIREMENTS: 

16 WITH WORK PERMit 

Hire pkesentpersooMlity end poise mdt^ct in deelh^^ with 
Hife medmiicel aptitude exxl ability 
Ability to speak wen aixi dearly 
Be in good physical hnlth 
Hafedrint^s license 

V. JOB CONDITIONS: 

Deteanined byOeld tripe, guest ^jeakers, eta 

VL BASIC SKILLS AND KNOWLmXSE: 

Soamknowkd^ottoolSf equipnaent and m§diania is helpful 
Salm knowledge is an importaixt factor 
Knowledge of general custodial meintmunce duties required 
Mofe arms, hands and- Angers eesUy to manip ula te tods and parts 
Us9 basic methematics 

Learn and apply procedures relating to sales and serrice work 
Work to prescribed standards 

Vm JOB PRACTICE: 

Shop aad lib •xpnimct ' ^ 

vm. ACADSmC DEMANDS: ^ 
Ruding: Mxmlx, WMpg, a9<m (xds, gu pvxps, lubdcam axxi oQ <Aam 



AaU)EUIC DEMANDS (axxdntitd). • - 

MmA: B^sicnMbmoitkil optntioDS, compute taa^ add up bills, alcuUu cbinqi, b$GOm9 tun 

witblkiakiiQdUnutTxmwi^awnt , 
V^xbik Must btablt to GommuniaU with a widtrmsfot customtrs 
Wdttm: Mustb«aiit toiIQoutripaffbiZZsaDdci»rg^ 

ADDITIONAL JOB OTFORMATION: 

1) Dbudnntigm: Lcngshxfta; madcfiig holiday^ tft^^ 
ifo^dar^woric6ycoxidftfoo> with gas ftg^ 

Focrfifogtbaaifitr 

^ Jf^larvtoworirirnktixi^iioiidaysaixira^ 
Vockisd£rt7f <3ii(72nigr«aqr ^ 
' l^cri: outdoors is aiZidDdi of wtatto 

2; Adfastagts; Su^wak 
Many adTaaowntnt qpportunftf^y 
Opportzinrt/ to mMt and iialp ptppit 

3) lYafningopportunftias: On th«jo6 Vocational 'Tradt Schools 
Oil conq»i^ tzaiomgprognuns 

CC £VALl7AnON; ilj dtttnnmad by t»acli«r 
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OCCUPATION: Serf ke Siation Attendant 



LEARNING GOALS 



LEARNING ACTIVITJES 



TOOLS. EQUIFMENT, 
SUPPUES 



AfaJct stxdenti aHrar» of 
dop 5a/f haxardj and M/d- 
typroctdum 

... Identify the equipment 
vsed in a service station 
opeiatibn 

(/iiderstand the working 
and procedufs of th$ shop 
... Laara prc^r im of 
Lubrication Guld9 ChurU 
... Laam bUling end salts 
slip procedures and um of 
credit ard machine 
... Laarn how to lubricate 
auto and diange oU 
... Understand how to per* 
from pump island services 
... To undentand Auto's 
cooUng system 

... Laam how to remove 
and replace Thermostat and 
radiator hoses 

... Laam why and how to 
winterize auto cooUng sys- 
tem 

... Identify and understand 

use of hand tools 

... To undeatnad battery 

operation 

... Know ¥/rench size pro- 
gresdonm^toV 



ERIC 



50 



... Demon^te use of shop 
macldnery, took and equips 
ment 

... Read and review auto 
safety procedures and pre- 
cautions 

... Obtain safety vocabulary 
from teacher made hand 
outs 

... Demonstrate use of Lube , 
Guide Charts 

... Use Lube Guide Charts to 
solve problems in shop and' 
classroom 

... Demcmstrate and have stu- 
dmits change oil filter 
... Check oil, water, battery 
transmission, brake and pow- 
er steering fluid 
... Clean windshields and 
headlighu 

... Replace wiper blades and 

arm assemblies 

...Check fan belts 

... Display, discuss and use 

hand tools 

... Discuss wrench sizes and 
types thoroughly 
... Group discussion of cool- 
ing system 

... Practice using dtarts-Anti- 
freeze concentrations 
... Check cm for Anti^freeze 
levels and advise on adding 
anti^freeze when needed 
... Demonstrate cooling sys- 
tem operations-radiators, 
thermostats and hoses 
... Replacing gaskets on 
thermostat housing 
... Trace the colling system 
of engines, both water cooled 
and air cooled 

... Use of hydrometer with 
car radiator 



Uft 

Grinder 
Tire machine 
Clean-o-mattc 
Goggles 
Speedy dry 
^re extinguisher 
FhCr Jacks 
Steam cleaner 
Impact wrendi 
lUmd tools 

oamter 

Oil filter wrench 
yUr operated gun 
Handgun 
AdaptK^ 
Oil • 
Water 

Transmission fluid 
Wiper doths 
Air Lift 

Hydraulic iadcs 
Batteries 
Electrolyte 
Hydrometer 
Thermometer 
Thermostats 
Battery hydrometer 
Radiator water pump 



NO. I 



NEW TERMINOLOGY 

UATU 

VOCABULARY 

Uft 

Drain container 

Extinguislm 

Oil filter wrench 

Drain plug 

Lubrication 

Crease fitting ^ 

Grease gm 

Adapter 

SAE 

Anti*f\neze 
Boiling point 
Open end wrench 
Box wrench 
Ratchet handle 
Breaker handle 
Socket 
Allen wrench 
Specific gravity 
Temperature • 
Decrees 
Ethyleneglycol 
Hydrometer 
Thermostat 

MATH 
Basic math processes 
Liquid meastgre 
Fractions 

Money charige sheets 
Service siaUon transaciiotts 
sales slips , 



TEXT, WORKBOOKS 
OTIIERMATERLiLS 

Safety Car-Chek'' Guide 
Safety Sheet hand outs 
Service Station Management 
Automotive Service 
Tool Cards 
Car Service 

Service Station Record-Keep- 
ing, Noble, Fritz 
Know Your Motor Oil 

How to Sell Motor Oil 

BatteryService Manual 

It's Easy to be an Expert- 
Battery Man, Tha{ Is 

Understanding the Automo- 
bile 

Five Steps to Friendly 
Service, Mobil Oil Co. 

FILMS 

How Man Learned to Count 
Introduction to Fractions 
Basic Shop Safety 
Split Second to Disaster 
It Didn't Have to Happen 
Don't Push Your Luck, 
H.Y. State Board of Health 
Thermometers and How They 
Work 

Or Is A Wottian 

The Story of the Modem 

Storage Battery, Bureau of 

Interior 

Story' of GasoUne, ^Bureau 
of Interior Service Station 
Refinery Processes Wild Cat 
It Never Rains Oil 
It Might Have Happened ^ 



FILM STRIPS 
Basic Ship Safety 



OCCVfATION: Servke Station Atrendaat (Cdnllauedt 



LEARNING GOALS 



LEARNING ACnvmES 



TOOLS, EQUlfmNT, 
SUPPLIES 



NQ I 

NEWTERMUNOLOGY 
MATII 



TEXT, WORKBOOKS 
OTHER MATERIALS 



r 
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...FiUoiJ(iahiiIfp« 

FiU out cracUc card fonni 

(16a of auComotirt (sCorag*) 
Jbafteiy 

... Cbarginga bttUiy 

ftactict X9mp%nX}}x% cor* 
ractiog and hydromatfr xui- 
Ing 

»«. Chtcfc cars for ptrcfntagpt 
of charga in baUtiy 
... Oaoioiufrata um ofbaUaiy 
.phargtr and rollagt cticar 
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Tha Sanr/ce Station bitten- 
dant, BOCES Ubrary 

FILM LOOPS 
Safety, BOCES 
OuoUne Service Station 
Attendant, EncycdpedU 
Britannica 

CASSETTE TAPES 
Your Career as a Service 
Station Attendant, BOCES 

TRANSPAREftCIES 
The Starting System, 3M ca 

GrediC Card and Sales Slips, 

Teacher Made 

• -* 

CHARTS 
Speclfla Gravity of Electrol- 
yte 

Antt'fteeze 

TEACHER MADE MATER-- 
lALS 

Computing Anti freeze con- 
centrations 

Using Auto Manuals to deter- 
mine cooUng system cap- 
acities ;.' 

Auto Trades General Safety 
Precautions 

Battery Problems to Correct 
Spedttc (jravity Readings for 
Temperature 

FIELD TRIPS 
SheU Station, WMtehall Com- 
ers, Somers, New York 

Curry Chevrolet, HI. 202, 
Yorlitown 

Credit Card Machine ^ 



CuUway of 12 Volt 

Storage Bm^ 



L JOB.TITLE: LubriatiosiSp^dMUst'^ 
H.JOB DUTIES: ^ 

ktj^ct griMst into ^xin^y, wwmsd joints, st09rlng knudcks, suspicion d$m9nts 

ai$Gk ndd imif of stHring gw, cngzot, tn mm fv d o n, dJffmnthl, iwdiator, poym stemnj 

Spnjxl0^spdngswithIuIxiG9nt 

ft 

UL WORKDTGCXSNDITIOITS: 

Miyvforklndoonaroutdocrsindlvwtbv 
Mvst^worknpidiy and do^seoosidmbk.Iifa]^ ^^tooping 
Sp9odt.tim9onbisl09t 

IV. JOBREQUmEMENTS: 

Hsm som0 mtcftan/ca/ sptituda and ability 
B9 ibk to toUow lubriatioa charts 

V. JOB CONDITIONS: i 

Distiamined byBeld trips, gu9st spukm, €tc. 

*> 

VL ^BASIC SKILLS AND KNOWLEDGE: 

Som0 Jcnowiadgt of toob^ 9qvq>nmnt and mechanics is bdpful 
Knowiadge ot gmval custodial duties inquired 

VR JOB PRACTICE: 

Shop and laboratory experimice 

VUL ACADEMIC DEMANDS: 

^R^adiag; Lubrication dxartsaadmixxuals — ~ — 

Filter replacemant charts 
MMtb: Liquid measurement, addition, subtraction, linear measurement 
Verbal: MustbeaMeta coamamicate with supmisor 
Written: Must be able to M oat repat bills ax^or maintenarice records 

ADDITIONAL JO^ INFORMATION: 

1) Disadvantages: Dirty greasy wod: in a carbon monoxide and fume enmonment 

2) Adraataqes: Steedywodc 

S) Training opportunities: On the job Vocetional Scboob 
IX EVALUATION: As determined by teachers C 
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COURSE: Juto Trades 



OCCUPATION: LubriaUion SpeckUsi 
\ 

LEARNING GOALS 



LEARNING ACTIVniES 



TOOLS, EQUIPMENT, 
SUPPLIES 



FaxnOkrSu studtnts with 
how Mnd why lubtiamts art 
usfd 00 springs, stwing, 
traimnisdoD, ditterentiii, Mnd 
wheel besrings 

.«« To know the location of 
lift points 

To have students beconie 
ewm of the different types 
of Jubriaaits and where they 
ere used (oH end grease) 

To become familier witit 
lubrication points 

To become ewere of types 
of oil fUters end pollution 
control devices such as P.C.V. 
filters 



ERLC 



Crease or oU rarious 
types of automobiles 

a) filters^, oU, gas 

b) fittings 

c) greases 

d) Oils 

... Remove and install oU 
fUters 
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Creasing equipment 
Oil Pump 
Oil drain 



NO. 2 



NEW TERMINOLOGY 
MATH 



TEXT, mRKBOOKS 
OTHER MATERIALS 



VOCABULARY 

Lub 

Viscosity 

10-20^0' 

Uthiim} 

Graphite 

Friction ^ 

SAE 

Positive 

Crankcase 

Ventilation 



Kacts About Purolator OU/ 
Cas Air Filters 

FILMS 
Texaco Inc. N.Y., N.Y, 
^eUOilCo. 

oa 

Frontiers of Friction 
Project Mohok'Phase 1 
Case of the Slippery 00, 
Dana Corp. 

FIELD TRIPS 
Local Service Station 

Curry Chevrol - Route 202, 
Yorktown 

Model^taway of, oil fUtor 



I 
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Tiidt: fixito 



^ L^JOB. TITLE: PnmiWMtiG Tin SpHialist 

H JOBDUTIES: ^ 

R9mof94ndnpUc$wb€9h(mindz9Sind typeset 

Mount ^<lhmowittt9svartm 

'R$pdrtins 

Wxitnermiitsl^ 

UmdMs * 

WL WORKING CONDnioNS: 

Subj§ct^ injuries from tods ^ t- ^""^ 

Qcw^oUr^'dinzwork. 

Most otitvoddDgbouis m spmt sttading 

IV. JOB REQUIREMENTS; 

l&ywsold * . • , 

Sm^ XDisduBital ability ^ ^ 
DrimsUosxm . * 

H^rs ability to lift 

VrJOBCOmmONS: 

D0texmiQ9d by Beld trips^ guest makers, etc 

BASiC SKILLS AND KNOWLEDGE: 
Mudpvhte tools 

Va JOB PRACTICE: 
^ SbopaxKiliboratory^eperiuicB > ' 

VUL ACADEMIC DEMANDS: \ 

Reading: Must be ahk to read work oxdea aasd locate correct ^ 
M^tb: Maybzve to add up biUs, compute federal, state sn^local taxes 
Verbal: Must be abh to comnii;g^tewitb supervisor ai^^ 
Written: Maybzveto'writeupbUls ^ 

ADDITIONAL JOB INFORMATION: 

1) Diadfantagir: '^ITMkAixiai^ 

Dirty sotmtiam greasy 
Outdoors in bed weatbet ' 
Subject to^^uriesftom tools 

2) ^dwnSrgw.* Steady wod: iftxttploytd bytbigb volum^^lsttibutor ♦ 

3) TraMigopportuidtitt: On tb» job 7<yatioaal Schools / 
IX. EVALUATIOH: 'Asd»tmnm»dbyt8M<±Ks ' 



COURSE: Auto nodes 

OCCVPA UON: Pneumailc Tire Specialist 



NO. 3 



LEARNING GOALS 



LEARNING ACTimiES 



TOOLS, EQUIPMENT, 
SVPfUES 



NEW TERMINOLOGY 
MATH 



... To i#am how to xemove 
wh$els Item cm, kua lug 
tii&s and hit and right 
tread 

... ttarn how to rtmotra 

tir$s from wheels by use 

at tite midline 

... FuniUarize student vdth 

the repMng of tires and 

tubes 

... Mate students ayfm of 
different types attread de^ 
sign, needs aifid cords 
... Feir^UArize student witii 
how to interpret tire wear 
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... Use tire nuditae ^ 
... Vilve- stem r$plMcement ; 
... ChacJr air pressure in tires i 
... Dmnorrstrrite that tire wear \ 
points ' am indiate nature I 
of problem 

... Repair \ires end tubes 
end tubless tires 

Show students different 
tiresendrims 
Demonstrate end' have 
students use menufectureres' 
tire chart to ^d lucfa things 
es loed renge, pressure, re- 
commended tbes for specific 
purposes, ply reUng, etc. 
... Show students how to 
determine different size ttes 
endrims 
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Tire machine 
Lug wrendi 
Valve core tool 
Pressure ^uge 
Tubless tire repair kit 
Lift 

Impact wrench 
Tire chart 



VOCABULARY 

Cauge 
Tread ^ 
Depth 
Radial 
Cord 

Studded snow 
Polyester cord 
Polygkss 
Steel belted 
Lug wrench 
Ply 



TEXT, WORKBOOKS 
OTHER MATERULS 



Goodyear and Firestone 
Tire Booklets 
Goodyear Auto Tires 

FILMS 

Firestone Tire and Rubber 
Co. 

Akron, Ohio 

Goodyear Tire, Akron, Ohio 
Test Driv$ For Safety 
Rubber from OB, Bureau of 
Interior 

Rubber by Design, Shell OH 
Co. 

FILMSTRWS & TAPES 
Fixing A Flat Tire 

FIELD TRIPS 
Tire Dealer 
Baldwin Plaoe 
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TndmAuto . 
L JOBTTTLE: Auto U^d^ (c^sdU^ 

JL JOB DUTIES: 

Strvict aod npdr tncdooMl -izorstpowtr giaoltw ^agia^s 
£nm£M4od tast mgiMtoloc^u ctust otnaJfua^loa 

MJm,npMt or r9pUc9 parts . ^ 

CUm tod «^/uft spixk pbigs, cubmtor, imgMto sxxl otfetr compoomxts 

Pt9pm^^T0pakT9ooxdmi€ustoam'sbIll 

HL VORKJNaCONDrnONS: 

WbcfcaZoot, or around o±$n,in wa-Ugbtmi and rmtiUttd zepdr Aop orpUnt 

Bt «po$*d to oi^ gm» and dirt /hOT fitzx^^ 
B« Aib>ct to o&or cuts; sbods and strains 

17. JOBREQWREMENTS: 

Rwl,wiifaodsp0ikEDgm 

Hif» wot focatfooa/ or tradt JciwaZ tducat^ 
Haf«adrfrfr'5ifc«ns9 

CompkU€mphy9r'son-tb0^ tniaiagotl to2y9m 
B^ibktostaaditworkforloafpniods 
Hxf9^d0quAt9U59of»nxsi,I^bax^ 
Bt ai>lt to b«d, 5topR Jawti, crouch and mow aro^ 
B0 9bktomaai(xxymMtKiahw€igbiagitpt^ 
Hnfi» 90od vzijQQ and liMdo? (noosai o^ 
B* Am of aOargjw to dust, dirt, oil, and 

7. JOB CONDITIONS: 

D0tmnia^b7eMtx^ga^spukm,0te. 

VL BASIC SKILLS AND KNOWLEDGE: 

, LumaadappfyackadOcptiixiplmuxit^e^ « 
_ , . ^^•^**'^md«itjbd8w«tfepl^^ 

Wnaliw arrin fctnt and wtatfoi^ 
Hmdtoandinagfeulif toohittf mtfaipm^ ^twHr 
Undmsuod tb« opMtida of 2 Gjd9, 4 cydi tagbm 
UodmsUBd thotou^ tb0 mgimto ignidon 

Vm JOB PRACTICE: 

Shop ^ Ubontory paicdc9 

WL ACADEmC DEMANDS: 

RmdSnq: Mmb^al^tomdazMiintmpntwqbM 
Mttb: ^mb0d>k to addupbOIs, compute lMb<^^^ 
njiaaur«ij«a, and btitefliar with 
^ Verbal: Mmb0MbktocotimttxniGMt9witb<xut(xn^ 

ERIC ^dont 
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Ag»2 

JOB.TITLE: Auto Aftc han/c (C^soMnt Eogint R^^airmaa iMudixrg out bc^ engines and lawnmower mechanics) (cont) 

ACADEMIC DEMANDS: (continued) 

Mjetco: Mu5t b# ab!« to writ* up rtpafrbiZ2i,iciq> a 26? of 
Miy bift to tik$ tmntory, Qtd§r p^, etc. 

ADDmONAL JOB INFORMATION: 

1) DOadnnUges: Wctkteadstob9S99soad 

2) Adnntzges: WodcisustaJfy done indoors 
S) Job Training: On tiiejob Vocational Sdiools 

DL EVALUATION: AidattaainmibyteadMs 
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TYadc: Auto 

L JOB.TITLE: AntoU$diMnic 

m JOB DUTIES: 

P^rtoam pt9r9ntif9 mdaUjiMnG9 tasks 
Troubl$^30ots m>/ftin<?tfr;>ytfn7 ^^P?mob^fs 
R9p$inautomcbilm 

Qimtim castoixm about p9donoixic$o^ 

rtJtj t&« op^tion ot 2ootor, Xnxmvisskm, Jtttrfny gw:, and hnk» - 

iUmompart of automoWto to &t rtpaiic^ uiin^ 
Cbnductj ttstj oo tngitw^ cooI&v^TS^ 

Mate MCM»r ad/usmiMUr 
rt$tautonx>Mtt03i#thatitiajfa««xwt^ 

MrzC^ up wodc iveord a2x{ co9ts 
fizz out customtrtr biQ 

m WORKmC CONDITIONS: 

Work both msidt and ootsidf undtr a fariaty of wtathar Qpfyiffffr^nt 

Wotfc ig> to 6 d^ys a watfc wiiidi jnay incfadt 

Wocfc wfth gma^ toofa aod parts in a noisy eimr^^ 
fuims 

n^- JOBREQUmEUENTS: 

Haf9tuUimotarms,I$gs,baixlsajkiIIag^ 
Bt adk to 6«oct 5toop, croucft, toni and njovt around ia^ 
Bt aUt to Ifft and cany materiaJi wti^fiiay up to 75 pouni 
Hart 9ood yfribo or cocTictKf 

Bt iJntt o/aikrgM to dH dost; oil and 9reas9 
Spaal^ raad and wxftt Englfsb 
B§ 18y99aotaq9 

Compku 2 to 4 yma ot rocatfona/ iducatfon and tmp/pytr's i^a-jbb ttaining of on# to two yaaw; 

orcamplttaanappnntiGsAip^ 

Hajmadxim'sUcnm >^ 

7. JOB CONDITIONS: 

09tmn{jmibyimtripg,gumtsp§skm,^ 

VL BASIC SKILLS AND KNOWLEDGE: 

Mm ban a 90od undrntandfi^ of tbM pptntibn o/an automobU^ to faemtat0 troubMiootiag . 
Muftiaf»5oodddttwftfa.ttousfofawiitr^^ tooli as tf»IIa*ba£aga61t to 

maJc» prtcUoo intasumrotnti 

7JL JOB PRACTICE:^. 

Sbopaadlabontor79xp9ri90c9 

Vm ACADEMIC DEMANDS: ' 7X 

RudJnj: Mvstb0abktomds9rfk9bulktina,lubtiGatk)nc^ 
manuals, Iktnt0rmntjalM,$tc * 
m Math: Mustb^abktoadduprwpsdrbiBs, compitf tax, bookka0piiig(ifsaltamployad), subtzact 
Varbah Mustba aWttocommunlcaf»w»Ziwft6a wiitvarittyof 
Writtm: Must ka^ a hg of zapair wotk to b0 dona, wtit^ up bilk, k^^ 



Bag* 2 

JOB TITLE: Auto Medimic (continuad) 

ADDmOUAL JOB INFORMATION: 

1) Dis9d}RnUges: breguhrbouzs 
Exposure to gas and exhaust fian«5 
Wod? is dirty, grwa^ aod can be Izazardous 

2) Advantages: Oppcrtaaity/oradfaocemint in t&e trade or to own a dusfoess 

S) JbbTraimng: On the job Vocational Sdzools 

Company sponsored traxntog programs oriented to one mtnuiacturer's ^vtomobUBs 
Anned Forces Teaming program 

DL EVALUATION: As dst$nxdnmi by teacbers 
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- 
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COURSE: AuioJ^vtn 










OCCUPATION: Auto iiechank 

•as: ^^^^ 


• 




NO. 4 


/ 


LEARNING GOALS 


LEARNING ACTlVmES 


TOOLS, EQUIPMENT, 


NEW TERMINOLOGY 


rejrr, WORKBOOKS 


SUPPLIES 


: MATII 


OTHER MA TERIALS 


••• io juoniuy lypcs oi nucri* 


... x^a/uuxiy'poxisoxuu sopp MX9iy 


Goggles 




odSlC /lUlO nopau'i 


Umij MiU I4m<uuX inrOlrOu 


pfaxi 


a^ Lias Hr9jaxny 


iiazaru 


Dosic Doay itopair*! 


••• iO UlXiVl7UiJQ UiO WOfKOly 


... ijpBrauc/n*xux]Cuon ox snop - 


b) Arc'Woldlng 


/n.^uy 


cooxjoi ox tjianaara aaxoiy 


MIU jjiocvQurv* OI uiu snop 


XiMClJliMiyi XOvtf iXia ffqUipniOiJX 


c) uruicun^ 


otatisuc 


A 9yo\^^wm Tm^^^^ wn^^fi r?^<*^ftnA 

Hppeais ooara tjmaix oasoiino 


I Of If fJ M uOll^ 


HJlmlytUS Or, jOD XMZiXvIJ 


a) y^niseung 


Compensa tion 


C*n twin Am 

c>ngines 


••• i O 0|/«(illV « Ml 9 MtOp 


... rTVFonuon*rTOCr«uuon«ijr 


Kjuaros 


f n f*T\A /I ^ 1 ^n 

< xnspfcuon' 


unuoi7i«inujny xno /luio 


io UiKjfJ»i«Jici I/I9 pnacipio 


nMAJurts and ptOYoniMtivof pro* 


Coforalis 


l^9V9ntipn 


xracucax rTOOiams in inatna* 


oi opoiiuon oi (/Id j/jioriMu 




onopcoaX' 


emulation 


maiicSi HUio iractos 


OOfnoluiiOfj fffjyijw (SIiMii 0IJ* 


... Demonstration of firo ox* 


Vents and Exhaust system 


EQU^pmftnt 


/lUiomourtf cnassis ana Doay 




#1 nm It cnAl* 
illJyUUIiOl 


i*xammaoi9 xiquxi norayf 


Aiac/unory 


/luiomoiJro cncydupoUM 


... io Jaffiiuiy titajor pans oi 


a^ inrji9 1*1X9 uopi. 10 a9nion* 


iviacnxnoxy ana nana loois inar 


iYocaution 


uar oervico 


oflQulw mna DO iklmWu wttn 


5tfat9 importancs 


wzii be used 


Safety 


oorvico Lnecic 


(/]9xr luncuoii \ 


... z>9fnonjirai9 onguio opomuon 


rir9 


Ajpron 




... iO UnCl6i»ialKi WO ptUlCipiOS 


wiin mouoi onguio (omaxi on* 


Demonstration model engine 


Dangerous 


r»/ICCPTTir T/JDCC 
L,Hoott I I EL I HrJU> 


Oi wi9 {^yvnuon oi wo luoi 


gin9j 


omaix engines 


i*iax^imaoi9 


J our ruiure as an /luio inecn* 


jUiu ox/Mtui sysiom 


Disasstfmblo sinyla cylinder 


Medianics hand tools 


Codes 


anic 


... io jaenuiy niajoc p«uTs ox 


on^ino axKi q/scng nujor pans 


uompr9ssion lesier 


jwo cycie 




syjiofTi «iiu DO liniiiiir wiw 


ano inojT luncuon 


xtuio 9nyin0s (a9mons(riuon/ 


r our cycie 


VTvr n TpfPC 

rit.LU 1 i\lrO 


tholr tunctlotis 


Ddmonstrat^ and' discuss 


G&ar puli9rs . 


Strokes 


Umos iransmission oervtce 


... cdconid ifliniiujir wiw wo 


^nAi»^#in#v An^nnA 

opoxdijny 9nyin9 


yirbor press 


intake 


Dii^natM T#4ffA«* Anrf ^^•>A#An Colt* 

r^uxnam rauoy ana uroion tans 


pnncipios oi opviMiion ox 


t/xsa5S9niE}i9 auio 9n0m9 ana 


J/O SOCKOl SOI 


comptession 


^^AMA^^I CF^nyv^l tV^I* 

oenonu ivioiors ijcnooj lor 


Wp mUKHnODUO i^lUiiOil «iJQ 


CU5CUS5 xna/OT paru ano tnoir 


1 toff fj\^t^mt m^t * 

If 46 SOCKOl SOI 


power 


ivi9cnamcs 


•i&cirjcai •ydi&fij 


xuncuon« 


i/ptn a/Ki oox 9na wr9ncntfs 


exhaust 


i axTyiovvn^ ivoiT lorK 


... JuSiJiixy major pmns ox sysioni 


... xovniixy umjor paxis ox onyin9 


Cirbuxiitor 


camsnaxi 


All#A Oft Alt/ K7AtI# ^^A*-t^ 

HUIO isnoiVi new xorx uoi* 


«iiC2 Dd XiinjjMr ivjx/i t/idir 


on t9ach9rinad9 ditto 


Fuoi pump 


CranKsnaxt 


9sium 


fufic/t/ofu 


... i?9ad and Discuss diapter on 


uasiuter 


Piston 


loacnir maae Matorjals car* 


... utmetsvitia wo opoiMUon Mia 


in9 i^nyin9 m loxi unaer* 


Oas lines 


Piston rings 


ouroiOTi xu9i pump, 6ic. 


function of tho cr^kcM lubd* 


standing the Auto 


Mamioia (oxnaust) 


L,yiuiaer 




csttion sysiom 


Demonstrate manually tho 


Mutuer 


lyriSi pms 


i i\/IXYiJlVli\Ci\fLiitO 


... i 0 Kfiovir {/)# op9r«iiOfj ox 


opffniuon ox xuw pump 


Dl9XA AWlSn^VAl* 

iipe oxpanaer * 


joumai 


/IS preparea oy leacner 


UiO cootuly sysioni ox Cmt on* 


... uisassemDio luoi pump ana 


Clamps 


C0«ijny5 




ginos diid in^U ongines 


carburetor and discuss major 


/tir cntsei 


i^ockor yirms 


Charts 


... To IcnoM^ tht parts and thalr 


parts and their function 


Hacksaw 


Overhead valve 


Uix xiitor 


funct/ofu in tho cooling of 


... Demonstrate and discuss fuel 


i uoiny cuttar 


Valve seats 


Anti' freeze 


OfJ^inOa 


sysiom in opermuon 


rimuung looi 


K^onneciuig ruus 


uoi oervtce uiioca 


... 10 unaoiSMna now power 


... laeniuy major pans ox xuoi 


oiarior 


uomprcssjon xssi 


DasiG nuiomoiive 


Is transniittod from tho ongino 


pump 


tsa iiory 


riywnooj 


i^njijon dysiom 


to trunsmtssion via clutch or 


... Read and discuss chapter 


Generator 


uasouno 


^oricmons Compensation Laws 


outomatio tnnsinisslon through 


i*u0i ano cjcnaust oysiem 


Alternator 


Carburetor 




onva snatit aiiiorenUM wo oxios 


in i/nuoxsuujuiny m9 /luio 


voixayv rtyuxaior 


/Il0mi29 




djid to tho whools 


... Uiscuss primary ana secona* 


UOJl 


r uOi pump 


in9 x\oi«iy dngmei x uana 


... To understand tho workings 


ary systems 


t/IStnOUlOr 


vacuum 


Ltorp, 


of tho comploto braking system 


... Discuss major parts of both 


Spark plugs 


Manifold 
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COURSE: Auio Trad es 
I nrcuPATlOH ^uto Mechanic 



LEARNING GOALS 

o(th§ auto 

... To know how to Inspect and 
determine when bnJces need 
replacing 

... To b# able to lepiace the 
1 brake shoe of an auto 
... To undtrrtand d/ff«wnc«s 
between Drum Brakes and Disc 
Brakes 

To undaistand power brakes 



rKA^^ih(rArnvmES 

systems and the funcuon of 
these parts 

... Disassemble and discuss [Unc- 
tions of major parts of starter, 
generator, alternator, distributer 
... Discuss electrical system as it 
pertains to accessories (lights, 
radio, air-conditioning, etc.) 
... Trace the oil circulatory 
system in an engine-types of 
lubricants, method of venting 
crankcases end cooUng oB 
^. To tract *the power ftom 
the engine to tbw wheels with 
engine model 

... Remove and replace unfver- 

sal ioinu of drive shaft 

... T^ace the hydraulic system 

fiom the pedal to the tires 

... To adjust drunibrake 

... To replace drum brake shoes 

... To replace disc brake pads 
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TOOLS, EQUIPMENT 

MimJES — 



NO. 4 
NEW TERMINOLOGY 



Solenoid 
Oil pumps ftom small engines 
arid ftom auto engine 
Crankcase and dipstick 
PCVVaves 
Filters 

Filter wrenches 

Water pumps from auto engine 

Thermostate 

Hydrometer 

Drive diift with universal joinU 
Brake fluid 
Brake spoon 
Brake spring tool 
Diagonal pliers 

Tubing wrenches * 
Single and double master cylin* 
der 

Wheel cylinder 



(intake ani exhaust^ 
Flexible diaphragm 
Pressure 

Proportions 

Float 

Muffler 

Tailpipe 

Solenoid 

Volts 

Amps 

Bendix drive 

Field coHs 

Armature 

Magnetism 

Filter screen 

Dipstick 

Filters 

Pressure gauge 

Oniines 

Friction 

Pressure relief valve 
Crankcase ventilati<m 
P.C.V. 
Thermostat 
Radiator 

Hosedamp 
Clamp pliers 
Universal joint 
Flywheel 
Clutch 

Throwout bearing 
Thrust bearing 
Drive shaft 
Differential 
Torque converter 
Bleed brakes 
Brake spoon 
Dual Cylinders 
Brake shoes 
Disc pads 
Calipers 
Hydraulic 
Booster 

MATH 
Ratios^ar to gear 
Torque-foot and pounds 
Liquid measure 
Decimals 



TEXT WORKBOOKS 
FILM LOOPS 



AutomobUe Mechanic, 
Encyclopedia Britannica 

IFILMS 
The Gas Turbine Engine 
BOCESUbrary 
General Motors 
Detroit, Mich. 
Victory Circles, Dana Corp. 
Performance Starts in The Gar* 
age, Dana Corp. 

Automotive Service Opportm^i- 

ties. Ford Motor Co. 

Auto Mechanic: It's For You, 

Modem Talking Pictures 

Each Day at Dam, Modem 

Talking Pictures 

No Time to Waste, Modem 
Talking Pictures 

Series of Films on Racing and 
Auto Mechanics, Goodyear Tire 
and Rubber Co., Public Re- 
lations Film Library, Akron, 
Ohio 44316 
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3iad#: ftato J' 
I JOB TITLE; Auto Body Repaxma 
JL JOB DUTIES: 

R^pdr ind rcfinish 'damag#d bodks and body parts of automobiles azid light trucks 

Exiraixm fBbick to dttensiot typt ext9nt ofdionage toberepsund 

AtzDOft upholstery, gccmories, equipimnt aod trtn 

R$mof9aDdr9pUc9 daoaged f§nd$is, p^$lsmd grSls 

RspahrUks ill body xDMtal 

Rmon d$ntswiUib9mnmmist$d biockx 

FmiadixtsmitaUbhhoks 

Smoodir9pdr$d^m§44nirwwitba$s 

R»llnidx repmd surfaces by pointing 

SpnySnelcoatotpeint' 

May estioute costjot repairs 

UL WORKmC CONDITIONS: 

Work with and around othv woi±an 
Work both inside and outside 
Wodc up to 6 days a week 

Workindirty, dusty and noisy surroundings Med with funies from wdding, solve^^ 
Work must be done in cramped positions 



IV. JOB REQUIREMENTS: 

Be at least 18 years ot age 
Speak, read and write Enqiish 

Complete 2A years ot vocation education in medianical wodc 
Hare a driter^s license 

Be able to drive both a manual and automatic shift vehicle 
Be ^^dlling to purchase your own toob 
Must have good vision 
Mediardcal aptitude 



V. JOB CONDITIONS: 

Determined by GeM trips, guest speakers, etc. 

VL BASIC SklLLS AND KNOWLEDGE: 
AH phases otmetahvorking 
Use tingea and hands rapidly and skSUuHy 
Manipulate smaU and large tools arxi equipment 
Distingui^ colors tj^cohr^matcbing and painting 

Vm JOB PRACTICE: 

Shop and Laboratory experiences 

VWL ACADEAOC DEMANDS: 

Reading: May have to read manuals for parts and/or job cost estimates asweUas paint color selection 
^ and mixing 

Math: May have to compute labor costs 

Add repair bills, compute tax and make change 
Verbal: Must be able to communicate with customers ^ 
Written: May have to write up work orders, keep a log of pending Jobs, and fSl out repair bills and 

estimates 



Auto Body Rgpaamin (Contimimil) 

ADDirrOiTAL. JOB INFORMATION: 

1) DiskLwug^r. WcA is dirty, dusty ^ noisy 

Possibility of strwatcom bury Utti^ bums 
Fwn promotiorud opportiwitimf 



2) Admiug$s: Work is imaUydoM indoors 
Opportwutjtob0CQxrms$lt9raploy9d 




Z) JbbTniniag: Onth^jobVocxtioDMlSdiools 
IndvatriMlTr^iaiagProgrwms 



ISL EVALUATION: AsdMtsrxninedbyteadms 




COURSE: Auio Trades 
OCCUPATION: Auio Body Repairmn 



LEARNING GOALS 



LEARNING ACTIVITIES 



... To understand hazards in- 
volved in us$ of Mgh air pres- 
sur$ (safety) 

... To understand the skills 
necessary to become an auto 
body repairman 

... To identify end classify 
auto body toob and eqidp- 
ment 

... To know how to do minor 
body rep As 

... To identify and know how to 
use cieanerSf sandpapiirs, thin- 
nea, reducerSf primers^ paints, 
compound 

... To know operatioif^ and 
identify the parts of the com- 
plete steering medianism of 
the auto 

... To know frame and sus- 
pension perts of system 



... Mix plastk body fiUer 
... Shape and sand body filler 
... Mix primers 

... Sand primers vrith proper 
sandpaper 

... bump out and fill small 
dents 

... Spray -primer and sand to 

jireg^for finish 

1. Compound and dean painted 

surfaces 

..* Static wheel balandng 

... Vheel alignment geometry 

... Adjust steering 

... Adjust toe in on front wheels 

... Replaoement of shock ab* 

sorbets 
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NO. 5 



TOOLS, EQUIPMENT 
SUPPLIES 



NEW TERMINOLOGY 
MATH 



Body hammers 
Body doUys 
Vixen fUes 

Picks 

Body jacks 
Grinders 
Sanders 
Spray gun 

Primers ^ 

Sandpapers 

Laquers 

Enamels 

Wheel balancer 

Toein.gauge 

Socket wrenches 

Box and open end wrenches 

3/8" and 112" drive socket 

sets 

moor lift ♦ 
Impact hartvfner 



TEXT, WORKBOOKS 
OTHER MATERLiLS 



VOCABULARY 
Dinging hammer 
Spoons 
Dolly blocks 
Discsander 
Sanding block 
Pick 
Flange 
Grit, 
Impact 

Porta power . 
Klngplris 
BaUjolnt 
Th rod ends 
Drag links 
Sector i/ear 
Pitman artn 
Toe-In or out^ 
Direct*ac^g shock 
Absorbed 
Vibration 
Bushings 
OsclUatlon 
HecoO ' 

MATH 
Liquid measure 

Square rneasure in kiches and 

feet ^ 

ivorct 

MdilTon arid Subtraction of 
fractions 



Auto Body Repat • I 
Vocational Division ^Curriculum 
Lab 

New Jersey 

Related Mathematics; Auto 
Body 

Vocational Division 
Curriculum Lab, New Jersey 
Automotlfe Rettntsh Manual 
Dltzler Repaint Manua 
Understanding the Auto 
Automobile Chassis and Body 
Steering 
Shock Absorber 
Deiler Supply 
Catalogs 

Monroe, Delco, etc. 

FILMS 
Ford Motor Co. 
Dearborn, Mich. 
General Motors 
Tarrytown, New York 
Paint 

People Who Fix Things 
Good Hand, Good Eye, Dupont 
PPG-Glass for the Seventies, 
Modern Talking Pictures 

CASSETTE TAPES 
Your Future as an Auto Body 
Repairman 

^FILM LOOPS 
Automotive Body Repairman 
Encyclopedia Brltannlca 

FIELD TRIPS 
General Motors Plant 

Tech Center Class 
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Tnd§: Auto 



L JOB.TITLE: Auto Bo(fy Rtpunma (Oxytctt^ki^/wtldu} 



I 



IL JOBDUTIES: r . 

Vtkb itittai p«m tojtt&tr accord^ 

S^Uets 9xsd VS9S axyMctylmi; arc or TIC welding precis d»pmdJag on tb9 job iz>d mafiUl 
Poittiooswoxkbx jigs, tb[tmts or damps 

Mar ^ do bnzloj, sUrm sokkeing, bM, tnmtiog, binding as wsU as itrpaff madmery 

UL WQEiKING CONDITIONS: 

Wotk mayh%pmtonx3iad ixuad% or otjtskit 
W9ldstmMyb€axpos$dtotum»s 



bdng 



17. JOB REQUIREMENTS: 

Staadybaai and good eyi4iandcooidin^ 
Mvst b§ army careful workat 
MaybaraqutwdtopassaqualSying^xan^xation 

V. JOB CONDITIONS: 

DattrmiimibySakitripSfgtmtspaakaTSfate. 

VL BASIC SKILLS AND KNOVfLEDCE: 

Must b^abla to plazx work 
Mom baods and Ibigm rapidly and accurate 
Wodc within prwxxibmi standards axxispadttcatioi^ 
M§asura accurataly 

Baabk to timaliz0objacts from drawings 

Vm JOB PRACTICE: 

Shop and laboratory 

f 

VZZL ACADEMIC DEMANDS: 

Raading: WMingwanualSftrada journals, 

blmpdntraading, wading diarts 
Mitb: itustb^tamHiatwitbraaasurmnant 
Varbak Muitb#«6j»tooommunicit»wfth , 

suparrisot and fallow workmts 

Writtam 



ADpmONAL JOB INFORMATION: 

1) Disadrantagim: Outakiawotkissaaapnalandraquirasoaraful 
bfidgtt&g of iacQoa* 

Wdfiat ii always subjaet to stmv bums frpm hot matal or tordi Hama^ 

2) Adfantagaa: Employmmxt opportunitim ara avaUabla in 
rirtuanyafmyflM^ ' - ^ / 
Opportunity for adnnommt 



ERIC 



S) JotTrainingt On tl^ job Apprmdc^ptognaibx industry 
Armad Forcas triining prograws 
VoeathaaiSdiools ^ 



nc, EVALUATION: As dtttmdntd by tncbut 



0 
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erIc 



COURSE: Auto nadei 

OCCUPATION: Auto Body Repaimtan iOxvae ttalene Welder^ 



LEARNING GOALS 



LEARNING ACTIVITIES 



TOOLS, EQUIPMENT 
SUPPUES*^ . 



^. To d«r«iQp an und«r- 
jftiDdiog' of th$ woMAq of 
tb$ oxyio$til$n$ torch In a 
uf$nuxum 

^. To know hojffAo projmly 
light wndu59a w$lding torch 
^. To Imhi Aoi^ to cut metil 
with an oxyacatalan# torch 
^. To b#coina famiUar iWtb 
tha Wilding pfoc$a with an 
oxyacataiana torch 




... Sat up, turn on and 
jpropar^ tha oxyacataJana 

torch 

... W$ld togethu Hoti<m 

oH/8"fmousm$tMl 

... fima aactfonf of 1/8" 

tmousm$Ud 

^. Cut up niatal i^ith an 
CxyaciUUm$ torch 



A cotnpkt9 mlding sat 

W$idlngrod$ 

Bnxlngrod$ 

SpMrklighUn 

Gloves 

V$ldlng banch 
M$til tor welding 
MetMl tor cutting 




NO. S (Cont.) 



NEWTERUmWGY TEXT. WORKBOOKS 

JOATU OTHER UATERIALS 



3/52 rod 


Auto Body Repair, N.J. State 


1/8 rod 


Education DeparVmnt 


Bruingilux 


Opporturdties in Welding, 


Braxingrod 


/Unarican waialng Society 


Welding tip 




Welding rod 


FILMS 


Penetration 


Trada fums-American Wela* 


Oxygen 


ingboo. 


Acetylene 


^5 E, 47tn otroet 


Ferrous 


• N»Y.,N.Y. 10017 


Non-ferrous 


Oxyaoetalene Flame-Master 


Quench 


Of me tats, L/jb. iiuraau or 


Arahaat 


Mines 


opirx ugnier 




Grade cylinder valves 


FIELD TRIPS 


Blow thru 


Westchester Iron Works 


Carborizing 




Carbonizing 


County Welding Supply, 


Neutral flame 


CrotonFalls^N.Y. 


Fusion 




Tadcing 




Butt weld 




Lap weld 
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BUILVING TUVES 




\ 



OCCUPATIONAL HEAVINESS CENTER 



COURSE: BUILVING TRAVES 
UNITS: 



^a^OYiKy and B/Ucklaylng 
BAU,cklay^/i]Ma6on^ 6 App/i2,nticQ.] 
ConcA^ziz ¥lYil6hzK (Ma4^n'4 AppK^ntlaz) 

CaKpzYit^y 
CcLKpantdK 

In^uJiatlon Mec/ian^c 
V^y Wall Applicator. 
Tape>^ 

VaJ^YitzK AppKdYitlc^ 



Same a4 afaoue. 



Same a4 above. 



Same a^' above., 
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L JOB TITLES: Bdddiyr/hbison's Appnnticf 

Cpnant* tInMiBr/Mwa's ^Apprsndct . 

XL JOBDOTIESr; 

out work by nmsuriag distaoots Oom rtftrtnot points and naxking gmdOhm on working sarAoes 
M$istnandwixqiantiti$9otsuidf gnnl, , 
Portia Gtwmt to toon ooocrttt 
Sjrwd a soft btd ^laye; of mortar tJiat strvis « a 2^ 
ilpp/7 oiortar to bride todf aod jMsttfoQ 

Tip bdcks with toml to ImJ, Un^, wad fmb«d tbm in mortv allowing sp^dOmi tbidai^ss of joint 
Rmnof90xo9stniort»tilcomUG9otbddCf mingtrowl 

Fini±mortMrb9twwmbrida with pointbu^ tool ottro^ 
BmkWcfcr to ift 

D€tmnin& mtical and bodzoatMl aUgnmtnt of counw Crow;, using plvxnb bob, gaugtUot (tigbtiy 
stswtcbmi cord) and kf9lgiiid$ 

F^stmbridcort9rncottMfmmt.tofMG9ofstru<nur9s^ 
or fa aflctoriioiif in raoMf bricks 

Cdostnxvform^fortaotiags; 
St^andstor9br2d:andblod:saMy 
Stort azsd P& ctflMtnt in wMtbM* tight pQts 

UL WORKINCCONDrnONS: 

Work with and around otharsj indoors and outdoors 

B^npomdtoallkindsofwmtbtr 

B0 subject to cuts and brtds9stroai tools aadmMtmals 

B0SQl^0cttopossMityoftaIbtrornl^dd9rsajxibigliplac9s 

B« rvqiiansd to trarvi to vaxfoucjbb ibeatibiia 

17. JOBREQUIREMEmS: 

B^abl^ to stand tar long ptdqdsottixxm 

B0abl0tob$nd,stooPfCroudi,knHlfandcrtwi 

B0abl0toliftandcsrr7upto9SpoimdM 

Ha;f good fishn and huring (normal or corr9ct9d) 

B0abl^ to diabbddm and walk on scaffolds 

V. JOBCONDmONS: 

DwtmninmlbyaMtr^guMtspmkms^atc. 

VL BASIC SKEsLS AND igrOWLEDGEr 

Mof9 Oogwrs and bandsrapkUy and aocurataly 
Work to prmrrih^ standards (mixas) 
VIsualia^tornaarxisbMpastrpmblatprintsa^ / 
Partorm aritiuoatic coxaputatjons aocontaiy 
PlMn work and WMk9d$cisions 

Vm JOB PRACTICE: 

Shop and laboratory axparimc^^ I 

VUL ACADEmC DEMANDS: ' ' 

Raiding: B0abk to rud instructions 

B^giaoaebiaaprintandbiastornuitarials, tradis foumsls 
Matb: B0 praOdmit in aritbamtie corapvuttons sucb as tractions, dadxaals, how to^maasura and 
squm mMtsrialSf alamantary surraying 

^^^^ B^^J^tocornatunicat&widico^rkmfSup§r7kors,andQrcus^ 
Writtmt: B^abktocheMw^labdisimpUplMns^ 

ADDITIONAL JOB INFORMATION: ^ * 

1) Dissfdfantagn: WorkistraqumdycurtaiMinb^wUthar 
HMurd otinfurlmtrom tails, and hnjiasstrGm haling mats M^ 




2) Adraatagas: Good opportunity tot adranimaamut 
Good p9y and tringsbmi^Bts tor j^tdonnmnbm 
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3) Tnioingjoppcrtunitks: Voatioml Sdiools 
Appmitk9 Program in industry 

DL EVALUATION: AsdttmninmibyfiGhms 



COURSE: Btidmjyada f 

OCCUPATION: Brkkkver (Uason's AvortHtict} 

LEARNING GOALS LEARNING ACnVJTJES 


• 

TOOLS, EQUlPMEm 
SUPPLIES ^ 


NO. I 

NEW TERMINOLOGY 
MATO 


• 

TEXT. WORKBOOKS 
OTHER MATERLiLS 


^. To idmitiiy nmonry tools 


... Cbmtnict aquara comara 


Mason trowal 


.VOCABULARY 


-Concrete Form Construction 


and tbdr prop«r ust 


Uflng M/out ratfo 3:4:5 


Mason's hammat 


Buttar, 


(k)ncrete Te(dmology 


. To tdtntify typ^s of MA, 


... ConxtxvAt comm of brick 


' Mason's ndar 


Bad 


Blueprint Reading and Skat- 


Uodc aixl rtJattd amonry 


and block fa ahop araa 


Mason's Una 


Strikf 


* ching. Ail by Delmar 


jmt$tials 


...^ Construct walls bakvaan 


Plastar trowal 


Hun 


Bricklaying I Sc It . 


^. to (kv^op in md0rstmi' 


tivdl»)marf ir/lh tmphasis oa 


Laval 


Mud 


Workbook 


ing ot bow to mix c§m§nt 


spacing to a Una, Jobits and 


Jointe/ 


Bond 


Mathematics for Masonry 


tnortv (proportions, mbdng) 


\ safaty 


Hawk 


Binders 


Trade Workbook 


^. To d§v$lop tb$ ability 


... Construct actual founda- 


Float-wood 


Joint 


Mathematics fof Carpentry 


to b$d and ipply mortar to 


tion using 8^ concrata block 


Float-rubber 


Faoa^ 


Workbook, All* by Debnar 


brick- 


for axtarior walls and ocA- 


Hoa 


Mortar 




... To continue to devlop 


• unrns (small iiousa) 


Mixing box 


Clay 


FILMS 


tht ibUity to lay brid: to 


... <Aj)pJy brick fanaat to 


Shoval(Flat) 


Shala 


U,S. Navy Deparpnent Safety 


a Un§ aixl to constntct 


Aront o/ axirting foundation 


Watarbarral 




Fihrn 


cormn, pliunb, $tadgiit, and . 


^. Show and discuss diffar- 


Straight adga 


Una 


V 


squara 


ant typas of brick and block 


Edgar 


Tamper 


Taacher Mada Worksheet 




... Show maasuring tools and 


Unar 




\ 




discuss usas 


sand 


MATH 






... Find amounts to mix 


Lima 


Vfhohnumbars 


( 




niiiof of 1:2:4, 1:5:5, 2:3:6 


Porfland camant 


Fractions 






... Find amofjaits of sand, . 


Moaiar camant 


Linear measure 






camant, and graval 


Watar 


Araa 






^. J^aaiura ilhaarf aquara and 


Stona-aggragata 


Perimeter 






cubic as it ralatas to forms 










and mix 


J ' . ^ 




1 


• 

* 


** 


y ■ 




• 

1 








C 
«. 


0 


• *• 
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' COURSE: BuOdbtt Drades 1 * 
nrrVPATlON: Concrete Finisher fUason'i Apprentice) 



LEARNING GOALS 



LEARNING ACriVmES 



TOOLS, EQVimENT 
SUPPLIES 



Ta md§rxUDd resscms 
tor pncUcing good salHy 
iMM conmte ttnkim 

To undmtand prlndpks, 
xmthods and jrMiotu far us- 
ing r§biforcing rods and/or 
xmA in concr0t9 padi 
... To ktentify maUriali and 
U abb to imderstind how 
to mix camant in comet 
proportioni 

... To undantand bow to 
pour camant into a form and 
aitabiish iavals of ftnitfa 

To undarstand how to 
Aoish oamant pad 
... To undaneand raasooa 
for and mathodi of seotion- 
ing off pad and finishing 
adgas 



ERLC 



... Construat footing formi 
... Layout pad in aqual 9qu§r- 
at. Lint witb lin9r and adgtr 
... £itablish Jarali for footings 
iaforws 

... Layout and tie reintordag 
rods in shop and on projlact 
pad 

... Uix concrete in a concrata 
mijrar using corract propor 
tions of send, graral. Port* 
land oamant, and watar 
... Eran off cement witb float 
and flnisb with cement ffnisb* 
ing trowel 



9i 



Csmant finistiing 

Trowel 

Float 

Kneeling peds 
Metel liner 
Metil Edger 
Straight adga 
Whaaibarrowr 
ShovaJ 
Raka 

Concrata mixt r 
Portlml cement 
Boitcuttar 
)r^^dirking creyon 
6' Folding rider 
Side cutting plier 
Size 14 wire 



NO. 2 



NEW TERMINOLOGY 
MATU 



TEXT. WORKBOOKS 
OTHER MATERIALS 



c 



VOCABULARY 
Concrete 
Form 
Frost line 
ExcMvetion 
Cevities 

Fin 

Shoe 

Stud 
Valan 
Spreaders 
Brece ' 
Steices 
Fedng 
Screened 
Portland camant 
Drum 
Pete ' 
Chute 
Floated 
Batch 
Hopper 
Setup 
Puddle 

MATH 
vnide numbers 
Fractions 
Linear Measure 
Veight measure 
Area 

Perimeter 



Home end Bidlding Main' 
Tenance, McKnight & 
McKnight Concrete Form 
Construction, Delmar Mason^ 
ry Trade Mathematics V/ork* 
book, Delmar 

FILMS 

Safety 

A Chance to Build Hidden 
Strength 

PAMPHLETS 
Atlu Portland Cement 

FIELD TRIPS 
Cement Plant 
Hudson, H.Y. 
Montrose Concrete Block 

Teacher Made Transparencies 
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L JOB.TITLE: diputv aad Carptattr's.AppnatiM 
TL JOBVUmS: 

^blu^prfotr azid sfcttdits to obuin interna tion as to t7p0 ot iMt^rul nqvdred ^ dim^nsioas ot 
stnictm ot axtun to b9 m9d$ 
S^kct sp^cUM typ9 ot lumber or other mi tuiils 
Mark catttigMd ismmbly lintf on imtuiaJs 

Supt aM$mh to prt$cnb«d jmasunnMts using s^m, cbis$ls and phn$s 
Futm slapmi andasmnhM aat^riils with nails, dowd pto, or glut 
V^dtytrtjmmsotstructun 
Enct thumwoA tot strucUm mi lay salhtloorinq 
BvdJdstMsa 

Install partitions aoi cabinets 
^ Layiiatdwocd,parqmtandwoodstiipblod:tlooa 

^yAodC'^Mriii^ sound daadaaing, and decdratifpanaling to caiUngand walls 
Wta^flwtaa pratabrieatad window tramas, doors, doortramas, intarior amd axtaiior trim, and finish 

Construct concrata forms and pouring dmtas 
Eract acatfolding and hddaa 

EL WORKING CONDmONS: 

Work insida and outsida undara rariaty otdhnatic conditions 
Wbcfc with and around otbars or alona 
Baaxpoaad to dust and dirt from ^^stta 
Possibly work bi high placaa on laddis and SG^ 
Basubjact to possibility ot cuts £com tools and sharp matatials 

17. JOB REQUIREMENTS: 

Ba abla to stand tot long pariods ot tima 
Ham ttillusaot arms, lags, hands and hngars 
Ba abla to band, stoop, knaal, crouch and mom around aasily 
Ba alfla toUttand carry ma tarials wai^fiiing up to 75 pounds 
BaablatocHmbMdarsandworkinhi^placas 
Ba abla to tolarata noisaand dust 
Ba abla to dis%v^ colors 
Hara good jfidon and haaring (normal or corractad) 

V. JOB CONDITIONS: 

Datatminad byfiald trips, guast spaakars, ate 

VL BASIC SKILLS AND KNOWLEDGE: 

Usaot hand and powar woodworking tools 
Ability to maasura qukkly and accurataly 

VK JOB PRACTICE: • 

Shop and laboratory axpariaaea 

Vm. ACADEMIC DEMANDS: 

Raadin^ Baabk to raad instructions 

Baginoatbhtaprintraading- «s> 
RmdbUlstormatarials 

^tS£^^ ^ «fthin#ifc computation such as Reactions, dadmals, and how to squara 
Soma knowladga of trigonomatry is halptul 
VWbai; Baa^tocommunicatawithGo^rkars,supatrisorsandcusto 
Writtan: Ba abla to draw and labalsimpla plans 

ADDITIONAL JOB INFORmAioN: 

I) Disadnntagm: Waathat conditions may bampat work or raduca work hours 
Work is ottan on a short^rm basis 
Must profkla own transportation to ftaquantly diangad work sita 

ERIC , ;« , 93 



2) Adnntag«^ Emphyxn^xxt opporttiniti^ ind p^y 
Opporttimtks for advanotJiMiit are exctiltnt 

S) Tr^dniag opportiJidti^ Vocitioaal Scb^ 
AppmxtitMpeognxDS in industry ^ 

nC EVALUATION: As d§tmninmi by tMcfatn 
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ERIC • 



1 

covuss: iiUiuisiia-L * 

eaVfATWN: CanKiUerand Carpenter's ApprenUct 



LEARNING GOALS 



LEARNING AcnyrriES 
Viti 



TOO. 



^ENT 



/or pnctidnq good siSety 
^. To b€coaw qiudifietd ia 
th9 U5$ o( poflbr tools and 
tmid tools mad iiifa shop, 
^. To identify and know 
usai oT imt$ria!s commonly 
usad in iirail framing 

To iiantify and know 
materials commonly 
\fioor framing ' - 
^. To id$ntify and know 
US0S of materials commonly 
us$d in roof framing 
... To identify and know use 
of materials commonly used 
in exterior dde wall OniA- 
ing 

... To understand the appli- 
cation of all aspects of house 
oonstruotion 



4 r 

fises of 

-^usedinfl 



ERIC 
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Discuss safety as it pertains 
to carpentry 

a) Qothes 

b) Hardbat ^ 
o) Shoes 

d) Goggles 

e) Loose ddthes 

f) Toob (Power arni haiid) 
Observe lafety fOme 

^. Construct roock-up of 
exterior partitioat in shdp to 
include 

Studs 

Sheathing 

Fire stops 
< Top and bottom plates 

Layout and construct gird- 

ers arid floor jiat/orp 

(brki^g, sill, My cobimn, 

box frame) 
... Construct mocknipofroof* 
including ridge, roof rafters, 
sheathing, gable studs, soffit, 
facia * 

... Install on mock'Up ashes* 
tos shingles, cedar, clapboard, 
plywood 

... Apply knowledge in Jt* 

(^uential steps in the con* 

suuctionofahouse 

... Study and know different 

types of building materials 

and their uses in construe* 

tion 

... Familiarixe 'studenu with 
specific trade (construction) 
vocabulary 

... Praotke in the use of 
various types of measurement 
and meaming tools as it re* 
^ late to the construction field 
to include measuring and 
squaring planes 



2x6 
2x8 

4x8x1/2 plywood 
6 d common nails 
8 d con)moa naUs 
16 d common naUs 
Asbestos shingles 
Cedarshingles 
Clapboard shingles 
Texture shingles 





0 


NO. 3 




NEWTERhmOLOGY 


TEXT^WORKBOOKS 




r^OiTaDi^ rower ioois 


Top piate ^ 


iianu rfooQWonung ioois 


oohe piaiie 


r iMmuig, ouumiiung a/iu nisiu* 


Sneatmnq 


auon, HU uQunar 


Studs 


Modem Carpentry, 


Rafters 


ooooiitfan & wucox ruo. 


Hiage 


rraciiCmi xrouioms ui luaiii' 


Bridging . . , 


emaucs rrorKuoox 


GiroBr 


Diueprmi neacung ana ojcoi' 


neaaer 


cniny worxQoox 


Lally column 


interior ana cunenor ijim 


uauie end 


worKDooiCi HU ueimar 


SQttlt 


oencn TfooQworKing 


i*acla 


wooQWoriung lecnnoiogy. 


Studs 


ixicr(jitgji9 oc rfiuixiugiti 


Ridge 


measure up, r erron ruo. 


Jack Rafters 




JaCiC otUQM 




nips 




Vailey 


ocnool SMop t^iywooQ dojioj 


. Rako 




Birds mouth . 




lau (rafter) 




yiraa dn Paiimtftor 




(«a nel Wa fix* 


Square measure 


Measuring Sc Squaring -Planes 


renmeier 


TJallU i OUSS 


, Board measure 


ueorgia racuic i<iini iaenos 


Cubic measure 




Unear measure 


c*Tn*r n td fdc 
riULU miru 


Fractions 


aawnuij 


Addition, wbtraction, diri- , 


x^anoiuy, uonn. 


don, multipQcation 


ciypsom waiiDoara rxani 


^ ssucnanan, n. i. 




Kitcatfn CaDinoi raciory 




' AlJuCutfiOVvn, it. I. 




Local tiuiiuing uiie 




KeUy$awMill 




Dover Plains, N.Y. 


• 


** 



TndM: BuUding.Tndes • ^ ' • - 

L JOB^TTTLE: Roof«r , , J 

IL JOBJiUTIES: . ' * ' ' ^ , 

Qrtx laa/Sof paptr to si» and natwa/ ^ 

lostaili tar pap«r, Ifquid tar and srarvi 

workhtc commoNS: 

^ Woda outside tmdtr a Tiriity of dfoarig g^nrff tf i?nt ^ ^ , 

iA7 wori? at tztrtm« hfj^ QD iaddan and jca/ToMs 

IV: iK?BR£QDIR£afENTS; 

Good ptysial canriition and yood sgpjt of balance 
Appnotia^ip Program • 3 yem 

7. JOB CONDITIONS: 

D^ tmrrim d by Held trips, gimt spfakm^ ta 

. VI BASIC SKILLS AND KNOWLEDGE: 

Afaanirtment, good piQoicai iiaZazsot'an^ , ^ 

NoTtftigo 

BadonatbmmtialcotnpuutionotmUfTztios, ' 

,VIL JOB PRACTICE: 

Shop and laboratory axpmm!»» 

VUL ACADEMIC DEMANDS: v 

Rnding: RmdhrstructkmAaitSfbbwpririts - ^ 

Maib: Calculat9 sarfac9 areas, <ioa^um qaatttxtim of matarial reqvdrad, measure with st9^ taoe oM 
MiHet. — *^ 

Verbal: S« able to oommunkatB with co-workars arid sfqmrisot 

Writtmi: May ba required to draw arid label sbrqjlaskttdm ' ^ 
Prepare eatittiatet 

ADDmONAL JOB INFORMATION: . ^ ' * ^ 

j; Dfadfaatajw: Workmaybabampaeedbywea±er 
PossibilttyotsadoQS injury dm to/alls 

2) Adrantagee: Pride of aocompliAment sinca it is Brnsbing wozi; 
Satisfying to tboea who enjoy exardse 

• . ' * ' 

, 3) Training opport u nit i es: 'On the Job Apprenticasbip Program 
Vocational Sdiools 

IX. EVALUATION: AsdetarminadbytBadiars 
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COURSE: Building Tradtt 1 

OCCUPATION: £^ 
LEARNING GOALS 



iRNING ACTIVITIES 



TOOLS. EQUIPMENT 
SUPPUES 



^ To mdAowxi reasons 
for pactidag good 5af§ty 
in roofing tnd$ 

fo Umitify and know us$ 
ot jnattrials aid tools com- 
moaly usad la roottng 
^. To imdmUnd tb$ jp- 
yUcdtioo of diinghs oa bousa 
roof 
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ERIC 



Discmt uf$ty ms it ptrtairu 
to roofing 

CUnabing laddtn 

FiMng up h^avy bundles 

Ston^ ot mteriiU on 

rooft * ^ 

Proper Ao^ 

Disdiirding miterialM . 
...S^etyfUm stripe 
...ScdfoldGasrd 
... Properly instell oa mock- 
up 

Feltpeper 

Strip shines 
Veiling 

^* Construct tce f foids end 
insUdl root ^Ungles oa bouu 
project 

... FemOlMriie students with 
rooting meteriels, toots, end 
yocebulery 

^ Practice meesuring require- 
ments tor rooting, gutters 
end leaders 

... Bstimet0 meteriils end 

costs 

... Compute eree end quen- 
tities 

... Preatlce eccourete mee- 
surement 



fm 



CUwhsnmers 
UtiUty knife 
Steplegun 
Steple henamlH 
Tintrdps 
Chelkline 
Ruier ' 



NO. 4 



NEW TERMINOLOGY 
AUTU 



TEXT, WORKBOOKS 
OTHER MATER1A1S 



VOCABULARY 
Alternate 
Fhtroot 
Pitched root 
S/op# 
RootAck 
Biturhen 
Membrene 
Gutters 
Verticil 
Horisontel 
Adbed^es' 
Felt 
Sleg 

^ MATH 
Uneer measure 
Squere measure 
Fractioas 
Whole numbers 
Peroentafi" 
Perimeter 
Weight measure 



World of Construction, 
McKnight 

Modem Carwntry,,' 
Goodhart Wilcox 
Roof FranUng, Delmar 
Mathematics Carpentry 
Trade Workbook 
Dehnar 

Measure Up, Ferron 

• HLMSTRIPS 
Tom Fairly 
BOCES Library 



L JOB TITLE: TJkM^daoiG 

XL JOB DC/TIES; ^ ^'"^ 
Ihstait rtplact acd rtpair rtsil^ 
Plmwctktsomdutdiocphns 

Cikt2bt9 quxititks £com plans » 
OtdMrwittTkls ' ' 

Lxyoutjobs ^coording to^scbBdule 

ifcL woRKarGcommqits: . 

JndooOpdrymdvmm 
Ottmwotks9loo9 

Tnnr^tromJoblocMtlontojGblocztloa 
Mm pt0fid9 own tods 
pTOfid^ own trsn^portztion 
Wodc diytbxm boms namMlIy 

IV. JOBREQUmEMENTS: 

B9 9bl» to lift boxumdc9nsw9i^±ij up tp SO pounds 
B0 9bl§ to bindh and waniptddt^ tools (bind) 
^ Ba abk to kn§d-for long periods of tOM 
Be ablilo bmd, stoop, croucb 

V. JOB CONDITIONS: 

O^tmixstaed by Beld tzips, guest speakers, etc. 

VL BASIC SKILLS AND KNOWLEDGE: 

Measme and amk off Hoot m accordance witb floor <X3^^ 
hUkjesipaptedDeUim 
--^Oxtandatwstterials 

Ptoperadbesifes used for ea^ type materml 
P^npet preparation of floor surfaces 

VH JOB PRACTICE: - - . 

Sbop and Liboratory experimce 

Vm. ACADEMIC DEMANDS: 

Reading: Rtd bbufaiBt, instmatioas, MIi foe natt riai (sb^piag Jb90u»s) 
Matii: Calcidat* quantitits for squats fm, yatds, tte. 

Calailataquantitiu foe quarts, galloas,9tc. 
Vwdai; F oOow nrbal iastruetkaa and ccmnuaicata with (xstomaraxid/oe sucarrisae 
Wricttn: Kaapjobdmi%timadt»ats,ate. 

ADDmONALJOanTFORMATIOlT: 
• i; Disadnatagas: 

2) Adfantagas: lostaUaa may M from naw coiatructioa to raplactmant 
S) Traiaiogopportuaitiaa: OathaJob Vocational Scboolt 
DC EVALUATION: As datatadnad by taadiaa . % 

\ . . ^ 

lOij 



ERIC 



COURSE: BulUint Trades 

OCCUPA TION: ResiUent THe Mechanic 



LEARNING GOALS 



LEARNING ACTIVITIES 



^. To und$xsUnd regions 
tor pncttdng good a/«ty 
in ri^iU«ct floor InsUlUtloa 
To ki$ntify and knoHr 
us$ ot mfrUU, adht^m 
and tools' ustd bx radifont 
tUing 



... Discuss sif0ty pertaining 
tofloorit^g 
Kni¥^$s 

Lifting boxes aod cans 
Lifting rolls ot linoleum 
... Properly instMli resilient 
tOe Oil mock-up and any 
pertnenent insteUetions that, 
become ebeHeble 
... Femillerize students with 
bine prints, instructions, bill 
otmeteriels,eto. 
... Celouhte quantities tor 
square feet, yards, quarts, 
and gallons 

... FamlUarbte students with 
rooters' "J(A Sheet" 
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ERLC 



NO. 5 



TOOLS. EQUIPMENT 
SUPPLIES 



NEW TERMINOLOGY 
MATU 



TEXT, WOkKDOOKS 
OTHER MATERLiLS 



Chrikline 
Ruler 

Razor knife (retractable) 
Square 

Knotdied trowel 
Scratch awl 
Snips 
R<^er 

9" and 12" tile 

a) Vinyl asbestos 

b) Asphalt 
o) Rubber 

Yfhite adhesive 
Asphalt base edhasive 



VOCABUARLY 

Scribe 
Spread 
Resilient 
Cement 

MATH 
V/hde numbers 
Fractions 
Square n^easure 
Linear meisure 
P.rlm,ter' 



Home and Bupdh^g Main- 
tenance, McKnlght & 
McKnight Construction, 
McKnight& McKnlght 
Carpentry Mathematics Wotk- 
book, Delmar 
Measure Up, Ferron 

FILMS 
A Chance to build Safety 
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L JOBTTTLE: Insuhtioa Meduzdc 

IL JOB.DUTIES: ^ 

Fajttn ^% bbnkat and amflar types of building insuhtion to waiZj, floow, cwZmgs 

Oitinwlatibn to siw and shape 

Eft /nn tf atf o n around obstnu^ioiis such 9S pipes or wiring 

Miy wrap mvi l atinq w^tansl around afr./ ^/f f f/^n/n j rfucty 

m WORKING CONDITIONS: . * . 

Wbdt irp«fotQMd ^oon 
Oftaa wodaa/ont 

17. JOBREQUIREilENTS: 

Pbysial 9Ddt2nnc9 and tolmnc0 ptT9petiti79 ti±s 

V. JOB CONDITIONS: 

Deteminmi byOeld tTzps, giwst speakea; etc 

VL BASIC SKILLS AND KNOWLEDGE: 
Use of band tools 

TIL JOB PRACTICE: 

L^anddioppnctice 

VnL' ACADEMIC DEMANDS: 

fi^adfiigr Helptid to be abh to reed blueprints, Usts of mteri^ls,!^ 

mtb: Miy be required to c^cuUte areas to size a Job 

Verbal: Must be able to foBow superrisor's instructions ' j 

Written: May be required to prepare cost estimates 

ADDITIONAL JOB INFORMATION: 

Disadvantages: Seasonal work 

DC EVALUATION: As dstermined by teachers 



and partii 
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ERIC 



COURSE: BuOdinrnadeM 2, 
OCCUFA TJON: Insubtion Uechanlc . 

LEARNING GOALS LEARNING ACTIVITIES 



^. To b# Mbk to install ifld 
s$cur$ InsuUtlng rmt§rUU in 
struotun tmning, on air 
ducUMnd piping 

To b9 »bl§ to woric from 
bdd»n mi sc^tolds hiving 
both hands Aim tor woik 

To b# abk to safely 
bandit laddm, scalfolds, and 
tools ottb0tnd0. 
... To maint^ tools and 
$quipm$nt in worJcman Hka 
condition 

To to abb to identify 
most oonunon typu.ot in* 
sulatlon materials 



J. InstaUatlon of bktt and 
ToU-typa 'fRoclr-wool'^ imui* 
atJoa in wallt and c$ilings 
of /hunt stxuctm9s, using 
banumr and naUs, stapling 
macbin$s and itap/a iiammar 
Cutting mataxial with 
Jcnivti and snips to kngth, 
also cutting out forpipasand 
alaotricaltixtum 

IhstaUation ot roU-typa 
insulation of natal ducts, 
using adhasivas and wira to 
sacura matarial. Cutting 
matatial to ttt with knivas 
and snips 

... Applying innilatioo matar- 
ial to pipas, using bands, 
clips, and joint camant 



hJi 



NO. 6 



TOOLS, EQUIPMENT 
SJFPIES 



NEW TERMINOLOGY 
MAtB 



TEXT, WORKBOOKS 
OTHER MATERIALS 




Hanwuars 
Suplas 
Nails 
^Uplars 

a) Guns 

b) Hmnmr ' 
Knivas 

Snips-Sdsson 
V/ira-cuttingpUar 
Tiawira 
Trowels 

\stos camant 
Rulars 

Maasuring tapas 
Laddaa 
Horsas'planks 
Rolling scaffold 



Bath 
RoU ^ 
Rodc^ool 
"Asbestos 
AlundnumfoU 
Vapor barrier 
Blanket 
Foam 
Granules 
« 

MATH 
V/eight measure 
Linear measure 
Square measure 

Fraction 

V/holr6umbars 

Estimating 



World of Construction 
Home and Building>Main' 
ienanoe, McKnight 
' Modem Carpentry, 
Goodbaart & WBlcox ^ 

Framing, Sheathing and Insul- 
ation, Vfkbk., Delmar , 
Measure Up, Ferron 

• FILMS 
U.S. Navy Department 
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L JOBTITLE: Dry WaU Appliatot 



n. JOB DUTIES: 

AjqiU^s^pbesurbowi or ot&«r:waiaoard to criHny ^jDUrpx waZb of buUdiaq 
Oitt aod fits milboiitf to ^dd^ 

Wbdc«ptrfonnaj«t«am w22«niostafling^^ 

. / . HL WOJUONGCONDITrOWS; ' / * 

yfOKkhp$ttonmdiQdo<xr . 

17. JOB REQUIREMENTS: , ' " ' ' . 

5« aUt to Ifft sbMts of waHboanf 

Qxxi physic^ 0odmaBC9.: ■ " * 

v: JOBcStmrnoNS: • ' ; • ^ - ' ' , ' 

yr BASIC SKILLS AND.KNOV/LEDCE: 

Mnsommnt iajrout and ust of Zzand todls 

V2L JOB PRACTICE; . / 

L^ and shop pnctic9 ' ^ - 

VnL ACADEMIC DEMANDS: 

Rnding: Bbitpnnts mxk ozdns ' ' y ; ' 

JMath: if^/ b# mjtintd to calculate 5UEfik». am5"t9 order nat«£ai^an5mt* lafior tint and cort 

for«st&atk ^» ' - * , - / ' 

JVtati#aUttonM3uitf 
7<ri»L* Must co mnnin fca f with supSmsGrind/ot wftfe aatom^ 
WHttpn: MAyb0T9qvamitowzit»vpjobcostestimi^ 

^ADDITIONAL JOB DEFORMATION: ' * * ' " ^ ^ . * 

1) Disadmxt^ Vodrif Msooai ^ * ^ . " 

' ^ Ad?anta^ WoririsrJhdoow ' ^ 

3) Job Training: On tb0 Job VobxtioDMlSdiools / * 




ERIC 



OOVRSB: Bumtriygdes 2 
OCCUFAIJON: Dry Watt AvoUcator 



LEARNING GOALS 



LEARNING AenViTIES 



To bt aUf to $r$Gt and 
jicur* gypsum walAxmd 
pui§h on iatirior wills, part- 
itioDs, and c$iliags 

To b€ abb to maasura, 
cut and apply paaals. to 
wood studs and rattan 

To ba abk to handla 
bidky panah sataly and to 
work sataly with sharp cut- 
ting tools 

To bi abk to adjust, 
ivpaio and maintain tools 
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ERIC 



Maasvring, kyinjwt, and 
outUng 4'x8' panals to tit 
araas ot walls and cafUngs 
using 4' T-squar» and^wall* 
board knita 

... Laying out and cutting 
bdks tor plumbing and alt- 
otrical outkts udng rukr, 
knita, and kaybok saw 
... Worfdng in taarna to aract 
caiUng panals, rnbag T sup* 
ports whtknaUlng 
... Satting naU baada Mow 
surtaoa to sacalwa spackllng 



NO. 7 



TOOLS, EQVIfUENT 
SUtPUES 



NEW TERMINOLOGY 
UATU 



^ TEXT. WORKBOOKS 
OTHER UATERULS 



4' T'squara 
Riiar 
Chalk-Una 
Nailing banwnar 

u»m ' 

Kaybok saw 

Marking pandb 

Plastarboar^ knita 

with raplacamant bladas 

Woodan T support 

Bandias or borsas and pbnks 



^ VOCJ^ULARY 
Faoa 
Bad: 
Scora 

Tack ' - 

FluA 

Jndant 

Board knlta 

Outlat 

Araamaasura 
.Squaramauura 
V/alghtmamra 
Wiotinumbars 
Unaar Maasura 



World ot Construction Homa 
and Bunding liaintenanoa, 
. McKnight 
Modem Carpentry 
GoodhartfcWillcQx ' 
Framing, Shaatidng and Insul- 
ation 

Workbook, Dalmar 

FILMS 
GaorgUPadtio Berks 
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TSadt; Bvdldbig Tndt 
L JOB TITLE: Tjiptr ' ' * 

H JOBJDOTIES; * 

m WORKING CONDITIONS: ' 
Wb* if iatay tad p^fooari 

ilfiflfty to matoiio baliact <w 
7. JOB CONDITIONS: 

'VL BASIC SKILLS AND KNOWLEDGE: 

Vm JOBPRACnCE: 

L^orsboppntetic^, 

ihn: ACADEMIC DEMANDS: *" 

7(ifiat MtBttb0 aito to comrnt minitt lyftfa stxprnbct 
^^y^ Wtinmi MxybM}mtopt9pmtio3$dmts,Job0stimMtmr 

ADDITK^NAL JOB INFORMATION: 

Wotkissonmfbitnmsr 

2) Adnnatg9s: Hi^rsmofp^y 

3) Job Tainiag: On tb§}ob Vocttioaal Sdiools" 
DC EVALUATKpN: Ax dttmxntwd by tucbms 

"I • . ■ 



COURSE: BHlUtniTMdes 2 
^ OCCVPAJlOtf: jMPer^ 

LEARNING GOALS 



To bt abk to male* a 
finisbki wrfaot of gypsvm 
board partitiotn and c$iUngs 
by tb$imot paptr tapa and 
Uptogc»m$nt 

.^To b* abb to wotkMod u$a 
band toob $fficknUy wbQ$ 
sUndlng oa tadtcld planks 
or w%^g mataJ atilts 
^. To bt abia to ki%ntify 
tools ai)d matariais usad in 
^diy-waU taping 



LEARNING AcnvrriES 



^. JnttaHatton of Joint com* 
pound or taping otxmnt on 
nMiOxud ckptwioDif board 
ioinU and ooroan of .walls 
andoaiUngs 

... Application of tapa to tha 
c$i3a$nt in JointM. Smoothing 
ot ^dltioml oamant coast 
ovtr t^p0 and Aial sanding 
... Installation of oomar b$ad 
on •3ct9rior coam, smpotbtng 
camant and find unding 
... Acliusting indBtUngmotd 
stnts 

... P^rfonxdng MUotth$ tot$- 
going on c$iUngs shU§ using 
stilts 



NO. 8 



TOOLS. EQUIPMENT 
SUFtUES 



NEWTER^OLOGY ' 
UATH 



<^TEXT. WORKBOOKS 
OTHER MATERIALS 



Hawk 

?lixt$nr's txo9Hl 

Pointing trowal * 

NiHbMxnnw 

Wkfablada taping knifa 

iSandpapar 

Skndllng block 

Ekctiio sandaroscfltarfng typa 
Hohsasandplaiiks 

StUu 



/ 



VOCABULARY 
bt coat, 2nd coat, ato. 
F0Mtb$ring 
Plumb ^ 
Square 

"Popping'' otnaHs 
Drying tbm' 

Estimating lunoantM of com- 
pound nae^ for a gfvan 
araaingaOons 
Whoknunibiirs 
Untar xnaasura 



World of Construction 
Homa and Building Afain- 
Unanc; McKnight 
Fnming'Sh$athing and Insul- 
ation 

Workbook, D§lmar 
Carpentry Math, Dehmr 

FILMS 
Georgia PadfioSeria 



I JOB.TITLE: P^mtmr's ^ PajuUr's Apptmittc0 - , 

^ XL JOBDUTIBS: " . 
Soaoo^KaAcm, tt tiik^P 9P^, st»^wool - 

amomoidpiiatftom * 
MMfwixptdot 

ACiQribisb/Ioocf is cidtrhaaMir 

17. JOBRE002REMENTS: 

Mz« b# ahl. to work ihw jcaffoldj or 

V: JOB CONDITIONS: 

FIM trips, gtmtspUktrSf^tc^ 

VL BASIC SKn^ AND KNOWLEDGE: 

U» ot bMDd tools, nrnxuxmomxt of vu and oa/arfiffon of mattrfaZr arrf Zibor corti a#c«sjar^ 
aarafloimtzit 

Va JOB PRACTICE: 

Laboeihappnctk» ^ 

^VIIL ACADEMIC DEMANDS: 

JUadfag: fit aWt to femuctid^ 
woocordacf 

, ^i»wpffl»dtocorapat»atf^ 
Wdttta: MMybtr^pjirmitomit^JobiastnK^ 

ADDITIONAL JOB WoRMATlDN: ? 

1) Diadfaatagvr ftrotngia tbt comtniertida 

2; AAnntaqu: Oppcmaity t<x stlf-^aploysmit b good prorm^ 
■ aaUs 

3) JbbTnittiag: OatiuJobVocatioialSdiools 

CC, EVALUATION: As datmaiMd by tttdua 

J ' ^ 

\ 
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COUl/^ Building nodes 2 
OCCUPATION: Ftinier's Apprentice 



LEARNING GOALS 



LEARNING ACTIVITIES 



... To b9 abk to pnpu$ star- 
iac0s tor p^tlng and other 
types of finishes 
^. To be able to id$ntify, 
select aDd handle »feiy the 

I toob ot the painting trade 
... To Jbe able to ciean and 
ma&ta^ toob • 

ToJJmo^: the character- 
istics of paint, oU and water 
based, varnishes, staioi, shei* 

^ lac, Ia<;[uers« and the appro- 
priate solvents for each 
... To be abJe to apply finish- 

. es on new and oid surfaces, 
Wood, metal, and masoniy 
... To be able to safely 
band/e, erect and adjust 
ladders and scaffolds 



ERIC 



... Scraping, sanding, filling 
holes and nicks in old sur*^ 
faces, using hand scrapers 
and sandpaper^ emejy doth 
and sanding machines. Ono* 
othing and applying primer 
coats to new surfaces 

Lectures, fUms and stu- 
dent practice in selecting 
brushes for different mater- 
ials, rollers, Jtipplers, and 
spray devices 

... Inures, fUms and demon* 
strati<ms. Student -Waning 
of tools with prc^ solvents, 
conditioning brushes 

yippl/cation of paints, 
enamel, varnishes, stains, eta 
to ffoors, walls, ceilings and 
to furniture and fixtures 
using brumes, rollers and 
spray devices 

... Erection of "A" ladders, 
extension ladders, pole scaf- 
folds, patent scaffolds, horses 
and planks 



3 



NO. 9 



TOOLS, EQUIPMENT 
SUPPLIES 



NEW TERMINOLOGY 
MATH 



TEXT, WORKBOOKS 
OTHER MATERULS 



Brushes 

Nylon 

Bristie 

Sash 

Trim 
Scrapers 
Sand Paper 
Oscillating Sander 
Belt Sander 
DiscSarxler 
Pressure Spray Cans 
Electric Sprayers 
Dropdoibs 
Mixing paddles 
Color charts 
Scaffolds 
Ladders 
Planks 
Horses 
Masking tape 
Steel wool 
Paint-oU or latex 
Enamel 
Shellac 

Varrdsh and stain 
Lacquers 
Unseed oH 

Turpentine and thinners 
Paint roBers and pans 
Estension handles 
Putty 

Plasticwood 

Pigntents-oU and powder 

Sizing 

Spadling 



VOCABULARY 

Primer 

Sizing 

Spackle 

Cutting-in 

Trinuxdng 

Sash tool 

Coverbig-hiding 

Blistering 

Peeling 

Checking ^ 

Alligaturing 

Pressure 

Nozzle 

Orifice 

Spray pattern 
Masking. 
Flat 
Oloss 
^ Semi-gloss 

• Tejrture 
Thinning- 
Abrasive 
Absorb 
Alcohol . 
Resisting 

Alkyd s 

Oxide 

Finish 

Primer 

Benzene 

Caulking 

Compound f'^ i? 
Coating 

MATH 
Whole numbers 
Addition 
SubtractiGir^ 
Multiplication 
Division 

* Percentage 
Unear measure 
Square measure 



Painting and Decorating 
McGraW'HiU 
Home and Building 
Maintenance, McKnight 
Painting and Decoratbig 
Goodheart& WiUcox 

FILMS 
U^S. Navy Department 

Teadier Made Materials 
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BUJLVlUG TRAVES 
( ElzctfilcalfVliLmblng^ 



115 



ERIC 



OCCUPATIONAL HEAVINESS CENTER 



BUILVING TRAPES 

V 

^ UNITS: 

MlntZYKiYKiz Man, Custodial Ma^ntznancz 
Same a4 above. 
Same a4 afaoue. 
Same als above. 



f 
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. L JOB TITLE: Ptanbtrt Apprmtic^ and Plumb^s Hdpt 

XL JOBDUTIES: 

PbnwcdctromdMdxotbuildiDgj^uss 

Cut opmings ia waOs and Qooa tot and ^ttingr 

jbia apd tTMd pi^ accor^^ 
WUd and joldar jbfflts 
bandit and iostaQ yiAfii^ ^ 
Tmtsyitmnfopluks 

Rtpdr mi xtmiatMbx pbarhinq and Bxtum 

UL WORKOTG CONDITIONS: 

" Work inside and dutsidm uadmr wiatis gtfmaf / wtif f^of»y 
si2b>ct to cuts and ianifMitem tool^ 
Wbdirwitb axki arocsid ot&«cs:cr:a^^ 
S* cagxMd to dost^ dirt and 9z±nt ftom work 
B9mb>ietto&i2rQ9ftoajQU«:&ig&Qas^ torebcsiiotpgMs orstMm 
B^tttpoaid to dfrajTMaMt odocf * ^ , 

IV. JOB REQUZRSMENTS; 

BtaUt to toteatt note, dirt and cdon >^ 

B» abte to lundZt and ilDg«r toolf and matviaZsr 

iim 9ood visidn and 2i««iDg 

S0 9bktostaDdfotlaogpmibdsoetiam 

30^ 9bh to wodc in cem^p$dfWKoafonabk position 

B0^tobm>d,stoop,cxoucbmidobmfrwoik 

SUarloGMMmr9qab0lktPsbagoeplm^ 

7. JOB CONDITIONS: 

VI BAfIC SKILLS AND KNOWLEDGE: 

^ UmctbMod took tot GUttiog,bmHibig,tbxmdM 
Bisk wxtbmmttex tot mmmaiag, msttoMtiaq, «ta 
. Btaiia to worfc to pri>cga»d3t«ndafdi< »ni^ 

Vm JOB PRACTICE: 

lasbop^tTMtx^t^jobsitm 

TUL ACADEMIC DEMANDS:,^ ^ 
Rmdtog: B«^t^|||^.i^ 

BagfrmM>%pftitMd&tjr ' . ^ 

Bf^ /or nsattrUr- 
Mitb: Btpro&iMtiBaiAfamaticr-coQqmtatf^ 
matariiii 

Vnbak Bta&ktoconnmniattwftbcmrorfci^ 

ADDITIONAL JOB INFORMATION: 

i; i}indyi0ta9«: imtfacrniay curtail iroriciiounr 

Worit is enqumtly short tmn snd/ot ssuooil 
yfodcisstnauouMf ditty 

Subf$ottobimiMtcomsold0riogitonz,moltmso^ 

Jt) Admxtigm: OppottittiitytotS9ie0mploymmt 11^ 
' Goodpsr$odftingsbmtats ' 



' 3) Job Tnining: On t&« Job Vbcaddnal Sdxools 

Progmos 

IX. EVALUATION: Asd$t^tpain9dbytnmott9sdi9a ' 



^COURSE: BuMhi nodal 

dbcVFATlON: number's Apprentice and number'xHelper 



LEARNING GOALS LEARNING ACJIVITIES 



... DIscua gioml saf§ty 
and uadmund uf§ty pro- 
c$duf$M imd In tb^ phunbing 
tnd§ 

a) Omni 

b) HaodUng power tooli 
endeqidpimnt 

o) IbndUng bat mterbli 
Mdto(3ie9 
... To be abh to identity 
tools used ia the plumbing 
I trade 

^. To be abk to identify 

materials and fixtures used 

in plumbinasystemM 

... To became familiar with 

the use and maintenance of 

tools used in the plumbing 

Uade 

... To becon^e faadUer with 
the use of blueprints end 
plumbing symbols 
... To become familiar with 
cutting and joining of cast 
iron pipe and fittings 
... To become familiar with 
the SUte Bldg. Coast. Code 
... To become fendliar with 
cutting^ threading and Join- 
ing steel p|pf and fittings 
... Be able to cut, dean, 
and join copper tubing and 
fittings 

^. To be able to cut and 
join plastic pipe and fitting 
... To become familiar with 
the jnainttnanof and repair 
of plumbing systems 
... To become familiar wlA 
Tht Builders Institute and- 
its' functions , 

... To become femUiar with 
^different types of heating 

ERIC . 119 



Safety gjUsees 

a) Use of safety glasses 
erii/or goggles 

b) Wearing of ptoperdotb* 
log and aboai In lab 

c) Using eleotrk drills, 
uws, threaders, eto, 

d) Use of cautioii in oaulk* 
ing (cast iron j^paj 

... Demonstrate and practice 
safe plumbing ^tbods 
... Discuss blueprints 

What is a print? 

Vbyueettt 
JdantAy and find on a 
blueprint: 

Doors 

Windows 

WaUrdosea 

Bath tub 

Sink and ranU 

Shower 

Trap and waste Kalira 

Hot water lines 

Cold Water lines 
... Make up materials list 
from prints, using' uchitecis 
sadeendrvie 

... Layout drain line location 
using prints 

... Determine size and length 
of drain line 

... Identify types of cast 

Iron pipe and fittings 

... Discuss properties and 

uses of cast Iron 

... iSeasure and cut cast 

Iron pipe 

... Assemble and yam cast 
Iron pipe and Ottlngs 
... Melth caulking lead 
... Test lead temperature 
... Discuss and practice using 



NO. I 



TOOLsfsQi/IPMENT 
SmUES 



NEW TERMINOLOGY 


TEXT, WORKBOOKS 


UATU 


OTHER MA TERIALS 


Emergeficy 


General Safety Rules 


Power shut-off 




Red *Vanh" button 


State Building Construction 


Grounding 


Code applicable to plumbing 


Prints specUtoathns 




(specs) 


World of Construction; Home 


"Takeott' 


and BuOdlng Maintenance, 


ArchltecU scale . 


McKnlght 


Symbols 




Isometric drawing 


Plumbers and Steamfitters 


Orthographic drawing 


Gukies, Audsl 


Key 




Sketch. 


MathematlGi for Plumbers and 


Lot line 


Steavfttitters Delmar Piibllshea 


Elentlon 


Blueprint Reading and Sket- 


o^centerllr^ 


Folding rule 


Mng, PlumUng Trades, Delmar 


{Zlg-Zagrme) 




Tapies 


Related Information 


'Tape'tt-otf" 


Plumbing -1, Delmar 


Masonllne 




Building drain 


Related Information 


SIngIa bub 


numbing • 2, Delmar 


Double hub 




ID. (Inside dUaneter) 


*Measure'Up Workbook 


Piunib4>ob 


Faaron ^ ^ 


Bail and jplgot 




T'a 


Occupational 0 utlook 


T-y'i 


Handbook 


Sweeps 




1/8 bends 


Occupational Dictionary 


a bends 




BaldfJece 


Varfouf Biuaprtnii and Plana 


Extra-heavy 




Service weight ^ 


FILMS AND FILMSTRIPS 


Ratdiet cutter 


General Shop Sefety, BOCES 


Supported 


it Didn't Have to happen. 


Formtda for grade 


BOCES 


F«L 


Following are aU provided /by 


lOd 


The National Association of 


Pitch H'' per foot 


PlumUng'Heatlng'Coollng Con- 


Offset Irons 


tractots ^ 


260F.P.II 


1016 20th SUeet,N.W. 




12U 



' Safety gog^ 
Electric drills 
Electric saws(Saw^) 
Extension oords(3 wire) 
Threaders 
Torobai 

Tankf - ' 

First-Aid Kit 

Blueprints^ 

Building plaOs 

Dividers 

Pencils 

Rules 

Architects scales 
J^»P^r 
Graph papH . 
6 ft. folding rule 
SO ft. and 100 ft. Upe 
measures 
Chalk 
Masonllne 
Line leva 
Prints 

Various lengths and sUes of 
cast ton pipe 

Various cast Iron fittings 

Haauner 

Chisel 

Pipe cutur (oast iron) 

Ratchet cutter 

Scrap pieces 2'^x4'* and 

2"x6" \ 

Oakum 

Yarning Irons 

Lead wool 

Straight-edge 

Uvel . 

Runner 

Lead pot 

Ladle 

Furnace 

Hood 



COVRSS: Mf^-'t ^ 

OCCVfATiON: /fHumher'sAiwt ftktMd Plumber's Udptr 



UARtmtG GOALS 



LEARNING ACOVmES 



ERIC 



oakum, cauIkiDg JmJ, toad 
wool, oim#nt iod pUstio 
tOkn 

... J\>ur iMd, caulJc and , 
drtssupjbiatf 

Dlioutt im and puipo» 
of houM trap, wnt and 

loftall daan-outs in cut 
'\ jronwastaUot 

... Dfacutt charactarirtfcf of 
VMrtom mm ot attaJ pif 

b) VaJllUcknm 

o) I.D. and O.D. 

djiypatoftraWa 
... Uwm; cut, and ream 
galvanlsad fdp9 »ccoidtog to 
Jobtbaatipacs. 

Thraad and aiiaiDUa p(pa 
and £ltt&0i ai datailad on 
ikatcboripaci. 
... DtMom tbtuding prindpk 

M)UngtbQttbtud 

b)QiPtbotibmd 
\ o)flkofthraad 

d)mktigbt joint 
... oPta pipa and flttinffi 
mBUUfm$ots 

a) 0.0. 

o)£iidtoand ^ 

d>£ndlocantar 

ajc^ntartocantar 

t)FMtot$o$ 

q) Siwuldar to ahouldar 

h) Fitting aliowanoa 
... Maaiurt and out ooppt 
tuUng according to job sbaati 
oripaca. uilngpwpar tooli 
,;, Raam and daan tuhfag 
and titttngM^ $mmbk 
tor aoidarlng "according to 



mOLS.EQUmtENT 
SUPPLIES 



NEWTERUINOLOQY 
MATH 



, TEXT.WORKSOOKS 
^ OTHER MATERIALS 



CauUcingiaad ^ 
IJ^t$r 

Caulidng ironi 
* CWiroohoujttwpf 
Vant capa 

Frasbafrinhtpbtai 

CiMt iron ckMn-ouU - in- 

vartadandaurfact 

Balckpi^ 

Oalvanisadpipa 

Wrought m^ings 

CMfrttings 

Orainagaflttingt 

Vim 

Cuttm / 

Hacksaws 

Raaman 

Ffpa thraading tnacfaina 
i}rctp4iaad ratobat tht$id$r 
CuttlagoU 
l^wrancbai 
Tailontapt 

Pip^dop^ 0 
Tubing cuttara 

Cop^Hr tubing 
*CQpparawaatmtingi 

tubing raamars 

Sandclotfa 

Staaiwool 
/Soft tubing 

Hard tubing 

R^t-angla driU 

Sawaall 

Braca-bit 

ICdyboia.iaw 

Naili 

Strapi 

Stxac9r 

Soidar^ 

FJux 

Fropana torch 
JVatt-o-Uu torch 
Odaatank 



aada^all 

Pot 

Fumaca 

Laad wool 

Yarning 

Ciulklng 

FiUars 

Stdk$r 

^'DfU'UpiokUi 
Da vaJcp rhythm 
Brittla^hipa 
CLLfoaitiroo) 
Afuabroomcip 
FrathairinJat 
Claan«ouU 
liivartad 
^ Flush 
' Wallcovan 
Odivanisad 
' Wrou^t 
Drainaga' 
Standard 
Ejctrabaavy 
Doubh€xtnh$iYy 
IWatandvlsa 
Yok9fb$ 
CluUn visa 
4*whaalcuttar 
3-whaalcuttar 
'^ouldar^'of/ltting 
**Thro^V' of fitting 
Bucket fitting 
F^b$ot fitting 
oof fitting 
otoo 

E.toE.(0nd to0nd) 
E. toe 

Spiral raamar 
Sulpiiur oil 
Taparthraad 
W^frtigiit 
Rigid oOar , 
Tailon tapa * 

Pip$d9p9 
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WashiogtonAGi 
Siwtrs-Ouardian of Community 

H§ilth 

Modam Hpa for Modam living 
Piping Sit$ty 

Wrought Iron-Yaatarday, Today 
Tomorrow 

Ufa Unas of Ydur Community 

FfpaSchamai 

Loop and Circuft 

Vnting in tha Plumbing Sya- 

tam - 

Toward a Uniform 
Plumbing Coda 
>ll]rink for Judy 
* Safa Watarin tha Homa 
D%gignM for Battar living 
Tha Fluid of Xlfa 
Pip$Un9 to th9 Clouds 
Tha Ominous Aim Cisa " 
Tha Anatomy ot^dty 
Mod$m S^wm for fdodm 
Comm\mitiM 

If uiddpal Sawaga TTntm$nt • 
J^ocassa^ 

FoUovdng fitmiavailabla 
, through Modam T^g Piotuf ' 
Co. 

23*23 NawHydaPu-k 
NawHyda Park, N.y. 
l/ndarground Study of Natural 
Oaa 

Thasa ara My Paopla Constant 
Saarch Impact ^ 
Saarch for Total Comfort 
Energy on tb^Mov 
TiiU iiSt^l 
. Tha Toughast Inch 
PipingP<^tm 
Choosing tha Right Valva 

PAMPHLETS 
Amarican-Standard Co. 



COURSS: 



oaxrAnON^ ntuHktr't Apprentice tMdfUimktr'tHeiper 



LEARNING GQAtS 



LEARNING ACmmES 



ERIC 
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Disoun im of dltfutnt 
typM of tubing and ttttingi 

U^M mi oat wMt9dla$ 
bokt Id woodta iTud wall 

DiMcim Mod paction ptofc 
soldfing ttohnft^iHPg 
... Dboim pria^plm of lold* 
$iing and miom typM of 
xoidif 

^ SoMmt tuUog and flei^ 

aocordJiDgtopLut 

... Usom vm ot pUtUo 

... JiMsurt and cut ptMsth 
pi(p« MGOordtng to job ihMti 
Disoutf and jvaotto prcpcr 
sblvtat wtldipf iMfaolqiMf 
... Rum and piv-fit pI»tio 
and ilttinipi aac6 r dl n g 
toiobifiaat- ^ 

... Dbcua pdac^phs of I0^ 
irtDt wafcUog 

Solmt wM pbsth pipp 
and /Ittlog acoonUng to 
abaft 

^/ fVantJia tait wasta and 
watarifoai 

... Sat and cbadc-otit iSbrtum 
forproparpparatfcMi 

Difcttff pmpoaa and uit of 
trapi and trap Mai 
... Dbpb]r ^ dboucf UM of , 
mJntfttMno$ and rapair took 
D$t$rmbm hattioa ot 
9toppMff$ and claar tidag 
pibpar cbanlng took 

Araotict rapb^ing waffaars 
in kUdi$n^$tak, b»$ln and 
bathtub U\io§tM 
... Rapafr and m$it valval 
and/auoati 

... Aapticf fauottf and rahraa 



no: 1 (cent.) 



TOOLS. EQUimENT 
SUnUES 



NEWTERUJNOLOGY 



TSXr. WORKBOOKS 
OTHER MATERIALS 



CMps 

Plugi 

Oiugos 

Fittiogt 

Horn 

Tntpr$mmpump 
Tnp$ 

Vilm ^ 

Stqp^ 

SuppVaf 

Nipplaa 
Saab 

fiolti 

WatarddMti 

Spud wrancfa 

Soawdrima 

fbstkplp$ (tubing) 

PUiitkBttiogt. 

fk$tioplp^GUtt$t 

Solvent o$amnt 

lUgidpUitiQ 

CoOpUMtto 

S6h$ntbnttbm 

Cloi$t augan 

Rubbarglovai 
Piungai^ 
Orasant wrancbai 
Ptkn 

R$mtlng tool 
Sbgkkv$rtMXkcnt 
Wisbm 
o^gt 

Bisin and batb Uuo$tM 

Sut wT$nch9M 

HandlapuUar 

Fiuihomatarf 

R^pdtkltM 

BiUcooks 

Fbitballf 

Rubbarbaltf 



Fio$ordk 

Taa%, 

EU's 

Uahiu 

Mpplas 

MiJaThraad 

FamaJa thraad 

Bun 

Plug 

dp 

Buying 
Kadudhg taa 

r-y 

K 
L 
II 

Cut 

Wrought 

Sit— tatting 

CoQiott 

Uagtb^rl^ 

SiwzaK 

60/40 iotd$r 

SO/SO$old»r 

40/60 foldir 

95/5io(dar' 

Ptnt'O'Uf 

OosstMok 

Flux 

Propm 

Fomuk' 

4S0ottM$t 

l4lMkagtbototb§t' 

otoommmimtht 

Fitting iUomAdi 

Momltuti 

Bibbtct$wt 

npi * 

J/aoprana 

Top-hat w^aii 

Canrtdga 

D/ipbragm 

Muibrooni 



GranaCo. 
Slant-fln Corp. 
Unimul^Rmdl0 
CauidMPump 
D§ndngPump 
Pa/u Faucat 

Triuigk Coppt and Brass 

NibcoCo. 

Qus$ 

LudJndmtrki 
BuOdmlnstituf 

TEACHER MADE MATERIALS 

Ftani andArinti ^ 

J6bsb$$tM 

Jnta^tionSb9$ts 

Tnnspu^ncks 

Opmtion Sh§0tt 

BuM0n Instltuf Utmtuf and 

rtporti 
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COURSE: BuMnrnades 2 

OCCVfAHQN: fkimb€f'$ApprattkemdHtmier's Helper 



LEARNING GOALS 



ERLC 



LEARNING Aonvrms 



ttpgy ifluvof npuiM 
flushoimttoand bigpocto 
... Discuss wiatmUog «um* 
-am Aorotf (doMd bufldiogj 
.*« Dlscusf puipoM aod actf- 

... lUke in «ittoit# of tb« 
/ktunti that afaouJd rt* 
plaoid to your Aoim 

Batfarubf 
S2]oir«n 
Tdku ' 
Fauoiti 

Det$aQln$ tb# ooil (wfth- 
out labor) to put Id n§w 
tlxtum luiog taaofaar oiada 
dUtOiH$et 

... DraMf^ typfcaJ aaptlo 
taulc and dralnatfa ffstm for' 
a out fanllbr bousa and 
labaltba parts 

... OatanniDa tba procatsas 
of a iapti0 tMok vslag tba 
taacfaarmadadftto 
... Maka a atudy of tba 
sevage fyitem In your boma 
inciudtng GbacUog aO daao 
out plugs and traps. Coioplata 
taadiar joada dittb $lmt 
... Visit a baidwara iton 
and n3aJ:a a Jiit otequ^pamnt 
iVMlbbk for saia or itnt 
for dsanbg $t(Hi>ped'iip 
dnins and rapairing Oxturet 
... (JUhg a UMcber niada 
ditto sbaat mal^ a layout 
of your boma Aowing the 
poeltion of tba bourn, ger* 
aga« sfarubbacy/ eklewelds, 
end drlwemy. Ley out a 
eprinkler eystem to eevrice 
tba lawn and timxlhery 
Discuss and oooipara dutias 



/ 



TOOLS. EQVmdENT 
Llft ir lr a r^^g^ — 



M). / (coat.) ^ 
NEW TERMINOLOGY 



TEXT. WORKBOOKS 
OTHER UATEHIAIS 



Qvidee 
R^tvbee 
PempbktM 
Peyecele 
Union retee 
Beeeboerd 
RedUtlon 

OBbumetend controls 

Coal 

FUtars 

Firt^matia valras 
TbermoMtets 
CM*caU 
Stack switobas 
ilquaitats 



Mebeut 
By-peanlre 

Upper and^ioivar cbambais 

J>abiing 

nrostlina 

Welf ere fund 

Fendon 

Vacation Aind 

ibmuity 

Buiidarslhstituta 
^ Hadiation , 
Filters 
Fke-o^tla 
Nt^t-deythermottet 
DitferentUl 
Degreenley 
Ced^n 

SteAswitoh ^ 

Aquastats 

Arassuratrols^ 

Dalay-valm. 

Planum 

Katumalr 

Zonad 

Loop 

Maia 

Thraad etig^g/etmnt ^ 

Alaira4ip 

Cbpparooatad 

HaalT 

RoM^hinqixi 

HydreuUo 

Trepe 

Stops 
^ Globe reive 

Gjete velve 

Weterdoset 

Trepeeel 
* yid^stabla wranch 

Monkey wrench 

Strep wrench 

Solfent-weldkig 

Rigid plestia 
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nmUPATtON : numker'tAppetntieemd fhimha'sBtlDer 



LEARNINO GOALS 



LEARNtNOACnVmES 



MM 01 rouowmg tna$ 
u$u: 

Asbntoi wotkt $ad Ituuh 
MtotCvp$at$n 

EUcUicUnM 

Uboion 

Op$ntioaEaglD$m 

Fiiatm 

nvmbm 
^. Dkouu iod compart 
rantitfti and. dts^miUg$s 
of tb# four buia typ09 of 
fuib: oil, coat 
^. Dlq>byi;n<ldkomb$Mtlag 
coQtrdb 

... Ikt$mln9 tb9 typ$ of 
haating lyitam you iuiva ia 
youtboa^ 

Hoi watar 

Hol^ 

Staani 

D§t$min$ tb$ mott aco- 
oomicaJ Aaatfaf lyitain to 
Aavt uffog (aaobar jnada 
dUtoahaat 

... Dataimbia tha coit of your 
montfaly iMatftig UO iidud* 
log tbf aba of your iiousa 
... JUkS a liift 10 a Jocal 
oomUucHoa tif sad com* 
pJtia taaobar mada quattloa* 
ualra 

... Using tba tudiir mada 
dUto xhaatt UtI at many 
blua prlat lymbob at you 
can 

Cupantiy 

Maaoniy 

BkotxUal 

Plumbing 



ERIC -^"^ 



TOOLS. EQVmiENT 
SffPMIKX 



NEWTElumOLOGY 

MA- nr _ 



TEXT, WORKBOOKS 
npfKR ffATERlAIS 



if 



CoUplMMtia 
Fusing 

Cb$mlGil ruction 
D.W.V. 
P.V.C. / 

Expioisioa joint 
. — '^Soundf^'^ 
Stq)paga 
ForctHMpa 
'TJumbarVftJaxid" 
^ism!6nig tool 
O-rings 
Ridcingt 
Saats 
Zpip^ 

coa 

T^nkkss 
Vac*u«iiia(ld 
Conviction 
Conduction 
RMdiMtion 
RadiMfhut 
Ttuist$nnok 



^4 
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TndK PvadingTxmim: 

L JOBTJTLE: Ekct^kim's Hdfm w 

XL JOBDVTIES: 

Assies ^kctiidm to InstaU^rep^ 
M§isai9,*catiod btod yft9 and coadvit 
DrBJsbolm tot wising 

in Uttin^, postOooing, and tisttoing wiring, caadidts, 0rtur9s, z9C8pUdBs, outlets and switches 
^ ftffof im winompiizs 

IVfafrTfifny tods and equqaptnt 
- KHpsnM$riaJsandstq?plI$sino[d$r 

m WORKING CONDITIONS: / . 

> Wbdc mddff azxi oc2t undff- nujbus dtott cond^^ 
Wbd: alodt or as pet of a t«im 
Bt tjqxsftd to dim, dH axid gixrm 

17. JOBREOUZREMENra; 

Mast pbysicaUyS^ bowing fall im of ansa, kgsiba^ 
Bt aUttO stand foe long jmiods 
B^ablMtodlabstaiaandl^ddus ^ 
B^abl^ to lift and cany h$a:fylo^ 
Haw good vision and btaUt to disdngtzi^ cdoxs 
B0abl0 to nisn^;subit9 band tods 

Bt ablt to naaasurm and computm amaunts of natmrhh fnrpMrHmilar f^^^ 

V. JOB CONDITIONS: . 
Maj inroirt txposurt to mnam weatbat conditions 
Maytmfidt%^xtm3d9dp9dodsotv9oxk 
Woddngat cotiskianbla fztijbts or bdow ground 
Wbttwit&otbtcr 

VI BASIC SKILLS AND KNOVfLEDGE: 

Basic nmAfotmustsing and estimating 

. Abilitj to follow instHKtionsaiidadbm to procaduns 

Mustba^towdktopnscObadstandaids ^ ' 

i!dkQuaid«(«jt7foriis»ofJ!zaod ^ 

Vm JOBPRACnCE: 

In^pinstaBationsincaJitmGtioawitliotbartxadas 
Visits to job sitas,matarialsmanu£actxaars 

VUL ACADEMIC DEMANDS: 

Raading: B0abktOTaadandmdarstandinstructioDs 

Idaatitjr kinds of watadab bylabds 

RaadmatadalsUsts^bOIs^andjdboidats 
Matb: Basic matbfottmctzdaa and tapamaasvaas ^ * 

Coa^putingoflmsgtbsofwiiaandp^ 

E$t(u ]aUng qoaatfetat 
Vaibak BtaUlIt tooonmnaaiattwftb Alto 

DiicdZ^ procKi toif atid sptdfic pr^^ 

ADDITIONAL JOB INFORMATION: 

Employmmtpa)^pactsaia always good ^ 
Oppoxtanityfotsalfaaiploynmit 

Constxaatioa daetxical wodc is saaaopal and dapandan t upon waatbar caaiMons ^ 
PayscaiaisonaottbabJgbmt 

DL EVALUATION: Asdatasminadbytaadiars 

ion 



lEARNINQ GOAL S 

... To b^Qoam fmOUr with 
and luukaund M%t$ty jptoo^- 
dum UMd la th$ Ekotrial 

b) ¥foei±ig *'U¥$'' wins «tid 

cboviu 
e) HandttngpowH took and 
- •qulpamt 
d) HiiidUng Mold$ring koa 

torchu, ind guns 
•j^JVopargroilndihy 
To b$ Mbk tcf U$ntity took 
imdtntb$$kbtrkiltnd» 
... To b$ $bk to Uiuttfy nut* 
' $fUb and ttxtur$M imd tn oon* 
Mtructbig •Itclriai wtring lyi* 

^. To Uoom AunOJtr with th$ 
m$ ind PMlQi$nMnG$ ot took 
imd in th9 •koUtal trad* 
... To b§ ibk to id$ntify th$ 
mJouf typ$$ dt outkt box$M 
UMd io th0 $kctrhMi crada 
To baooma /amJUar with (ha 
prindpkM and propmtiM ot 
9kofridty 
i)Obm'$Uw 
b)PowrFomuk 
o) IUgn9tbm 
d)SUtbEkotdctty 
... To b$com$ fimllUr with 
ih$ urn of bimprinu and aJao* 
^ trial symbok 

To b^oorm Umllkr with lAa 
niathodi of cutting b-x oaUa 
... To b$oom$ fmUkr with th$ 
nmthodM of pnpMting and la* 
ttMUIqgb'XCibk 

To baooma ./aniiUar with 
th9 u$$M and initaUition of 
Romix wif$ 

To ba aUa to oonitruot 



LEARNINOACnvmES ' 

... Dlfouit ganaral safaty and uia 
of la/ajy ^lamt and/or si/aiy 
ffoffrfaa 

... Diiauat safaty frocadum 
foUowd wh$n working with 
"LiH^witu 

.M DUom and txpbbi iba naad 
/or prppar woA okAbing and 
afaoaa 

a) NolooaadotUbg 

b) Ringi, watabaa, chaina, ato. 
iXiouai propar uaa and oara 

of alaoMp drOlr, aa m, tbraadan^ 
m$t$n, •ta. 

... Dkoutt, ajqdiin, and damon* 
Mfrht$ th$bMMUdM of not ground- 
ing and/or Iba mbuaa of powr 
•qufpnmht 

... J>amonitiata, dkoun and 

prMioi propar oiatbodi of 

bandUng and using sokkring 

irons, torcbH ind guns 

... Dkcuss and damonttiata boir 

propar groundbiff •Undnst$s 

sbockbuwd 

i) Ground fsuH intmupt$r 
... lUng oharta and taytf idan* 
tify tb$ mkm typss ot outkt 
box§s;,noord intormthn on 
Uidisr mada dftto sh$$ts 
... Salact propar outiat boxai 
to fidfiU r9qulr$ni$nts i tatad on 
jobshHU 

^ Usrk locations and butaU 
ssliotsd boxas In watta and 
osOings of work suthns 
... Dkoms and praotioa tba 
appUcat/on of Ohm's Uw and 
tba Poivar Formula 
a) Gfyan any two (2) /ac- 
ton 0/ Obm^r Uw, oslau* . 
kts and racord unknown on 
Jobshsst 



JC 



ATO. i 



TOOLS. EQWntENT 

smuEs 



NEW TERMINOLOGY 
HATH 



TEXT. WORKBOOKS 
OTHER MATERIALS 



SststyOkssss 
\ SststyCtoggks 
Sit$ty€bms 
Rubber giovss 
Jfatan 
i Ohm 
Volt 
Ampsm 
EkotrhdrOk 
Rlght-Mgkdria 
Ekatrlosiws 
: (smwmmU) 
Ertamfonoorda 

(3 wks) 
Thmdsn 
Soldarihgirona 
SoUkring torobss 
Sokkringguns 
Fbst-MKit 
Ground /au/t 
Ihtamiptarf 
Groundad Outlatt 
UngroundadoutJatf 
B-Xcabia 
Rom$xwlr$ 
Rubbar 'Iff" coixl . 
Eainp^Zfp''aoid 
Taitb^t 
IVgr^taflaocirat 
Fusss 
Fusstrcn 
Fussut 
y/ir$sis$chuts 
Outkt box ohm 
indsmpkdkpky 
0$m bojrar 
Sguara boxai 
(ktsgon boxss 
doing boxss 
Osngsdgsmboxss 
Hindybox$M 
Jobtsndstud 
Mount boxaf 



"Llv$''-"HoV' 
Shook 

drcult ' 
Mstsrs 

Ohm 

Volt ^ ^ 

Ampsrs(Amp.) 
Em$rg$noy 
Powsrshutott 
Rsd'Tsnh'' 
ButtOQ 

Rigbt-ingkdriU 

Otounding 

£bom 

Ground! . 

Short^droult 

Cods 

Ground tsult 
Jntmuptsr 

(aF4) 
"S'^ootd 
'Voord 

NstlonslEkctrloilCods 

Nstionst fiotfd of Fks Ihdsr* 

writsrs 

Undsrwrltsn 

Lsbontory 

Figtsn 
Fuss 

Fusstron i 
Fussstst ^ 
Outkt boxss 

Gsm 

Squsrs 

^ Ootsgon I 
^ CslUng 
Osngsd I 
Hsndy . I 
SbsUow I 

Jobt mount I 



Osnsrsi Ssfsty Riilss 
NstkmslElsotrlcslCods 
World ot Construction 
Horns and fiuOdlng Mslntsnsnos 
' MoKnIght 

Elsotrk Ttsdss, Dslmsr 
Frsotksl Probkms In Msths^ 
mstics, 

Elsotdcsl Trsdss, Dslmsr 
Bssk Msthsmstics for Elsctrl* 
dty and Elaotronto, Bsrtrsnd D. 
' Singsr 

Hsnd/ Book of Prsotiosl Eko- 

trldty, Audsl 

A NswJSkotric Ubrsry, 

Vol.lVol.m,sndVol. 

VolVJl Audsl 

AmsriosnEkotrickn's 

Hsndbook, MoOrsw^HUl 

DtrsotCUrrsnt 

Fundsmsntsik, Dslmu 

AltsmstingCurrsnt 

Fundsmsntski DsUnsr 

tntsrior Wiring and Estimsting 

Amw.Tsch.Soo. 

Hsnd Took^ Thsir Corrsot t/aa 

ind Csrs,dsnstsl Motors (k>ip. * 

Bsslo Elsotrtosi Prindpks, 

MoKnIght ' 

Msssurs^up, Fsron 

Pcoupstionsl Outlook Hsnd^ 
book 

Oooupstionsl Diationsry 

Blusprint Rssding for Ths Con* 
struotion Trsds, McGrsw^HIU 
ElsotrloslTrsds ^ 

BiuaprintllaadihgandSJcatohihg . 
Dslmsr 

Bunding Trsdss Blusprint Raad- 
Ing and Skstching (Bssio Courss) 
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COURSE: Building Trades 2 

OCCUPAIJON;^ Etectrkkn'sADDftntke and Electridan's Helper 



LEARNING GOALS 



LEARNING ACFIVniES 



•UctxUal drculU (s^xks and 
' pmUel) 

To be Me io fdentHy types 
end Mixes ot wiie" used in the 
electilcel tnde 

^ To become femUbr with the 
' difteiemt types end dxes of con- 
duit end Ottiags 
M) Rigid 
b) TbinweU 
o) Flexible 
To become femlUii with / 
the uses of the dllterent typ^ 
, ot condvit end fittings ' 

To become femllUr with the 
methods of cutting, threedlng 
end bending conduit 

To become femllier with the 
Instelletlon of wire in conduit 
To become femiUer with the 
Netionel Electric Code 



\ 
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ERIC 



^. Glnn yolUge of e circuit, 
record on e job sheet ^e /ol- 
lowing; 

e) Meesure resistenoe end eel- 

culete emperege - 
h) Meesure emperege end cai* 
cukteredsunoe 
... Using Power Formule, eel- 
adete and ivcord oh Job sheet 
the following: 
/ e) Given wetUge load and rolt* 
ege, find emperege drew end 
record 

b) G/vtn wettege loed end em- 
perege find foluge required 
Demonstrate end discuss 
. lews of megnettsm 

e) Megnetlo flM by use of 
megnet, peper, end Iron 

' fOlnge 

b) Construct electromegn§t us* 
ing naff and ineuleted wire 

c) Compere end record dlf- 
fetenoes observed using elec* 
tromegnet end permenent 
megnet 

... Using experiments, demon-- 
strete end discuss effects' of 
steth electricity 
e) Van dt Gretf generetor 

b) Rugendglessrod 

c) Plth^ 

... Discuss and use blueprints 
e) Locete and Identify eleo- 

trlcel symbols 
b) Find end record numbar 
of outlaU In eech room 
o) Meke up meterU list from 
prints, using Architects scele 
end ride 
... Discuss end preattce cutting 
b-x cebk to le/tigth with hacksaw 
^ ... Diicussandpiic(ioapi«|)aflng 



NO. 2 



TOOLS. EQUIPMENT 
SUPPUES 



NEW TERMINOLOGY 
MATH 



TEXT, WORKBOOKS 
OTHER MATERULS 



Screwdrivers 

Hemmers- 

Nells 

Pencils 

Rulers 

Staples 

Hand saws 

Peper 

Compes 

Iron-Filings 

Magnets 

Insuletedwlre 

SolenMs 

VAn deOreff generator 

Glass rods 

Pith balls 

Blueprints 

BuQdlng plens 

Sketches 

Dlvidars 

Architects scales 

Graph paper 

b-x cable 

Haclcuw 

Linesmen pliers 

Plegonel cutting pliers 

Heedlenoeeplkre 

Brace 

WoodblU 

Bells 

Pish buttons 
Vflre 
UghU 
Switches 
Duplex outlets 
Romex 
Cormectors 
Panels 
Rigid fdpe 
Thin wall 
Greenfield 
* Thraadtfs 
Cutter 



Stud mount 
Cbnnactofs 
Staples 
Ohm's Lew 

E^IR 
Power Formule 

Voitagt-VoJ( 

Ampere-Amp, 

Amperege 

Resistence 

V/ett, WetUge 

Power 

Given 

Electric flow 

Megnetlsm 

Static elecUkdty 

Magnetic field 

Electro-megnet 

CoHs 

Windings 

North pole 

South pole 

Cherge 

Attrect-repel 

Iron-fUlngs 

Solentdds 

Permaikent megnet 

Van dt Greff generetor 

Glassrods 

Pith balls 

Prints 

Spedfketlons 

(Specs) 
Architects scele 
Symbols 

Isometric drewlng 
Orthogrephlo drewlng 
Key ' 
Sketch , 

LotUne . 

i^mt/on 



Delmet 

FILMS AND FILMSTRIPS 
Colts end Electric 
Currents, Bicyoolpedle 
Brltemdce 

Magnetic Effects of ^Electrl^ 
dty. Encyclopedia Brltanntca 
Saga of Safety Sam, ^ 
BOCES ^ 
ASafeShop,BOCES ' 
Split Second to Disaster, BOCES 
It Didn't Have to Happen, 
BOCES 

Safety with Electricity, BOCES 
General Shop Safety, BOCES 
People Who Fix Things, BOCES 
ABC of Hand Tools, BOCES 
Primitive Pete, BOCES 
Turne Handle-FUct a Switch, 
BOCES 

Mechenlcel Drewlng I Shepe end 
Design, BOCES 
Whet Is Electricity? ' 
Westtnghouse 

Principles of Electricity, General 
Electric 

Alternating Current,' Castle 
Flhns 

Water Power 

Encyclopedia Brltennlce 
Series end Parallel 

Circuits, Encyclopedia* Brltan- 
nlca 

Series and Parallel 

Circuits, Encyclopedia Brltan- 

rdca 

FIELD TRIPS 
Construction Sites 
(Commerdal and Restdenttal) 
Phelps-Dodge Co., 

J 
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COURSE: BMOkn Trtdet 2 










OCCVMmN: Sketrkkm'tApiireKtktmdEketrkiim'k Uelper 


1 






ISARNtNGHQALS . 


LEARNING ACrJVmES 


TOOLS. EQVIfUENT 
' SUPfUES 


NEWTERMINOLOGr 


t 

TVJtX WORKBOOKS 
OTHER UATERUIS 


1 > 

-r 

<^ ' 134 
ERIC 


b-icibit 

a) Jlripplof fnmhrton 

b) Xoft«lUog «ntWidrtbusfaiog 
^. IhstiU b*x oiblt in work ita- 
efoiuaocorcUagtoiir«toh . 

«J LocMt$ and driO boitf 

udngbiaiataiKibft 
b) .f1sfa otbJt Uirouiib bolM 
\ and iasUU Id outfit bom 
^ iUsatnblt ma^^Mib naadad to 
(xwpmct •kptriod ctrouiu.oa 

piAalf 

a) Button and baS 

b) fiall and two buttons 

o) Two balk and ona button 
d) ZJ0bt controlbd by singia 

pokMwitcb 
0) Dupkx oulbt and switdi 

contioUidl^t 
Q 1.4^ t oontroUid dupbi out- 

Switch controlfid dupkx 
outkt 

Dbcim and pnctlct cutting 
and priipailDg Romay wirt 
m) Cutting to kna^ 
b) Stxipphg intuh tion 
butiU Rotmx wirt In wori: 
jiUtioni as job jhaat indicAtax 
... Dboutt vm at tha tyjm 
and ibai of alictifejKita 
"... £yam(na and libal diifmnt 
t)tp^M and abac of wira and 
. cofliphta taacfaar inMd$ diUo . 
sfatata 

... Bitamifoa Iba dtffarant lypaa 
of Minting us$d In ttud$nU' 
bom$$ 

^. Ust tba dittmat fbrturai 
and Jutittf 4icad In aach room 
... aiaasura tna amount ot ugax 
(^van off by aacfa U^t ' 

... Um a J2 or J4 wira and maka 


Bandars 

Conduit 
F/tdtoov 
Fj^wrancbis 
ildjustabk wrancbas 
^ Cutting oa 
FMMt9nm 
T-Vtwin 
Fbrturawfrt 

Building wliff ^ 

Cocknuts 

Bushings 

UuaadJass connactors 
B*X0onnactors 
i^pkxoonnactors 
yingis oonnacton 
Cbndutot 

1* 


F^JdingruIa ^ 

fZ^Zagnik) , 
borcabia 

Diagonal cut | 

Armor \ 

AnU-AUt busbiiKf (Kadcap|j . 

finaiman ^ ^ ^ '\ 

DlkgbnMi 

NMdi^nou 

Braoa 

J2/3 

J4/2 *^ 
J4/3 
Conduits 
WgUfpipaJ 
Tiiinwall(EJf.T.) 
FZajdblarOraMdl^Id) 
Cocknuts 
Bushings - 
Thxaadlass , 
Connactors ^ 
B^XConnaotors 
; Duplax connactors 
ilngk connacto^ 
Ssan^asi 
T.4C. 

(thraad and coiipUag) 
Snakas ' . 
Tips 

'Tuaing"wif w 

"Faacypg^'wir^ 

T-Wwira 

BuUdingwIn 

Fbituti^yifb0 


Yonkms,N$wYork 
Hudson Wira Works, Ossinfag, 

kY. 

fHA3APHLETS AND CHARTS 
G$nMiEl$otrio 
Vlsstinghoiv^i Corp. 
AU^nBndly 
^"Groua Hinds 

RACO 
-^>Simpaottliatarf 
ilWangSTWprCc). 
Laad Industrias 
Hilto Fastanarf ^ 
J?amsat 

Thomas and l|f Its Co. / 
Hon$ywiU \ 
Jodyn Mtg. & Supply Co. 
Bail ElaoUic Co. \ 
C$rro Vfk$ and cibis Co. 
Ftflps^Dodg0 Wirjs Co. 

TEACHER MADE MATERIALS 
PImsMndPrints \ 
JobSh$0ts /[c 
Jhformation Sh$m \ 
Tra^artndas -j \ 
Oparation Sbaats 

« 
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COURSE: BtMlninadet 2 

OCCUPAnON: Beeiridttm'gAiHH^entkemdEkctridMind^ 



NO. 2 



LEARNING GOALS 



lEARNlNQACnvmES 



TOOLS, EQimtENT 
SUPfUES 



NEW TERMINOLOGY 
MATH 



TEXT. WORKBOOKS 
* OTHER MATERULS 



a wut$m uxdon tf&M, braocfa 
Up, wad a pi^ua spUc$; Mokkr 

^ Coiutnict a panlkl and 
MiiM circuit oa paoal board 
^ Win a cirout^ «o 

|hat it if oootroOad by a out- 
jHxib button 

Wk9 a cfrcuit to ooa push 
button wBl control a doorUU 
and motim push iMittoo will 
coatrolabuoar 

... Mik§iickoultbo9tdcona$ct^ 
tof a aioglt iwitcb to a J^t 
Matt a dimiit board con* 
nactiog a. jfn^it awitcfa to aa 
outJat 



/ 
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.ERIC 






L JOB/niLE: M ui ntm u Kw lbn, SuSc&gaod Custodhl M^t$mnc9 



nr JOB DUTIES: 



JWbnainfriorpZunrfjmgrfpi^ 
joists 

wiaaowa^m tad door kaoba ' ' 



1 ^^P^^''*^^<^•<^^■cmmtt^loo^t,sidmn]kx 
' nooa; Jcfte&cn^ tte. 

iWowiot&»tidaau±i»mo»it9ljMi7Anifte»,I«y% f 
floor caw /<x6otf»XMiZfcottib and wood indudiogdi^ 

IZL WDKiONGCONDirrONS; 

. W'o*ai<w<x around ot6«» is teaBtfljarmiKitt 
Wbtfc ocitiid* in cotartyaid, drir»way 

'B»«iiKtto/alZ»ihjml«dd«orjciffi>Zdfordomisiato . 
^«'i^tostnhatcombMirymtiag,^ttomsbt^ 

17. JOBREiQUmtSSEinS: 

BBibktofoOamiastmdtiaatkddtstabli^pt^^ 
ilfoiw anm, iands and ffajw ddnftii?jr nnm^^ 

L$amatwiattbodsaadidm«es2y 
31«i» dwfrionf and ujf 790d jodjKnMtix landli^ 
B» aUt to Jtand and walk /or ionjpadbds of 
Hiv* ftiU OM of annr, iunds; and i&san 

B»»bk to timi,bmtd, stoop, kaMl,aoadiaadmov9aboatusify 
B»abktoimiqnol00p6aads 

Hn9 good risloa and bmrioj(aotaaloeeotnetmi) 
B9 ibk to distingmdi colon 

Al^i>*r«9aB«itoirQdcwMk8ndsan(i2w2ft2^ - 
Stiii>cttocii?Ai<nj«vudw 

V. JOB CONDITIONS: 

O^tttatudbyGtldtt^gimtsptakKSfttc. 

VI BASIC SKILLS AND KNOVIEDOE: 

flxmibOitytoimluaxitool* 
Mttminlmiecoasttactiea^ 

VE. JOB PRACTICE: 

Sho^aodhbontorytxprnitaet 

Vm, ACADEmC DEMANDS: 

Raiding: Rt^^mittaad^BamsutOdntirwdlto coiimn^^ 
stiuetioos 

mth: SboiMb9ibktoio$uva:9iaddobuiavidmMtia 
VariwL* B* abl» to oonammiatir wf£& tanaotz 
Wtittm 

ADDITIONAL JOB INFORMATION: 

ly DiMtdrnttagm l^Cj 

2) Adnatagm 



. S) Tndaiag opportaaitiK: StututpottKOtgtamtlbttpKwadcxmplatam-tbt-Jobtxat^ 
a. EVALUATIOII: As dttmainmi by ttKbm 
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HEALTH /HEVICAL, PERSONAL SERVICE OCCUPATIONS 



ERIC 
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OCCUPATIONAL HEAVINESS CENTER 



ZOUHSE: HEALTH /tAEVlCAL, PERSONAL SERVICE OCCUP^JJONS 



UNITS. 



NixHJid Ald(L/On,dznJiy^ 
On^ddKly 

Hospital T/iay GlnJi 

Hospital Ho<uzkzzpz/i-LaandA,2.66 

Day CaKZ CzntdK 

L.P.N, {ocuupatlon /teu^etued (jo^th 

4>Zl(LZt(Ld ^tixdZYltJ^] 

Horm/Hzalth Attzndant 
PdK^OYial SzKvldz Occupations 
Hotzl/Hotzl HoiUzkzzplng Ald^ 
InstitixtloYial Hodszkzzpzn, Ald^ 

Sacond QjxaKtzKx Sarm ' Fl^t QjxanXzK. 

ThiKd Oji<LXt?Ai Samp, ah J^inM OaafttzK. 



Fourth QjioJitdK: Samd as Fl^t Qjia^tdK. 
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Tiadt:' Heahb/Mpdical, Occupation 
I job" TITLE; WBrdOerk 



JOB DUTIES: ^ 

Prime • Answering t$lepboi2B5 ' * 
- ' Directing non-employee trafHc 

Serving as a raceptionist 

Others - LoadMg and unloading telelift not handled by SJ^.D. 
' Returning telelitt 

Monitortig actbrities in solarium 

Processing nursing unitmardtenance 

Problems to engineering 
Turning charts for disdiarges 
Calling transporution within hospital 

ADMISSIONS: 

Tak9:admissioTuai^)boner6mnrthe Adadtting^OtSce:, 

Prepare name band and card for patient's bed ^ 

Make card fotcardex ^ 

Prepare the chart 

Keep bed chart up to date 

Notify admitting of any bed changes 

DISCHARGES: 

Call in discharge to Admitting OfBce 

Assemble chart and chedc for notes needed (after patient leaves) 

Enter disdiarges on daily census sheet anddaUy report 

REPORTS: 

Eif^ admissions after patient is received oa floor 
Enter tcansfers to or &01A floor after transfer is ixiade 
Enter discharges on report after the patient has left the floor 
Enter the nanae of the patient for Operating Room x-ray lab 
^Enter^the time that the patient left for O.R. (Operating Room), 
x-ray Lab and the time patient returned. 

DAILY CENSUS SimST: 

Enter admissions,,transfers, discharges after they have been executed 
Put name card onjAarthol^r 

in. WORKING CONDITIONS: 

Work weekends, holidays, evenmgs and rotating shifts 

IV. JOB REQUIREMENTS: 

Be 17 years of age 

Minimum of 8th grade education 

Undergo medical exandnation . ' 

Haw ^ood vision and hearing (normal or cotrected) 

Have good physical and ntonbi health 

Be able to distinguish colors 

V. JOB CONDITIONS: 

^ Determined by field trips, guest speakers, etc. 

VI. BASIC SKILLS & KNOWLEDGE 

Pay attention to detail and follow instructions carefully • 
Be able to work under pressure 

Be willing to follow prescribed procedures carefully ' 
Be accurate in record keeping 



Titft: H$9ltb/M9diGil Occupations 



Be wiDmg to work under dose aipervirion and to perfonn a variety 
of routiDe tasks. 



Va JOB PRACTICE: 



Shop and hbontory 0xperienc$ 



Vm. ACADEMIC DEMANDS: 

R§9dlnr. Mm bm good nadbigskUls to ncord/read charts, etc. 



Matb: Must be able to coinput9 accurate/y. Sbou/d imoir four processes 
of math 

Verbal: Must be able to understand ihstruc^ons and coounumcate vritb 
bosp/taZ personnel 
Must Irave good telephone sJdZIs 



Written; Mustbave good d^rical skOls in dnlBr to Bk, record etc. 



ADDITIONAL JOB INFORMATION: 

L Disadvantages: Msy have to work weekends, holidays, nights, and rotating shifts. 



3. Training Opportunities: On the job/Vocational Schook 



2. Advantagies: Goocfempiojrment out/ooic 
GoodmngebeneGts 
Good salary/compensates with training 




DC. EVALUATION: 



As determined by team ot teachers 

In hospital determined by supervisor in charge 



il4 



COVRSS: Uealih/Uedkat Occupaiiowi 
OCCUfATlON: Wardaerk 

LEARNING COALS LEARNING ACTIVITIES 



^ To imfkrstMod th§ roJ« of 

tb§ Ward a«ik as part 0/ 

tfaa Nursing Taam 

^ To b$ awart of hospital 

teaniaoiogy and routina 

^. To ba awart of hoqiitai 

poJky aixl procadura. 

»«. To und#mand tha iinpoit* 

anot of fapspiui §tbics 

^« To te^b/a to cooununi- 

cata^ varbal{y wfth hospitaJ 

ptj-sonjiaJ aixl mltors 

^. ^To Im ablo 10 p#rfon» 

darfcai and nlat0d dutks 



... Discuss roia of tiM Ward 
Clark 

... Discuss bospitU Umdnol- 
ogy Mod routixm 

Discusf hoapftal poiicy 
iiod proo$dur§ 

... DbousM tisa toportanot of 
baspiraJ ath/cs 

... ComiDuulcata by tak* 
phoua and rok playlog 
Calling dBpirtmsnU with- 
in bospitii 

Locating docton and nursas 

Answering t§i»pbon$ and 

directing caUs 

Prapara nam$ band, nama 
cards for patiant, prapara 
chart, antar dischargas on 
daQy cansus Aapt, antar 
admissions, distribute maO to 
patiants, copy tima slips, 
daUy waakly, prapara passas 
for patiant and kaap bad 
chart upio data 
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TOOLS^EQUIPUENT 
SUPPLIES 



NEW TERMINOLOGY 



TEXT. WORKBOOKS 
OTHER SUPPLIES 



Census shaats 
Telephone 

Hosf^tal (^mts 
TekUrt^ 



VOCJfBUAL^Y 
Admitting Office 
Cardex ^ * 
Daily Census Sheet 
DaOylog " 
ConfldantiaJ^ 
Intamiva Cf^ra . 
Unit'LCuf^ 
Operating Rooin 
Coronary C^Unit 

ecu, 

Business Olfica 
Medical Flo(^^ 
Surgical 
Orth(^pedic 
Geriatric 

Psydiiatric * 

Laboratory 

x-ray 

Admitting Omce 

Emergency AcS^ ' 

Recovery Rpprn 

Morgue * 

Autopsy 

DietKitchafi 

Obstetrics 

Inhalation 

Therapy 

Pediatrl^r-s 




"Being A Nursing Aide" 
Hospital Research and Ed. 
Trust 

Teacher Made Materials 

...Diagrams 

...Outlines 

...Worksheets 




L JOB TITLE: N\as9's Aid^ /^^^^^^ C 
. » \ t w 

IL. JOB DUTIES: \ 

Bed making: dosedfppen, occupisd^aM post<peratm 
Bathing tb« patitot; Bad bath, tub, sbomr and ate batb 
Dressing and mdnssing patients 
Assisting with fee^iii^ the pati^^cessary 
Being req>oaslbk for passiHq^^K^noijn^^^ 
' Mofiag and transporting patients ' ^ ' « 

JPoeitionmgtbiijgfientprqpedy 

Profiling cooifoit dsfiosst^the patimxt as instructed (Lambs wod, 

protewtife pads, air aatress^M^ter bed) 
Assisting wi^ oral hygiene 
Gl^g back n^and change linen as necessary 
Recordin<i Ouid intake and output 
^ , T^khsq and recording ternperapj^^^^ 

, Giving enemas: ^hn, tap w ater an d fleets 
CoUeQting urine and stool ^^^aen 
Collecting, testing diabetic urines and reccrdfng the\esults 
Giving and removing bedpans and urinals \ 
Assisting patients in and out of bed - ^ 
-Assisting with preoperative care ^ ^ - 

Shaving local skin areas pre^peratively 
Assisting with postmortem- care ' 

m. WORKING CONDITIOifS: 

Work in a hospital enviroaasnt 

Be aware of the realities and reaponiibiZftiw c^yiinical experience 
^ To be prompt, dependable and have good attendance ' 

' ^ . W«^ioter9qu£reson»wQric on SaturdaTJ, Sundays)^ 

and rotating shifts 

IV- JOBBE^mREMEmS: 

' Read, write and speaic English 
• * Be I Zyears of age or over , ^ 
Minittium 8th grad0 edUfj^on - High School preferred 
Pass a medical exaatinadon ^ 
Have good vision and bearing ^ 
Ability to distinguish cdors 
May be ffnger printed according to ^e agency 
' Be able to rsud tbermomaters, timing devices and simple gauges 

V. JOB CONDITIONS: 

Determined by field trips, gueit speakers, flbm and lectures 

^ * . '> 

VL BASIC SKILLS AND KNOVfLEDGE: 

V ^ 

^ Be epapathetic and tactful in patient relationships 
Be able to follow instructions and perform esU&ished procedures * 
Be prompt and report accurately all observations related to patient care 

VK JOB PRACTICE: -' 147 

LabontoryexpnkacB 



Vm ACADEMIC DEMANDS:, 

Reading: Mmtb^^tcf^n^dinstmnionsrsimplr^ 
* tb§rmoimtm 

Afatfi: Must bt abJt to add, muit^y, «i6tract, dWda and wca* with 
sinspk bzctioDs 

Verbal: Must b9 to communicatt wi& patknts, risHors^, docton and 
nodantand A9 instructions ottwnltMdir* 

WHtttn; St adJt to P»coid wta/ 5^ sudi as tamperatiw, puZsa and 
raspirat/oo 

, ADDITIONAL JOB INFORMATIOm 

J. iMadranta^; . Vorirjciiadulf and 
Shifts may rota ta 

^ NMssty of wotidng nights, waatoadj and holidays 

2. Adrantag9s: Good binge benaSts 

^ Hfghdaniandforworfeta 

3. liainiDgOppommftfej; Oil tha^fc-Vocatfonaiscfaoofe - 



'3k 
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COURSE: U^h lMedkal Occupations 
OCCUFATION: NuneAldelOrderly^ 



' LEARNINGGOALS 



LEARNING Acnvrnss 



_ Tto amity tb9 Nurs$s Ald$'s 
i^spoDsibfUty to b$TsM, p^lent 

^. To b$ Mym$ of basio hwnMn, 

matomy^P^y^^^^ ! 
% To b# MWM of forms of 

^.Utid$nUnd th$ imporUxM of 
d$inUado aod Mupds in IwaJth 
cartfMd 
; ... l§m how to make dii- 

.;. How to' make dosed beci 
How to make open bed 
Zhow to make the occupied 
bed 

... How to make post^peratM 
bed 

... Leam how to ^ve patient 
a,nL cart 

... To mderstand the importance 
oioralhy^ene 

... To leam how to gfire patient | 
bedpan I 
... To leam how to give back 

rub .J 
To learn how to ^ve bed 

bath 

To undentand. the import* 
'ance of good body mechanics | 
and eatety precautions 

To undarstand concept of 
vital signs 

^. To mderstand the imports 
'^^spects of the patients charts 
... To understand the importance 
ot accuracy in measuring 
... To undersund correct techrd- 
que or wei{^g measuring 'the 

ERiC # 



Oassroora discusdot^, role* 

I playing, Wewi«V^>''^ 
... Showing of fflms, ptoti«'. 
charts and by teacher Jecture 
... Listing and describing portah 
otentiy 
I ... Ibndwasbing 
I ... Cleaning of hoipltal unfu 
I ...AssemiJiog linens 
I ...Making the bed 
I hi^sinQ the open bed 
I ... {Demonstxate and practice) 
I }iaking the occupied bed 
1 ... Hake the post pperath^ bed 
I ... Wash patlentt' face mdhands 
I ... Bm^g the patlenU' teeth 
... Oh/ing and remoiixm the bf^ 

I ...Oi}/ebackrvb 

... Give bed bath, dressing and 
I undressing patient 
I ... Correct posture /or Uitbig. 
hiO}iing patient up in bed, 
tm^ pfitlent /irom side to side, 
assisting patient lirom bed to 
chair, assisting.patiint from bed 
to strtitcher. Moving conscious 
and mconwdouspatknt. 
Transporting patient 
...^ Demonstration and practice 
of coirect procedure of reading 
and use of clinical thermometers 
... I>emonstnite and practice 
I charting temperature 
L Demonstxate and ptaatice of 
counting and recording pulse 
^respiration 

... Uam parts of the charts 
and its significance 
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NO, 2 



TOOLS.fQinfMENT 
SUPflMS 



NEW TERMINOLOGY 
HATH 



TEXT. WORKBOOKS 
OTHER SUPPUES_ 



Film Strip 
flrojector 

CMsette player * ! 

Charts 

Mouth, nosi, skin, rectum, va- 
gina, ears 

Soap and warm water, paper 

towels, waste basket, lysol basin, 

newspaper, cfeaning doths 

Bedpan 

2 large sheets 

i draw sheet 

Blanket 

Spread 

PtfJow 

Pillowcase 

Towel, washcloth 

Hospital gown 

Daily Pick; 
2largedieeU 
I draw sheet 
Pillowcase 

Tow^el, wash cloth and gown 
XJnen • sajiie as for open bed 
Washbasin 

Emesis basin, cup, toothpaste, 
toothbrush, mouth wash, water 

Bedpan, toilet tissue 

Lotion 

Badn, bath, tiaiik9t, screen, 
bathrobe, sUppers 

Thermometers, oral and rectals 



Appearance I 
Ethics I 
Maturity I 
Emotions * 1 
SflM/nderstanding I 
Xnteipersonal I 
relationships | 
Religion I 
Condderation I 
Education I 
interaction I 
IndiMuaUty 

Respons&Uty I 

Tact 

Privacy 

UgaUty • 

Adequate responses ^ | 

Skin 

Skeleton 

Digestive 

Muscular 
I Nervous 
I Respiratory 
I Circulatory 
I Endocrine 
I Reproductive 

Oermidde, Sterilise Asepds, 
I Disinfect, discharge, draw sheet, 
I correct method, comfortable 
I Occupied 

I Post operative 
Stretcher 

I Basin 

I Oral hy^ene 
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FUmstfip/Cassette Fro^ram^ 
Ethics for the Nurdng Assis^ 
tant 

Nursing Staff Oral Communi- 
cations 

Maintaining A Clean Environ- 
ment 

Careers in He^th Services 
ParU 1 and 2 
Medical Asepsis 
Occupied Bed Making 
BedBath 

Observation ind Charting 
Temperature, Pulse, Resplra- 

j tion 
Feeding the Patient 

Blood Pressure 
Admission & Discharge 
I IMting & Moving Patients 
I Orientation: Joining The 
I Health Care Team 
I Transfer Sc Ambulation 
I pre-operative & Postoperative 

I Care 

I Positioning to Prevent Com- 
I plications , 
1 Respiratory System 
j Skeletal & Muscular Systems 
Use of Patient lifter 

Films 'NYS Health Dept. 
Mrs. Reynolds Needs a Nurse 
fihfnost A Miracle 
mndwashing in Patient Care 
Nursery Sej^' 
View FroiTi,pe Mountain 
Sterntzatioii Procedures For 
The Medical Office 
Children in the Hospital 



^VRSS: IkaHh /Medical Occupatkms^ 
(hTCtlPATiON: Nurse AUe/Ordcriy 



LEARNING GOALS 



LEARNING ACTJVmES 



TOOLS, EQWrJUENT 
SUffUES 



pitkat 

^ To vadutUnd tbt baportiao$ 
otmtiitkM 
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... IkmonttnU «od pnctk* 
amsurtog Mod x^ordlag In Uict 
and Output AddiagMmomts 

DemoQstnf and pract/ot 
waidhini^, maasuring tba patknt, 
raooniiag xatnUtf 00 chart 
... Demonstnf and practiot 
/aadiog tha MpJao paOant 
StodmU wOl work in twm 
Th$ stiMknt p^tknt wiH havt 
h$r •y$s covartd with aya pat- 
chas WhUa b^lng /ad by studant 
nursa. , 



tb$w}om§t$r boldm 
Cotton balls 
iMbriant 

Watch iv/th2Dd hand 

IMandpandl 

Tiisues 

Chirt 

CalOmfd' 

J^tcbarorcitp 

Intaka and putput ahnt 

Scale 

Jkfanui 

Tray 

Dishes 

Flatware 

Food 

Olasses 

Napkins 

Straws 

Beverages 



NO. 2 (Continued) 



NEW TERMINOLOGY TEXT. WORKBOOKS 
UATB OTHER SUPPLIES 



Emesb 


Fire and Your Hosfatal 




Cost otHope 


Feces, evacuate stod, foki, 


RoU oi Nursing in Infection 


defecate, miner^ 


Control 


Massage 


Bri^t Future 


Cballange to Serve 


Rotary motion 


Diary of Connie McGregor 


Circulaxion 


I Am Joe's Heart 


Bedsores 




Deoupltm 


FllmS'BOCES Library 




Memo, the Magnificent 


^vacy, praedon, obssrye 


About Your Body 




ParUlScII . 


Posture 


I Am Joe's Spine 


AUgtunent 


Digestion In oar Bodies 


Balance 


Heart, Lungs & Circulation 


Strain 


Infectious Diseases 


Spine 


Musdes Sc Bones of the Body 


Assist 


Understanding Your Body 


Viheelqwr 


Tha Jnaedwle Voyage 


Comatoe 


Bmm Film Loops 


Coasdous 


Lifting The Patient From Sc 


Unconsdoia 


To Bed 


Alert 


Bathing The Patient In Bed 


Oriented 


ParUlSc2 


Musdes 


Oral hygiene • Patient Who 


Body machanicr 


Can Help 




Oral Hygiene • Tha Helpless 


Tbermoaieter 


Patient 


Vital signs 


Lifting & Moving The Patient 


Temperature 


InBed 


Pulse 


Bedmaklng with Clean Unon 


Respiration 


PartslScII 


HadU 


Pressure Areas 


*Varlatloi)s 




Rectal 


Teadier Made: 


Oral 


J. Worksheets 


QuxiUar^ 


2. Outlines 
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I COURSE: UeatthlUedlcttI Occupations 

^ OCCVPATION: Nurse AldelOrderly 



i LEARNING GOALS 



LEARNING ACnVmES 



ERIC 
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NO. 2 (Continued) 



TOOLS, EQUlPAfENT 
SUPPLIES 



NEW TERMINOLOGY 
MATH 

Rate 

Inspiration 

Expiration 

Variations 

Discharge 

Admission 

Kabcmtory 

Pitysical 

Doctor's order sheet 
History 
Information 
Legality 
Graphic sheet 

Accurate 

Fluids 

Types 

Liquids 

Intake 

Output 

Calibrated 

Measure « 

Weight 

pounds 

Inches 

Regular diet 
Soft 

Mechanical sott 
Low residue 
Diabetes diet 
Ulcer diet 
Salt'free diet 
Bland 
Dentures 
Dietician 
Liquids 



TEXT. WORKBOOKS 
OTHER SUPPLIES 



3. Diagrams 

4. Cassettes 

5. SUdes 

6. Transparencies • 

7. Forms 

8. Evaluation Materiak 



154 



COV^St mieaUhlMedkal Occupations 
OCCUPATION: Nurse AkklOr<Urt» 



Np. 2 (Continued) 



LEARNING GOALS 



LEARNING ACTIVITIES 



TOOLS, EQUIPMENT 
SUPPLIES 



NEW TERMINOLOGY 
MATH ■ 



TEXT, WORKBOOKS 
OTHER SUPPLIES 
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Vitamim 
Protein 
ConsUp^tlon 
Dehydration 
Clockwise 



Tnd9: He9ltb/Me<Ucai Occupations 
L JOB TITLE: Orderly ' - 
IT, JOB DUTIES: 

Tak9 and record temperature, pulse and respiration 
Batim patiBnt(bed, tub, shower) 
' Measure patients' fluid intake and output 
Collect routine specimens , 
Apply hot and cold applications, congresses, ice pada, etc. 
dre enamas to selected patients 

Assist with physical examinatioa, application and change ofsiatple 

dressing, splints, casts 
Set up equipment sudi as oxygen, traction and portable x^y 
Perform routine urine test for sugar and acetone 
Clean and sterilize instruments and equipment 
5 ^ Assist patient to dress and undress and get in and out of bed 

Transport patient on invalid chairs or wheeled stretchers 
Apply restraints and siderailson bed 

Serre, carry and collect food trays, and assist in feeding patients 
ISake and unmake beds 
Dispose of soiled Unens 

Requisition, distribute, dieck and put away supplies 

m. WORKING CONDITIONS: 

Working hours include Saturdays, Sundays and holidays, 

evenings and routing shifts ^ 
Work with and around others under ujuai hospital conditions 
Be su bject to cuts from sharp instruments and irxfe(Mons 6rom 

soiled materials 
Be exposed to occasional disagreeab^ odors and sights 
Be subject to strains irom moving and lifting patients 

IV. JOB REQUIREMENTS: 

Be 17 years of age 

Speak, read, and write English 

Minimum of 8th grade education 

Have recent, checkable references 

Be able to read simple gauges and timing devices 

Be fingerprinted 

Undergo medical examination (no extremes in weight) 

Be able to stand and walk about for long periods of time 

Be able to Uft, push and pull patients from stretcher to the operating table 

Be able to handle instruments and equipment carefully 

Have good vision and hearing (normal and corrected) 

Be able to distinguish colors 

Have good physical and mental health 

V. JOB CONDITIONS: 

Determined by Held trips, guest spe^akers, etc. , 

BASIC SKILLS AND KNOWLEDGE: 

Move arms, hands and fingers rapidly and accurately 
y ' -^^Leamandapply techniques of patient care 

Nkmipulate mall objects 

Pay attention to detail and follow instructions carefully 
^ Have a desire to help others 

Be able to work underpressure 

Be sympathetic and tactful in dealing with p^ent^and staff 
Be able to react quickly ' 
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Trade: Health/Medical Occupations 



Be willing to foUow prescriked procedures carefully 
• Be willing to work under close suprrision and to perform a variety 
of routine tasks 

VH JOB PRACTICE: 

Shop and laboratory experience 

VUL ACADEMIC DEMANDS: 

Reading: Must be able to read charts, thermometers, etc. 

Math: Must be able to tell time, count accurately and know 
fractions and measurement 

Verbal: Must be able to understand instructions and communicate 
with patients. 

Written: Be able to record vital signs such as temperature, pulse, etc. 

ADDITIONAL JOB INFORMATION: 

L Disadvantages: May have to work weekends, holidays, 'nights and rotation 
shifts. 

Work involves unpleasant sights 

Subject to strains from Ugting patients 

Work schedule and hours may vary from week to week 

Z Advantages: Good Mige benefits 

High demand for woi^rs- i 

3. Training Opportunities: On the Job-VocationMl Schools ^ 
DC. EVALUATION: As*determined by team of teachers 
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COURSE: Health Uedkal Occupation ^ 
OCCWATWN: Orderly 



LEARNING GOALS 



LEARNING ACrJVmES 



^. To ncognizs th§ import- 
anct of cksirabif qualiths in 
th$t nlMtioa with patients 
and others 

To imdmtand^th§ rok 
of th$ nam's in the 
nursing fm 

... To b9 a wart of basic 
human tuutotny 
... To b« awart of disaasas, 
lDf#c|joiu, ate. 

... To Uantify itams in a 
patJanty unit 

... To recogniza th$ import- 
anca of laaminjiir a paUants 
unit 

... To assemble the different 
, hospiud pacJcf 

... To undamand irtiportanoe 

of Ciaaniinass in Uia health 

cere Institution 

... To be famUiiir^ with the 

principles of disii^ection and 

sterUiiation, 

To understand the import- 
ance, correct procedure and 
tithes for waging bands 
... To be able to make a 
dosod and open bed 
... To know bow to Uft, move 
and Uansport a patient 
... To become familiar with 
the correct procedure used to 
move a patient in bed 
... To be abia to majra the 
occupied bed ^ 
... To ba abIa to taka and 
lacord a patiant'a tempara- 
tura. pulsa, and raspiration 

ERIC 



... See Werd'CleA 

... Demonstrate and practice: 

a) Correct posture for lift- 
ing 

b) Mowing a patient up in 
bed 

c) Moving a patient from 
bed to stretcbeh 

d) Assisting patient from 
bed to chair 

e) Turning the patient 

... Practice moving the con- 
scious patient 

... Practice moving the com- 
atose 

... Practice making bed with 
patient in it 

... fieai^ga thermometer 
... V^g a aacond band on a 
ivatch 

... Counting pulse and respir- 
ation and recording on pat- 
ient's diart 

... Taking end recording pat- 
ient's temperature 
... Demonstration and prac- 
tice giving a bed bath 
... Volunteer work in a 
hospital 

... Demonstration and prac- 
tice in giving the bedpen 
... Demonstration and prac- 
tice undressing and dressing 
... Demonstration and prac- 
tice of a bacJorub 
... Demonstration and prac- 
tice feeding thf helpless pa* 
tiont 
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NO. 3 



TOOLS. EQUIPMENT 
SUPPLIES 


NEW TERMINOLOGY 
MATH 


TEXT, WORKBOOKS 
OTHER SUPPLIES 


See Ward Clerk 


SeeVfardChrk 


See Ward Clerk 


Stretcher 


Alignment 


FUmstrips & Cassettes 


V/heelQiair 


Ambulatory 


Careers In Healtf^ Services 


Robe 


AxilUa 




SUppen 


Bed Sore 


Film Loops 


Foot Stool 


Comatose 


Lifting and Moving the Pat- 


Hamper 


Unconscious 


ient, Encyclopedia Britannlca 


Screen 


Coma 


The Helpless Patient, 


' Thermometer 


Fracture 


Encydopedia Britannici^^ 


V/atdi wit^ Second band 


Strain 


The Patient Who Can Help 


Gemddde . 


Posture 


Encyclopedia Britarmica 


Oversized thertnorrmter 


Leverage 


The Occupied Bed 


Patient charts 


Balance 


Encyclopedia Britarudca * 


Pen 


Precautiora 


Bed Bath 


Pencil 


Sterile 


Encyclopedia Britarmha 


Thermometer holder 


Mercury 


> 


Basin with Varm Water(nO) 


Rectel 


Field Trips 


Soap 




Westledge Nursing Facility 


Rubbing alcohol 


Oral 


Northern Westchester Hospit- 


Lotion 


Antiseptic 


ai 


Bath powder 


Respiration 


Putnam Community Hospital 


Bath Blanket 


Fever 




Toilet Articles 


Temperature 


Quest Speakers 


Bedpant- 


Pulse 


Nurses 


Toilet Paper 


Inhalation 




Roiling Cart 


Exhalation 




Pitchers 


TPR 




Ice 


Vital Signs 




Water 


Pendulous 




Scoops 


Umbilicus 




Straws 


Defecate 




Various measuring 


Feces 




Tray 


Urine 




Flatware 


Incontinent 




DlAes 


Pubic 




Napkins • • 


' Spina] Cord 




Food 


Circulation ^ 




Menus 


Dentures 




# 
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COVMSE: Healik Uedkat Oecupatkm 
OCCVMUON: Ord^lv 



LEARNING GOALS 



... To uadmUnd nomial and 
Mbnonmi tmprntun, puls$ 

... To umtorstand tht comet 
joroc^durt tor uMag a p$d 
Utb 

... To to tmUUr wilfa (iMniif 

... To tocooM i^uaiiitid 
wftli th« proG^durt mdt9U- 
tag/imdrming i6b. h^pksi 
patitnt 

To umkntand how to 0fy« 
abadcnib 

... To md$ntmi tbt comet 
proo»dur» /or distributing 
wii$r and its imiportanct. 

To liam hoHT to giv* mom* 
ioyandavtoingcaiv 
... To hiooina familiar with 
' Ouid m»asur$m$nt 
^ To know iiow to Aad tJia 
b$lpkss patient 
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ERIC 



LEARNING ACnmiES 



, Koto pkylag 



TOOLS, EQVIPJaENT 
SUPPLIES 



NO. S (Continuedl 



NEWTERMmOLOGY 



ton 



CkouIuUo 
Dtbydntioa/ 
CoatUp*tioa 
Jhtak* 

Output 



TEXT. WORKBOOKS 
OTHER SUPPUES 



MATH' 

Frtotkxu 

TfaM 

Multlpifcatloo 
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Tnd$: Httltfa Mtdzoi OccttpatfoQs 
I JOB TITLE: HospM Tny Girl 
m JOB DUTIES: 

Sets up trays for patients aixL nay sarve tbem 

Uim tnys up in proper order for deUveiy and pvsbes carts, to 

S9TrIngir$ds . - 

hby 9do hefy set up serTice counters in cafeteria's^ hospital 

persoQDel 

May also do dishmsbinq ^ ^ 

Preparing beverages 
Qeexinq ot trays 

Qeeniag table tops in patients' dining room 

Perforins arty other duties which the cook or assistant cook may assign 

m. WORKING CONDITIONS: 

Work weekends, holidays and rotaHngsBifts 
Must be able to work underpressure if necessary 
Must 'be able to work under dose superviszon 
Handles utensils and table ware 
Pushes and pulls food trays and carts 
Stands and walks most of time on duty 

Stoops, reaches for, lifts, and carries relatively light equipment and 
materials 



IV. JOB REQUIREMENTS: 

Must be over 18 years of age to work in dty hospitals 
Must pass physical examination 
Must have some high school education 
A neat, clean appearance is required 
Need courtesy and tack in dealing with patients 
cooperation with other employees 
. Ability and willingness to perform repetitive tasks on a continuous basis 
Some initiatife and judgment involved in planning own work to meet meal 

sdiedules 
Works under close supervision 
Performs duties which are well standardized 

V. JOB CONDITIONS: 

'Determined by Seld trips, guest speakers, etc. 

VI. BASIC SKILLS AND KNOWLEDGE: 

Settingup trays and setting tables 

Vn. JOB PRACTICE: 

Shop and laboratory experience / 

Vm. ACADEMIC DEMANDS: 

Reading: Be able to read a menu 

Math: Be able to recognize numbers 

Verbak Be able to follow instructions 



. Wirftten: Job duties do notrequfre written communication 

ADDITIONAL JOB INFORMATION: 

1) DiMadvantages: Earlyhours 

Ditferept and^otating shifts ' '>3 



2; Advanta^ii: Clean pleaontworiant^condftfons 



Trade: Hialth Medical Occupations 



ides: 



3) Trammg Oppqrtunxtias: Oa wJbb 

DC. EVALUATION: 

As deterxnined by team of teachers 



. COURSE: HeaUk Uedlcal Occupations 



OCCVfATION: Hospiud Tray Girt 



LEARNING GOALS 



LEARNING Acnvrms 



TOOLS, EQUIfMENT 



... To bacoma acquainted 
with th$ proc«dur» usad to 
prtpar* hotpiXMl tnys 



... ftacttoi prtparing wious 
bospiultnyt 

... Study and kani tfa# /our 
ba^ food groups 

Study and Jtam tb# «ix 

bdsionutxknU 

^. Study and kani wiiat a 
loft, liquid, diat#tio, «Jt 
frta, and rtguto dkt cootaio 
Choiofs of asainjpnwJti for 
motivation, avaluatlon and 
acquiring mUUtiood know- 
ydga and ikilii of tha Tny 
Girt 



Manui 

Trayi 

Fhtwara 

ChinM 

GUasyma 

Napkiat 

Scoops 

Food 

Pkstiofood 
Cardboard food 
Warming covm 
Tray cowrx 



ERiC 
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NO. 4 



NEW TERMINOLOGY 




Tabia »vAo$ 

ftofixi 

Minerals 

Softdkt 

Liquid ditt 

Raguhrdkt 

Silt fraa diet 

Diatathdkt 

Fats 

Diet 

adorie 

Carbohydnta \ 



TEXZWORKBOOKS 

How to be a Nurse's Aide 
in a Nursing Homa 
Dorothy Eridcson Reese, 
H.E.W. 

fiaing a Nursing Aida 
Robert J. Brady Co. 
Marie Perrone, PracUcal 
Nurse, LiUian Lemer, 

Margaret MoUer 

Manual for the Nurse's Aide 

Dehnar 

SRABriet'TrayGirl 
Being a Food Seryica Worlcer 
Hospital i^asaarcb and Edu- 
cational Trust 



Sample Hospital n^enus 
Teacher Made Materials 



.Quest Speakers 

Nurses 



Field Trips 
Northern Westchester Hos- 
pital 

Mount Kisco 

Putnm Community Hospital 
Carmel 

Westledge Nursing Facility 

Charts 
4 Basic Food Groups 
Faxrdly Cirde 
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Tndf: Healtb/M^dical Occupations 



L JOB TITLE: HospiUl Hous«ke$p» 
IL JOBDVTmS: 

CbBck room for articles left 

Strip and malcB up beds 

Collect soQmi towels and put out clean ones 

Remove shower curtain 

Clean medicine cabinets, shelves and mirror 

Sbhie faucets, scrub bathtub, put up new shower curtain, 

soap and ^asi. 
Scrub floor 

Eaq)tywastebasket and ashtrays 

Rmnove soiled paper linings from drawers and closet shehes; 
- replace with dean paper ^ 
Vacuum rug 

Dust all fumitur^and furxdAbgM^' 

m. WORKINC CONDITIONS: 

Pleasant, dean, rushed on occasion 
Saturday, Sunday and holiday work 
Stand, bend or stoop most of the time 

IV. JOB REQUIREMENTS: ' 

Good usa of English 
Neat and efBdent appearance 
Pleasant personality 
No experience necessary 
PossiblB union membership 

V. JOB CONDITIONS: 

Determined by Geld trips, guest speakm, etc 

VI. BASIC SKILLS AND KNOWLEDGE: 

How to use vacuum cleaner 

How to wax wood furniture and clean painted baseboards 
How to make beds 
How to dean bathrooms 

V2L JOB PRACTICE: 

Shop and laboratory experience 

Vm. ACADEMIC DEMANDS: 

Reading: Be able to read directions on various disinfectants, 
abrasives, deodorants, polishes and pesticides. 

Math: Be able to compute quantities to determine proportions of 
various cleaning agents, to water. 

Verbal: Be able to follow instructions and communicate with fellow 
employees. 

Written: Be able to complete a supply and reapir sheet 

ADDITIONAL JOB INFORMATION: 

1) Disadvantages: Woric weekends and holidays. 

May bie exposed to unpleasant sights and odors 



2) Advantages: Usually no evening shifts 



Trade: H99ltb{Medical Ocaipations 



May b0 promoted to bead bovsekeeper or witb some C 
sewing background, to linen room repair. J 



S) Training opporutnities: On tbe^Job-Vocational Schools 

EC. EVALUATION: 

As determined by team of teachers- 
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ERIC 



COURSE: Uealtk Medical Occupaiions 
OCXWAnON: Hospital Housekeeper ^ 



NO. S 



I FAR NING nCIA f ^ 




TOOLS, EQUIPMENT 


NEW TERMINOLOGY 

MAia 


TEXT, WORKBOOKS 


... To becomd fmUiac with 


... Daily care of pat/ent's 


Pan 


Disinfectaiit 


How to be a Nurse's Aide 


tha proc$dur$ used to clean 


room and bi^htoom 


Mop 


Sterilize 


in a Nursing Home 


tba diftmnt areas of the 


... DaU/ care of hails, etc. 


Duster 


Germidde 


Dorothy Erickson Reese, 


bosj^tai 


... Cho/ce of tissigcvmnts for 


Dust mop 


AnUseptia 


H.E.W. 


... To mdersumd the im- 


imti\fMtion, evaluation and 


Cleaning solutions 


Pestidde 


^elng a Nursing Aide 


port^oe of deaxilioess to 


acquiring additional know* 


Pesticides 


Rodent 


Robert J.Brady Ck). 


elimloMta rodanU aiki other 


iadga and skills 






Manual for the Nurse's Aide 










Delmar 










FieldTrips 










Northern Westchester Hos- 










pital, Mount Kisco 










Putnam Community Hospital 










Carmel 






• 




Westledge Nursing Facility 










Teacher Made Materials 










Worksheets 










Forms 










Outlines 










Transparencies 










Film Strips 8c Cassettes 










Housekeeping Orientation 










Safety in Housekeeping 










Bacteria Control t 










Hospital Floor Care 








• 


Custodial Duties 










Hospital Carpet Care 


It 


• 

3 
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I JOB TITLE: Hospital LaundT9ss 
IL' JOB DUTIES: 

Wash and dry clothes 
^'^ Separate ^biXB from cdond 

Set watar temperatun, add dBtergent, disinfectants, bleaches 

Time drying cycle ^ 

Keep accurate count of articles 

Fold or send to ironers 

Sort according to department 

Marking items 

Feeding items into the flat ironer 

nr WORKING CONDITIONS: 

On feet most of day 
Work in hot area 

IV. ' JOB REQUIREMENTS: 

Health test required 

Basic (^jaUfications needed are speed, good co-ordination, 

and manual desterity 
Some mechanical aptitude and ability 
Physical strength and endurance 

V. JOB CONDITIONS: 

Determined by field trips, guest speakers, etc. 

VL BASIC SKILLS AND KNOWLEDGE: 



VIL JOB PRACTICE: 

Shop and laboratory experience 

VOL ACADEMIC DEMANDS: 

Reading: May be required to read directions and instructions 

Math: 

Verbal: Be able to follow directions 
Written: 

ADDITIONAL JOB DMfRMATION: 

1) Disadvantages: Woxkinhotatea 

WoA a 6 day week 

Usually start early in the morning 

2) Advantages: Part time work available 

3) Training opportunities: On the Job*Vocational Schools 

DC. EVALUATION: 

\ As determined by team of teachers 
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COURSE: Ued^ Uedbat Occupation 



OCCVIAnON: Uospttal Lamdrea 



TOOLS.EQVIPMENT NEW TERMINOLOGY TEXT, WORKBOOKS 

LEARNING GOALS LEARNING ACTIVITIES SUPPLIES MATH OTHER SUPPUES 



* ... To h% abb to do hospitaJ 
lauodiy 


... Op«rat« vaxfouf macUnts 
UMd In doing laundry 
... Aractlot by doing all 
huxyixy \mdin lab 
... Choldtf 0/ assfgnmanU /or 
motl^alion, •rahiatioa and 
acquiring addit/coaJ Jbiotv* 
ladga and sldlb /or tba 
taundrais 


Washing machinf 
Dxyr 
Mangk 
, Dataj^nt 
Blaacfa 


DttargaDt 

■A 


How to ba a Nurse's Aid$ 
in a Nursing Home 
ITorotby Erickson Keese 
H.E.W. 
^ Being a Nursing Aide 
Rohm J. Bndy Co. 
Manual /or the Nurse's Aide 
Dehmr 

Field Trips ^ 
Northern Westchester Hos- 
pital, Mount Kisco 
Putnim Conmunity Hospital 
* CuTnaJ 

Vestiedqe Nursing FacUity 

M e«Cn#r tOmaO mmlCflmO 
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Tad»':JH»altb/Medical Occupations 

L JOB TITLE: Day Qm Ceatar Aida 

Sr^JOB DUTIES: 

Htf/p cMdim nmov^ outer garments 
Participate in gaxnes, read to children 
Help with simple painting, drawing, bandwotk, songs and 

similar activities 
Assist children in eating, resting and toileting 
Help diUdren dey^opjiabits of caring for own clotliing and 

picking up and putting away toys and books 
Maintain discipline 
Serre food and regulate rest periods 

Obserre children for signs of iUness, fatigue and'over^stimulation 
Keeprecords 
' Take children on short trips ✓ 

m. WORKING CX)NDmONS: 

Work with and arqund diUdren and other adults in mll4igbted 

and ventilated playrooms. 
Outdoors in restricted play areas during pleasant weather 

rV. JOB REQUIREMENTS: 

Be able to sit, stand and move around easily 
Be free of any severe disHgurements 
Have a pleasant speaking voice with no speech impediments 
> Pass diest x-ray exumnation given by Health Department , 
. Have a driver's license j 

V. JOB CONDITIONS: 

Determined by ffeld trips, guest speakers, etc. 

VI. BASIC SKILLS AND KNOWLEDGE: ^ 

^ Have full use of arms, legs, band and fingers 
Be able fo distinguish cdors 
Read, write and speak gnj/i>>T / 
Be able to assst in teaching children play and musieallt9tivitif& 
which contribute to their development 

Vn. JOB PRACTICE: 

Shop and laboratory experience 
* ~ ' Volunteers in niusery classes 

Vnr. ACADEMIC DEMANDS: 

^ Reading: Able to read childrens' books 

Able to read records and forms 

Math: Time sheets and hourly rates 

' Verbal: Able to communicate weB with children and parents 
Able to communicate with other workers 

Written: Able to keep records and fill out forms 

ADDITIONAL JOB INFORMATION: f ^ 

1) PisadvanUges: Some children's behavior problems disrupt classwork 
and parents often fan to cooperate in reMdying. 
Physical work involved in lifting, etc. is often very tiring 



2) Advanuges: May receive good f^ge benefits 



ftadtr He^tb/MedicaLOccupitiozis 



Working motbm xn^y b« zble to wotk split sbUts 
Employrxmnt outlook is good 

3)' Tnining Opportunities: On the Job-7ocat20oal Schools 



a. EVALUATION: . 

As deuiml^ by team of teachm 



COURSE: HealUi Uedicd Occupations 



OCCUPATION: Day are Center Aide 



NO. 6 



LEARNING GOALS 
^ To understand the vaiu« of 
nursery Mdiod 

To be ewhre of the needs 
end Interests of the one to 
Ove year old 

^. To wnderstand the import- 
enoe ot the differei^t ectlvi- 
ties in e Dey Cere Center 
^. To become edept at being 
ewere .ot ssifety In the Dey 
Cirt Center 




LiARNINGACnmiES 



TOOLS. EQUJPUENT 
SUPPLIES 



^. * Plin the day by dey ao- 
thflties ot a Day Cur« Center 
endiistthem 

, ... Work in a Dey Cere Center 
program 

... Eveluete end improve the 
program 

... Selected students to act 
as volimtam in heed start 
and Uodargartap progrems 
... Observe tibne/ discuss and 
writa an *araiiiatioi] ot tham. 
... Choices ot essigintnents tor 
motivetion, eveiuetion, and eo- 
quiring of additional knowledge 
and skiUs ot the Day Care Can- 
terAUe ^ 

... Obsarvt tlhmtrips and com* 
plete teacher made dittos tor 
each 
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ChUdrens toys 

Arts s\nd crafts supplies 

a) paint 

b) paint bn^es 
o) paper 

Outdoor play equipment 

Record player 

Records 

Fihri prelector 

ChiidrenstHms 

F^sdioolddldren 



NEW TERMINOLOGY 
UATH 



Constructive dhdpUne 

Introvert 

Extrovert 

Peers 

Slbih}g 

Competition 

Motivation 

Incentive 

FTarmel graph 

Jealous 

Development 
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TEXT. WORKBOOKS 
OTHER SUPPLIES 



The Developing Child 

Chas, A. Bennett Co. 

Uving and Learning With ChUd- 

ren, Houghton Mifflin Co, 

FILMS 

All of the following fUms ere 
obtained from New York State 
Health Department: 
Safety on the Play Ground 
A.B.C. of Babysitting 
To a Babysitter You're in 
Qiarge 

The Toddlers Hours ot Hazard 
Answering the ChUds Why 
Children Growing Up With 
Other People 

Children Learning by Experimice 
Children's Emotions 
ChQdren'sPlay 
Tears otChUdreti 
The Frustrating Fours and Fas- 
cinating Fives 
HeAoUHisAge 
HelpUtg the ChUd Accept 
The Do's 
Shyness 

Helping the ChUd Accept 
TheDon'ts 

Meal Time Can Be a Happy 
Time 

Principles ot Development 

The Terrible Two's and Trusting 

Three's 

Understanding Children's Play 
Food As Children See It 

FILMSTRIPS 
All ot the following are from 



- COURSE: Ueattk Medical Ocaipatiottt 

OCXUfATlON: Dav Care Center Aide ' NO. 6 (Continued) 



TOOLS. EQUIPMENT NEW TERMINOLOGY TEXT. WORKBOOKS 

• LEARNING GOALS _ LEARNING ACTIVITIES SUPPLIES Mj^U OTHER SUPPLIES 





- 
















JdcGraw-Hill Book Co.: 
Special Daytime Ptohhms 
Getting Acquainted 
Keeping QiUdren Safe 
Keeping Children llappy 
Selecting Children 's Clothing 
Selecting Children's Toys 
Teadiing Desirable Habits 






• 














FJUd^TRIPS/CASSETTES 
The Child Care Worker 
Encydopedia Britannica 
Babysitting 


« 

* 

% 










r 


• 






FILMSTRJP/RECORD/BOOK 
Understanding Your Child Ages 
15 

Keeping Children Safe 
Keeping Children Happy 
Special Daytime Problems *^ 
Getting Acquainted 
Teadiing Desirable Habits 

FIELD TRIPS 
Nursery Schools 
Elementary Scho<^ 


• \ 








> 




• 






B.O.C.E£. Professional Ubrary- 
Arts and Crafts Books 


* 1 

♦ 
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a 

m 






«- 




• 


TeadierMadeMateriab 
Ans& Craft Projects 
Forms 

Transparencies 
Worksheets 
Evaluation Materials 


ERLC . 




• 
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Tatd9: ifoaltfa Medical Ocaipatioas 
I JOB TITLE: LPM. 



a JOB DUTIES: 

Take and record temperature, pulse, respiration and blood pressure 

ofpatients \^ ^ 

-Assist in f>atbing, walking and feeding patients 
Preparation and care of patients receiving specialized trSatment by 

pbymdan or registered nurse 
Preparation and care of equipment 

Give selected medications such as cathartics, aspirin, ntamins, insulin, 

and sedatives 
Give injections as prescribed 
Observe, record, and report patienfs cobcfftfon 
Application of simple dressings, hot and cold packs, ice bags 
Ur^er supervision, keep patients r^overing from anesthesia or receiving 

infusions under constant observation 
Notify physician or registered nurse dfany <±anges or unusual reactions 

inpatients 

, A dminis ter first aid measures in emergency situations 

m. WORKING CONDITIONS: ^ 
Woric with and around others under usual hospital conditions 
Have to travel and wod: in homes under a variety of conditions in 

performing private duty care 
Be 9jQ}09td to coamurdcable diseases 

Be subject to possibility of cuts Erom Instrumants, bums from sterilizers 

and infections from soiled materials 
Be exposed to disagreeable odors and unpleasant sights * 
Be subject to possible strains from moving and lifting patients or 

equipment 

IV. JOB REQUIREMENTS: 

Meet the. requirements for a New York Sute Ucense as follows: 
Be able to pass aptitude test 
Be at least 18 yean of age 
Be of good moral character . 

Be a U£. citizen or have entered the country legally as a permanent 
resUent 

Have ccmpleted a course of study apd hold a certiQcate of a sdiool 
X Vprowd for licensing giving a course in this occupation of not less 
than9montiis 

Past the New York State licensing examination 

Speak, read, and write EngUsh sufficiently weU to absorb training, communicate 

with patients and staff # 
Undergo medical examination and be fingerprinted prior to employment 
Have noa-aUergenic skin • 

Have good vision hearing (ncamal or corrected) 

Be able to stand and walk for long periods of time 

Be able to lift and move patients to and from bed, with assistance 

Be able to handle delicate instruments and equipment 

Be able to dtsdnguisb colors 

Have good.physical andmental helath 

Be able to handle emergency situations 

Ba able to work under supervision and'petform a variety of routine tasks * 
Be willing to follow prescribed procedures carefully and completely with 

realization that errors may have serious consequences for patienu 
Be sympetbetio and tackfid in dealing with pa^ai^ . ^ 



TVadt; Htiltb Medical Occupitions * 

V. ^X>B CONDITIONS: 

' Detmmn^d'by B$1(L trips, guest spukm, eta 

VI. BASIC SKILLS AND KNOWLEDGE: * 

Luzn and apply tBcbnical training 

Move bands and tingers rapidly and accurately to manipulate small 
objects 

F oUow instructions and esublished procedures carefully 

VR JOB PRACTICE: 

Shop and laboratory expedenbe 

Vm: ACADEMIC DEMANDS: 

Reedinr* Be able to read and understand scientific information 

Math: KnowledgeotmeasurenMnt, dme, temperature' 

Verbal: Be able to understand and communicate witb staff and paUents 

Written: Be able to record and report on all aspects of the patient's 
condition 

ADDITIONAL JOB INFORMATION: 

1) Disadvantages: WorSc on weekends, holidays and rotating shifts 

is of ten required. 

Exposure to communicable diseases 

Possible strains ftom moving and lifting patients 

and equipment 

2) Advantages: Part time woA is available 

May tie employed in a variety of pla<^s sudi as hospitals, 
nursing homes, old age homes, private homes, etc. 
Good fringe benefits 
Uniform allowandu, lodging and meals 

a) Training Opportunities: Schools approved by the sute to issue Ucenses 

DC. EVALUATION: ^ 
As determined by tearn of teachers 



COURSE; Uealth Uedieal OceupaHons 

OCCUfATtON: LfJf. (Occupation Revkwed with Selected Students) 



NO. 7 



LEARNING GOALS 



LEARNING ACriVmSS 



TOOLS. EQUIPMENT 
SUPfLJES 



NEW TERMINOLOGY 
MATH 



TEXT, WORKBOOKS 
OTHER SUPPLIES 



n2 



ERIC 
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Trade: Health Midiad Occupations 
I JOB TITLE: Health Attendant 
IL. JOB DUTIES: " 



< 



Change bed oinens, wa± and iron patient's laundry and clean the room 
Buy food and prepare and serve meals for patients and other family 

members foUo wing diets 
Assist patient into and out of bed or wheel chair 
Assist patient up and down stairs ^ 
Assist patient and/or children in bathing and dressing ' 
Massage patient and apply non-medical preparations and treatments such 
as liniment or alcohol rubs- 

^ Take and record temperature, pulse^and respiratiorl rate under professional 
direction ^ 
Keep record of food intake and output 

Accompany ambulatory patient^^^ home, serving as.companion 'and aid 
Entertain patient in such ways a^ading aloud, playing-cards or other games 

UL WORKmC CONDITIONS: 

Travel to patient's homes in all kinds of weather 

Be exposed to communicable diseases and infections from soiled materials 
Be exposed to disagreeable odors and unpleasant sights 
Be subjected to possible strains from lifting and moving 

IV. JOB REQUIREMENTS: 

ISyearsofageorover 

Speak, read and write English sufttdently well to communicate with patient 

and family members, take phone messages and keep simple records 
Be able to cook plain meals 
Provide own uniform 
be in good physical health 

V. JOB CONDITIONS: 

Determined by field trips, guest speakers, etc. 

VI. BASIC SKILLS AND KNOWLEDGE: 

Follow instructions in doing assigned work 

Pay attention to details in plarming daily schedule 

Handl0 and manipulate househol&equipment 

. Be able to stand and walk for long periods of time • 
Be able to lift 

VU. JOB PRACTICE: 

Shop and laboratory Experience 

Vm^ ACADEMIC DEMANDS: 

' Reading: Be able to read instructions 

Math: Must be able to tell time, count accurately, and know 
fractions and measurement 

Verbal: Be able to conmtunicate with patients 

Written: ^ able to keep records and write repoip 

ADDITIONAL JOB INFORMATION: 

1) Disadvanuges: Many Jobs are short-term and income is sub^ to wide 
fldctuations 

Work hours include weekends, evenings and holidays 
Work environment is often unpleasant 



Trid§: Htaith Medical Occupations 

2) Adrantages: Part time nroric available 

May r0cem travel expenses^ m^als, lodging 

2) Training Opportunities: Vocational Schools 

DC. EVALUATION: _ 

As detarwined by taam of taachers 



\ 
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• 




• 




• 


COURSE: Health Uedical Occupations 




• • 




OCCUPATION: Home Health Attendant 




NO. 8 


1 


LEARNING GOALS 


LEARNING ACTIVITIES 


TOOLS, EQUIPMENT 
SUPPLIES 


NEW TERMINOLOGY 
MATH 


TEXT. WORKBOOKS 
OTHER SUPPLIES 


... St^0 Nursa AkiB 


See Hurse Aide 


See Nurse Aide 


Set Nurse Aide 


1 See Nurse Aide 


S— Tray Girl 


... See Tr^ Girl 


See Tray Girl 


See Tny Qitl 


See Tray Girl 


^. Set Hospital Housekeeper 

If " 


... See Hospital Housekeeper 


See Hospital Housekeeper 


'See Hospital Housekeeper 


1 See Hospital Housekeeper 








y 






















• 


r 


it 


• 




• 


V 
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Trade: Personal Service OcoupatioOs 
. L JOB TITLE: Hotel/Motel Housekeepiag Aide 



^ * -> ,11. JOB DUTIES: 



Remo^n trash and^aa trash containers 
Remove used bed linens and towels and replace with dean ones 
Make bed using linen ^ 
aean windows, ndrrors, electrical-cords, tekvision screens, telephones, 
^ surfaces of furniture, walls, doors, ceiling, chairs, draperies 
dean and disinfect bathroom vanities, basins, toilets, tubs and shower curtain 
%Clean and disinfect bathroom surfaces and floors 
Vacuum and s^t clean carpets 
Supply tissues, soap, glasses; matdies, ashtrays 
Check BiblBs, telephone books, writing materials and replace as needed 
Report items found which are left by guests 
Report repairs which may be needed in area 
^ % Keep written reports on rooms as required by housekeeper 

Keep supply cart stocked 

UL WORKING CdtWmONS: 

May require Saturdays, Sundays, holidays, split shifts 
Necessary to b0 tactful with guest 

IV. JOB REQUIREMENTS: 

.Be able to get along well with others 
Be healthy-phydcally strong 
Have basic reading and writing 
Be responsible, honest and dependable 
Be neat and clean in appearance , ^ 
' Be mmiklly able to comprehend * ' • ' i 

No experience necessary % 

V. ^ JOB CONDITIONS: 

• Determhied by field trips, guest speak&rs, etc. 

VI BASIC SKILLS AND KNOWLEDGE: ' • 

Be able to follow written directioiism sequence 

Be able to conmunicate effectively with housekeepmg personnel and guests 
* ^ Be awaiw of principals of hygiene and public health 

vn. JOB PRACTICE: 

L 

Laboratory/Sbnulated environment 

Vm. ACADEMIC DEMANDS: 

Readinr- ^ Be able to read and foUdW simple directions ^ 

♦ 

Math: Be able to count . * . 

Verbal: Report items found which are left by guests 
Communicate with guests and coworkers 

Written: Keep reports on rooms as required, by the housekeeper 
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Tnd§: Personal SfndceOcaipatioDS 



L JOB TITLE: Institutional Housekeeping ASde^^ - 

(Nursing Home/Hospital/Commercial BuHdings) 

m JOB DUTIES: 

Empty ashtrays and waste papery baskets and reline the containers 

Dust surfaces of furrdture in (be room 

Dust and damp mop floors, in rooms and balls 

Vacuum rugs in rooms and balls 

Clean and disinfect bathroom' 

Change linens and make beds as necessary - 

RepleniA toilet tissues, paper towels and soap 

nr. WORKING CONDITIONS: • 

May be required to rotate and work on weekends, holidays and shifts 

Subject to infection 

Stand, bend or stoop most of the time 

IV. JOB REQUIREMENTS: 

No experience necessary 

Be able to read and write 

Be bealtby-pbysically strong 

Be neat and clean in physical appearance 

Be able to work under supervision * 

V. JOB CONDmONS: 

Determined by Seld trips, guest speakers, etc. 

VL BASIC SKILLS AND KNOV/LEDCE: 

Be able to follow written directions in sequence 

Be able to communicate effectively with fellow woAers, personnel, 

patients and customers ' . 

Be aware of the principles of bygiene and public health 

Va* JOB PRACTICE: 

Laboratory experience 

Vm. ACADEMIC DEMANDS: 

Reading: Be able to read simple signs and directions 

I* * 

» ' Math: Be able to count 

Verbal: Be able to commwaicate effectively 

Written: Keep reports as requested by the housekeeper 
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COURSE: Persond Services 

OCCUPATION: Hotel - Motel Housekeeping Aide 



LEARNING GOALS 



LEARNING AcrmriEs, 



To* be aware of factors 
Electing avaHabiUty of em^ 
ployment. 

... To understand* the im- 
portance of preparation for 
work. 

... To know where to seek 
information regarding work. 
... To be aware of the 
dianging roles of men and 
women in the world of 
' work. 
^. To be aware of the 
benefits of regular employ- 
ment to the, individual 
... To develop a whole- 
some attitude toward work. 

To develop personal 
values 

To be aware of one's 
persona] skills, competen- 
cies and talents as well as 
limitations. 

... To be able to tell time 
accurately 

... To be able to keep a 
weekly time card 
... To be able toi 
Tea time 

Add and subtract hours 
Add and subtract 
money ^ y 
Figure gross and net 
pay. 

Manipulate fractions 
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... Collect pictures, statis- 
tics and other information 

^or bulletin board diowing 
prosperous an d destitu te 
times in our history. 
... Discuss history of 
changes in employee incorne 

' level 

... Discuss job market de- 
mand' for skilled workers 
and decrease in unskilled 
Jobs. 

... Discuss increase in part 
time and service'type' jobs. 
... Discuss shorter work 
week. 

... Discuss increase of wo- 
men in labor force. 
... Discuss wid^r opportun- 
ity for trained" workers. 
... Discuss the change in 
society's attitude toward 
'Ynen's jobs" arid "wonfien's ^ 
jobs". 

... Construct collages of: 
What is important in 
my life today? 
What will probably be 
ihiportant a year after 
graduation? • , 
What will probably be 
important ten years 
after graduation? 
What will probably be 
. important at retirement 

... Discuss collages: 
Why important? 



NO. I . 



TOOLS, EQUIPMENT 
^WUES 



NEW TERMINOLOGY 
MATH 



TEXT, WORKBOOKS 
OTHER MATERIALS 



Teadier made charts 
Scissors 
Paste ^ 
Oak Tag 

Teacher made vocabulary lists 

Filmstrip projector 

Screen , . 

Teacher made math work sheets 

Time 

Money 

Pay 

Fracticms 

Budge^tinq 
Film Projector . - 

Messy moteJ room 
Suitcase 

Jobr application forms 

Personality rating forth 

Personal habit rating form 

Clean fresh uniform 

Clean, well fitting shoes 

Room pass key 

"Do Not Disturb" sign 

Hot water 

Soap 

W^r 

P^per Towels 

Wastepaper basket - 

Chernical disinfectants 

Warm water " 

Mops 

Brushes 

Cleaning doths 

Maids cart 

Detergent 

Cleaning solvent 

Waxes 
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VOCABULARY ' 

Employment 
SkUled worker 
Uncalled worker 
Income 
Job Market 
^Part'time 
Service Type 4obs 
Work Week^ 
Labor Force 
Living Standard 
Automation 
Personal Satisfaction 
Financial Security 
Indeperieence 
SelfRe'spect 

Employment Agency ^ 
N.YS. Employment 

Service 
School puidance Office 
Chamber of Commerce 
Want Ads 
Social Security 
Dependents ^ 
Previous Employment 
Maintensflce 
Standards 
Sanitation 
Cleanliness 
Facility^ 
Motel Ct^in 
, Nursing Home 
Retirement Community 
Dormitories 
Comfort 
Service * 



Newspapers 
Magazines 
r Social Security 

Application 

Forms 
Chalkboard 
Bulletin Board 

FILMSTRIPS 
(On Hand) 

1. PayingYour 
Bills 

2. Spending Your 
Money 

3. Buying Insur- 
ance 

4. Making Money 
Work For You 

5. Borrowing 
Money 

TEXT 

Mathematics for 
Living, Boqk 2 
Pruitt Ptess, Inc. 

FILMS 
Your, Family 
Budget 

Cor<met Films 

Why Budget? 
McGraW'tim 

WORKBOOK 
Application Form 
F.E. Richard Pub. 
CoTtipany 

192 



COUI^E: ' Personal Services 

OCCUPATION: Hotel > Motel Housekeeping Aid^ 



LEARNINGGOALS 



LEARNING ACnvmES 



... To be able to prepare 
a budget 

... " To aware of #the 
scope of this occupational 
field. 

... To be aware of the places 
that employ people for this 
type of HToric.; 

... To understand the value 
of this 9mlc to guest, em- 
ployer and self . 
... To understand the per- 
sonal benefits of employ- 
ment as a Hotel/Motel aide. 
... To be aware of the im- : 
portanoe of hours-keeping, 
as a major function in hotels] 
motels and hospitals. I 
... To be familiar with the^ 
duties assigned to thehousej 
keeping depariinent. 
... To understand the prbji- 
dpies involved in thehousj* 
keeping duties. 'i 
... To b^ aware of the quad- 
ification for employment ^ 
a hotel/motel aide. > 
... To be aware of oni'5 
personality strengths and 
weaknesses. | 
;.. To devoJop a plan to im- 
prove on pe'^^smlify weak- 
nesses. 

... To develop good grojom- 
hg habits. 

... To understand the'prin* 
dptos of safety. , ' ' 



ERIC 



Are aU equally impor- 
tant? 

Can we do without 
some? 

How can we attain the 

most imp<xtant? 
... Give oral reports on some 
aspect of having vs.' not 
having (ex): 

Personal knowledge of 

having or not having. 

Newq>aper artide. 

Ghetto crime. i 

Welfare. 
... Discuss future: 

"Dreams"' vs. reasonable 

expectations 

Fiction vs. Non-fiction 

TV vs. the real world 
... Speakers present infor- 
mation on employment and 
services offered by their 
organizations: . 

N.Y.S. Employment 

Service 

Private Employment 
Agency. 

Chamber of Commerce 

Local newspaper 

Social Security Office 
... FiU out applications for 
Social Security cards, 
... Field trips to: 

N.YJS. Employment 

Service Office 

Employment agency. 
* Qhamber of Commerce 



m 
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NO. 2 



TOOLS, EQUIPMENT 
SUPPLIES 



NEW TERMINOLOGY 
MATH 



TEXT, WORKBOOKS 
OTHER MATERIALS 



Insect sprays 
.Abrasive^ 
Polishes 
Bleaches 
Softeners 
Brooms^ 
Sponges 
Vacuum 
Dust mop 
Wet mop 
Dust cloths 
Brushes 

Scrub ' * f , 

Radiator 

Toilet 
Stationery 
Sard-bags 
Menu 

Services dtectory 
Toilet seat band 
LauTKlry bags and lists 
Comment slips 
Tissues 
Matches 

Glasses v^. 
Linens 
Toilet tissues 
Pail 

Language Master 
Language Master cards contain- 
ing vocabulary words 
Job assignment sheets 
Pen<jils 
Supply cart 
Hoom supplies 
Maid's basket 
Spray detergent 



Complaint 

Dismiss 

Manager 

Attitude 

Personnel 

Raise 

Self-respect 
Security 
Independence 
Self'Support 
Fringe benefits . 
Deductions 
Gross Pay 
Net Pay 
Hourly Rate 
Salary ' 
Residence 
References 

Social Security' Number 
Marital Status 
SibUngs 
* Honesty 
Responsibility 
Courteous 
Orderline^ 
Efficient 
Attitude 
Cooperative 
Tactful 
Willingness 
Dependable 
Promptness 
Appearance^ 
Stamina 
Alert 
Employer 
Employee 
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REFERENCES ^ 
Hotel & Motel 
Housekeeping 
Aid 

U£. Department 
of H.E.W., Office 
of Education 

TPXT 

Being A House- 
Keeping Aide 
Hospital Research 
and Educational 
Trust 

The Correct Makl 
for Hotels & 
Motels 

Ahrens Pub. Co. 

FlUi STRIPS 
Housekeeping 
Safety 

Trained Corp. 

FILMS 
Safety in the 
Home 

N.Y.S.Dept.of 
Health' 

Home Homicide 
N.Y.S. Dept. of 
Health 

First Aid Now 
Association Films 



COURSE: Personal Seivices 

OCCUPATION: iHoteJ > Motel HousekeepiiKf Aide 



LEARNING GOALS 



LEARNING ACTIVITIES ' 



TOOLS, EQUIPMENT 
SUPPLIES 



... To be able to identify 
safety hazards. 
... To be aware of possibk 
consequfinces of not rec- 
tifying hazardous conditions 
... To be aware of practices 
that help prevent accidents. 
... To use safe techniques 
in the use of cleaning sup- 
plies and equipment. 
... To undentand that pro- 
per dress and grooming con- 
tribute to safety. 
... To be aware of the prac- 
tices and habits that lessen 
the probability of accidents. 
... To be familiar with emer- 
gency procedures. 
... To understand the impor- 
tance of starting the work 
day effectively. 
... To understand impor- 
tance of good grooming. 
... To be able to follow the 
checkin procedure for work. 
... To understand the impor- 
tance of extending friendly 
and courteous service to all 
guests. 

... To maintain ^ coopera- 
tive relationship with team 
members. 

To understand the 
correct procedure for enter- 
ing a room. 

:.. To understand the prin- 
ciples of sanitation and dis-' * 
infection control. 
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Practice telling time 
... Practice keeping weekly 
time cards. 
... Practice: 

Figuring time-hrs./mins. 
Adding hours 
Subtracting hours 
Adding money 
Subtracting money 
Figuring gross pay 
Figuring deductions 
Figuring net pay 
Working with fractions 
1/2'sand 1/4's 
... Discuss the why's and 
how's of budgeting. 
... Practice preparing bud- 
gets. 

... Discuss contribution of 
this work to the American 
way of life, 

... Discuss people who travel 
frequently as part of their 
Job. ~" 
... Discuss the similarity of 
employmen t in the fol- 
lowing: 

Hotels 

Motels 

Hospitals 

Nursing Homes 

Children's Hbmes 

Retirement communit- 

ies. 

Individual Homes 
Business establish- 
ments. 

Dormitories 



Cleaner 

Spray disinfectant 
Bowl mop 
Air freshener 
Glass cleaner 
Printed supplies 
Envelopes 
Postcards 
Room service 
Telephone book 
Credit card applications 
Comment slips 
^Bible 
Matches 
Ash trays 
Wrapped soap • 
Sterilized 
Disposable 

Container for ice cubes 
Cleaning and dusting cloths 
bisposabk bags 
Room inspection sheet 
Air conditioner 
Waste can 
Assignment sheet 
Beds 

Mattresses 
Fitted'sheets 
Large sheets 
Bed pads 
Blankets 
' Spreads 
Pillows 
Pillow cases 
Laundry i^g 
Spring 
Soft cloths 
Cardboard 



NEW TERMINOLOGY 
MATH 



TEXT, WORKBOOKS 
OTH^R MATERIALS 



Experience 

Hazard 

Electrical 

Outlet 

Plug 

Unattended 

Accident 

Prevention 

Frayed 

Haste 

Cords 

Break 

Cormection 

Work Habits 

Punctual 

Delay 

Telephone 

Daily 

Shower 

Bath 

Deodorant 

Personal 

Hygiene 

Uniform 

Routine 

Checking in 

Housekeeper 

House Rules 

Pass Key 

Linen Room 

Pleasant 

Appeararice 

Courteous 

Cooperative 

Dependable 

Honest 

Lock 

Indicator 
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TEXTS 

The Correct Maid 
Hayden Pub. Co. 

FILM 

HowToBeVfeU 
Groomed 
Univ. Missouri 



Desk- 



TEXT 
Teaching 
able Habits 
McGraw-Hill 
Book Company 

TEXT 

Being a House- 
keeping Aide 

FILMS 
Keep It Clean 
Huntington Labs, 
Inc. 

What Now? 
National Institute 
of Rug Cleaning, 
Inc. 

FILM STRIPS 
Bed Making Once 
Around 
Holiday Inn 

REFERENCES A 
Housekeeping 
Manuel ' 
Holiday Inn 



COURSE: tmonalSeivIoes 

OCX:UPATION: Hotel > Motel HousekeevIoiAide 

LEARNING GOALS LEARNING ACIWITIES 



... To be abh to reoog- 
Dixe arta in need otdeaning 
... To be afak to select and 
ust sapi^s, tools, equip- 
inent and tedmiques appro* 
priate to the cleaning taslf 
at hand. 

' ... To he ahk to jaoperly 
dean a variety of surface 
areas and Gnisbes. 
... To be able to improvise 
equipment for cleaning 
tasks as necessary. 
... To be able to change and 
make beds. 

... To know bow to pro- 
perly dispqse of different 
types of rubbish. 
... To be aware of the 
'ftequency with whidi dif- 
ferent housekeeping chores 
are to be done. 
... to be able to dean a 
guest room properly in a 
reasonable amount of tinie. 
... To be able to complete 
and /or read necessary forms 
and schedules. . 
... To be aware of the need 
to control pests and rodents 
To understand the proper 
procedure for stocking the 
supply cart. 

... To be able to inspect a 
room for "checkout" and 
"stay over". 



... Question friend, rela- 
tives, teadwrs, etc. about 
stays in motels or hoteh 
and give oral reports 
covering: 

Comfort 

Cleanliness 

Attitude of hotel per- 
sonnel 

Things that please 

Things that displease 
... Role play guest being 
shown into a messy or 
poorly deaned motel room. 
"... Role play meeting be' 
tween manager and maid 
discussing: 

Poor work^ 

Good work 
... J^iscuss repeat business 
... Discuss how a good or 
bad experience could effect 
other motels in a chain. 
... Role play satisfied sales- 
man leaving for another 
dty after night's stay. 
...Role play dissatisfied 
salesman leaving for another 
dty after ni^t's stay, 
... Discuss: 

Security of employment 

Self-respect 

Independence of self 

support 

Job availability 

Salary 
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NO. 4 



TOOLS, EQUIPMENT 
SUPPLIES 



NEW TERMINOLOGY 
MATH 



^EXZ WORKBOOKS 
OTHER MATERIALS 



Polish ^ 
Spray air fresbwer 
Abrasive deanser 
Detergent solution 
Window deann 
Clean doths 
Spedal the cleaner 
Pail with sponge 
Clean water 
Stiff brush 
Rubber gloves 
Disinfectant 
Bowl brush 

Germiddal detergent and brush 

Sponge mop 

Bucket 

Spottingkit - 
Club soda 
Clorothene ' 
Shampoo solution^ 
Shallow insMe pan 
Lamb's wool applicator 
Warm water towel 
Solvent-dry deanbig fluid 
Cold water, foUow with am- 
monia 

Allow to dry, brush off with 
vacuum 
Scrape off, apply doroibene 
Vacuum deaner attachments 
Dustpan ^ 
Waste receptade 
Newspapers 
Cleaning agent 
Wet mop bucket 

Two bucket dolly on casters 



'Vo Not Disturb" 
Sign 

Occupied 
Vacant 

Maid Occupant 

Habit 

Frequent 

Hand Washing 

Bacteria 

Germs 

Hygiene 

Clean 

S^^gf ^ 

SaHlUiy 

Boiling 

Chwnical Disinfectant 

Detergent 

Solvent 

Abrasives 

Bleach 

Softeners *^ 

Stationery 

Sani'bags 

Disinfect 

Kitdienette 

Lavatory 

Patio 

Damp Mop 

Corridor 

Stripping 

Airing 

Vertide 

Horizontal 

Recommendations 

Occasi<mally 

Room RepM » 
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Let's Clean House 
Proctor & Gam- 
ble 

Helpful Hints for 
Sharet<m Maids - 
Shareton Corp. 
Housekeeping for 
Hotels, Moteb, 
Hospitals, Clubs, ' 
Schools 

Hayden Book Co. 
Motel Plarming 
and Business 
Management 
W.C Brown Co. 
Household Equip- 
ment Prindples 
Prentice-Hall, Inc. 

IfILM STRIPS 
By Trainex . 

Housekeeping 

Orientation 
Custodial Duties 
Hospital Floor ^ 

Care 
Hos^tal Carpet 

Care 
Equipment Qean- 

liness 

Housekeeping 
Manual 
Holiday Inn 



COURSE: fgrsonaiServ/ces 

OCCUPATION: Hotel - Motol Housekeeviaa Aide 



LEARNING GOALS 



LEARNING ACTIVITIES 



■t . NO. S 

TOOLS. EQUIPMENT 
SUPPLIES 


# 

'NEW TERMINOLOGY 
MATH 






1 Doubie 






1 vacuum for drv nlssnina 


1 Singlp 






1 ClBBiung p^Us 


1 Vacancy - 






1 oo/uo/e aikaUs 


1 Occupied 






1 J^^tBT omulsion ^ 


1 « fifbie 






I Damp ci9th 


1 Menu 






1 otep iaaaer 


1 Material 






1 Pronged brush 


1 Tissue^ 






1 Mdgdzines 


1 Dv^ctory 


* * 




1 Room Service 


1 IVr^pped 


« 




1 i>a^ 


1 Inspection 






1 Hangers 


1 Check Out ^ 








1 Stay Over 






1 


1 Found ^ 






1 \ 


Valuably 








Items ^ 






1 / 


1 Jewelry 








Wallets 






1 ^ ' 


Night Gown 








Bathrobe 








Slippers 








Windows 








. Conditioner 








Filter 








Odors . 








State " 


r 






Fresh Air 








Articles 






• V 1 


Trays * 








• Trash 








Bottles ' ' 






* 1 


Disposable * 








Room Report 








LightBidbs 






^ « •1 


Damage 








Missing Items 








Personal Articles 






* ' , 1 

■ 'J' 
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TEXT, WORKBOOKS 
OTHER MATERIALS 



To\nderstand how to 
check a room for valuable 
items which may be left be- 
hind. > 
... To be am to air a room 
properly. 

... To »be able to remove 
trash and extra items and 
^ deposit them in, their proper 
places. 

... *To be able to M out 

room report indicating con- 

ditjpn of room. 

... To be able to prepare 

vacated rooms for new 

guests. 

... To he able to strip the 

bed of soiled lin^. 

... To understand how to 

handle soiled linen. 

... To be able to make a 

bed using the "Once A- 

rounB Method". 

... To be able to clean * 

brass ^ures properly. 

... To understand the cor-^ 

red procedure for cleaning 

a bathroom. 

... To be able to properly 
dean the medicine cabinet, 
mirrors, light fixtures, wall 
tile. 

... To be able to clean and^ 
poUsh the tub and wash 
bowl. 

... To understand how to 
wipe the sliding glass doors 
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Fringe benefits 
... Take Held trips to hotels, 
motels, nursmg homes, hos- 
-pitahif etc. 

... Discuss personal traits: , 
Honest-dishonest 
Responsibk-irrespon' 
sible 

Courteous-rude 
Orderliness-untidiness 
Efficien t-incompetent 
Good attitude-poor at- 
titude 

Vooperative-uncoopera- 
. pVe 

Tactfui-tact/i^ss 

WDUngness-obstinance 

Dependable^depend- 

able o 

Promptne^ss-tardiness 

Good appear2\ince-dis' 

beveled 

Good health-poor health > 
...Complete personality rat- 
" ing sheet and personal habit 
rating sheet. 

... Construct bulletin board 
of people groomed appro- 
priately and in-appropriate- 
ly for different activities 
such as: 

^ Applying for a job 

Work as a hotel/motel 
aide. 

... Set up criteria for^ pro- 
per grooming for different 
situations. 



^!LM STRIP 

Bed Maidng Qnce 
Around 
Holiday Inn 

FILM STRIPS 
By Trainex 

Hospital Floor ^ * 
Care ^ 
Custodial Duties 



COURSE: EmonslServloes 

OCCUPATION: Hotel > Moid Howke^nbig Mde 



LEARNINGGOALS 



LEARNING Acnyrms 



or shomt curUin properly. 

... To know bow 'to dean 

bmde of toSet bowl witb 

abrusb. * 

... To know bow to dean a 

tdktseat. 

... To know bow to apply 

pjkpw^ band on toDet seat 

indkating sanitary desumig. 

..V* To know bow to wasb 

batbroom floor. 

... To understand care far 

carpets. 

... To know bow to vacuum 
... To know bow to spot 
dean carpets. 

... To undeatand, operate 
and care for a vacuum 
cleaner. . 

... To understand bow to 

dr^ mop a floor. 

... To understand bdw to 

v^imop a floor. 

... To understand tbe impor- 

tanoe of carSig for d0aning 

equipment. 

... To understand tbe impor- 
tance of' caring for and 
mabitakiing different types 
of floors. 

... To know bow to apply 
liquid wiix. 

... To understand bow to 
dust. 

... To know bow to dust 

Venetian blinds. 

... To know bow to replace 

"^groomsuppu^^^ 
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... Evaluate one's own 
grooming babits and^ dis- 
cuss tbem orally or in 
writing. 

... Select one or two groom- 
ing habits to work on at 
borne for one week. Report 
on progress. 
... lit room: 

... Turn on lights before en- 
terinc/ darkened room. 
... Empty waste paper bas- 
kets by turning updde down 
over oldnewq>apers. 
... Use good body mech- 
anics to avdd bade strain. 
... Use care in handling 
funnture to avoid. splinters 
or cuts. 

... Discuss possible ssfety 
hazards in hotel or motel 
housekeeping situations. 
... Construct bulletin board 
of sketches, drawings and 
picutres of hazardous sit- 
uations and acddants 
caused by same. 
... Give oral and written 
reports on newspaper ar- 
ticles about acddents 
caused by allowing haz- 
ardous situations to persist. 
... i^iscuss and illustrate; 
Inadequate lighting 
Hazardous furniture ar- 
rangement- 
Unmarked gbss doors 

^?«2^/j20« Of rug, 
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NO. 6 



TOOLS, EQUIPMENT 
SUPPLIES 



NEW TERMINOLOGY 
MATH 



TEXT, WORKBOOKS 
OTHER MATERIALS 



Soiled Linen 

Dangerous 

Handle 

Hazard 

Parasites, 

Germs 

Smooth 

Straighten 

Miter' 

Comer 

Bed Spread 

Mattress 
"Tuddiig 

Complete 

Edge 

Place 

Sheets 

€tack 

Cardboard 

Wipe 
. Metal 

Apply 

Shine 

Uniformly 

Bathrooms 

Medicine Cabinet 

Mirrors 

THK 
Bowl 

Abrisive 

Stiff 

Light Fixtwi 
Sanitary 
Agent 
Bucket 
Anmonia 
' Clorotbene. 
Club Soda 
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LEARNING GOALS 



LEARNING ACTIVITIES . 
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ERIC 
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Unsafe stairs 
Slfpspeiy floors 
Tripping and 
' hazards 
ClvtttBr 

Faulty labeling 
Frayeii wires 
Loose connections 
Broken glass 
Haste 

Poor wo A habits 

Carelessness 
... Discuss ways of prevent- 
ing accidents: 

Practice self control 

Safe working {practices 
. concerning electricity, 

glass, mobile units and 

cleaning supplies and 

equipment. 

Use of good body mecb- 
^ anics 
Use of step stools or 
ladders when needed. 
Wiping up spills im- 
mediately. 

Use of bandies and 
knobs when opening 
and closing doors. 
Emptying ash trays and 
waste baskets properly, 
... Discuss, demonstrate and 
practice emergency proce- 
' dures. . 
' Survey situation. 
Notify manager or su* 
pprvisor. 
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TOOLS, EQUIPMENT 
SUPPLIES 



NEWTEIimNOLOGY 
IpiTH 



TEXT. WORKBOOKS 
OTHER MATERIALS 



/ 



Vacuum Cleaner 
Performance 
.UgbtWeiglk 
Heavy Duty . 
Electric Appliance 
Plug 
Bag 

Removal 

Brush 

Clear 

Floor 

Bucket 

Dolly 

Caster 

Synthetic 

Detergent 

Surface'SoB 

Detrimental 

Agents 

Abrasives 

Grease 

oa 

Adds 

Strong 

Alkaline 

Dust 

Proper 

Protect 

Finish 

RenK)v0 

Improve 

Appearance 

Damp 

Varnished 

Surfaces 

Polish 

Frequently 
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OCCUPJnON: Hotel. Motel HousakemSnaAkle 


'no. 8 




LEARNING GOALS 


LEARNING ACTIVITIES 


TQOLS. EQUIPMENT 
SUPPLIES 


NEW TERMINOLOGY 
MATH 


TT^, WORKBOOKS 
OTHER MATERIALS 




Contact appropmte 




Grain 






spedalized personnel 




Wood 






... Absent case probiems 




Fold 

Expose 

Uiiderside 

Step Ladder 

Insert 

Lower 

Full Lenath Slats 
Fly Swatter 
Hangers 






mvolving acddents due to 






* 


poor work habits. Have 
students discuss causes and 
prevention. 

... through brainstorming 


( 

\ 

1 




t 


session compile a list of 
safety hazards from within 
building and students sug- 


1 . 






gest measures tar elimin- 






• 


ating them. 










..: Discuss dress and groom- 










s' ing practices as related to 


1 ^ 








safety. 










Unsafe shoes 








y 


Restrictive garments 
Gaping pockets 
Flowing sleeves * 




t 




r 


Loose, flying hair 
... Construct bulletin board 






t 


• 


featuring unsafe situations 
due to improper clothing V 
or grooming. Usedravnngs, ' 
niagazine pictures, etc. 
... Discussion 

... Role playing | 
Film strips 1 


t 








Protier drasai fnr urnrlt 1 

Demonstration and praC'^ f 






- 




tice. r 
Methods of checking in | 




- 






\„ Role play various situa- 1 










tions between team mem- [ 






• 




hers and between ,the aide ' » { 








* 


and the guest. J 


J 
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COURSE: Personal Services 

OCCUPATION: Hotel - Motel Hoiisekeeoki^ Aide 



LEARNING GOALS 



LEARNING A CTIVITIES 



ERIC- 
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... Demonstrate and practice 
the correct procedure for 
entering the room. 
... Role play 

... Discuss, demonstrate and 
practice 

... Proper handwashing 
... Discuss, demonstrate and 
practice the care and clean ' 
ing of the following mater* 
ials: 

Fabrics 

Plastic 
* Paper 

Rubber 

Linoleum 

Vinyl 

Metals 

Glass 

Leather 

Wood 

... Include products, toob 
and equipment to be used 
and the methods for using 
them. 

... Discuss, demonstrate and 
practice the care and clean- 
ing of the following finishes 

Porcelain 

Vqrnish 

Shellac 

Paint 

Stain 
' Wax 

... Exhibit products used in 
cleaning. 

... H^ve individuab select 



NO. 9 



TOOLS, EQUIPMENT 
SUPPUES 



NEWTEmiNOLOGY 
HATH 



TEXT, WORKBOOKS 
OTHER MATERIALS 




208 



/ 



COURSE: Personal Services 

OCCUPATION: Hotel > Motel HousekeeDlna Aide 

LEARNING GOALS LEARNING ACTIVITIES 




a product, road the label 
and tell class what the 
product is used for, what 
materials to use it on, how 
to use it, what precau- 
tions to use, etc. 

£jduM tools ^ used in- 
deaning and discuss th^t' 
use. 

... Take a Held trip to 
store and make survey of 
dealing products. Make 
notes of weight, cost and 
manufacturer's reconwaen- 
dations for using. 
...^ Discuss different areas 
of institutions whidi are 
to be cleaned. 

Sleeping rooms 

Meeting rooms 

Kitchenette 

Offices 

Labatories and baths 

Corridors 

Stairways 

Porches 

Patios 

... Compile lists of ' chores 
which are to be done daU^ 
weekly and occasionally. 
... Make a list of items on 
a properly loaded maid's 
\ cart. 

'..V Discuss, demonstrate/ and 
practioe^ the proper se-* 
^ quence of procedures ^d 
methods of cleaning: 

209 
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TOOLS, EQUIPMENT 
SUPPLIES 



NEW TERMINOLOGY 
MATH 



TEXT, WORKBOOKS 
OTHER MATERIALS 
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COURSE: Personal Services 



OCCUPATION: Motel • Motel Housefceepiny Aide ' 



LEARNING GOALS 



LEARNING ACTIVITIES 



ERIC 



Guest room 

Bathroom 

Kitchenette 

Meeting rooms 
... List these procedures 
and methods and use as 
a study chart. 

... From memory list steps 
in cleaning a guest room, 
sanitizing a batiirodm, and 
cleaning kitchenette. 
... Discuss, demonstrate and 
practice the use of "Do Not 
Disturb" sign. 

... Teacher made job assign- 
ment sheets to be checked 
off by student at com- 
pletion of job. 
... Demonstrate and practice 
... Discuss, demonstrate and 
practice inspecting a room 
for "checkout" and "stay 
over". 

... Discuss and role play 
finding a valuable item left 
by guest. 

... Discuss, demonstrate and 
practice airing a room. 
... Practice jiroper method 
of handling waste: 

Small waste cans 

Bags 

Large trash containers 
\., Discuss, demonstrate and 
practice fillipg out 'room 
report. 

... Disfmss; demonstrate and 
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^^^^'MSi^ NEWTERi^INOLOGY - TEXT. WORKBOOKS 

SUPPLIES MATH OTHER MATERIALS 
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COURSE: Personal Services 

OCCUPATION: Hotel . Motel Housekeepfay AMo 



LEARNING GOALS 



LEARNING ACnmiES 



ERIC 



pnctioe preparing vaatted 

room for new guest. 

... Discuss, demonstrate and 

practice stripping bed and 

disposing of soiled linen. 

... Discuss, demonstrate and 

practice: 

Returning lost items 

Airing the room 

Discarding magazines, 
^ newspapers, etc. 

Reporting evidence of 

pests 

Polishing wood 
Cleaning lights 
Removing spots and 
stains 

Airing the bedding 
Turning the mattress 
Checking the drawers 
Cleaning the closet 
Catherine and replacing 
bath linen 

Cleaning and disinfect* 
ing toilet, wash basin, 
tub, shower, soap dish 
and tooth brush holder. 
Reporting damage or 
missing articles. 
Checking the operation 
of windows, blinds, 
lights, TV, at condition* 
ers, etc. 

Emptying waste baskets 
Show fihn strip "Bed 
Making Once Around." , 
... Demonstrate and jf^actice 
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TOOLS, EQUIPMENT 
SUPPLIES 



NEW TERMINOLOGY 
MATH 



TEXT, WORKBOOKS 
OTHER MATERULS 
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COURSE: Personal Setvices ■ 

* 

OCCUPATION: Hottl ♦ Motel Housetoepihg Aida 



LEARNING GOALS 



LEARNING ACnvmES 




21 



comet procedure tor 
raakinga bed "OnceA^ 
-roiwd". 

^. Disctiss, demonstrate and 
practice deahing brass fix- 
tures. 

... Discuss, demonstrate and 
practice the proper care 
of bathroom including walls 
ffoor? and fbnures. 

Demonstrate aini prac- 
tice cleaning sliding glass 
doors, shower curtain, 
toilet bowl and seat, and 
bathroom floor. 
... Demonstrate and prac- 
tice applying paper ^ band 
to toUet seat. 

Demonstrate and prac- 
tice on different types 
of^ 




\g ot loop nylon 
nylori 
Acrylic loop plush 
Wool loop plush 
Level twist ^ 
Ax minster wool \ 
... Have students spot 
dean some common stains 

Sugar drinks 
^ OU-grease^ar 
MUk, blood 
Pet- stains 
Mud 

Candy and gum 
... DemonstrMOf and prac- 
tice removing and replac- 
ing bags in the cleaner. 
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TOOLS, EQUIPMENT 
SUPPLIES 



" NEW TERMINOLOGY 
MATH 



TEXT, WORKBOOKS 
OTHER MATERIALS 
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COURSE: 2mm£mlssL. 

: >OCCVPATION: Hotel ♦ Motel HoiaelaninaAida 



LEARNING GOALS 



I 




LEARNING ACIJVmES 

bow to use the attacb- 
meats. 

... Discuss, demonstrate 
and practice dust moppfog 
a floor surface. 
... Discuss, denK)nstrate 
aad practice wet moj^ing 
a floor. 

... Demonstrate and prac- 
tice how to care for: 
^ Wax appUcators 
Soft brushes 
... Demdnstrate and prac- 
tice. 

... Student will dust the 
following areas with treat- 
ed doth,. Dust high places 
Grst 

Door 
, Closet ^ 

Head boards 
' Nigtit stand 

Tekphoae ^ 

Pictures 

Air-coniiiti(m^r 

Patio rails 

Window ^ame 

Lamps 

Television 

Desk^ 

... Demonstrate and prac- 
tice cleaning Venetian 
blinds. 

... Discuss, demonstrate 
and practice proper dust' 
ing methods. 

ill 
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TOOLS. EQUIPMEilT 
SUPPLIES 



NEW TERMINOLOGY 
MATH 



■ TEXT, WORKBOOKS 
OTHER MATERMLS 
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COURSE: PmoaalSenias 

• 

OCCUPATION: Hotel . Motel HoussJteapinf^ 
. liARMNG GOALS LEARNING ACIWITIES 


TOOLS, EQUIPMENT 
SUPPLIES. 


1 * 

1 

m IS 

NEW TERMINOLOGY 


m 

TEXT, WORKBOOKS 
OTHER MATERIALS 




i US^t^ 

1 iii^i] 










1 Low* 










1 VisrticJd 










1 nonzonUu 








* 


1 ... Discuss, demonstrate 




* • 






1 and practice proper floor 






{ 




I care; 


• • 








1 Vacuuming 










j Dustmopping 




4 






I Damp mopping ' 










I Vat moppi^ 










I Stripping 




■ 






1 Waxing 








■ 


j Discuss, demonstrate 


• 




• 




1 and practice proper 










1 methods of cleaning win- 










\ dows and mirrors. 


• 








... D/scuss, demonstrate 










and practice role playing 




i 






the proper way to etiier 










guests room. 










\ ... Define vocabulary 








* ; 


words on teadier, macje 








, j 


sheets, ^ " 






" If 




Review vocabulary 










words orally. 








1 


... Use Language Master 










to review vocabulary 










worcis. * 










... Talc© field trips to: 


1 


] 




t 1 


Motel 


\ 


/ 




1 


Hotel 








/ 1 


Nursing 










Children's Home 




* 






Hospital 




** 






... Introduce, show and 
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COURSE: Personal Services 

OCCUPATION: Hotel ^ Moul HouseksBDlna Aide 



LEARNING GOALS LEARNING ACTIVITIES 
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ax^fOmstdps. 

Practice completing 
room and job assignment 
forms. 

... Practice reading nork 
sdiedvJes, occupancy fore- 
cast sheets, staff ass^- 
ment, ±eets, room inspec- 
^tionfomu 

... Demonstrate and prac- 
tice. 

... Replace room supplies 
in the following places. 
A Night stand 

Ash, t^y Sc matches 
TelejAone dbectary 

B. Table 
Bible 

CurrentlnnMaga- . 
zine 

Currefit Jim Direct- 
ory 

C. De^'Ontop 
Credit Card 
Applications 
Comment slip 

Ash Tray & Matches 

D. Desk ' in drawers 
Fly swatter 
Sani'bags 

Room service menu 
Directory of services 
I "Do Not Disturb'' 
sign 

Stationery bag con- 
taining 4 pieces sta* 
' Monery, 2 envelopes, 
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TOOLS, EQUIPMENT 
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MATH 



T^XT, WORKBOOKS 
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• OCCUPATION: Hotel -Motel Houseks^phiffAMfi 

' •> * ' ' 


\ 


NO. 17 




LEARNING GOALS 


LEARNING ACTIVITIES 


TOOLS. EQUIPMENT 
SUPPLIES 


NEW TERMINOLOGY 
MATH 


TEXT. WORKBOOKS 
OTHER MATERIALS 


• 

• 


2 post cards. 
E. aoset 

Laundry bag with 
/lists 
Correct number of 
hangers 

* 


• • 




] ' 






• 


V 

> 


f 


• 

,.: 223 
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{ 
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¥00V TRAPES 
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OCCUPATIONAL REAVTNESS CENTER 



VOOV TRAPES 



UNITS: 



Szcond Qjj.afitzK< 
Thlfid QjxoiKtzfL: 



Sandu)lch MaktA. 

Salad MkzK 

B&vz^agt MakzA 

VUhwa^hz/L [Sze, Potuoa^hz^) 

CoantzfLpzKi>on„Shofit OfidzK Cook 

CaithlzK 

Cook/Ch&i 

Caiztzfila iUoAkzA.-St&anitablz (tio^kzK 
iaaltzK - \))altKzi>i> 
BakzA and Bakz^' ^ Hzlpzfi 
Kltdhzn HzlfizK • 

Samz 04 VlKi>t Qjxafittfi. 

Samz a4 Fl^^t dua^ttA.. 

Same. a4 ¥lA6t QjxafittK. 



TndMX .Food 



IL JOB DUTIES: 

Pr9p$m iU inqndkats for saodwicb ffBings snd sp n^rf^ 

lUypnpm gmdsbeg, such as ooZt ddw, far sandwfdjts 
CZttni irocfc aod uttQsZf ustd. 

^Ht WORKnfGCONDmONS: , I 

Cooter a/M of Idtc&an to work in u xxdnimum cooimg am 
. t StModiag,bmdiaj, lifting x 
Wo* in «tacfr«^jr oonf&Md am 
Subject to cuts ^ 

* ^lotatfagsfaflb^d^ off; holiday work 

17. JOBREQWREMEJmS; 

Soamnpvimc^ in food work btlpftd 

V. JOBcqsDrnoNS: 

O^ttrminmi by flM trips, gvMgtsp9$km,9t^ 

VL BASIC SKILLS AND KNOVn^DGE: 

Qnkk sOcknt; b^/Bsgsr dsxtstity 
Hsad-sy^ Goordinstioa 
Goodnmnory 
1 Abl0t6 follow instmctioas 

VK JOBPRACTICEl^ 

^ • Shop and lMboratorysxpniKiG0 

Vm. ACADEMC DEMANDS: 

RMdIag: Abl»tonMipiiBtmiixmuj,fo(xiUMts,<maadpidcag§hbds. 
Math: Siaipka»tba3mputatkms;jaaabmrotsU^ 
Vatbak Ablt to b»idaqmttiy tmdmtood fty co-worfarr ' 

WorkiBgkaofdmigt atEoOJA ao fnsttueffoM way h> tTnrfmtootf • 

WrfOtn; 

« 

ADDmONAL JOB INFORMATION: - 

j; Dissdnntsgm: Vtmkmad/bdlkizy work 
RotsOag^iittssnddsysoff i 
StmUnq, walking, lifting during slntt 

Gsnmllywsrmixxlnoisy^ ^ ^ 



2) AdTsnUgss: Stndy / constant fmpIoymsOtopportunitiss 
Good cbanc0 of$dnnci^Mt, witb additional training . 
GoodamployaabanaOts 
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i) Tniniagopportuaitim: On th§ job VocMtioDMl/Tnd0 Spools 
R«3t9UFtttt/hotiI txiiningadiools 
Axxa$dtcrc$$ 

IX. EVALUATION: As d§tmainmi by ot tudi0n ^ 



A 
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OeCUMnON: &n^^tl^ Maker 



USARNINOGOAIS 



LEARNING ACTIVITIES 



To b4com$ tmUbr with 
tnrious types ot bmds aad 
rolls 

To tooom#. McquMintod 
with diit$r$nt typ^ of xajsd- 

^ T0 UiuknUai importance 

ot caaJtation and safety 

^. To make and serve sand^ 

wbAes attractively 

^r^o understand the neeii 

to wrap properly 




Make a simple sarkiwidi 

a) White bread 

b) Ryebnad 

o) Puinpemkicel 
d)mdle wheat ' 
•) French, Italian 
t) Hamburger and hot dog 

roUs 
g) Hard rolls 
b) Sandwich buns 
Sandwfcfa variations ^ 

a) Salad type 

b) Triple decker 
o)Open 

d) Griiled 

e) Hot 
OP^tytype 

... Wraj^ing of sandwiches 
... Use and preparation ot 
gunishes 

... Working sandwkh station 
during qptrat/od of restau- 
rant/cafeteria I 
... Bulk sandwkA making 

Cboiati of asdgrmmnts 
tor motivation, evaluation, 
and acquiring ot additional 
knovmdge and skills in sand^ 
wkn^^aking . 



m 
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NO. 1 



TOOLS, EQUIPMENT 
SUPPLIES 



NEW TERMINOLOGY 
MATH 



TEXT, WORKBOOKS 
OTHER MATERIALS 



_^_J2iUlfaJf board 
Knives 

Bowls. . 

Satan wrap or bag^ 

BreadsIRoUs 

Usasuring utensils 

Mixing spoons 

Slicer 

Scale 

Sandwich taiings 

(Ck)ld cuts, salad tUUngSfetc.) 



VOCABULARY 

Mince 

Dice . ^ 

Chop 

CSr^am 

Slice 

GWU * 

OamiA 

Diagonal 

Drug Store wrap 

Wtole wheat 

Pumpemidfel 

Triple dedier 

Condiment 

Contaminate 

MATH 

Fractions 
Measuring^weight 
scoop size, eta. 
Quantity 



Food Preparation 
Our First Foods Book 
McCalls Cook Book 
Commerdil Foods 
Mathematics 

FILMSTRJPS 
Sandwiches, 
Pepperklge Farms 

FILMS 
h Happens Every Day ' 
Skill Counts at the 
wlch Counter 

V FIELD TRIPS 
IBM , 
Reader's Digi^t 
MaOonald'fi 
Grandma's Pies 

Teacher Made Materials 



Sand- 
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i COUXSE: Ex^rini Food Trades 
] OCCUfAnON: Sahdilaktr. 



NO. 2 



LbARNJNG GOALS ^ 


V m A W% 4 fVA A _-i_r_ 1 _i ■ rMiw ^ a ■ i ■ 

LEARNING ACTIVITIES 


roOW, EQUIfUENT 
SUPfUES 


NEW TERMINOLOGY 
MATH 


rff-W, WORKBOOKS 
OTHER MATERI>\LS 


To undutixod' tbt ihi* 


... Wash, jootfon and itore 


Bovd 


VOCABULARY 


FVvvf PrAnara^/nn 


poiU:ac9 of s^ety siod sani« 


aabd greens 


Cohodit 


Chop 


Our Sacond Foods Book ' ' 


' * UUon ^ . 


»«• Maka a losxad aalad 


Cuttino board 




dommfifciai FgqAs 


^ Iduiititv ihtf various tvodi 


.X. Awnaiw oth^r .salads usina 


Khifa 






otsiiUd gn^ns 


yr#dm 


Oil 


Gaxnish 




... Kaow how to b^ndk 


JYapara aalad bowii 


Vinagar 


Contandnata ^ 

^^^^#a^4aa4a44Ma * 


FTELD TRIPS 




JYiDajit salad nlatai 








Btoomt aoQUilQttd with 


... AvDara oth§t tVDts of 


MaamrinfT SDOoaf 






1 dltt$T$nt typ^ qI mM ^ 


salads 


Afaastirin/i cunc 

Jill 




nitai 


dnissiii^ B§ itU to/ 


aj Maat and salads 


W#vyijn IDOOO 


WM Wli W« 




' ti$ntity and Jcoow iWian to 


b) Ch%tuUd 


Scoops 


BoH 




u$# tbffn 


0) V#gf tabJ# lahdi 






4 oflwivl WatlV 4K*Vl«f MJ* 


B# abb to oiaJct all 


djMoJdad 








typos of lalads and know 


tj Fruit 




Cora 


- 


'whan to us» th^m 


Q^FfozMn 0 




./LnDatizar 




... To makt and sdrva Mlads 


aJ Salad fUUnai lot sand*- 




Cha/ salad 




attiactivAlv 


wicfaas 




rVitnfi/n^ffAtn csla/l 




J<^otif haw tQ USB oam* 


Ml * nil 




i^iv aiaHr 




islias 


IV^n^M wariAiK safari 




iraiuOiT saiau 




<- 


rlrassinas 




i (A5$0U •aNlu 






a) Fnnch 




Pnfafo rala/f 






bj Bolted 




Afacaroniaalad 






c) M^yonn3ds$ 




Ciasar salad 






... (/sing salads ai app^ti- 




Kinds of lattuca (bibb, 






z$r, main couisa, dassait^ 




romaina, ataj 






MccompMnbn$nt 




JuU$nn$ 






... CboJbas of ass^manti 




Entree 






for motivatloa, •valuation 










and Mcqubing ot additional 




MATH 






knowl$dg0 and skUls as a 




Maasurlng 






salad malcar 

• 


• 


Fractions 








• 




• 

2 
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"EadK Food 



L JOB^TITLE: Bttv^Afajur . 

IL JOB DUTIES: 

Pt9p»nanbotbtrtagK,stq)pfytb*tx)kib«VK^ 
fttpvw ooOm, tM, bot cbocoUtt, iead tM 
Em brnxagt d2ip«BK3 if UMd 
PoarjukmiadothKliqaidsuttstttiettd 
Io^migtr,(smm,]maoaeentabmsail»d 
C3mo bmn^» <rw aad «qa(pcatot 
lisybtlp-inotimacmiujmdtd 

nLVfORKING CONDITIONS: 

Cookrum at kitebm to wodsiauwiahBum cooking ai9i 

WodcinT^Mti9^QOoSa»daim 
Subjtet to cats 

Rotatiog^iitta, days ottihoMxir worie 

17: JOBREQUmElSENTS: 
Ag9:ia 

Uidldmnquitmiiodpnridtdbyttaploymr ^ 

7. JOB CONDITIONS: 

^•ttBrtiamib7BMttipt,gtmtsp»tiua,*te. 

XI BASIC SKILLS ANiiKNOWLmXSE: I 
Qcd±,ttaBkBt;buid/SagtrdtxtKit7 
GoodbMad-«fGoaKiinMtioa 
Good amnoxy 
AbittotoUaminstivctlaaM 

Vm JOB PRACTICE: 

Sbopmdltbomatjnxptiimc* 

vm. ACADEMIC DESiANDS: 

RMdJag: AbhtomdpdaMimmi,foodliMtg,cviaaiptd^ 
iSatb: Sbx^im±eoapatMtims;zaw±9rofotmcttf9tc. 
Vnbal: Al^tobtkUq^at^miustoodb^ 
Writtm: 

f 

ADDITIONAL JOB INFORMATION: 

1) DtminntMgm: WMktod/boOdiy work 
RatMtiagsbietstoddMysoff 
StaadSag, waOdag, lifting dmiagdUtt 
GmmaUymmaadnoity 

2) Adnatagtt: Sttady, constant mploynwat opportuniOu 
Good dmct of adnncmitnt, with additioaal training 

' . Goodmnplo7Mb0n»tttsaMafm'tin30amphy90 
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3} TmniDg opportaaitim: Ontiwjob VoadooMl/tMi^ sdipob 
RiMtMumstbotdtmningsdiQqls 
AxxafklFctc9S 



IZ E7ALUATI0N: As(ktmnln$dbyt$mctt$idim 
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ERIC 



COURSE: ^torint Food Trades 
OCCUfATWN: Bevtrate Mbker. 



LEARNING GOALS 



LEARNING AcrivrriEs 



To bo awm ots^ety 
... To tnak§ a good cup at 

OOtt0O 

... To maitf kod coffM 

... To soiv M cup ot cottoo 

.*« To mko a good cup ot 

... 7b miko Hot chocoht$ 
and cocoa 

... ]b know ptop$t proco- 
dun tor making chocoIaU 
mOk 

^. To male* puad) 

... To garnisb punch bowl 

... To mairt jufcts and cut 

fruits 



... Mak$ a pot ot coft§§ 

a) Hrcolite 

b) Eisctrio percolator 

c) Bums-ainatk 

d) Drip 
•)Um 

Make load cottoo and t$a 

a) Ragular strength 

b) Double strength 

... Make a pot ot tea using 

a) Loose tea 

b) Tea bags 

Make ofd tashioaed hot 
chocolate 

a) Sweetened cocoa 

b) Unsweetened cocoa 

c) Syrup 

... Make chocoUte ndUc 
...Makepundi * ."^ 

Male* daconitfy* molds for 
punch boi^i 

... Reconstitute trosen jukes 
... Choices ot assignments tor 
motivation, evaluation, and 
tor acquiring edditionat 
knowJoUge and skills required 
ot a beverage maker 
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NO. 3 



TOOLS. EQUIPMENT 
SUPPLIES 



NEWTERMlNOlOGY 
llATII 



TEXT. WORKBOOKS 
OTHER MATERIALS 



Cottee pot 

Measuring cup 

Measuring spoon 

Cottee Cup 

Saucer 

Spoon 

Joe Cubes 

SugjU 

Cream 

Teapot 

Pot to boH water 
Large glass 
Lemon 
MUer 

Cocoa (^eetened and un- 
sweetened) 

SyrupnAoGolate 

Milk 

Cream 



VOCABULARY 
Percolater 
Drip 
SUex 
Grinds 
FUter 
Ground 
Sieve 

Stem (tube) 
Basket 
Uddome 
Steep 
Brew 
Scorch 
Skimmilk 
Evaporated milk 
Condensed milk 
Powdered rxtOk 
Sour milk 
Halt and Halt 
Hon dairy 

MATH 
Measuring, liquid, dry, 
(instant, powdered) 
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McCalls Cook Book 
First Foods Book 



Teacher Made Materials 



IL JOBDUtlES: , / 

R$ spoivd b l 0 tot w^Odng 9jad storing of toting and stmagdi±^ sOf^nnn, gU^; vnsbing 

Sci9pm,wM±§s,Tin99s,d^d§s, sorts indsudadhb^s,^^ tr$ys,pots,pins^kitdim 

Vsmsov>sinddst§rgnts 

UMfb^rwqdrmi to optrxtt didxwMsbingnsad±i§ 

Utyg$t^dIstrBmt0Si^plI$s 

copper pot^ paoiaixl uttQszIsaxd 
Miysw9fpmixnopnooa 
. Miywi^kitdim windows 
BmdUm 

Rmoimgub^g^ans 

AGtaMldt2ti9sd$p§adontb&sizsoftb0op€rstion 

Inbrg9 ixmituttonsdlsbwsA^miy only be r0qwr9d to do oa^J^^ 

EL WORKING CONDmONS: 

WoAm^ hot saod damp ^ 
Cannot &• ailargfb to^jodp ordttngvats 
Hands always W9t, subject to ojtsaixisGtatdiiss 
Work weekandslboUdgys, split sbxtts^ efmings 
Rotating dxys ott 

rr. JOBREQumsMEirrs: 

16 years ot age with wodepnadt * 
Must be able to lilt beetybedcetiotdidm 
Mvst be able to stand toe long periods ot tinae 

V. JOB CONDITIONS: / 

Detmnined by tleU tripe, guest speakers, etc. 

VL BASIC SKILLS AND KNOWLEDGE: 

None otbettimi ability to be able to get to mxk on tirneeedi day 

Vm JOBPRACnCES: 

Shop and laboratory etperienoe 

VnL ACAOmiC DEMANDS: 
Rieadinq: None 
Matb: None 

Vetbak Be able to speek and compr^mai the Englidx language 
Written: None 

ADDITIONAL JOB INFORMATION: 

1) Disadfantagesz Unpleesant working conditions 



2) Admrtagee: Fair opportunity tctpart-^dme Jobs 
EaplcfeebenetttstoetuUtiineetaployeee 
MealaHowaace 

Opport un ity to be trained tot more ddUed Job 
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2) Tniniajopportuxjitim: Ontb^job 



COURSE: Exphrirt^FoodDrwIei 
OCCVMTION: Dishwasher/ fotwasher. 



LEARNING GOALS 



LEARNING ACnVlTIES 



M. To b§ Mbk to jmfom 
tb0 dutkt of potwasbir/ 
cUsliwasb«r 

... To b0 awar» of th§ 

for strict sanitary 
ooatrob in th$ dlsb ar#a 



ERIC 



S$pmt$ dish«^ ^viT, 
glassis 

Wasb disbic and pots In 
dishwashing ma ot Idtchan 
Ratvan dishas, iflvtr trays 
utandls, ate to proper ma 
Wash pots and pans 

a) Soak 

b) Scour 

. Qiolcas ot assi^nmants 
for motiifation, av^uathn 
arui acquiring of additional 
knowladga and skOls as a 
dIshwaAar 
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NO. 4 



TOOLS, EQVIPUENT 
SUPPLIES 



NJSW TERMINOLOGY 
MATU 



TEXT. WORKBOOKS 
OTHER tIATERULS 



Dishas 

Fots 

Olassas 

Trays 

SUvar 

Cups 

Saucars 

DIsbas 

Sodaglassas 

Dater^nt 

BrUlo 

Dishrada 

SBviroontalrms 

Measuring spoon 



Datargant 

RInsa 

Soak 

Scour 

SterlUza 

MATH 
Maasurlng-Uquld, dry 



FIIMSTRIPS 
Dishwashing In a Hospital, 
TrainaxCorp. 

FIELD TRIf^ 
I.B.M. Kitchen 
Reader's Digest 
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TMit Food 

J* JOB^TITLE: Cbuzttttptrson 

IL JOB DUTIES: - * 
^ Sifm custoaMnata/oodcountir 

Sdfpliif custootn with plaot stttingy 

rate customtcf ordtn and iqmti tfaam to cook, onUy or & wrftmy 
Stnnaf ottfftT 

JUif pttpart sfaort oidan oo gtm, makt coffat, aiacb, staxiwidm 

May prtpm soft (Uaks,mMk9 ant ±^ 

Majrcdt diets aodpiw 

JMv^nft* cfatcfc^ acoapt p^yi^a^ iw» 

Kamovac soibd diiiiaa • 

oountar daan; wodc araa and aqu^maat asweU 
Majsw^pOoan^ 
May wash or bus dUm 
' ^^MxyahomiSl candy, dgu^^ 

* 

UL WORKING CONDITIONS: 

Stand inwaxmfbxmdd conditions in sp&a of mxtiUdon ^ 

^WoikwadarbotfyprBssmduzingmaalbotxts 

Must mo f npidfy most of tlua tixoa* 

Wodi:wHkmsdsfhdlidjaysi9m^ 

Rotating days oft 

' 17. JOB REQUIREMENTS:' ^ 

16y9mofag^wi&woxkpatmit , 

V. JOBCONDmONS: 

DaUnninfid iyflaidtr^ gBartapaakaw, ate 

VL BASIC SKILLS AND KNOWLEDGE: 
\ Intartst in food prapantion 

Dasit9tosagv9otims 
Cbanga making ability 
Qtiidc and aftJelmt; good manual daxtarity 

Bask food pnpaxationskins *^ ^ ' ^ 

Vn; JOB PRACTICE: 
^ Shop and laixxatOTyaxpkianoa 

Vm. ACADEMIC DEMANDS: . . * ' 

Raading: Aitotoxaadandconyarafcaodin^ 
Matix: Abia to patfom basic math ^nputations 

Raeognizattumbarsforvnitingonsalasebadcs 

Abl0tomak0(±ang9 
VatbU: Abla to undmstand co^tkars and custooms and ba undarstood by tbam 

ConmmnicatiGa batwaanlcountarparson and cook assantial 
yfrittan: AblBtowritasalascbacks^tbatcustomaaandco^wo^ 

ADDITIONAL JOB OfFORMATION: 

1) DiMminntag$g: Routiagsbitts, vnikiagbolkUTs/tnidpa/gte, 
Hot, sa^ woddofj cooditiom cTT 
Otttttxaextotwatkiagbovas f"" 



^ ADDJll^OlTALJOBmFORUATIO. 




Conitinl^^dmMnd for wodctnr 

_ ^&iQ«Qt5forAiIItfEn#i^|l^^ 
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^ 9 Rifrrftyopportimftftsr Onth«'/o& 7ocatibaa[Sc&ooIf 
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•r , 
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I) 



fhdm Food 



L JOB TITLE: Short OttkrCook 

JOB330TIESt 

iShZ^i^, brail or ^ttam /bods 1 

?npmuadwidtm 

ftiptrtfoods totiiMrrid dx^^ 
S^mmmlMtojmtroas^comtmt ^ 

Ordttfood^ 

K$tpwoiking.minmtmdotd§d7 

BL WORKING CONDITIONS: ^ 
WcxkfdoM or wftfr oditcr is kitdi$notsmMU^Tm 
B0Sttbi$cttopotsS3nityotbtmuaiuiaits 
Wbric arMi is oAtn iiot aod anofcy 

Bt Am of apparint sim diMst 
Bt ifalt to stand afl di7 

Havv Mt us» of aa», iumdsand iJo^n 
Hart good ysfop and bmriof (nctrnd or ccp'e ce^J j 
5» to mofitabout quiddy &t a sntS am 
Hifv a icita jtxm of tast» and smtZI 
. SpMic^DiadaodwiftvEDgiisb 
Him had i to 3 jsostfas of oa-ttotA'b 
B»^Jitft78y«a»ofagt * 
Obtain spiciBc axptiiiaot 

V. JOB CONDITIONS: 

VL BASIC SKILLS AND KNOVfLEDGE: 

B9futV3d9eaunt9iatikiDff^dccmp^ 

B* abk to work uadar pMsar» 

Ba abit to pqr attaotfoa to dttaiZr 

Ba iviOfag^ to ircdr wftb and ar^^ 

Bt wilUogto vrodt 0^ 

BaablttodvaiiiMworfcjapicQr ^ 

Moma ibsmaiad bands xapid^aiid accun^^^ 

Raroambar a Iii^a mimbar of ofdeii dur% iuncA 

Laais tfatccyaad t$dmiqim Gtfoodpnpmtion . . 

f^orfc to pmolbad standards 

viz: JOBPRAcnaS: 

Sb<^ and liJxuatoiy «xp$riKu» 
VOL ACADEMIC DEMANDS: 



Mitb: AU»tomik»<±aBg»,WTit9sal9i(^wGks 



V^ib^h Abh tocoamnmiat9 with cmtoams aod oo^worksn 
. .Wrzttio: iUit to wzftt ab^dwds 

ADDITIONAL JOB DiFOltUATION: 

1) DbadnntMgm: LiadtMd adyanonMnt oppcrtmMut' 

Subject to bum ioiaxts 

2) AdnatMgn: Muls,unifoaaSfkwadtyptOfid§d 
PiMbclidMysMDdsiGklmf 

Tnbimgoppottmitks: On tim job Voatioial Schools 
iX EVALUATION: As ckurxain^d by t$9m cttudms 
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' COURSE: Exmfbig Food Trades 



OCCUMTJON: Counter FersonlShort Order Cook , 



Learning GOALS 



LEARNING AcnvrriEs 



To b0con}^ tuniliar witit 
workis}g conditkms, ddUs and 
phydcal rBqidreinents of a 
oomtT worker 
... To know how to set a 
Ubk 

... To be abie to prepare all 
menu items 

... To learn bow to take an 
order, tally check and make 
change. 



ERIC 



... fiake and serve saruiwkdies ^ 
salads, bev§rages 
... Cut cakes and pies 
... Cook hamburgers, hot dogs 
eggs, pancakes, and trench 
tried, grilled cheese, bacon 
... Place place mat, sUvsr* 
ware, cup, plate in front of 
customer 

Take orders from customer 
... Add dieck and make 
diange 

... Total orders on cash re* 
gister 

... Make change using *'count- 

ing back'* method 

... Write up orders 

... Make rnalted mild and mUk 

shakes 

... Serve food across counter 
... Prepare Breaktast meats 

a) Sausage 

b) Bacon 

c) Ham 

... Prepare potatoes 

a) Hash brown 

b) Home tries 
... Prepare eggs 

a) Fried 

b) Poached 

c) Scrambled 

d) Omelef 

... Prepare Breads 

a) Pancakes 

b) Wattles 

o) French Toast 

d) Toast 

e) Mutnns 
OEngUsh Muffins 

... Prepare Cereals 

a) Hot 

b) Cold 

... Prepare Juices * 
Orange, grape, gr^petruit, etc 



NO. S 



TOOLS. EQUIPMENT 
* SVPfUES 



NEWTERtUNOLOGY 
UATU 



TEXT. mRKBOOKS 
OTHER hlATERULS 



Bread 

Sandwiditniingi 

Salad ingredients 

Coffee 

Cake 

Pies 

Eggs 

Pancake batter 

Hot dogs 

Hamburgers 

Place mats 

Kidves 

Forks 

Spoons 

Plates 

Bowls 

Cups 

Saucers 

Cash register 

Sales slips 

Menus 

Spatula 



MATH' 

Addition 
Multiplication ' 
"Counting back" method 

VOCABULARY - 
a la mode 
souffle 



Food Preparation, 
McGraw, Hiti 
Mathematics in Living 
Pruett Press 

Portessional Restaurent • 
Service, McGraw Hill 

Mathematics tor Employment 
Matex 

Cortmiercial Foods 
Mathematics, Rutgers 
Utdversity 

FIELD TRIPS 
McDonalds 
Friendly's 
Jack'in-th'eSox 

Teacher^ and student made 
materials " * 
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COURSE: ExplortHR Food Trades 
OCCUPATION: Counter Person/Shori Order cook 



LEARNING GOALS LEARNING ACnmiES 

... Chokez of d^ssignments for 
motivition, tvaiuation, and 
acquiring of additional know- 
kdgo and skOls of th« Count- 
$r paison/short order cook 
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NO. 5 (Q)ntlnued) 



TOOLS, EQVIPJdENT 
SVPPUES 



NEW TERMINOLOGY 
MATH 



TEXT, WORKBOOKS 
OTHER MATERIALS 
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Tad»: .Food 



L JOB TITLE: Cisbitr 

K JOB DUTIES: 

Compku bins, itmmzKi lists, tidc9ts mHating amount duM 

Mai» dzazlgv, cub di§da aod issu# fcmpts to customts 

Record aawimtj xtctrrfd aod and 

i?#ad. aod rtconi tocaZj on curf rtgist^ 

<SmcaAT$tt2Dds^issu0crmiitslips. 

Opmt0tiek9t<Jisp$astagimdiixm ' ' 

S^CMDdy,gumiodGijmtt9s 
. bst39tndinj5t3mps^vmpp9dc^^ 
i PT9pmcssb^(±§i±s for deposits 

Pr9pms9l$stMxnpoits, pay mfelopetMni charge 

EL WORKJHG CONDITIONS: ^ 
Woik iodooa vid irotmd otbms 
Vodcxmy be perfonned in snan booths crexudosixni3^ 

Be exposed to mixtions in tempentm itwotk station^is near entnnce of establidmeat 

17. JOB REQUIREMENTS: 

More arms, bands and Hngeaqtuddy and ibcxntel^ 
Follow instuctions and establidied procedure 
P^y attention to details and aroiddetical mors 

pre-employment examination in antbmetia agrf g/^rfai; Hr^y 
Cosnplete on^e-job training of 1 to 2 weeks 
Tacttvd and courteous to ctatomers 
Able to work imder pressure 
Accuracy 

Follow routtw practices and do repetitious work 
Bebondable 

V. JOB CONDITIONS: 

Determined by Beld trips, guest speakers, etc. 

VL BASIC SKILLS AMD KNOVfLEDGE: 

Knowledge of cash register, operation^knowiedge otother machines desirable 

Legible handwriting 

Dexterity in setting up menu board 

VH JOB PRACTICE: 

Shop and laboratory expKiuice 

Vm. ACADEMIC DEMANDS: 

Reading: Be able to reed sales slips and menus 
Math: Proficient in basic arithmetic 
^ Operate casb register, make change 

Verbal: Be able to communicate with customers and othar employees 
.Written: Wtitechargeslfysand tally daily receipts 
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ADOmONALJOB INFORMATION: 

1) DtsidmxtMgm: May iatt to work wMdtnds, boUdzysindsmdngs. 

2) AdjtnUgK: Employmmtisywir^roaxxt 
Put-tim wodc nay bt aniZibIt 

3) Tnadog ^portuxdtim: Ontimjob 
DL EVALUATION: Asd9tmninmibrtmmcftmcbKS 



m 

J 



I 



9 
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COURSE: ExBhriite Food nodes 



OCCUPATION: JMkL 
LEARNING GOALS 


LEARNING ACTIVITIES 


TOOLS, EQUIfMENT 
SUPPLIES 


NO. 6 

„ NEW TERMINOLOGY 
UATIl 


rfJfZ; WORKBOOKS 
OTHER MATERIALS 


" — r J -— 

To u§ ^wan of workitig 


1 rr Z tZ II 

... U5$ casn ngtSt9C to Uuiy 


basn tegat^t 


Amounting oaoK 


■ — J 

Commetdal Foods ^ 


conditions, skills and xcqidii* 


saks chdda and add tax. 


Saws slips, ncelpt 


dieoks 


Mat/iematics, nutgeis 


m0nts oijob 


Afalct cban^t usin^ "count* 


Money 


oaits tax 


LTn/versity 


io Mcomt tiinwit witli 


Uig DUCK W$ta0Q 


A00wtr tap# 


Qreoit cara 




th$ csuh register 


uptn up caxa roQistw 


Dttall tape 


otartin^BanK 


Matiiematics in Ldvmg 


To bo abJo to malct c/unpt 


with chanjjt /und _ 


Uoney box 




Pniett Press 


and issu0 r9celpts 


Qost out cwi rtgmtr 


Crsdit card machine 


Clearing 


Target Series, Mafex 




iv/th proof of cash 


Tax rate table 


Money denominations 






... Fr$pu$ in$im board 




Basic math 


TRANSPARENCIES 




... Choio$s of MMsignMnts tot 






Credit card and sales slips, 




motivation, #iraiuat/on and 






Teacher Made • . 




acQuir^ng additional know- 










l$dg$ and skills as a cashi$r 






FIELD TRIPS 






* 




CharUe's K'Ranch " 






< 


1 


Grandma*sPie5 




T 






' Teadher Made Materials 


s 






9 

V 
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TtddM: Food 



L JOB^TITLE: Qustl^odk 

m JOB'DUTIES: 

Rfwpontfhft for pnpantion juxi S9rvic9 otaU too^ 
A«9oasb/« to restaunmt izunagor 

Itayplm zn§am 9nd ooDsiunptioa estiz»t«f; order n§c9ssuy stxpplks 
MAytx$bxcocks 

Knowmdxjobintb^kitdim 

UL WORKING CONDITIONS: 

UsmUy in w^H-Ugbt^d, well •qaip^d, rmtibttdd kxtdieos 
Usvalfyb^oBSc9 0tditdcotbisom 
Dtjzingcookiiig aod serrixigtixm Mt^^ 
Prom to bms md cuts 

Uader pnssun at pMk samg thms; must be abh to cope with tiziergencf cs 
May wodc boUdiys/rotaiting shifts ini d^ys off 
Must stand toe long periods of time 

IV. JOB REQUIREMENTS: 

ExiMimo9aigbtb0atactor 
PossSbk union mmnbmbip 

V. JOB CONDITIONS: 

Detmninad byCeld trips, gtmt speakars, etc * 

VI BASICSKILLSANDKNOWLEtXJE: 
Intsrast intood preparation 
CruOf talmxts 
ExG^lentxnmnory 

Good aanval dexterity, band-eye coozdihation 
Business ddlisbelptul 

Vm JOB PRACTICE: ' 

' Shop and laboratory experienoe 

vm ACADEMIC DEMANDS: 

Reading: Mm be able to reed recipes, menus, etc 
Math: MvstbeproBdent 
Verbal: Mm be able to communicafe with employees 
Writterv Mm be able to write out recipes 

ADDITIONAL JOB INFORMATigif: 

1) Disadfantages: Kitdien is hot and noisy 
Mm stand tot long periods of time 
Rotating siiifts ^ - 

2) Adrantages: High pay 

2) Training opportunities: On the job Vocsttional^Sdiqd^ 
RasUurant/ hotel training schools ^k)3 

DC EVALUATION: As determined by team of teachers , 



COURSE: Exploring Food Trades. 
OCCUPATION: Cook/Chef 

LEARNING GOALS 



LEARNING ACTIVITIES 



TOOLS. EQUIPMENT 
SWfUES 



NO. 7 

NEWTERhilNOLOGY 
UATH 



TEXT. WORKBOOKS 
OTHER MATERIALS 



... Tofknow how to prepif 

v9ii$Ubles and fruits 

^. To know how to piepm 

... To know how to sUc9 
m$ats 

... B0 famUUrwlth s^^onlngs 
misphes 

... £• abte to imdkntmi 
nclp* t^rms 

... To know saf$ty and 
sanitary jruln 

... To bacom /aniiUar with 

working conditions 

... C7nd«rsUnd skiiff and phy- 

skal requirements 

... Bi abl» to gamj^M 

effectively 

... B« thoroughiy acquainted 
with all /obs in tii« kitchen 
... 0* abl9 to order supplies 
... 05 abb to price portions 
... Ba^c knowledge of meal 
planning 

... Be able to delegate jobs 
... Be able to develop new 
recipefi 
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... Cook various vegetables 
a)Boil • 
bj Fjy>saute' 

c) Cream or other sauces 

d) Bake 

e) Casseroles 

... Use sphes, seasonings and 
flavoririg 

... Cook and prepare fruits 
for salads and meat accom- 
paniments 

a) Roast4)ak9 

b) Fry 

c) Boil 

d) Casseroles 

e) Gravies 

... Cook pasta% rke, pota- 
toes 

... Prepare sauces 

... Cook eggn 

a) Om»Utes 

b) Fry 

c) Boil 

d) Scramble 

e) Souffle' 

f) Custard 

g) Poach 

... See learrdng activities for 
aUjobs ^ 

... Order supplies for food to 
be served • 
... Frice food portions and 
recipe costs 
... Plan menus 
... Plan work for others 
... view films and filmstrips, 
discuss, and write aw eval- 
uation 

... Choices of assignmenU for 
motivation, evaluation and 
acquiring additional skills and 
knowledge as a chef 



All tods, equipment and 
supplies found hi a kitdien 



VOCABULARY 

Saute* 
Cream 

All types of spkes and 
s$a5onings^ 
BroU 
Grm 
Sauce 
Whip 
Mix 
Mend 
Simmer 
Boa 
Roux 
Deglazo 
Crepe 
Croquette 
Crouton 
Falmbe, 
Oratin 
Kabob 
Marinate 

MATH 
Multiplication ' 
Division 
Fracti<xis 

Controlled proportions 
Weights, measure, quantity 
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Food/orE/fty 

MealPlanxdng, - 
Bennett Co. 
McCalls Cook Book 

Our Second Foods Book 
Rutgers University 
Joy of Cooking 

Food Preparation 

McGrawHm . 

Professional Kest^4trant 

Service 

McGrawHiU 

Our First Foods Book- 

Rutgers University 

Being a Food Service Worker, 

Hospital, Research Sc Ed. 

Trust 

FILMSTRIPS 
Convenience Cooking 
Mealthne Can Be Magic 
Mix and Match for Good 
Meals 

Identification of Kinds of 
Meat 

Organizing and Preparing 
Meals 

Serving Meals Attractively 
Storing Food, McGraw Hill 

FILMS 
Profluble Port 
Selection 

Home Sweet Home Style 

The Hew Port 

1001 Pineapples 

The Romance ot Cheese 

Fresh Chilled Sunshine 

R.S.V.P. 

Macaroni Menu Magh 
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COURSE: Eeohrine Pood Trades 
OCCVfAnON: CooklCheftOiMbmedi 



LEARNING GOALS 



LEARNING ACTIYITIES 
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NO. 7 (Continued) 



TOOLS, EQUIPMENT 
SUfPUES 



NEW TERMINOLOGY 
MATH 



TEXT. WORKBOOKS 
OTHER MATERIALS 



Sehcting and Preparing Beet 

Now is the Time 

Citrus in Motion 

The Arts and Secrets ot 

Chinese Cookery 

The Kitchen Keyboard 

Food foe Thought 

Rajah ot Apices 

Wondertul V/orld of Fiavor 

FILM LOOP 
Cooks & Chefs, Encyclope- 
dia Britannica 

FIELD TRIPS 
I.BM Kitchen 
Reader's Digest 
Silver Moon Resterant 

Teacher Made Materials 



i)7 



TndMZ >ood 

I JOB.TITLE: Staamtabit n^orto/CaAuria Wod:9t 

H JOB DUTIES: 

fttpw ail iiot fatrtwjw, iigj^ 

PotjrJtxicmuxiotbttUqaidsasiDStTuetmi 
Ihsort ^ogar, otam, itoon coiitaib^ 
CSm btmigv am aad :«quq»mBt 
AEiQr ia othar arMff ak ziMdid 
May is pantry ma as iSMdad 

HL WORKINC CONDITIONS: 

WUZ iig&tad, vwitiZatad trodc azva 
. CbcltramofJdtcbcntoirQricia 
St^ndiag, bmdJng, litting 
Work in z^Mtif^ Gonen§d in^ 
Subject U> cuts and burns 
Routing ddtts, dsys off;bolidiy woric 

rr. JOBREQUnmSENTS: 

No €xp§ii§no9 n§Bd9d 

V. JOB CONDITIONS: 

Datrafnad by tMd tnps, gtmt spaakan^ ata 

VI, BASIC SKILLS ANLiKNOWLEDGE: 

Qvdck afiBdant; hmd/Sag$r dextmtr 

Hiod'^y9 GootdlnMtion 

Goodmrnnory 

Abk to follow instractioa 

VU. JOB PRACTICE: 

Shop 9nd iMboratoryxpmtacB 

Vm ACADEMIC DEMANDS: 

^ Rudintp Abl0tor99dprMt9dnamxUffoodUstSfG9nixap»daig$ti^ ^ 

Matb: Simpla natb cQQ^utatioa^ numbar of sUcaa of bmd, msnbar otsv^widm sdd 
VardaZ:^ >lbla to ba adaguata^r undfRtood by co-worfcaoi 
Worido^imowlad^ of Ea^Osb 40 iostn^^ 

WWttaa; 

ADDITIONAL JOB INFORMATION: 

1) Disadrwatigt: Uhuily mora dainaiidtban Jobs am2ab/a 

2; Advantagat: (k)od •ntry Job for a yovng person in tb0 food pr9pmtiontr2td0 
3) Training opportunitiH: Ontb§Job 
DC EVALUATION: Asdstmninmi by tndims ^ 258 



COURSE: Exploring Food Trades 

nCCUPATIOKf Cafeteria WorlcerlSuamtabh Worker ^ ^ 




NO. S 


« 


^ LEARNING GOALS 


LEARNING ACTIVITIES 


TOOLS. EQUIPMENT 
SUPfUES 


NEW TERMINOLOGY 
MATH 


TEXT, WORKBOOKS 
OTHER MA TERIA U: 


... To iaiow the physical 
^ requiiennnts and skilb need- 
ed to work a t a steamtable 
^. To iaiow the working 
conditions of a steamtable 
worker^ • 

... To be able to prepare 
hot beverage 

To know how to serve 
equal r>ortions 

... To know bow to set 
up and clean up a cafe* 
terialine 

... To be able to prepare 
selected cafeteria foods 


... Portion foods to be served 

a) Count 

b) Cutting into equal size, 
o) Use of scoop 

jd) Use of scale 

Jm) Use of measuring cups 

Setting up steamtable 

Qe^aiing up area 
.s. Choices of assignments for 
motivaticm, evaluation and 
acquMng of additional know- 
ledge and skills of the cafe* 
teria worker 


Measuring equipment 

Spoons 

Cups 

Udle 

Scoop 

Scale 

Knife 

Cutting board 
Plates 
Dishes 
Foods 

Soups ^ 

Meats \ 

Vegetables 

FruiU 


VOCABUUiRY 
^ Scoop ^ • 
Ladle 

Cutting board 

MATH 

Counting 
Dividing _ 


Food Service, 
John W. Stokes 
Professional Restaurant Ser- 
vice ^ 
McGrawHiU 
Commerdal Foods 
Mathematics, Rutgers Univer- 
sity 

Being a Food Service Worker 
Hospital Research and Educa- 
tional Trust 

FIELD TRIPS 
Kitchawan I.B.M. 
Cafeteria 




4 


• 




Teacher Made Material 


4 

f 


• 

25 '3 
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ftadt; Food 



L JOB TITLE: W^/Waitxess. 

IL JOB DUTIES: 

WdtscnjMtroiu^Ublnorbcotbs 
Taiw ord« nrtai^r or mitas out itimr^ 
MMyaMk9 suggestions ngmSagfoodf wine and liquet 
Sets tabhfStms food indrmnormdMm - 
^^f<xavidbefmg9stnm kitchen to dining ro^ 
Maypeepaeseledsand dressings, may am, bone, nembe', etc 
Coaputescbed^otbia for food sened 

MtrecoeptpeyttmneiKlmMkediMngeorget(±engetromcasb^ 
^<^V3dzemstigetbo9H,caadinientGontdneese^ 
Mmt be required to reSefeetcoaater 
Her woA on room senke in hotels 

HL WORKING CONDITIONS: 

Pressure during usual meal hours 

Oa mtaitf standing and walking, offn in congested areas 

In resorts, may have to^eepindoraiUxiesaixi work 7dsysa week 

IV. JOB REQUIREMENTS: 

^^^P^rience as bus boy or bus girl or waiting on tables bu^ 
School dining ban experimux is acceptable ti resort hotels 

^cperimce and Joca/ references are usually required hi year-rouod hotels and in resUurants 
Must be at least 18 years old where alcoholic bmrages are serred 
Mey bare to profide own uniforms 
Good grooming is important 

ShouMb0 tactful, alert, courteous, and abk to deal with pemle 
Must be able to tm orders Gorrecdy 

Knowledge of simple arithmetic is required 

Must be able ^ read, write and uadeestarklEngli^ 

V. JOB CONDITIONS:, 

Determined by Held tripe, guest seekers, ^ 

VL BAJicSKILLS AND KNOV/LEDGE: ^ 

J^cm bow to s^tabks, serve food; prepare salads and a^ them; compute checks 
Sometines make change 

Vn. JOB PRACTICE:^ 

Shop and laboratay experience 

Vm ACADEmC DEMANDS: 

Reading: Be able to remi menus 

Matix: Be able to make diange, compute sales tax * 

Verbal: Be able td communkaite with custoams and other employees 

wnttem Must be able ta write orders, charge slips 

ADDITIONAL JOB INFORMATION: 

1) Disadwxtages: Must be able to stand for long periods of tim0 

2) Adnnteges: Meals may be provided plus tips 

2) Ttammg opportunities: On the Job Vocational Schools 
DL EVALUATION: Asdetenninedby team of teachers 
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COURSE: Exphriiif;Food Trades 
OCCUPATIONr WaUerlWaitrea /Busboy/Busiirl) 



LEARNING GOALS 



LEARNING ACTIVJTIES 



... To b« abU to perform 
th« duties of wiiterfwBiUess 
To become f^mUUr with 
the working conditions 
... To be Me to deal with 
customers, politely and in a 
mature manner 



... Practice setting tables 
... Practice taking orders 

(written end verbai) 

Practice writing and tally- 
ing saies slips 
... Practice serving food 
... Practke spelling menu 
terms 

... Serve customers 

^. Clear table after entree 

and before dessert 

... Practice Ming water glass 

... Practice stackbig, removing 

and bringing soiled dishes 

to dishwashing area 

... Practice cleaning Uble 

before waitress brings dessert 

... diotces of a^gxmients 

for motivation, evaluaticm, 

and acquiring of additior^ 

skills and knowledge in these 

occupations 

... View fQm and fUmstrips, 
discuss and ^complete' ditto 
sheet questions or write an 
evaluation 
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NO. 9 



TOOLS. EQCiPMENT 
SUPPUES 



Place mats 

Knives 
Forks 
Spoons 
Plates 
Cups 
.Saucers 
Meriu 

Condiments 
Trays 

Sales books 

Napkins 

Glasses 



NEW TERMINOLOGY 
MATH 



Condiments^ 
A la carte 
Carte du Jour 
Entree 

Horsd'oeuvres 
Mixed grill 
Smorgasbord 
Table d'hote 
menu 



See Cashier 



MATH 
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TEXT, WORKBOOKS 
OTHER MATERIALS 



Professional Restaurant Ser* 
vice, McGraw Hill 
Mathematics For Employ- 
ment, Mafex 
Busboy Training Book, 
Restaurant Hotel Aids 

FILMSTRIPS ' 
Serve 'Em Right 
anderella's Three Sisters 
Draining Program 
Fast Food Service 

FILM LOOPS 
Waiter/Waitress, 
Encyclopedia Britannica 

FIELD TRIPS 
Charlie's K-Ranch 
Friendly's 
Joy Luck 
MayWah 
Grandma's Pies 

FILMSTRIPS & RECORDS 
Six Keys to Seing a Better 
Waitress 

Restaurant-Hotel Aids 

Six Keys to being a Better 

Waiter, , 

Restai{rarii'Hotel Aids 
Jack and The Beanplate 
Restaurant-Hotel Aids 
WaU the Willing Waiter, 
Restaurant-Hotel Aids 



Teacher Made Materiab 



nacte: Food 

L JOBTTTLE: Bafcar . 

H - JOB DUTIES: 

R t^ofisb/t for miking ill jMst products, akis and pastrits 
' Ri^KosUbi tor tndrt bakuy ±op; npoosibli to tb§ mtmant mnugir 
Bikmbtwmis, rolls MxxioAirywt products 
Pnpu9Siodb9k9scookks,aik$iioip$stri»s 
dki dicontiag 

0r^a^c$ssu7si:gpplimforbisop9ntion 
R^fpoasibkfotiabik9ryd0psrtnm^ 
&ip$rnsmiDdtniasmxq)loy9m 
. Uiycemumwndpm 

UL WORKING CONDITIONS: 

Works xasipinttput of kitcbm 

Omn, wa-S^fd^ yrma^matikM am bu^miy-b^hotduriog biking 
Standing, jtoopfog, lUting bmnv pins irui^tnys 

Wod^ diy gmnlly bigins biton dawn, if ntiiunnt/botil opintion Mrm boamaadi^products at 
bmktKtmnLSbiftdimiodsiidkr'indiidxy * 
Miy work routing ddfts,dijsoir;boadiys, wtdcaad woric 

IV. JOB REQUIREMENTS: 

ISyarsofagitobigintniningotippnnticisbip * 
May bi nqdrBd to b^oxtg to a union 

V. JOB CONDITIONS: 

Ditnainidbyilild trips, guist spaksrSy itc 

VL BASIC SKILLS AND KNOWLEDGE: 

SiomistbosinqvirBdfordiif 
BisiaoookixigskSls,tmnt,nwtbods 

Vm JOB PRACTICE: * - 

Shop and hboatory «xp«rkaa» 

vm. ACADEMIC DEMANDS: 

R0miSag: Armg» mdiaq abHity; abhtonadand •nttrpnt xicqsm, mtnm, tnd« JoimuJs, cost sbnts. 
inventory jiMtts 

Math: Arrng* math ability; abk to eomputt costs, supplits OMdtd, qaaatity dry and Uquid am- 

suttomtsaad vni^tts 
Vtxbat Abl»tob9tadnitoodbyworkm,^tytommpnbm»iamiagusias^ 

ADDmONAL JOB INFORMATION:. 

1) Disadvaat^ Wa^undjbolidtywoik 

Rotatiog ±ittsidxys att; Oat ifafft would jbagin bttcn dam 
Staadiog, waOdag'mtiog 

Gtmallywaxjn,y9asty,s9mtodoninspit»otnnti]atioa 

t 

2) Adnntiga: Sti^,conMtintdmnindforskillidb^irs 
Cbinc0 for adtmcmtnt widx incnmd «3QMritnc» and sicgs 
Goodmoployi4bmSats 

3) Tniningopportunitim: On tb0 job Voationil/tndi schools 
RistMunnt/botil sdiools 

Airoidtorcm 
Appnrxdouixtp prognm 

IX^ EVALUATION: Am diimninmi by tarn of tacbms 
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nadf : Food 4 
I JOB TITLE: Bskefs H$lpv 

n. JOBDUTIES: . , . . . 

FoUami^ar's instracdoas/otdm 
M99sar9singndi$nts 
ftvpam m ct uir y ingndieats 
Unis, qntsmadpnpms biking utsash 
Mbm,stts^kn9^qmntit9Sotdou^9tG. 
Usts tiDMr or watcb to dim bikinq 
Pnpumd^ooatinteostings 
Anfts io ptntr7 am » 23e«dtd 

nL WORKING CONDmONS: 

IV: JOB REQUIREMENTS: 
* Jdyvanofagt 

B^ibl^totcJlowdinctionsotbakBr ^ 

V. JOB CONDITIONS: 

Iktmainmi by field trips, guest spedcers^ etc* 

VL BASIC SKILLS AND KNOWLEDGE: 
Same as those tor baker 

VIL JOB PRACTICE: 

Shop and laboratory expezhDoe 

VUL ACADEMIC DEMANDS: 

Reading: Able to resdredpeSf food padages^baktigsixppUes and instr^ 
^ Math: Basic dolls requied as bet^s helper 

Mvstbeebletocountconsecutifely 
Verbal: Able to be vmderstood by fellow workers 
Must be ebk to understand managm 

Written: 

ADDITIONAL JOB INFORMATION: 

1) ,Dis^79ntages: Same as baker 

2) Admtages: Same as baker ^ 

3) Training opportunities: Sameasbaker 
IS EVALUATION: As determined by team at teadiers 
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COURSE rExptortuz Food Dradc^ 
OCCUfA nON: Baker and BaktrlsUeluer 



LEARNING GOALS 



LEARNING ACTIVITIES 



... Id§ntUy vidaus typ0s 

otbikedgoods 

... Know th$ir diffenncts 

isid slmilariti$s 

... B# awm of tha ixnpor- 

Unoes ot saf« work habits, 

handUng 0quipmdnt 

... B« awar9 ot im- 

poiUnc$ of proper sardu- 

thn 

... fi# abk to interpret 
a i«dfp« and understand 
* th^ terminology 

Know- the skills and 
pbysicil requirements heed- 
id to be a baker 
... Be aware of the woridng 
conditions 

... Be able t6 apply for a 
job 
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Bake cakes 

a) One egg cakos ^ 

b) Two egg cakes 

c) sponge 

d) Angel 

e) Pourui 

t) Sphe cakes 
g) Fruit cakes 

b) JeUy rolls 

^ i) Ice cream cak0s 
^ j) Cupcakes 
Bake Breads 

a) yeast breads 

. b) sweet yeest bread 

c) rolls 

d) pastries 

e) yeast batter breads 
Bake cokies 

. a) drop 

b) sugar 

c) roUed 

d) pressed 

e) filled 

t) refrigerator 
Make a pie crust 

a) bAed single or double 

b) refrigerated 
Prepare pie fHUngs 

a) cooked 

b) no bake 

c) cream 

d) refrigerated 

Make various types ot quick 
breads 

a) muffins 

b) biscuiU 

c) popovers 

d) pancakes 

e) tea breads 

f) doughnuts 
Measuring Ifqukl and dry 
ingredients 

following instructhns given 
in a particular recipe 
Prepare pans 

Prepare fillings, cooked and 
uncooked 

Prepare ^frosting and Idngs 



NO. 10 



TOOLS. EQUIPMENT 



NEW TERMINOLOGY 
MATH 



TEXT. WOI^BOOKS 
OTHER MATERIALS 
McCiaUs Cook Book 



Measuring utensils 
Bowl 

Mixing spoons 
SUter 
Vfax paper 

Hand and electric mixers 

Baking'pans 

Rubber scrapers 

Scale 

Cake racks . 
Cake taster 
Cupcake pans 

Flour 

Baking powder 

Baking soda 

Eggs 

Milk 

Sugar 

Shortening 

Salt 

Flavorings 

Spices 

Fruits 

Saucepan 

RoUbigpin 

pastry doth 

Pastry bag 

Thermometer 

Yeast 

Water 

Pastry blei}der 
Cookie press 
CooJcla cutters 
Cookie sheets 
Huts 

Chocolate bits 
Pie pans 
Loaf pans 
Muffin tins 



VOCABULARY 

Mix 

Stir 

Beat 

Bler^ 

Cream 

Cake Tester 

Thermostat 

Confectioner's sugar 

Knead 

Proof 

Gluten 

Yeast 

Fold 

Cut in 

SUt 

Stir 

Carmelize 
Roll out 
Scald 
Trim 
Prick 

Tea breads 



MATH 



Measure 

Fractions 



Elementary Baking, 
McGrawHiU 
Joy of Cooking 
Commercial Foods 
Mathematics 
Rutgers University 
Our Second Foods Book 
Rutgers University 

Cake and Food Decorating 
Yearbook 
Wilton Enterprises 
Food Preparati<m 
McGrawHiU 

FILMSTRIPS 
Beautiful Cakes 
Fun with Frostings 
Flair with Frostings 8c Des- 
serts 

Convenient Creations 

Breads You Bake with Yeast 

Cookie Wis6 

EasyasPie 

Biscuits 

Batter Breads 

Muffin Making 

FILMS 
The Art of Cake Making 
Wohderland ofSread " 
As American As Appl^ ^ie 

FIELD TRIPS 
Luna Bakeries 
Carvel 

IBM Kitchdh 
Arnold Bakeries • 
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OCCVPATION: Baker aiid Baker's Helper 




NO. JO Continued 




LEARNING GOALS 


LEARNING ACTIVITIES 


TOOLS. EQUIPMENT 
SUPPLIES 


NEW TERMINOLOGY 
MATU 


TEXT, WORKBOOKS 
OTHER MATERULS 


A. 


I Crwn 
Z Buu«r 

h) Cookod 
I Fudge 
2. Cooked white 
S. Boaed ^ 
o)OUze 
PtepAre puff pastry end 
trnnovers 

View ^bmtxips, discuss end 
complete teacher made dit- 
to sheets 

Choices ot assignmeatM for 
motivation, eviJuation, end 
acquiring of additional 
knowledge and procedures 
of Baker ♦ 




t 

u 


9 


* 

• 


J 


- 


* 

• 


t 






> 
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Tndb: food 



L JOBJmLE: KitcbmH$ljm 

IL^JOBJDUTIES: \ 

Assbts in tb^jpnpmtion vai cooJrfog ot toodsinhxg^ quMntitminpuMctOa^ 
' Abrbtaaltorfcmalt v 

Gitfa«r tiigndl^nts^^qoipam^ opm cans and padagts 

Vatcb, jtir cooktxg food; tim^ foods dmixig pnpmtioa tim^r or dock 

Stor9€t Adf9diiim, cooking utKxsils,silr9r 

Jf QP |Ioo»; dMn tgy bTMlea^v, ipiOs 

iiOr Jim as a rtlkf ptTMo 

Mar ixiate wxiirjpte aad wrap food 

Ma/isai^xBaiwdasMrtar * 

nLWORIONQ CONDITIONS: 

UsvaUyin w$U^t9s, w^^^qaip^d, rmxtiktmi kftchto 
I^utmgcookftigaiidMrrmgtfmaJdtditt • 
Wbciearpcoorto burmaad cotr^ T 
^ . WoitariraiteuDdarpraamrt at peak of smbgt^ 

Wbdcrotat^i^siitfts and days ott;zx3MywodcbolidAys 
St9aiiaq,w9}kiag,Uftiagduragmx^ 

IV. JOB REQUIREMENTS: 

ISyuaot^ 

GmmJIfwoAmsoimMntiotltitcb^ 

V, JOB CONDITIONS: 

D«iraiD«i Igr Add tripa^ gu« 

VL BASICSKILLS AND KNOWLEDGE: 
httmmintoodpnpmtion 
Goodnmnory 
Hiad^g$t 9gility^ 
HMad-^y^cookUnidoa 

Vm JO^BPRACnCE: 

Shop and laboratory txpantnotf 

Vm^ ACADEMIC DEMANDS: 

^ R$9ding: MMmm 

Abit to md can anfi padcagv lafatZf 
Aisit to iMd'pn&itad instructions 
Bttic computations 

CJndantaod liguid and dry mMsurtcDtnts 
ytrbaL- tftmb#alife todptakfjogiiafa 

Abte to bt ODdaistood 2qr coHvoriears 
Conqanteodrarbaiihituctfons 



ADDmONAL JOB INFORMATION: 

i; Dtadfintagw: Watfccnd/boikiay vrork 
Rotit^ sfaiftf and dajr off 
Staod&ig;* Walking, Utdng during tntte shift 
<komayqtxit9vnttnp noisy 

^ 2} AdnjptMgnt^ Study ^ constant •mplayimat oppottunitiu 
Ctood chaiiot o/adfanoamtnt 
Good maplaym bmiwtits istiM-tixim mcployf^ , 

^ 3) Tnioing op p o r U m i tim : On tfat Job VoGstioDsl Schools 

* RutMvnnt or bot$tix9inixiifptogaws 

Attosd Fcics9 - ' rs^ , x 



cayitSE: Exnhriiig Food Trades 



OCCUPATION: Kitchen JMner 



LteARNING GOALS 

... To kim various Jobs 

in a foods operation ^ - 

„. To become acquiint&d 

with^ aii fquipment in a 

kitdien 

... Know siffty and sani- 
^tMtionmks 

... To know how to prepare 
fruits and ve^tables for 
cooking and salilds 
... To kam to cook all types 
foods 

... To become familiar with 

working conditions 

... To hiow physical demands 

ofUiejob 



LEARNING A CTIVmES 



See haming activities for 
Short Order Cook, Salad 
Maker, Sandwich Maker, 
Cook, and Beverage Maker 
... Assist others in f^paring 
foods 



erJc 



NO. II 



TOOLS. EQUIPMENT 
SUPPLIES 



NEW TERMINOLOGY 
MATH 



TEXT, WORKBOOKS 
OTHER MATERI/tIS 
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See individual job sheets 

Commercial Foods 
Mathematics 
Rutgers University 



HORTICULTURE/ hORlCU'LTURE OCCUPATIONS 



>4 



4 



r 



m 
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OCCUPATIOHAL REAVIHESS CENTER 



COURSE: HORTlCULTURE/FLOmCULTUnE 



UNITS: 



GAoan.d6ke.e.pe.A, Gan.dn2.K, G^e.e.n6k&&pe.A. 
Na/u&Ay WoA-feeA, (He£peA,) 
Flofil&t {H&lp&/L) 

Second Qjidfitzn.'. Sarnz ay^FlK^t daa/ite.^. 
Thln.d <lu.a.Kt2.n.: Same a4 ¥lfut daa/ite.^. 
fouAtk QjioLKtzn.'. Same a4 ¥lfi6t Q^aaKtzK. 



ERIC 
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JOB PROFILE WORKSHEET 



I JOB TITLE: 
m JOBDUnES: 



nL WORKING COmmONS: 



IV. JOB REQUIREMENTS: 



V. JOBCONDmONS: 



(Landscaper Helper) 

Plan lawns, floral arrangements and landscaping 

on public and private grounds 

Prepare and gnde terrain anil apply fertilizers, 

seeds and sod to revitalize lawns ^ 

Plant shrubs, trees and flowers 

Transplant shrubs and plants 

Mow and trim lawns 

Trim and spray trees and shrubs 

Qean rounds 



Out of doors 
All kinds of wearier 
Subject to stremous work 
Seasonal work • irregular hours 



Be at least 18 years of age ^ 

Desirable to have some kiwwledge about plans 

Possess N. Y. State driver's W^nse and be able to drive a light truck 

General interest in out of doors 

Like doing routine work for long periods 



Determined by field trips, guest speakers, etc 



VI. BASIC SKILLS dt KNOWLEDGE: 

Be able to understand oral and written dtectlon 
Great attfactive arrangements using plants, shrubs and flowers 
• Be friendly and courteous in dealing with customers 



m. JOB PRACTICE: 



KEDl ACADEMIC DEMANqs/ 



Design and execution of various landscape projects 
Constructing and maintaining turf plots 
Pruning, fertilizing and spraying existing plants 



Reading: Minimum reading level Sth^th grade. 

Math: Basic knowledge of measurements - cubic, 

vobtme, liquid measurement 

long. Arts: Verbal: Be able to understand and communicate 
with and to others 

Written: Be able to understand written Instructions, labels, directions 

Be able to understand safety precautions as with Insecticide, .fertilizers 



ADDmONAL JOB INFORMATION: 



* Job Locations: 
Farms 

Landscape Contractors 
County Estates 

Federal State, and City Parks and Midways 
Retail or Wholesale f^heries 



ERLC 
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COURSE: UorticuUurelFlorladture^ 
OCCUfj^TION: Landscaper (JMperf 



LEARNING GOALS 


LEARNING ACTIVITIES 


TOOLS, EQUIPMENT 
SUPPLIES 


NEW TERMINOLOGY 
MATH 


TEXT. WORKBOOKS, 


... Maicf studmits awdr$ of 


1 ... Discuss safety 


1 Rakes 


\ Turf 




UiUCK. nlAllLKlALh 


Ml#(if hazards Involved in 


1 ... Indicate specific hazards of 


1 Shaveb 


' Tilling 




set 


agrlculturai work and us9 of 


1 tiller, power mower, hand 


Hoe 


I Fertilizer 






tools and $quipm$nt 




1 jsaws, axes etc. 


I }fiheelbarrow ^ 
i ^ 


10^-4 






... To b# able to idmtUy and 


1 ... Show safety films 


j Saws, hand 


Mulch 




/111 J0livflll 


jcnoHT how to m% landscaping 


1 ... Plant and transplant trees 


I Burlap 


1 Annuals 






toots and eqiupni$nt 


safely 


1 and shrubs 


1 Seeds, grass and plant 


1 Perennials 




4^ UilLUUIICJlllAM UI tlAtH 


... To b4Qom$ faxnOiar 


with 


a) Dig and ball live Uees 


1 Gravel 


1 Evergreen 




Identification Ohio m 


the duties of a landscaper 


1 andshrube 


CharU 


j Conifer 




University Ptbss 


- (helper) 




1 b)Bmroot 


Pictures 


1 Dedduous 




IdBas far Lisn(lsc2Dino 


... To become familiar with 


I c) Staking 


j Graph paper 


1 Broadleaf 






the different types of 


trees 


1 d) Muldiing 


Crayons 


Pith 




i/oH^ to Grow Annuals 

A4w«v vw w«v j^<a<acimij| 


andsluubs 




j ... Prune small trees and 


I Seed catalogues 


1 Cambium 




Sunsot 


To become familiar 


with 


shrubs 


1 Rulers 


1 Transplant, 




How to C^row PfoiKP Plants 


the proper planting and trans- 


... Create different types of ^ 


1 Landscape kits 


I Landscape 




Sun^t 


planthig methods for trees and 


gardens 


String 


Site 




LandscdDd Daslan 


shrubs 




a) Rock garden 


Measuring tape 


Plot 




UnivBtsit V of Pbti nei/lv^n (a 


... To become tamUiar 


with 


b) Vegetable garden 


Stakes 


Top dress 




Turfarass Mafntanan^ pnH F^. 


the characteristics of different 


c) Annual garden 


1 Hose 


Terrahi 




tablishment 


kinds of ftowws, vegetables 


d) Perennial garden 


Flower pots 


Bare root 




lyijjrorMiy ui rviui* 


and weeds 




e) Miniature garden 


Planu 


j Ball root 




EstahUshmBnt c 


... To become familiar 


with 


... Force bulbs, trees, and 


Pruners ; 


Easement 




the uses of plants in different i 


plants 


Charts 


Drainage 






landscaping sites 




... Practice lawn upkeep around 




Cerrated 






... To become familiar 


with 


building 




Cord 




Ohio Jlniuar^tttp 


* sito and plot planning 




... Cut and transplant sod 




Corms 


• 


Landscaping Your Home 


... To become familiar 


with 


... Top dress lawns around 




Budding 




OKio University 


maintenance of grounds 




building { 




Craft 




... To become familiar 


with 1 


... View pictures and films 1 




Tefminal 






seasonal maps and charts 




for Identification of Insects | 




Opposite 




Better Homes & Gardens 


... To become familiar 


with 1 


and complete teadier made i 




Prune 




Horticulture 


billing procedures 




ditto 1 


> * 1 


Force 




House ic Garden ^ 


... To become familiar 


with 1 


... Collect, identify, and clas* , 1 




Sod 




Organic Gardening 


basic insects 




slty bark, buds, wood, leaves, 1 
and seeds 1 
... On site observation to 1 
determine ^^P0s, colors, size \ 




Wood round 
Terrarium 
Accessibility 
Rotation 




Flower & Gardon 
Landscape 
Plants AUve 






and use of trees, shrub and { 




Seasonal 




FILMS 




21 f 


^ plants 1 




Miniature 


Saga of Safety Sam, BOCES 


ERIC W 


... Research of charU and \ 


• 
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COURSE: Uorticiiliure/Floriculture * 
OCCUPATION: Landscaper tifelpcr) Continued 

LEARNING GOALS LEARNING ACTIVITIES 


TOOLS. EQUIPMENT 
SVPPUES 


NO. I 

NEW TERMINOLOGY 
UATII 


• 

TEXT. WORKBOOKS. 
OTHER MATERIALS 








hUinterunco 


Split Second ironi Disaster 




iTAflLf ihruhs aiMf nlante 

♦* WVJ^ •III mA#| ^^4^ ^MUJW 


1 




BOCES 




jSarvf jrvl /Tnish u/rwvf 




MATH 


It Didn't Have to Happen 








Mwurtmant ^ 


BOCES 




Miktf A ibumil of nlanf 




VbJumt 


Don't Push Your Luck 




idMtilicition Drofactt 




D^pth 


BOCES 




a) LBkfrubs 




Weight 






b) DrkwiooM * 


1 


ScaiM 


" SLIDES 




c) Lji/ ironinoM 




Diamtttr 


AU of the following available 




dj Charts 






from Cornell Departme\it of 




Cut and itack a cord of 






Education: 




ivood 






Plant Diseases Around the 




. . discuss (UffBtuit fkctnn r\f 






Home and Grounds 




ih« land 






Effect of Air Pollution on 




a ) Ti/n* nf cn/l 






Flowering _^ ^ 




i>) VisoitaiiM OtQWth 






Shrubs and Plant Ufe 






t 




Institutional Landscaping 










Landscaping the Home Ground 




$) Rock hd{jos 


1 ^ • • 




Types of Turf 








• 


Lawn Care and Management 




cr) Timin 






Exploring Turl Occupations 










Lawn weed tdentifipation 










Commonly Used Trees, Shrubs, 




Dtohcts usina ' kits anrf Uw 






Groundcover and Vines 




nbnfg *^ 1 






- 




... Ddsigji and crtato ttrraxfums 1 






Soil and Its Properties 




»rV)iL$ffTi/*t and Mnalr drv 1 






Ohio University 




ston* ^alb I 






i 


... RotiUy tlU and grad^ garden 






TRANSPARENCIES 




ar»a . j 






AU avaUabie from Ccmell 




... Chirt roUtion of crops, | 






Department of Education: 




planU and Masorui growth 1 






Ground Malntenioice and Con- 




... Design and dratv landscape | 






structicm 




pIanforag/y«npiot 1 






Plant Identincati<m 
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...S09dplot 1 






Plant Propagation 


... PUnt, grow and transplant ( 


• 




Pruning and Training Plants 


pUntt to b« used in land- 1 








icap« pUn 1 






• 
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COURSE: UortkuUmlFlarkuUure 
OCCUPATION: Lmdscapcr qMppri Continued 



NO. I 



LEARNING GOALS 



LEARNING ACTimJES 



TOOLS. EQUIPMENT 
SUPPLIES 



NEW TERMINOLOGY 
MATU 



TEXT. WORKBOOKS, 
OTHER MATERULS 




... Landscape plot 

... Fnctic§ ord$riag mppUds by 

mail and t«kphon« using cata- 

togs 

... Practice billing proccdivns 
9)Sahssiips 

b) Chug$ and cash 

c) Qr§diic$rdM 

d) MMng change 

... View iitns and loops and 
complat9 taacfatr mada di^ 
sheet tor each 

... Choices of assignments for 
motivation, evaluation and ao- 
quiring of additional know- 
ledge and skOh 



c 
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FlUliSfRm 
M\ available from Cornell 
Department of Education 
Udng Power Lawn Mowers 
Safely 

Garden Flowers-Annuals 
IScll 

Foliage Plant Identification 
Balling and Burlapping Trees 
^ and Shrubs 
Landscaping Do's and DonVs 

FILM LOOPS 
All available from Encyclope- 
dia Britarmica 
Forestry Aides 

Handling Garden Tools Safely 
Safety Rules with Outdoor 
PlanU 

Snake Bite with Kit 
Plant Poisoning 

FIELD TRIPS 
Rosedale Nursery 
Wilkins Fruit Fiam 
D'Agostino's 
J.B.M. Grounds 
Brooklyn Botanic 
Garden, Kitchawan 
Research Laboratory 

PAMPHLETS 
All available from Cornell 
Department of Education; 
Lawn and Landscaping Insects, 
Di^ases and Pests of Land- 
scape Plantings 

Sons 

Reconunended Annual Flowers 

The Rock Garden 
How to^ke A Terrarium 
Landscap^^ 



JOB PROFILE WORKSHEET 



I JOB-TITLE: 
n. JOB DUTIES: 



m. WORKING CONDITIONS: 



/K JOB REQUIREMENTS: 



V. JOB CONDmONS: 



Groundskeeper 



Year round maintenance of grounds, such as parks, private and * 
public, goff courses, cemeteries, etc. 

Weeding, feeding, cutting, trimming, watering, mdwing, rolling of 
established lawns, greens, etc. 

Trimming and^^prutting of trees and shrubs. Remofal.of debris, ^> 
garbage, leaves, snow and any items which might detract from , 
general appearance of grounds 



Gardens • creating and upkHp 



Almost exclusiveiy outdoors, all year round (although some 
positions are seasonal) ' * 

Pay is salaried with good benefits and vacation time in year 
round commercial or institutional positions 
In residential or private situations may include room' and board 
as wen as salary 

In seasonal situations pay will be hourly and benefits fewer or non^ 
existent 

No fixed schedule, things must be done as needed, often dirty and 
repetitive fn nature. 



Of working age. H.S diploma helpful but not required 
Physically reasonably well endowed 

Some knowledge lawn care practices and establishment fgroundskeeping), 
help ful but not necessary 



Determined by field trips, guest speakers, etc. 



VI. BASIC SKILLS d KNOWLEDGE: 

Physically able 



m JOB PRACTICE: 

Vm. ACADEMIC DEMANDS: 



Ability to work independently and generally self^motivated and responsible 
Knowledge of simple tools and machinery 

Basic techniques of lawn, gardening, shrubs, tree care, pruning helpful but 
nor necessary 



Shop and laboratory experiences 



Reading: Minimal - operation instructions and applications 

of equipment and materials. Relevant charts and tables. 

Math; Simple computations - mixtures to speciflcatiotts^ determining . 

settings on feeders, spreaders, etc., by using charts and tables. 

Lang. Arts. Verbal: Terminology of equipment and materials for purposes 
of ordering, records of use and communication of instructions 
from supervisor. 
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JOB PROFILE WORKSHEET CONTINUED ^ > 



ADDITIONAL JOB INFORMATION: 

L Disadvantages: Repetitive tasks.-badcaUy physiG^ work that 
involves getting dirty. 

Since skills 'are minimal, can be easily replaced. 

Z Advantages: Outdoor work, fresh air and exercise - i 
Steady year round employment, work at own pace 
* Good employee bertefits 

Good chance for advancement with continuous employment 
and experience 



DC. EVALUATION: 



/ 

/ 



Training opportunities: Vocational, trade school, on the Job 
As determined by teachers 
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COVRSEJ ^UorticuhurelFloriculture 

OCCUPATION: Groundskceper, Gardener and Greenslueper 



LEARNING GOALS 



... 'Make studnents aware of 
safety liazards invdved in 
Cromdskeeper work , 
^. To hecovM famUiar with 
duties of a Greenskeeper and 
Croimdskeeper . 
... To become familiar with 
cultivation using hand ^oo^s 
and rotary tHier 
... To become familiar -with 
lawn preparation , « 

... To become familiar with 
maintaining lawns and grounds 
... To become familiar with 
identification of grass . 
... To become familiar with 
weed identification ' 
r ... To become familiar with 
insect klentiffcation 



LEARNING ACriVttlES 



... Discuss safety 

... Dispusis specific hazards of 

madiines 

... View safety films, discuss 
Ind write an evaluation 
... Ci^tivate son ^ 

Prepare soil 

grade 

test 

fertilize 
seed 
renovate 
... Utilize site- 

a) Plan area 

b) Maintain lawn 
water 

mow 
* 'edge 

fertiUze ' 
... CoUectf kientlfy, and class- 
ify different types of grasses 
bent 

crab grass ' . 
zoysi^ 

Collect, identify and class* 
ify different types of weeds 
... Collect, identity and dasi- 
ify different types of insects 
... Maintain trees and shrubs 
... Choices of asdgnment^ for 
evaluation, motivation and ac- 
quiring of additional knowh 
ledge and skills 

... View slides, fUmstrips, loops 
and transparencies and com- y 
plete teacher made dittps for 
each 



NO. 2 



^OOLS, EQUIPMENT 
SUPPLIES 



NEW TERMINOLOGY 
AUTII 



TEXT, WORKBOOKS, 
OTHER MATERIALS 



Shovels 
Rakes 

Rotary tiller 

l^wn mower 

Edger 

Fertilizer 

Lime 

Hose 

^Wheelbarrow 
Seeds 

Son Test Kits 



Height , 

Depth 

Drainage 

Phosphorous 

Nitrogon 

Potash 

Seed names 

Turf 

Zoysia 

Bent 

Grading 

Renovate 

Cindi bug 

Grubs ^ ^ 

Plantain 

Clover 



Better Homes and Gardens 
Gardenbook, McGraw Hill 
iMdscape Manual 
University ofPA\ 

SLIDES , 
•Types of Turf 
Ohio University 
Lawn Care and Management 
Cornel Ed. Dept. 
Exploring Turf 

Occupations, Cornel Education 
Department 

FILMSTRIPS 
Lawn Weed Identification, 
Cornell Ed. Department 
Using Power Lawn Mowers 
Safely, Cornell Education De- 
partment 

FILM LOOPS 
Handling Garden Tools 
Safely, Encyclopedia Britan- 
nica ^ 

TRANSPARENCIES 
Ground Maintenance 
Construction, Cornell Educa- 
tion Department 
Plant Identification 
Pornell Ed. Department 

FILMS 

Saga of Safety Sam, BOCES 
Split Second from Disaster 
BQCES 

Don't Push Your Luck 
BOCES 
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COURSE: UortkulturelFlorUulture 

OCCUPA TION: Grouudikeeper, Gardener and Greenskeeper 



LEARmO GOALS 



lEARNniG A crivm^s 



ERIC 
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NO. 2 ^Continued) 



TOOLS.EQVIFMENT 
SUPPLIES 



NEW TERMINOLOGY . 
UATU 



TEXT, WORKBOOKS. 
OTHER MATERULS 



PAMPiilETS 
AU of the following from 
ComeU Departmdnt of Ed* 

Conservation 

LavvTif and Landscaping Soils 
Tillage, Basic Principles 

Teacher Made Materials 



L JOBTTTLE: 



n, JOBDUmS: 



m. woRKmcrcommom: 



JOB PROFILE WORKSHEET 



Nursery Worker (salesman <l helper) 

Amount of responsibility, salary jdries under tftis fob title depending 
on ability and eagerness 



Cms for nursery supplies and nursery stock 
Loads and unloads and stores supplies, water phnts and otfter Bve 
nursery stock ^ 
Frequentfy aids in selling nursery stock and garden supplies 
Also general cletm-up and nfdintenance of nursery center 



Outdoor work, carrying, a great deal of physical labor 

Uniforms or comalls arevsualfy supplies as there are frequently 

times when hands and clothing will get so Ued 

FulMme work, whid^ slackens and increases according to seasonal 

demands ^ 

Employer paid benefits 



IV, JOB REQUIREMENTS: 



(Enjoy working outdoors and with pknts) 
Should have knowledge of garden tools and their uses 
Some knowledge of plant identification and care 
Some knowledge of shrubs and trees identification aire 

^ Some knowledge offertOlzer and insect sprays and mulches 

• use and appltcc^ion 

Knowledge of basic propagation techniques • cutting, It^ering, 
division, etc. 

Physically able to bend, dlmb, kneel, stoop; balance, crouch, 
crawl; finger and feel; good vision and good handle coordination 
Use of power tools and hand tools 

K JOB CONDITIONS: 

Determined by field trips, guest speakers, etc. 

n. ^^^^B^CStOLLS it KNOWLEDGE: 

Son mixtures: Sand, peat moss; periite, vermicullte 

Pjrepare plant beds 

Ptcmting seeds, seedlings and bulbs 

* Weeding and cultivating, \mering, pruriing, spraying and propagating 

nursery stock 

Transphnttngstock for sale or shipment 
Mattify pkmts,trees,aiut shrubs* plant diseases 
Physically able to carry out these tasks 

Some knowledge and invoices, order forms, sales slips, nuking a cash 
register 

Pleasant helpful personality as they may frequently be called on to assist 

customers 

Use of power tools 



m JOB PRACTICE: 



Shop and laboratory experience 
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JOB PROFILE WORKSHEET CONTINUED 



Vm ACADEMIC DEMANDS: ' 

Regding: Able to read instructions on labels of items 

sold. Follow and fin out forms such as invoices 
skipping orders, sales slips, etc. 
^. Most instructions are verbal 

Math: Making change, basic moA skUls with emphasis 

on basic geometry (shapes) measurements, ratios 
and formulas 

Lang. Arts.: Verbal: Terminology induing tools, equipment 
^ and nursery stock ^able to understand and carry 

out detailed but untnvolved oral instructions. 
May frequently be required to assist customers. 

^ . Wrixten: Minimal • completing sales slips, 

inventory sheets, written labels and tags for 
stock. 



\ 



COUnSE: UortkuhurelFlorUUUwre ^ 
OCCUPATION: Nursery Worker (Uelpe^ ' 



LEARNING GOALS 



LEARNING ACTIVITIES 



^. Mik$ students awm of 

s^ety hmrds involved in 

agricidtuTal work «nd vs$ of 

tools And •quipmont 

^. Tjo be ahto to identify and 

know how to us9 toob and 

nursery equipmi$nt safely 

... To become familiar^ with 

the duties of a nursery worker 

(helper) 

... To become familiar with 
the different types of trees 
and shrubs 

... To become familiar with 
the proper planting and trans* 
planting methods for trees 
and shrubs 

... To become' familiar with 
Ae characteristics of different 
kinds of flowers, vegetables 
and weeds 

... To become famHiar with 
tlie uses of plants in different 
land5Qapii}g sites 

. ... To become familiar with 

* site and plot planning - 
... To become familiar with 
seasonal maps and charts 
^. To become familiar with 
billing procedures 
... To become familiar with 
basic insects 



ERLC 
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... Discuss safety 

... lr}dicate specific hazards of 

tiller, power mower band 

sam, axes, etc. 

... Show safety films 

... Plant and transplant irees 

and shrubs 

a) Dig and ball^^ trees 
and shrubs 

b) Bare root 

c) Staking 

d) Mulching 

... Prune small trees and shrubs 
... Force bulbs, trees, and 
plants 

... Cut and transplant sod 
... Collect, identify, and class* 
ify bark, budi, wood, leaves, 
and seeds 

... On site observation to 
determine shapes, colon size 
arid UM of trees, shrub and 
plants 

... kesearcb of charts and 
books for kientificati<m of 
trees, shrubs, and plants 
... Make m Journal of plant ' 
[identifka^tlon projects 

a) leaf rubs 

b) drawings 

o) leaf ironings 

d) charts 
... Discira different factors of 
tiieland 

a) type of soil ^ 

b) vegetative growth 

c) water available 

d) drainage^. 

e) rock ledges 



NO. 3 



TOOLS. EQUIPJilENT 
SUPPLIES 



NEW TERMINOLOGY 
MATH 



TEXT, WORKBOOKS, 
OTHER MATERIALS 



Charts 

nctures 

Books 

Burlap 

Hoe 

Shovels 

Wheelbarrows 

TiUer - 

Saws 

Rakes 

Paper, graph 
Rulers 

Ijindscape kits 

Measuring tapes 

Plants 

Trees 

Hose ' 

Stakes 

String 

Crayons 

Seeds 

Lopperz 

Pruners 

Files 



Height 

Depth 

Weight 

Mulch 

Trenching 

HilUng 

Drip edge 

Corms 

Budding 

Ooffts 

Terminal 

Opposite, 



Know Yoxir Trees 
Cornell Ed. Dept 
Landscape Manual 
Pennsylvania University 
Basic Gardening, Sunset Guide 
to Organh Gardening, Sunset 
Pruning, Sunset 
The Nursery Worker 
PartslScH,! 
Ohio University 
^ Htvrsery Produfition, 
Pennsylvania University . 
The Garden Center Worker 
Ohio University 

SUDES 
All of the following are avail- 
able from Ohio University: 
Institutional Landscaping 
Landscaping the Home Ground 
Designing With Flowers 
Land Decorative Materials 
Commot^y Used Trees, Shrubs, 
Groundcover, and Vines 
Poinsetta 
Geranium 

Soil and Its Properties 
All of the .following available 
from Cornell Department of 
Educati<m: - 

Plant Diseases Around The 
Home and Groxmds 
Effect of Air Pollution on 
Plant Life Fhwerina^irubs 

FILMSTRiPS 
Foiliage Plant Identification 
Cornell Dept. of Education 
Bi^Uing, and Burlapping Trees 
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COURSE: JIortkulturefFlorleulture 



OCCUPATION: Nursery Worker (Helper) Continued 



LEARNING GOALS 



LEARNING ACTIVITIES 



TOOLS, EQUIPMENT 
SUPPUES 



NO. 3 



NEW TERMINOLOGY 
MATH 



TEXT. WORKBOOKS, 
OTltER MATERIAIS 



ERIC 



{)9a5$xn$nts 

g)tmtda 

b) accKslhlUty 
... Cr$^t$ minUtun landscape 
proJ$cts udag kits and live 
plants 

... Chart rotation of crops, 
plants and seasonal growtii 
... Plant, gtow and transplant 
plants 

... Practic$ ordering supplies 
by waU and telephone using 
catalogs 

... Practice bUling procedures^ 

a) sales slips ^ 

b) cliarg% and cash 

c) credit cards 

d) making change 

View fUxns, filmstrips, and 
slides add complete teacher 
made ditto sheet for eadi 
... Choices of assignments for 
motivation, evaluation and ac- 
quiring of additional knowl* 
ledge and ddlls 
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and Shrubs 

Cornell Dept. of Education 
Landscaping Do's and Don't's 
Cornell Dept. of Education 

FILM LOOPS 
All of the following are avail- 
able from Encyclopedia Britan- 
nica 

Forestry Aides 

Handling Garden Tools Safely 
Safety Rules * with Outdoor 
Plants 

Snake Bite with Kit Plant 
Poisoning 

TRANSPARENCIES 
All of the following available 
from Cornell IXepartment of 
Education: 
Pl^t Identification 
Plant Propagation 
Pruning and Training Plants 



29>T 



J 

"JOB PROFILE WORKSHEET 



L JOBTl^LE: 
H JOBDVmS: 



m. WORKING. commob'S: 



IV. JOB REQUIREMENTS: 



K JOB CONDITIONS: 



Florist Helper 



Check flower supplies such as seeds, feniOzers, growing medias, 

corsage ribbons and pins. Select natural and artificial flowers 

and foliage for floral arrangements. Wire, pin and wrape stems 

with fland tape to form bouquets, corsages, sprays etc 

Prepare floral arrangements, corsages etc 

Take orders for floral arrangementsfabo F,TJ).) 

SeB orders to customers. Deliver orders. Maintain dean, 

orderly work and dispihyaretas.- 



Usually indoors 

May be requted to work overtime in peak periods 
Weekend and evening hours sometimes required 

Be able to stand for long periodsoftime 

Have manipukitive skills 

Be 18 years ofagfi or older » 

Prefer a driver's license 

Be non-allergic to flowers and sprays 

Be able to distinguish colors " 



Determined by 'fleU trips, guest speakers, etc*. 



VL basic: SKILLS i KNOWLEDGE: 

Be able to handle and manipulate delicate materials anB variety of 
U tools rapidly and skUlfuHy 

Use imagination and good judgment in creatirig\iesigns to suit particular 
occasions. 

^ Be able to communicate ideas verbally and through designs. 

^ Basic math skills in proportions, sales slips. 



Vn. JOB PRACTICE: 



Vm. ACADEMIC DEMANDS: 



Cut and strip flowers 

Tape and prepare fid wers for use in corsages and arrangements 
Prepare various styles of arrangements under supervision 
Maintain workshop and sellingareas. 

Reading: Must be able to read well e^^ to prepm orders, ' * 
understand instructions and coh\municate with others v 

Math: Basic math of making change for customers and to 

figure costs of materials for orders in specific price range. 

Lang. Arts. Verbal: Must be able to communicate with others 
Take phone orders 



Written: Write out orders 
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JOB PROFILE WORKSHEET CONTINUED 



ADDITIONAL JOB INFORMA TION: 



Job 'Locations: 



Retail florists 

iMge retail greenhouses t 
Some garden centers 



Workers may advance to: 

Shop Managers 

Self-employment 

Can be trained on thejob 



2yo 



r 



ERIC 



fOVRSE: UorticuhurelFtorkuUwre 



OCCUPATION: 



Florist aielDeH 



LEARNING GOALS 



... To become fvnUUr with 

the duties ot a Qorist 

... To become tamili^ with 

supplies, tooh end tedmiques 

used by a Fhrist 

... To become hmiiier v/ith 

billing procedures, cash pro* 

cediires, cash register and or* 

ders 

... To becoma fimHidr with 
^shop maintenance 
... To, Income lamiliar with 
the creation of corsages, ar- 
rangements and Holiday decor- 
ations 

... To become familiar with 
different ' phnt identification 
... To become familiar with 
greenhouse operation 
... To bdcome familiar with 
holiday demands of greenhouse 
and shop 
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LEARNING ACUmJES 



ERIC 



.>. Make iBed ar}d plastic 
flower arrangements 
^. Make corsages " . 
... Make holiday decorations • 
green arrangements using dif- 
* ferent mediums 
' wire ' 
soil 

... Practice using telephone tor 
'^ordering materials and taking' 
orders 

... Practice writing sales slips 
... Practke using caA register 
... Pr^tice making diange 
... Maintain shop and stock 
... Plan for seasonal d$mands 
... Identify losing charts, bocks, 
manipulation 

a) Plants 

b) Flowers 

c) Containers' 
... Design shop 
... Wrap plants 
... Make bows 

... Mahtain greenbouse-to in- 
dude care of planu and up* 
keep 

... Des/gn and create terrariums 
... view slides and fihnstrips 
and complete* teacher matfe 
ditto sheet 

... Choices of assignments for 
motivaticm, evaluation and ac- 
quiring of additional know- 
ledge and skills 



NO. 4 



TOOLS.EQUIfUBNT 
SUPfUES 



NEWTERHINOLOGY 
ilATH 



TEXT. mRKBOOKS, 
OTHER ifATERIALS 



Chkdcen Wire 


Primary colors 


Pins 


Secondary colors 


Wires 


Complimentary colors 


Ribpons 


Holiday colots - 


Fruit 


Names of flowers 


Flowers 


Names of greens 


Cones 


Oasis 


Containers 


Parts of flower 


Charts " 


sepal 


Mediums 


petal 


oasis 


stamen 


y styrofoam 


stigma 


Tables 


* pistal 


Order blanks 


- cayix 


Plants 


Perlite 


Bottles 


" Peat moss 


Bowls 


Terradi&ti ^ 


Soils 


Foliage 


Terrarium tools 




Tapes 


Vertical 


scotch , ' 




masking 


MATH 


Staples 


Curves 


Wiki Flowers 


Ruler measure 


Frames 


Depth 


Boards 


Dimension 

%-perc^tage 

/ 



Better Homes and Gardens 
Gardenbqok, McGraw Hill 

SLIDES 
Floriculture Crops 
Ohh University 
r^sigfling vrith Flowers and 
[)ecorative Material 
Ohio University 

Identificati<m Foliage Plants 

I&IIic III, ComeU Ed. Dept. 

Poinsettia 

Ohio University 

Geranium, 

Ohio University 

FILMSTRIPS . 
Greenhouses-Uses and Design, 
Cornell 

Department of Education 
Teacher Made Materials 



Sales Slip Pads 
Teletrainer with Scripts 
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JOB PROFILE WORKSHEET 



L JOB TITLE:' 
n. JOB DUTIES: 



Greenhouse Worker (Helper) 



Preparing plant ieds 

Propagation of seeds, bulbs, stock^plants, shrubs 
Transplanting nursery stock 

Preparing planting medias - soQ, sand, artificial fertiBzing, spraying, 

pruning, apd watering ofsto^dc 

Care of Greenhouses, tools and equipment 

Generd maintenance and grounds and facilities 



m. WORKING commoNS: 



/ 



IV. JOB REQUIREMENTS: 



V. JOB CONDmONS: 



Indoors in Greenhouse, often warm and very humid 

Outdoor conditions inwhe physical strenght and 

frequently getting dirty - hands and clothes 

Contact with chemicals and sprays 

Year-round work, hourly pay and employer paid benefits 



Background in use of Greenhouse, cold frames and related structures^ 
Knowledge of propagation techniques 
Pitmt identification and care requirements • 
SoU and planting media preparation 



Determined by field trips, guest speakers, etc. 



VI. BASIC SKLLLSii KNOWLEDGES: 

General knowledge of Greenhouses and related structures, their uses, operation 
attdcababilities 

Factors affecting germination, rooting and transplanting, and general plant growth 
Must understand measurements; linear, perimeter area and cubic, propagation 
^ technkiues, also ratios formulas, charts and graphs, temperature, coUs and other 

planting media 

Good memory and able to follow detailed oral lnstruct0ns 



Vn. JOB PRACTICE: 

mL ACADEMIC DEAMNDS: 



Shop and laboratory experience 



/ 



Reading: Labels and package instructions, generally minimal 
amount required. 

Math: Basic computations, area, perimeter; cubic calculations. 

Ratios and formulas - follow graphs and charts 

Lang. Arts. Verbal: Understood by co-worker, able to understand 
verbal instructions. 

Written: Labeling of stock 
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ADDITIONAL INFORMATION: 



JOB PROFILE WORKSHEET CONTmUED 



L IHsodwttages: May be periodically bid off due to 
seasonal demand 

Atmosphere is generally dirty, warm, arid humid 
Frequent contact with chemical sprays and powders 
Often physkaOy demandini 

Z Adwantages: Employable without extensive training 
Tasks ate generally repetitive in nature, can easily 
become very proficient 
During busy seasons, overtime available^ 
Chance for easy advancement or with basic skills 
afxer^shorttime and smaU investment viay become^ 
independent, 

S. Training Opportunities: Oh the job and trade or 
vocational schools 
Extension courses at home 



7 
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WVRSE: HonlcuUurelFloricuUme 
OCCVMTION: Greenhouse Worker flleJiwi 



LEARNING GOALS 



LEARNING A CTIVITIES 



... To become fvnUiar with 
processess needed tp grow 
pUnts 

To become fsumUir with 
enhouse maintenance 
To become fuQilhr with 
identification of annual per- 
exmials, houseplants and vege- 
tables 

To become familiar with 
different ways of growing and 
reproducing of plants 
... To become familiar with 
creating terrariums and gar- 
dens 

... To become familiar with 
seeding, transplanting and 
potting 

... To beccane fatniliar with 
sates and records 
... To- becon\e familiar with 
different types of soil 
... To become famHiar with 
forcing bulbs, shrubs, and trees 
„. To become familiar with 
basic flower arrangements 
... To become familiar with 
supplies used by a florist 
... To understand how and why 
to sterili^ soil ; 
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... CoUete, identify and classify 

a) seeds 

b) plants 
o)'aimuals 
d) perermials 
§) vegetables • 

... Grow seasonal plants 
. .f. Propagate plants 
... Make chim of shade and 
sun plants 

... Design and create terrariums 
... Design and plant mhdature 
gardens 

... Design and plant banging 
pots 

... Soli plants ' 

... Complete sales slips for 
plant sales 

... Cross pollinate plants 
... Make flats, 

... Maintain greenhouse and 
work area 

a) clean 

b) water \^ 

c) feed 

d) trim 

e) stake 

f) transplant 

... Use' seeds and plants to 
study different shapes, colors, 
dzes and growing procedures 
Plant identifka^tion 

a) research books and pam- 
phlets 

b) make charts 

c) label plants | 

... Make a Jovmal of plant 
klentlfication prqiects^ 



NO. S 



TOOLS, EQUIPMENT 
SUPPLIES 



NEW TERMINOLOGY 
MATH 



TEXT. WORKBOOKS, 
OTHER MATERHLS 



Seeds 


Height 


Soil 


Weight 


Sterilizer 


Depth 


Perlite^ 


• Market pada 


Vermiculite 


PerUte 


Sand 


Vermiculite 


Market pack 


Dibbles 


Dibbles 


Pollination 


Plants 


Germinate 


Garden knife 


Peat pots 


Trowels 


Terrariums 


Fertilizers 


Plant names 


Pots 


Greenhouse 


Greenhouse 


Ph values 


Sprinklers^ 


Add 


Racks 


' AlkaUn 


Shovels 


Neutral 


Plastic sheets 


Clay 


Labels 


Styrofoam 


Pens 


SterOize 


Seed catalogues - ^ ' 


Propagate 


Boards 




Nails 


0 
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Bade Gardening 
Sunset Series 
BetterJiomes & Gardens 
Gardenbook, McGraw Hill 
Greenhouses and Related 
Structures, Cdhiell 
Department of Education 
Greenhouse Worker, Ohio Un- 
iversity 

Greenhouse Crop Production 
University of Pennsylvania 

SUDES 
Effect of Air Pollution on 
Plant Life, Cttmell Dept. of Ed, 
Pohisetta, Ohio (/. 
Geranium, Ohio U. 
Soil and Its Properties, Ohio U. 

FILMSTRIPS 
Garden^Flowers (Annuals) " 
I ScH, Cornell 
Department ofEducaiton 
Propagation, Cornell 
Department of Education 
Lahdscaj^ng Do's and Don*ts . 
Cornell Department of Ed, 
Greenhouses-Uses and Deigns, 
Cornell Department of Ed. 

TRAflSPARENCiES 
All available from Cornell 
Department of Education: 
Plant Identification 
Planl^'Propagation 
Pruning and Training Plants 



Teacher Made Material 



J 



OCCUPATION: Greenhouse Worker fHelaer) Continued 



LEARNING GOALS 



• LEARNING ACnVmES 



a) d^vmgs 

b) charts 

... Plant flower boxes 

... Prepare proper soil mixes 

per type of plants 

... Experiment vrith feeding of 

plants 

... Adjust ventUation, beat, and 
light 

... Maintain stodc 
... Gather various types of 
branches Tiom outside areas 
and discuss different diaract- 
eristics of each 
Froce bulbs and plants 
Pot 

Store in cold frame 
Remove from bloom 
... Create arrangements 

a) wild flowers 

b) plastic flowers 
... SterUizesoil^ 

... Test son 

... Practice writing sales slips 
and making diange 
... View slides, tilmstrips, and 
transparenceis and complete 
teacher made^ ditto tor each 
... Choices of assigrments for 
evaluation and motivation 




PERSONAL GROOMING /COSIAETOLOGV OCCUPATIONS 



i 



OCCUPATTOfiAL HEAVINESS CENTER 



COURSE: PERSONAL- GROOMING/ COSHETOLOGV OCCUPATIONS^ 



UNITS 



Second QjuiCiKt(Ln,\ 



ManA.cuJiU.6t 

Pzuonal G/ioomlng [Vo^'^dlztizd 6tiid(int6.) 
Samz ah FVi6t QjxaKtzK. ^ * 
Sarm a6 VlK6t Qjia^tzK. 
Samz a6 Fl/ut QjiaKtaK. 
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TRADE: Cosm9tology/P9rsoti9l£§mG9$ 
L JOB TITLE: Be^utimn/Manicuxist 

IL JOBDVTIES: ' • • « 

Suggtst bdt styling, according to physical tutum of customs and 
cixmnt styks, or follow customt'suistrvctions for styling. 
Styl§ bair by cutting, trimming, and tapering 

Shampqo bat and scalp with' fdriomingrmlients and rin^ 

Curl bat with roUars orpins' 

Apply Iskadb, dye or tint to color customar's bat 

Suggm CQsmatics for conditions sudias dry or oUy sidn 

Massaqa scalp and gim otbar abt and scalp<xxaditiontxg traatxrmnts 

Cl0an,sbap9,andpollstfingmaihandtoanails 

Perfom otfatr baauty sarric^s, such as giving faca or nadc massagas, 

sbapingand coloring ayabrows or ayalasbas, ramoring tmwantad 

bat, or applying abt-strai^tming liquids 

Sdiadtde appointmexxts 

m. WORKING CONDITIONS: 
• ' Workinabaautysalonorlar^sbop 

Ba subject to cuts from sdssoi} and razoa andb uras from bat dryers 
Baesposad to strong odors from rarious bat preparations and lotions 
Work witb and arouad all kinds of people 

''IV. JOB REQUIREMENTS: 

Speaks read, and write Engfisb^ as to understand instructions and 
speak to customers 

Complete a ttdninxuM of 1,000 boms in tb$ tbeory and practice of 
Cosmetology in an approved scbool 

Take and pass licmsing examination to obtain a^permanent license 
Renew license every 2 years 
Us^ eyes and bands at die same time 
Move Oigers rapidly and accurately to work with small (Ejects 
Be alert to simUaritias or differences in cdois 
. Be able to stand moat of tbe day 

v., JOB CONDITIONS: 

Determined by Qeld trips, guest speakers, etc. 

VI. ^ BASIC SKILLS AND KNOWLEDGE: 

Cbemical compositions ofnaHs, bat, skin 
Mixtures used in preparation of rinses, dyes, etc 

Vm JOB PRACTICE: • ' 

Sbqp and laboratory expedence 

vm. ACADEMIC DEMANDS: 

Reading: Be able to read directions for mixing various preparations 

i 

Matb: Accurate n^asurement and timing 

Verbal: Be able to undeistand and comaiunicate witb customers 

Written: Be able to keep appointment books 
J^ble to M out various forms 

ADDITIONAL JOB INFORMATION; , 

L Disadvantages: Earmngs vary gready from -week to week depending 
on amount of tips 

Z Advantages: Part time work generally available 

T * 

Z. TraJoiBgopportuaitits: Voatioatl SchooSs-Cosmttdogy Schools 

3U6 



TRADE; Cosmetology/P^rson^l Smices (Continued) 



IX. EVALUATION: 

As dttf nnined by team of u^cbm 
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CX)URSEi Exploring CosittetolotvlPersonai Services 
OCCUPA TlO/f: BeauticlaiMmiia^^ ist 



LEARNING GOALS 



LEARNING ACTIVITIES 



... To know th0 skiUs and 
physical nqufrements to be 
a beautician 
... To be aware of the work- 
ing conditions 
... To become familiar with 
tiie duties of the dispen- 
^ sary "cterk and shopkeeper 
... To become acquainted 
with safety precautions 
... To understand bacteiia 
and sterilization 
... To identic equipment and 
/u;usid 

... To become familiar with 
the proper procedure for 
giving a manhure 
... To become famiiair with 
proper procedure for a hand 
and arm massage 
... To understand nail struc- 
ture and disorders 
... To Ijecome familiar with 
the proper procedure for 
giving a facial 

.;. To understand skin and 
its functions 

... To understand the neces- 
sity for a. ciean*skin 
... To IcnoMT and identify 
make*t^ 

... To understand the proper 
use of make-up 
... To become familiar with 
the composition of hair 
... To become familiar' with 
the proper piocedure for 
giving a shaimpoo 
... To become tamiiiar with 
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... Heading and discusshn 
of Job Profile (duties) 
... Discuss 'safety/sanitation 
... Discussion and reading of 
attitudes, groondng and at- 
tire 

... Class discussion of the 
use of the dispensary dieck- 
out sheet and the proper 
procedure for checkkig sup- 
plies out and in 

Class discussion of state 
laws concerning sterUiiation 
and sanitation 

... Display and identity equip- 
ment used in ^ving a mMni- 
cure 

^. Demonstrate the coaect 
procedure for giving a nrni- 
cure 

... Set up the manicure table 
... Students to pick a jj^tner 
and practice ^ving a mani* 
cure 

... CJaMTOom reading and 
discussion on the structure 
and disorders of the nail 
... Display and kientify equip- 
ment for a facial 
... Test students' knowledge 
of the equipment used in 
giving a facial 

... Demonstrate the correct 
procedure for giving a facial 
. Students to choose a part- 
ner and ' practice giving a 
facial 

. Classroom reading and 
discussion on the function 



NO.^ I 



TOOLS, EQUIPMENT 
SVPPUES 



NEWTERkUNOLOGY 
MATH 



TEXTAVORKBOOKS 
' OTHER SUPPLIES 



Manicure pillow 


1 Mardcure pillow 


Soak bowl 


1 Soak bowl 


Polish 


1 Cuticle 


Cuticle remover 


1 Steel Dusher 

■ *#M4#eev« 


Nail polish remover 


1 OtMioe wood stinU 


^.Base 


1 Emerv board 


NaU hardaner 


i White DBndl 


Woridernail 




Handlolion 


1 i^honkMrwir 


Steel pusher 


1 Spatuai 


Orange wood stick 


1 deansiiia cr^sm 


Emery board 


1 Massaae craanr 


NaU brush 


I Astrinoent 


White pencil 


I Creamy cleanser ' 


Spatula 


I Cotton swabs 


Cleansing cream 


1 Practikin' " 


Massage cream 


1 Prax^tikin holder *^ 


Astringent 




Tissues 


1 Raka 


Creamy clearmr 


1 Rat tail comb 

I • *vi V ^ VIM M\Meei# 


Base 


F Finger wave comb 


Eyeshadow 


I Afro pick 


Eyeliner 


r RoUer caddv 


Mascara 


End papers 


Bludi I 


Snrav battle 


Lipstick 


Permanent W2vm 


Q'tips 


Ear shields 


Practikh 


' Ultra Sheen 


Praotiibi holder 


Oven 


Afro comb-rake ' { 


f Pressing comb 


Hat tail comb j 


Pressing curler , 


Finger wave comb » 1 


Pressing cream 


Afro pick | 


Attitude 


HairlUt . 1 


Shampoo 


Round brush 1 


Manicure 


Hair brusii j 


Facial 


RoUer caddy | 


Styling 


Clips 1 


Comb out 


End papers I 


Buff0r 



theory of Beauty Culture 
Rutgers University 
The Beautician 
McGrawHill 
The Van Dean Manual 
, Milady Publishing Company 
Sjiandard Textbook of Cos- 
metology, The' Keystone 
Guide to Beauty Culture 
Keystone Publications, Inc. 
Ethnic Hairdressing 
Rutgers University 
24 Practice 'Hairstyles Fea^ 
turing Classic Movements, 
Keystone Publications 
Mathematics for Cosmetol- 
ogy-Part I and II, 
Rutgers University 

WORKBOOKS 
Van DeaaTheory 
Milady Publishing Co. 
Van Dean Practical 
. Milady Publishing Co. 

TRANSPARENCIES 
Facial, Hair and Mankure 
3M Company 

SUDES 
The Many Faces of Beauty 
A Step'byStep Make-up 
Application for Dark Skins, 
Milady Publishing Co. 
Basic Hairdressing , Techni- 
ques, Teacher's Guide and 
Slide Presentation, Rutgeps 
University 
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^ COURSE: Exphrittx Cosmtoloty /Personal Senlcei 

1 '^^ 

I OCCUMTION: 'BeautickmlUanicurht . 

LEARNING GOALS LEARNING A CriVITIES 



\ba proper' proc^ure for a 
f piti curi set 

... To become feniUiar with , 
thd proper procedure for a 
roller set \ 

... To become familiarnivith 
the proper procedure for a 
permsment mve rod set 
... To become famiiair iWch 
'the proper procedure^ for 
comb outs and styling 
... To become famil/ar with ^ 
' the proper procedure for 
using tlie curling iron 
„J To become fendliar with 
' the proper procedure for ^ 
comrowing 

... To become familiar with 
the proper procedure fot 

1 thermal straightening 

... Xo^become familiar with 
the proper procedure fdr 
thermai curling and waving 

; ... To become familiar with 
* inventory and ordering pro^ 
cedures 

\ ... To become acquainted, 
with the receptionist duties 
ofabeautician 

... To become familiar with " 
the actual operation of a 
beauty sai<m 



and structure of the skin 
... View slides, listen to 
cassette and take quiz on 
' make-up application 
... Demonstrate the correct^ 
procedure for applying maict* 
up 

... Classroom reading and dis* 
cussion on hair oomposition, 
structure analysis and dis- 
orders and styles best suited 
for particuhr face Aapes 
... Demonstrate the correct 
procedure for a shampoo 
... Students to choose a 
partner and practice sham- 
pooing 

... VjeHT slides for pin curl 
sets 

... ^Demonstrate the correct 
j^ocedure for pin curl sets 
9^View slides of finger 

... Demotistrate tlngerwave 
sets ' ' , 
... Demonstrate the proper 
procedure for a rclier set 
... Students to practice cor- 
rect methods ofJingerwaving 
and roller sets 

... Demonstrate the correct 
procedure for a permanent 
wave rod set 

... Students to practice a 
permanent wave rod set 
... Displaijnd discuss various 
hair styler end comb outs 
Demtxistrate comb-outs 
and styling 
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NO. I (Continued) 



TOOLS. EQUJPUENT NEW TERMINOLOGY TEXT, WORKBOOl 

SUPfUES AM 77/ OTHER SUPPLIES 



Spray bottle 


Manipulation 


FILM LOOPS 


Permanent wave rods ' 


Rotate 


Cosmetologist 


Bobby pins 


Massage ^ 


Encyclopedia Britaimlca 


Hairpins 


'Matrbc 




Blow dryer 


NaUbed 


* FIELD TRIPS 


Curling iron 


Lunula 


Land of Oz Beauty Salone 


Hairriet ^ 


Bacteria 


International House, of De- 


, Ear$fiie)ds 


Sterilization 


sign 


Hair spray 


Pores 


Tech Center Classes 


Ultra sheen. 


Texture 


> 


Oven 


Acne 


QUEST SPEAKERS 


Pressing comb 


DisintecUnt 


iMdofOsHair 


' Pressing curler 


FolUcle 


StyUst 


Pressing cream 


Medulla 


Merle Norman Cosmetic^ 


Cotton 


Cortex 


Holiday Magic Cosmetics 


'Buffer 


Elasticity 


Zuri Cosmetics 


Towels 


Porosity 


Redkin Cosmeti(^ 


Manicure^ table 


Root 




fyotective cloth ^ 


•* 

Shaft 


Teacher made appointment 


Dryer 


^uib 


sheets 


Sink , 


Sectioning 


Teacher made step by step 


Shampo6 


Dermatology ^ 


instruction sheets 


Disinfectant solution 


Elimination 


Teacher made dispensary 


Contains 


Olands 


check-out sheets 


Up stick brush 


Absorption- 


Inventory forms 


Fa<Mmask 


Epkiermis 


Order forms 


FakenaUs 


^ Demds 


Receipts 


Scissors 


Appendage 


Teieph<me book 


Manicure stool 


Free edge 


Fake money A 


btyting chair 


Hangnail 


' Teacher Made Materials' 


Shampoo chair 


Keratin^ 


Receptionist desk and chair 


Mantle 




Styling tables 


Pedicure 


•* 


Rolling storage cabinets 


Antiseptic 




Display uni£ 


Back combing 




Teietrainer'^ 


Cosmetics $ 

Deodorant 

Impiethent 






Nap. 

% 









COURSE: Expiorhii Cosmetology Ifenonal Services 



OCCUfA HON: BeautlchnlManlcurisT 



LEARNING GOALS 



\ 
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LEARNING ACTimiES 
... Students- to pnctke comb- 
outs smd styliaq 
... das mtding-iod cUscus* 
sion on blow drying 
... Demonstrate using the 
curling iron 

^. Students to choose a 
partner end practice using 
thecurlix^ton 
... Demonstrate corn-rowing 
... Students to practice corn- 
rowing 

... Class reading and dis- 
cussion on thermal straight- 
ening curling and ''¥faving 
... Display and identify equip- 
ment used tor tbmnal 
straighte^g, curUng and 
¥faving 

... Test students' knowledge 
of equipment used in ther- 
mal straightepiog, curling and 
waving 

Demonstrate thermal 
straightening, ' curlirhg and 
waving ^ 

... Students to practice ther- 
mal strai^tening, curling and 
waving 

... Class discussion and prac- , 
tice in completing inventory 
and order forms 
... Students to count and 
list quantities on band of 
all supplies 

... Students to complete order 
forms for items in short 
supply 

... Using teadier made con- 
vorsations, students order 



NO. J (Continued) 



TOOLSJEQVmiENT 
iVFPUES 



NEW TERMINOLOGY 
MATH 



TEXT WORKBOOKS 
OTIIJSR SUPPLIES 



Nippers 

Figment 

Saniution 

Sebum 

Inventory 

Receptionist 

Receipts 
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COURSE: Exploring CdunetohiylPenowa Services 
OCCUfATION: BeautickniUankurlst 



NO. I. (Continued) 



LEARNING GOALS 



LEARNING ACTIVmES 



TOOLS^ EQUIPMENT 



NEW TERMINOLOGY 



TEXT WORKBOOKS 
OTiiER SUPPLIES 




mpjiks md Uk0 aod r*- 
coid ippointwntM udng 
timt^ktntner 

... Ck>mpkt$ r$o$ipis, tbul 
fceipts, and /mJct chmg§ 

[Msg Uacfatr mack ap- 
pointmenti tor studmts in 
other dMss$s 

Complete receipts tor 
appointmtfltf for students 
in other desm 

Students to perform 
mious services tor othei^ 
students in (be buUding 
... Choices of ^gnments 
tor motivetioa, eveluetion, 
end acquiring ot eddltionsl 
knowledge and dciils es a 
beautician 
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PERSONAL GROOUma FOR SELECTED SPECIAL EDUCATION STJJDENTS 

I 

L TdlnttQdvc95tudmt5totb9imp<xm»^goodg^^^ 

IL To km tiw comet proc$duns for caring for th# body. 
A. Bitb,sbow^orspoog9lmiu 
& Willing fMo$ and hands. 
C ^« 

D. Eywbeows « 
£* r«ttb and mouth cart 

F. ifato-t/p 

G. Sbai22pooacd22£frcai9 
HI Us9 of deodorant 

L Femix22n$ Hygkne j 
J. Manicun 

K. Hsdrrmnoral ^ 
L Pedlam 

m. To understand the importance of good nutritian and daily exercise on^one's appearance. 

IV. To learn to choose the appropriate dotbing for different occasions. 
V* To learn to care for clothing 

A. Laundrr ^ 

B. Drydeaning 

C Simple mending 
VL To be abU to read the directions for using grooming products. 
Vn. To formjxmct attitudes towards appearance 

VUL To be able to complete simple forms. * .> 

IX. To be able to purchase grooming products. 

A. Recogniie and count money.' 

X. . To acquMint students with job' responsibiUties and the importance of being on time. 

A. Tobeabletotelltizhe. 
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COURSE: I^isoatl Grooming 
■ OCCUPATION: Pnrsantitm ForEmtilovment 

LEARNING GOALS LEARNING ACnVHIES 



• ^ To acquaint students 
j with tfae importance of 

> ^. To introduce students 
to the principles of good 
grooming. 

... To uodimaiKt how 
frequ$ntly eedi groom- 
.ing tajk Aould be ^r- 
fonmd. 
■ To isam how to 
propeify deanse the skin. 
... To undarstaiKi the 
ooiTsct procedure for 

I takxng a bath, shower or 

I spong* bath. 

... To karn the correct 
procedure for Washing 
face and hands, 
... To Jeam how to care 
for acne: 

... To learn the correct 
procedure for tweezihg 
eyebrows. 

... To learn how to cor- 
inectJy bruxb the teeth 
VUid use dentai Aoss and 

mouthwash. 

... To mderstand the 
importance of regular 
dental dieckups. 
... To learn to choose 
appropriate makeup. 
... To be able to^apply 
makeup properly. 
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... Complete teadier made 

self -care survey. 

.., Read, discuss and complete 

pages i-3 in Plans For Living 

worki)ook, "Taking Care of 

Yourself". 

... Distribute letters explain- 
ing the course for parental 
pertnission to p^orm groom- 
ing activities. 

... Field trip to pKxhase 
appropriate supplies for each 
student 

... Distribute self groondng 
chart for daUy, weekly, 
monthly and yearly require- 
ments followed by teacher 
explanation and class dis- 
cussion. 

.., Discuss bow grooming can 
affect getting and keeping a 
job. 

... DistribiJt^ personal groom- 
ing supplies and cases apjm- 
priate for eacfi student. 
... View fUms followed by 
teacher directed discussion. 
... View fibnstrip and listen 
to cassettf followed by 
'teacher directed discussion.^ 
... Demonstrate the proper 
cleansing of sldh with step 
by step directions.^ 
... Read, complete and dis- 
cuss, ''Taking Care of Your 
Body", page 22 in Plans 
For Living with teacher sii- 
pervision and direction. 



t 



NO, J 



TOOLS, EQUIPMENT 
SUPPLIES 



NEW TERMINOLOGY 
MATH 



TEXT, WORKBOOKS 
OTHER MATERULS 



Folders 

Paper 

Pencils 

Survey 

Cases 

dooming supplies 

Soap 

Water 

Sink 

Shomr 

Washcloth 

Towel 

Cotton 

Astringent 

Sea-breeze 

Buff-puff ' 

Softening cream 

Tweezeh 

Antiseptic 

Mirrors 

Tooth brush^ 

Tooth paste 

Dental floss 

i^ed Tablets 

Mouthwash 

Cups 

Cream 

Lotion 

Base 

Eyeshadow • 
Mascara 
Blush 
Upstidc 
' Eyebrow pencil^ 
Washdotb 
Alcohol 



Grooming 

Style 

Hair^ 

Wash 

Comb 

Tweeze 

Eyebrovfs 

Repair 

Apply 

Make-up 

Manicure 

NaUs 

DaHy 

Shower ^ 

Deodorant 

Body Ordor 

Dirt 

Brand Names: 
Safe-guard 
Dial 

Life-buoy 
Cost of above items. < 
Stringent 
Fore 
Oil 

Blackhead 
Bacteria 
Germs 
Acne 

White Head 

Tweezing 

Tweezers 

Antiseptic 

Arch 

Eyebrow 

Oral hygiene 



TEXTS 

Plans for Living, 
Fearon Pub. Company 

KITS 

Pers<mal Care, Proctor and ' 
Gamble EducatiQnal Ser- 
vices 

• * 

Fiim 

All About Me, State of 
New Jersey 
A Time and a Place, 
Sterling Films 

Body , Care and Grooming, ' 
University of Missouri 
How to Be Well Groonied, 
University of Missouri 
Good LooksHere and • 
Now, Modem Talking Pic- 
tures 

FlLMSTRiP^ 
CASSETTE 
Good Grooming General, 
RMI Educaticmal Films, 

FIELD TRIPS 
CVS r 

Cecere's ^exali Pharmacy 
Caldor's 

TEXT 

Plans for Uvbig, Fearon 
Publishing Company 
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I COURSE: P^nonMlGtoomhiif . 

OCCUPATION: Pnomtjon For Emvlovment 



LEARNING GOALS 



' LEARNING ACnmiES 



^. To kam the proper 
procedure lor deaiising 
tfattan. 

... To kam how to pro- 
perfy cm tor pierced 
urs in order to prevent 
iniecti(m. 

... To kamMow to total- 
ly cam ./or one's own 
hair. 

^ ... To understand the 
reasons tor shampooing. 
... To be abk to identity 
one's own hat type. 
... To be abk to choose 
the correct shanipoo and 
corniitioners. 
... To kam bow to cor- 
rectly shan^poo one's 
own hair. 

... To be able to comb, 
part «md blow dry one's 
fH^hair. 

... To understand the 
importance of ^ good 
hair cut which is easy to 
caretor. 

... To understand what 
hair style is appropriate 
tor one's sell. 
... To understand the 
causes ot body odor. 
... To be abk to dioose 
the prpper deodorant 
... Xo know when and 
why deodorant should 
be used. 



ERIC 
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... Head dX3d discuss Face 
and Skin Care trom Per- 
sonal Developmen t. 
... Have students practice 
taking a shower and giving 
themselves a spoi^ bath 
using 'the appropriate pro- 
oedure^ 

... Vkw and discuss tUm 
strip "Face Facts". 
... DaHy dass discussion on 
alternative methods ot 
keeping the skin dean, with 
emphasb on the parts ot the 
body that cause odors. 
... Revkw critical vocabulary. 
... Class discussion ot how 
inexpensive it is to keep 
the hody dean. 
... View tibns toflowed by 
teadier directed discussicm 
oteadi. 

... Demonstrate the correct 
prooedme tor washing tace 
- «n^Jj*nds with step-by-step 
directions to indude^ using 
the hands rather than a tace 
doth. 

... Have students practice this 
procedure in groups of f/ve 
at sinks under teadter direc- 
tion. ' , ^ 
... Have students dostr pores 
with the use ot an astringent. 
... Identify the students with 
acne. 

... Read, discuss aiul complete 
"Taking Care ot Your Skin", 



NO. 2 



TOOLS. EQUIPMENT 


NEW TERMINOIfiGY 


TEXT WORKBOOKS 


SUPPLIES 


MATH 


OTHER MA TERIA IS 


Brush ^ 


Dental 


Personal Development 


Comb 


Plaque 




Shampoo 


Bad breathe 


FILMSTRIPSc 


Cream rijose 


Dental tloss 


CASSETTE 


Blow dryer 

Ultra-sheen conditioner 


Circular 


Face Facts, Skin and Hat 


Mouthwash 


Care, RMI Educational 


RoUeri 


. Base 


Films, Inc. 


Round brushes 


Eye shadow 




Picks 


Mascara ■ 


FILMS ^ 


dips 


Blush 


It's Up To You, 


Electric curling ton 


Lipstick 


Armour-Dial Co. 


Conditioner 


Eyebrow pencil 




Deodorants 


Eye lash 


The Beauty ot You, Avon 


Sanitary napkins 


Cheeks 




Sanitary pants 


Fore-head 


KITS 


Sanitary belts 


. Cosmetics 


' Personal Care, Proctor and 


Tampons 


Cream 


Gamble Educational Ser- 


Toikt paper 


Lotion 


vices 


Electric razor 


Gaudy 




Powder 


Natural 


FILMSTRIPSSc 


Polish Jdt. 


Cost ot Items 


CASSETTES 


Orangewood stick 


Intection 


Selt^areSeriesrThe 


Soak bowl 


Hearing loss 


Prhblem Acne, Interpret 


Hand lotion 


Deathess 


tive Education. 


Emery board 


Alcohol 




White pencil 


14 carat gold 


FILMS 


Bowl 


Eardrum 


Teen-Aged? Have Acne?, 


Nail dipper 


Cotton swabs m 


Sterling, Films 


Fake tingernaUs 


OUyhair 


Young Retiections, 


Scak 


Dry hair 


Modem Talking Pictures 


Tapenwasure 


Dandrutt 




A change ot dothing 


Damaged hair 


Pictures taken trom 


Samples ot apparel tor all ' 


Lather 


"Seventeen'*, "Glamour", 


occasions 


* Becoming 


"Ladies' Home Journal", 


Samples ot improperly • 


Attractive 


"McCalls"' and "Ebony". 


cared tor clothing 


Manageable ^- 




Detergent 


Blow drypig 
Roller 





' COURSE: Persond Grooming 

OCCUPATION: Prer^nthn For Emnlovmeni; 



LEARNING GOALS 



LEARNING AcnvrriES 



... To mdetstand the 
increasdd importance of 
d^anliness during men- 
struation. 

... To be abk to choose 
the correct products for 
use^duiing metistruation. 

To 1)0 able to properly 
dispose of used products 
during menstruation. . 
... To understand the 
benefits of hair removal 
... T0 become acquainted 
with a method of hair 
removal. 

... To be abh to remove 
hair Grom under one's 
arms 'and one's legs. 
... To learn howAo pro- 
perly care for the hands, 
nails, feet and toenails. 
... To understand the 
manicure and pedicure 
and their benefits. 
... To be able to give 
self a manicure and a 
pedicure. 

... To understand the 
basic principles of good 
nutrition and how it af- 
fects personal appearance 
To learn the Basic 
Four Food Groups. 
... To be able to evaluate 
one's own diet and cor- 
rect it. 
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page 23 in Plans fqr Living 
with teacher direction and 
supervision. 

... Class discussion of the 
causes and prevention of 
acne. « 
... Viewfilmstrip and listen'to 
cassette on acne, its causes, 
prevention and cures foUow* 
ed by teacher directed dis- 
cussion. 

... Demonstrate use of the 
buff-puff. 

... Have students develop and 
use a daily schedule for care 
otactip. ' 

... View films followed by 
teacher directed discussion. 
... Identify students who need 
to tweeze their eye brows. 
... Demonstrate the correct 
prodedur^^ for tweezing eye* 
browx 

... Have those students who 
requ^e it, tweeze their eye- 
brows under close teacher 
supervisi(m. 

... Introduce proper care oiT 
(Seth by viewing Wm, Teeth * 
^e Good Things to Have 
followed by teacher directed 
discussion. 

... Read, discuss, and com* 
plete "Taking Care of Your 
Teeth" page 25 in Plans for 
Lpdng with teacher direction 
and supervision. 
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TOOLS, EQUIPMENT 

SUPPLIES ^ 



NO. 3 



NEWTERAUNOLOGY 
MATH 



TEXT, WORKBOOKS 
OTIiER MATERIALS 



Bleach 

Washing machine 
Dryer 

Ironing board 

Iron ^ 

Hangers 

^eedles 

Thread 

Needle threader 
Clothing items in need^of , 
repair 

Various grooming products 



Clip 
Scrub 
Clean rinse 
Lukewarm 
Hot ' 
Cold 

Shampooing 
Conditioner 

Brand Names: 
Tegrin 
Sebulex ' 
Clairoi Herbai 
Essence 
Bred: 

Brand Names: 
hecret 

Mit<M 
Deodc 

Anti-pe^icant 
Hygiene 
Sanitary najJiin 
Sanitary pants 
Sanitary belt 
Tampon' 
Genns 

Menstrual flow 
Menstruaticm 
Odor J 
Perspiratioru 
Body Odor 
Feminine hygiene 
Shaving. 
Razor 
Underarm 
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Break Beauty Boutique 
Pictures 

John H. Breck Inc. 

FILMSTRIPS^c 
CA^ETTES 
^Self-Care Female, Medical, 
Dental and Optical C^, 
Interpretive Educa tion 
Teeth Care, Interpretive 
Education 

FILMS 

Teeth Are GoodSbings to 
Have, Johnson & Johnson 
Take Time For Your 
Teeth, Sterling Films 
Healthy Teeth-Happy 
Snuh^ State of Missouri 
Saw/To Clean Your Teeth 
State of Missouri 
Matter of Choice, 
State of Missouri 
Teeth, Moiem Talking 
Pictures 

Gateway to Health, 
State of Missouri 
Teeth, The Development 
and Care, State of Missouri 
Preventive Dentistry in B 
Sharp, Modem Talking 
Pictures 

The Haunted Mouth, 
Modem Talking Pictures 
• Shdwdown at Sweet Rode 
Gulch,* Modem Talking 
Pictures 



COURSE: P$nonil Grooming 
OCCUPATION: Pfoantion For Etnplovmsnt 



LEARNING GOALS 



LEARNING ACnmiES 



... To mdwstsmd the 
value mi benefits of 
daifyexercbe, 
* ... To be able to do 
dmpk exerases to im- 
prove personal appear- 
ance, 

... To become acquainted , 
^^tb appropriate dress 
for different occadons, 
... To be able to coordin- 
ate colors. 

^. To be able to coordin^ 
ate patterns and designs. 
... To be able to dioose 
appropriate shoes, socks 
and stockings. 

To im^krstand the, 
importance of the proper 
care of clothing. 
...To^bt aware of the 
different cleaning me- 
thods of clothing and be 
able to determine the 
proper one. 

... To be able to do 
laundry by h^d. 
... To be able to do 
bwidry^ in an automatic 
Vfaiher an^dryer. 

To be afala to recog- 
nize dirty clothing. 
... To be aware ofclottt- 
ing, which mustbe laun- 
dered after each use. 
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... Demonstrate the correct 
procedure for brudmg teeth. 
... Read and discuss 'Vare^of 
the Teeth" in Personal Care 
with teadi^ direction and 
supwvisioa, 

... Have students practice 
5tep4)y*step brudiing pro- 
cedure in groups of five 
with the teacher. 
... View fUms, Take Time for 
Your Teeth, Healthy Teeth- 
Happy Smik, and How to 
Clean Your Teeth followed 
by teadxer directed discussicm 
... Following brushing itu- 
dents are to chew red tablet 
to indicate portions of teeth 
that have gone unbrushed. 
... Have students brush again 
where indicated. 
... View films Matter of 
Choice, Teeth, Gateway to 
Health, and The Haunted 
Mouth followed by teacher 
directed discussion. 
... Demons^^te^ the use of 
dental floss. 

... Have students practice 

using dental floss, 

.,. Demonstrate the use of 

mouthwash. 

... Have students view film- 
strips and listen to cassettes ^ 
on dental care followed by 
teabher directed discussion of 
each. 



NO. 4 



TOOLS, EQUIPMENT 
SUPPLIES 



NEW TERMINOLOGY 
MATH . 



TEXT, WORKBOOKS 
OTHER MATERIALS 



Manict^ 


Merlin's Magical Message, 


Cuticle 


Modem Talj^g Pictures 


Orangewood stick 


Soak Ifowl 


EIELD TRIPS 


Hand lotion 


Local dentist's'office 


Emery board 




White pencil 


SUDES 


Polish 


Milady Make-up Slides 


Polish remover ^ 


Jdilady Pub. Co. 


Base 




Cuticle remover 


FlLMSTRIPSSc 


Pedicure ^ 


CASSETTES 


Nail clipper 


Self-care Female Make-up 


File 


Ihterpreth^ Education y 
/ 


Hangnail 


Chapped 


RESOURCE BOOK 


Nutrition 


The Great Looks Book 


Diet 


Bonnie Bell 


Balanced 


Editorial Services Inc. 


Four Basic Food Groups 


* 


Count and measure ser* 


FILMSTRIPS& 


vings 


CASSETTES 


Helight 


Self -Care Female, Hair 


Weight 


Care, Interpretive Educa- 


Measurements 


tion 


Bust " 


Face FacUSkin & Hat 


nip * 


Care, RMI Educational 


Thigh 


Films, Inc. 


Calf 




Ankle . 


FILMS 


Upper arm 


Really Understanding 


Posture 


Your Hair, 


"Standing tall" 


• Modem Talking Pictures 


Inch 




Dress clothing 


MAGAZINES 


Work clothing 


American Hairdresser 


Casual clothing 
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COURSE:, 

OCCUPATION: Pnpar^tiaiTorEmn^ovmsnt 



LEARNING GOALS 



LEARNING ACnvniES 



^. To km to do siwpk 

To be able to reiQ 
the dkectiom for using 
grgoming products. 
... To be abh to sehct 
suiubk grooming pro* 
ducts within an avaUabh 
budget 

... To form the comet 
attitude toward appear* 
anoe and work, 
... To be able to com- 
ptete simpk foans. 
... To be abk to recog- 
nize and count money. 
... To be abk to tell 
time, 

... To acquaint students 
' with job responsibilities 
and the importance of 
being on time. 



o ■ 
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Vkw fUms Teeth, The 
Development and Care and 
Preventive Dentistry in B 
Sharp followed by teacher 
directed disucssion. 
... 'Field tr^ to a dentist's 
office. 

... Identify eacb students 
last dental appointment. 
... Class discussion of Im- 
portance of visiting the den- 
tist every six months. 
... View films Showdown at 
Sweet^Rock C^ch and Mer- 
lin's Magical Message fol- 
lowed by teacter directed . 
discussion. * ' 

... Class discussion of the 
purpose of make-up, to in- 
clude the appropriate and 
inappropriate use of make- 
up. 

... View make-up sMest fol- 
lowed by discussion and 
teacher made qui^, 
... Teacher to read ''Make- 
up and Special Creams or 
Lotions" followed by class 
discussion. 

... Identify students who wish 
to karn to use make-up. 
... View fihnstrip andf listen 
to cassette on make-up. 
... Have those students who 
wish, to do so, practice 
applying make-up on a daily 
ba^ under close teacher 
supervision^ after tbey have 
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NO. S 



TOOLS, EQUIPMENT 
SUPPLIES 



NEW TERMINOLOGY 
MATH 



TEXT, WORKBOOKS 
' OTHER MATERIALS 



Clash 

Coordinate 
Sloppy 
Neat ' 
Proper fit 
Patterns 
Designs 
Gently cycle 
Lukewarm , 
CooJ 

Wash and wear 
Drip dry 
Tumbkdry 
Dry ckan only 
Cool iron 
Permanent press 
Machine wash 
Handwash 
Laundromat 
Shrink 
Wrinkles 
Stains 
Spots 

Ground in dirt 

Deter^nt 

Bleach 

Directions 

Massage 

Thoroughly 

Squeeze 

Excess 

Distribute 

Evenly 

Work through' 
Apply 
Re*apply 
iJafly 
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WORKBOOKS 
Practice Hairstyks, 
Keystone Pub. Company 

Guest Speakers 

KITS 

"Growing Up and Liking 
It" 

Recorded Lessons in 
Fenunine Hygiene for 
Special Education Classes, 
The Feminine Hygkne Kit 
Personal Products Co. 

FILMS 

Naturally a Girl 
Kimberly^ark 

Teacher Made Pictures 

FILMSTRIPS & 
CASSETTES 
Self-Care Female-Hand 
and Foot Care 
Interpretive Education 

TEXT 

Personal Development 

Magazine pictures of the 
pedicure. 

Teacher made laminated 
paper nails 



OCCUPATION: Pnomtion For Employment 



LEARNING GOALS 



LEARNING Acnvrms 



o 323 
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pmcdoed washing their face 
andhaxxis, 

^. Have students identify 
approprbte and inappropriate 
make-up for different occa- 
dons in magazines, 
... Use Bonnie BeU Book for 
students to practice coloring 
in make-up with chalk and 
crayons. 

... Have students evaluate 
how make-up looks on each- 
other. 

... Read, discuss and com* 
plete 'Taking Care of Your 
Ears", page 28 in Plans 
for Living with teacher super- 
vision and direction. 
... Class discussion of the 
importance of proper ear 
care to include the til effects 
of cotton swabs or sharp 
objects in the ears. 

Demonstrate the proper 
^procedure for cleansing ears. 
... Students to practice clean- 
ing their own ears with dose 
teadier supervision. 
... DemonsUate the appropri- 
ate care of pierced ,ears. 
... Students with pierced ears 
to practice care with dose 
teacher supervision. 

View fUmstrips and listen 
to cassettes on hat care 
followed by teacher directed 
discusAtk, 



NO. 6 



TOOLS, EQUIPMENT 
SUPPLIES 



NEW TERMINOLOGY 
MATH ^ 



TEXT, WORKBOOKS 
OTHER MATERIALS 



Vfeekly 


FILMS 


Bi-weekly 


The Beauty of You, Avon 


Anrmal 


And Everything Nice, 


Cooperate 


State of Missouri 


Temper 




Share 


. Cardboard and flannel 


Popular 


foods. Balanced Meals, 


Patience 


Instructed 


Stealing 




Argtdng 


FILMS 


Problem 


Facts About Figures, 


Solve 


State of Missouri 


Instructions 


Posture Habits, 


Personality 


State of Missouri 


Application 


Posture in Motion, - 


Middle name 


. Modem Talking Pictures 


County 


From Toe to Tip, 


Country 


' State of Missouri 


City 




Sute 


TEXTS 


Single 


Going Places with Yoi^ 


Zip code 


Personality, 


Married^ 


Fearon Publishmg Co. 


Social Security No. 


Male ' 


MAGAZINES 


Divorced 


McCaU's 


Female j 


Ladies' Home Journal 


Widowed 


Mother's name 


Artides of dothing 


Father's name 


Schools attended 


Laminated paper dolls and 


Subjects studied ^ 


dothing 


U£. dUzen 




Dependents 


Teacher made material 


'Referenced 




Employee 


FILMS 


Employer 


Qothing Communicates, 
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COURSB: P»raonalGrooinfn<y 
OCCUPATION: Prenarat/Qn Far EmolovmBnt 



LEARNING GOALS 



LEARNING ACTIVITIES 



ERIC 



... Redd, discuss and complete 

"TMng Cm of Ybm Hat", 

page 24, in Plans for Living 

with close teadier direction 

and supervision. 

... Identify each student's 

bat and scalif type. 

... Assign the proper ^lam- 

poos and conditioners tor 

each type. 

... Assist each student in 
detemdning how frequently 
to shampoo. 

... View films followed by 
teach&r directed discussicm. 
... Teacher to read and dis- 
cuss "Care of the Hat", 
Personal Care. 

... Demonstrate the proper 
procedure for shampooing 
one's own hat with step-by- 
step directions. 
... Have students practice 
combixig tangles out of thet 
hat prior to shampooing. 
... Demonstrate the appro- 
priate method of waMng 
one's comb and bmsh prior 
to ^ampooijfig. 
... Have students wash thet 
own comb and brush. 
^.. Have students practice in 
groups of five iiuunpooing 
thet own hat again with 
step^by-step instructions. 
... Demonstrate the proper 
procedure for partwg the 
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NO. 7 



TOOLS, EQUIPMENT' 
SUPPLmS 



NEW TERMINOLOGY 
MATH 



TEXT, WORKBOOKS 
OTHER MATERULS 



Previous Employment 

Permy 

Nickel 

Dime 

Qu^er 

HalfdoUar 

Silver dollar 

One dollar bill 

Two dollar bill 

Five dollar bm 

Ten doUar bill 

Icent 

Scents 

10 cents 

25 cents 

50 cents 

$1.00 

$2.00 

$5.00 

$10.00 

Counting money and 
change. 
Shifts 

Check-in4ime 
Workstation 
Daily time 
Schedule 
Quitting time 
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Modem Talking Pictures 
Clothes and Your Line and 
' Proportion, 
State of Missouri 

FILMSTRIPS & 
CASSETTES 
Self -Care Series, 
Wardrode, Interpretive 
Educati<m 
Fashion Formulas, 
RMl Educati<m Fihns 

kELD TRIPS 
Caldor's 

Pickwick Village 

Shoetown 

Ecofiowash 

Teacher MadeGrooming 
Chart 

TEXTS 

Going Places with Your 

Personality 

Fearon Pub. 

FILMS 

Your Job-Good Work 
Habits, 

University of Missouri 

WORKBOOKS 

A Stop'by-Step Approach 

to Learning How to Fill 

Out Application Forms 

Frank E. Richard Pub. Co. 

Inc. 

• J 



COURSE: Parsj jp^qf o^minq 
OCCUPATION: Pnumdon FatEmvloymBnt^ 



LEARNINGGOALS LEARNING ACTmnES 



hat. 

... Have students part their 
own hat. 

... Demonstrate the use ot 
the blow dryer. 
... Have selected students 
practice uang the blow dryer 
under close teacher super- 
vision, 

... Demonstration and class 
lecture by a professionai 
beautician emphasizing the 
importance of thh hat cut 
and the appropriate style for . 
the mdividual. 

... Using magazines, pictures 
and styling books assist 
students in choosing a becom- 
ing hat cut and style which 
they can manage themselves. 
... Teachers tp provide 'the 
opportunity for the hat cut 
to be given. 

... Practice on hat care 
procedures to continue 
throughout course. 
... Class discussion of the 
causes of body odor and 
the parts of the body^ most 
likely to produce cxioi* * 
... Display and discuss differ- 
ent types and brands of 
deodorants and antl-perspt- 
ants. 

... Teacher directed reading 
and discussion of deodorants 
using the Personal Care Kit, 
Deodorants. 
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NO. 8' 



/ 



TOOLS, EQUIPMENT 
SUPPLIES 



new terminology 
mXth 



TEXT, WORKBOOKS 
OTHER MATERIALS 

Money Makes Sense, 
Fearon Publishmg Co. 
Time and Telling Time, 
Fearon Publishing Co. 

FILMSTRIPSSc 
CASSETTES 
Money, Interpretive Edu. 
Time, Interpretive Edu. 

Coin Puzzles 
Money Game 
Coins and Bills, 
Developmental Learning 
Materials 



j COURSE: ftdSnal Grooming 



! A- 



OCajPAUON: Pnvvation FoT Emblovmant 
LEARNING GOALS 



ERIC 



LEARNING ACTIVmES 



... Students to be assisted 
in choosing the proper deo- 
dorant for themselves. 
Teachers will encourage the 
useofaroi/*on. 
\. V/ith teacher instruction 
and dose supermion, stu- 
dents will apply deodorant 
following their showers. 
... Students to view "Natural- 
ly a Girl", followed by dass 
disc^ission. 

... Teacher edited "Growing 
Up and Liking It" from the 
Proctor and Gamble kit to 
be read to class. 
... Display and discuss vari- 
ous products available for 
me during menstruation. 
... Class discussion of why 
odor b caused by in^equ&fit 
dxanges. 

... Discuss and demonstrate 
proper methods for disposing 
of soiled sanitary nai^ins. 
... Discuss the increased odor 
caused by underarm hair. 
... View pictures showmg 
models with and without 
hair on legs and underarms 
... Class discussion of the 
modeb with better appear- 
ance. 

... Demonstrate removal of 
hair from underarms and 
legs using an electric razor. 
... Students to' practice in 
groups of five with close 
teacher supervision. 



NO. 9 



TOOLS. EQUIPMENT 
SUPPLIES 



^ NEW TERMINOLOGY 
MATH 



TEXT, WORKBOOKS 
OTHER MATERIALS 
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LBARNmaGO. 




LEARNING ACTIVITIES 



ERIC 
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... Built in safety to include, 
never usmg an ehctric razor 
kx a bathrooj:^f or around 
water. ^ 
... Discuss the Snportance of 
properly camg the hands 
and feet. 

... View fibnstrip and Ibten 
to cassette on hand and 
foot care. 

... Read and discuss "Care of 
Hands and Nails" from, the 
Proctor and Gamble Kit. 
... Read and discuss "Finger 
IrtalJ care" from Personal 
Development 

... Display and identify neater- 
ials and supplies used for 
manicuring and . pedicuring. 
... Demonstrate the manicure, 
ushKf step-by-sltep instruction 
... Have student^ practice 
Mng fake naUs. 
... Have students practice 
polishing laminated paper 
nails. 

... Have students practice 
giving th&nselves a manicure, 
following teadier's step-by- 
step ixistwction. 
... Students to practice giving 
themselves a pedicure under 
close teadier supervision. 
... Teadier directed discussion 
on how nutrition affects 
appear^ce. 



NO. 10 



TOOLS, EQUIPMENT 
SUPPLIES 



NEWTEHMNOLOGY 

MAp ' 



TEXT, WORKBOOK^ 
OTHER MATERIALS 
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COURSE: Personal Grooming 



i OCCUPATION: Pntantion For Emolovment 



NO. 11 



LEARNING GOALS 



LEARNING ACTIVITIES 



TOOLS, EQUIPMENT 
SUPPLIES 



NEW TERMINOLOGY 
MATH 



TEXT, WORKBOOKS 
OTHER MATERLiLS 




... Head, discuss and complete 
exercises "Helping Your 
Body to Grow", page 9 in 
PUns for Living with teacher 
direction and supervision. 
... Students to list foods 
consumed previous^ day and 
with teadiersdirection evalu- 
ate nutritional deficits, 
... Students to .place card* 
bo^rd food into four basic 
food ^ups. 

... Field trip to Friendly's 
to buy a balanced breakfast 
and provide an opportunity 
to practice newly learned 
groorrdng skills. 
... Read, discuss, and com- 
plete exerdses on "How 
Much You Should Weigh'*, 
page 21 in Plans tor Living 
with teacher direction and 
supervision. 

... Read, discuss and com- 
plete exercises on "Keeping 
Your Body Strong", page 
30 in Plans for Living with 
teacher direction and super- 
vision. 

... Weigh and measure each 
student to include wrist, 
bust, hip, thigh, ankle, and 
upper arm. 

Detennine ideal weight 
and measurements and estab* 
list goals for each' student. 
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COURSE: Anoiul Grooming 
J OCCUPATION: Pnoantioa ForEmolovment 



LEARNING GOALS 



LEARNING ACriVJTIES 
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With teadier dtecticm 
and parddpation students 
exerdsa. 

^. Read and discuss 'Tos- 
tun", Personal Developn^ent 
... Students to check pos-_ 
tun in mirrors to evaluate 
''standing tall". 
... View films and discuss 
the importaiice of daHy exer- 
cises, 

... View fUmstrips and listen 
to cassettes followed by 
teacher directed discussion. 
... Display pictures and ask 
students to decide 'Where 
people could be going in 
these out^ts. 

... Show articles of clothing 
and ask students where each 
might be worn and why, 
... Head, discuss arid complete 
page 25 in Going Places with 
Your Personality with dose 
teacher direction and super- 
vision. 

... View fihns followed by ^ 
teacher directed discussion of 
patterns.^ 

... Ask each student to 
choose the proper attire for 
work, play or school for the 
various seasons of the year. 
... Each student to prepare 
a shafting list of needed 
dotliing items if they were 
going to work. 



NO. 12 



TOOLS. EQUIPMENT , 
SUPPLIES 



NEW TERMINOLOGY 
MATH 



TEXT. WORKBOOKS 
OTHER MATERIALS 
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COURSE: Personal Groombuj 
OCCUPATION: Pnvantion For Enmlovment 



LEARNING GOALS 



LEARNING Acnvrms 



ERIC 



... Use Sears Catalogue to 
have students choose appro- 
priate items. 

... FieM trip to Pickwick 
ViUage, Caldors and Shoe* 
town to practice the selec- 
tion of clothing. 
... Class discussion of fact 
that all clothing has a care 
label 

... Display various articles^ 
of clothmg in which students 
must find care labels. 
... Help students ham to read 
and understand care labels. 
... Display items that have 
not been cared for properly 
and discuss the consequences. 
... Field trip to Eccmowash 
to learn to use washers, 
dryers and cleaning machines. 
... Demonstrate hand washing 
... Have class practice wa^iing 
small iteins byhand. 
... Demonstrate the use of 
home washer and dryer in 
classroom. 

' .7:^aver'class practke using 
the home washer and dryer. 
... Display examples of cloth- 
ing with the most common 
type of soU e.g. spots, ring- 
around-the-coUar. 

With teacher direction 
have students identify the 
soil and clean the dothing 
appropriately. 
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NO. 13 



TOOLS, EQUIPMENT 
SUPPLIES 



NEW TERMINOLOGY 
MATH 



TEXT. WORKBOOKS 
OTHER MATERMLS 
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COURSE: P^nonal Grooming 
OCCUPATION: Prevuatlon For Employment 



LEARNING GOALS 



LEARNING ACrmUES 



... Identify students maring 
soUed dotbiag have tliem 
diange into tiieir extra set 
of dotliing and have tliem 
wadi, dry and fold or hang 
up tile dotiiing tiiey were 
wearing. 

... Class discussion of dotii- 
ing wiudi must be laundered 
after eadi use. 

... Lhmonstrate timading a 
needle using a needle tlireader 
... Students to .practice 
tiireading a needle witii teach- 
er supervision. 

... lhmonstrate sewing on a 
button, repating a hem and 
repairing a seam. 
... Students to practice these 
procedures on items of doth- 
ing in need of repair whicf^ 
they have brought from home 
... Havre dass practice reading 
labels on various grooming 
products. 

... Compare examples of ex- 
pensive products to ine^qpen- 
sive products. 

... Teachers to assist each 
student in determining which 
grooming product they can 
afford. 

... Students will review, v(ith ' 
teacher, ihet teacher made 
grooming charts, daily, 
throughout the course. 
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TOOLS, EQUIPMENT 
SUPPLIES 



NEW TERMINOLOGY 
MATH 



TEXT, WORKBOOKS 
OTHER MATERIALS 



COURSE: P«rsonal Grooming 
OCCUPATION: Prevantion For Emolovtmnt 



NO. 15 



LEARNING GOALS 



LEARNING ACTIVITIES 



TOOLS, EQUIPMENT 
SUPPLIES 



NEW TERMINOLOGY 
MATH 



TEXT, WORKBOOKS 
OTHER MATERIALS 



ERIC 



... Students wUl sign up to 
do their dally, weekly and 
bi-weekly tasks where need- 
ed, each day, with teacher 
assistance. 

:.. View and discuss film. 
Your Job-Good ^Vorfc Habits 
... Read, disucss and complete 
"Getting Along With Others", 
"Getting and Giving Help'' 
and "Getting and Giving 
Instructions", page 13-38, in 
Going Places with Your Per- 
sonality, under dose teacher 
supervision and direction. 
... Teachers to role play 
inappropriate work habits to 
develop student understand- 
ing. 

... Students to take a pre- 
test to determine what infor- 
mation they can already fill 
in on an application. 
... Students wUl be placed 
at their own level in fUling 
out applications and wiUpro- 
ceecTat their own pace in 
learning how to fill in infor- 
mation, 

... When all aspects of the 
application are mastered stu- 
depts will complete a post- 
test. 

... Teacher to work with 
selected group of students 
in identifying coins. 
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COURSE: Personal Groormna > 
OCCUPATION: 'PrsjvtrAHm, FnrEmntounwnf 



LEARNING GOALS 



LEARNING ACTIYimS • 



r 



ERIC 
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^. View iUmstrip aixf listen 
to cassette on money follow- 
ad by teacher directed dis- 
cussion, 

... Selected students to prac- 
tice purchasing grooming pro- 
ducts mth close teacher 
supervision. 

... Assign- selected students 
Money. Makes Sense books 
for additional practice in 
identifying coins. 
... View fOmstrip and listen 
to cassette on time followed 
by teadier dtected discussion 
... Teacher to work with 
selected group of students 
who are unable to tell time. 
... Read, discuss^and complete 
"The ParU of the Clock", 
"Telling the Hour", "Measur- 
ing. Time", "After the Hour", 
"Before the Hour", "Half 
Hours" , and "AM and PM 
Make a Day" in Time and 
Telling Time with dose teach- 
er supervisicm. 

^...-Riadrdiscussand domplete 
"Being on Time", page 3 and 
"Getting Things Done", page 
39 in Going Places with Your 
Personality with dose teacher 
supervision and direction. 



NO. 16 



TOOLS, EQUIPMENT 
SUPPLIES 



NEWTERAflNOLOGY 
MATH . 



TEXT, WORKBOOKS 
OTHER MATERIALS 
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BOARD OF COOPERATIVE EDUCATIONAL ' SERVICES 
Putnam/Northern Westchester Education Center 
Yorktown Hieights, New Ycaxk 10S98 

OCCUPATIONAL READINESS CENTER 
OCCUPATIONAL EDUCATION 



SC^gENING REPORT 



DATE 



Student 



(Last Name) 



(First) 



' District 



Schooli 



Address 



Date -of Birth 
I.Q._ 



Sex 



JTelephone No. 



Date & Test 



Attendance 



Number of days out 



Present Grade 



Counselor 



*************************** * ^ ^ ^ ^ ^ ^ ^ ^ ^ ^ ^ 

TYPE OF CLASS REQUESTED (Please indicate ^FIRST, SECOND or THIRD ch'oice.-) 

1. AGRICULTURE OCCUPATIONS , 6. HJlALTH SERVICE OCCUPATIONS 

BUILDING TRADES 7. ^UTO TRADES 

3. PERSONAL GROOMING (Selected) 8. .COSMETOLOGY 

4. POOD TRADES ' 
PERSONAL SERVICES (Selecte^f^ 



5. 



METAL TRADES ^ 



10. BUILDING MAINTENANCE OCCS. 



****************** * ^ * * ^ ^ ^\ ^ y^.^ 

FantilyNaie • ' Address • ' 

Father 



Mother 



Siblings 



Guardian 



Person to notify in lieu of parents 
Family Physician 



Plione No. 



Phone No. 



Parental attitude regarding BOCES and the Readiness Cent 



er 



Was referral discussed? 



Response 



ERIC 



(Continued on Reverse Side) 
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CONFIDENTIAL INTORMATION 



Pattern of academic development: 



Strengths 



Weaknesses 



Interests 



Behavior - Include situations producing 
desirable of undesirable behavior. 



DCOH CLASSIFICATION 



Handicapping Condition: 



Mentally Retarded 
Emotionally Disturbed / 
Specific Learning Disabled 
Speech Impaired 
Deaf-Blind 

Orthopedically Impaired 
Visually Impaired 

Deaf Hard of Hearing 

Other Health Impairment 
Multlhandicapped 
Disadvantaged/Special Needs 



Reading: 



Math: 



Actual Reading Level 

Limited English Proficiency 

Yes 



No 



Actual Arithmetic Level 



Major Language Spoken 



ADDITIONAL INFORMATION NEEDED FOR PLACEMENT : 

Prior attendance in Special Education (if applicable) 

BOCES DISTRICT 



Date 



COMMITTEE ON THE HANDICAPPED 



VOCATIOllAL/EVALlJATION CENTER 



ATTENTION : 



DISTRICT 



Date 



DISTRICT 



Date 



1. All above requested information must be completed in full. 

2. Additional information^ such as teacher comments, recent psychological reports a 
transcripts should be included with the screening report. 

3* Copy of- student's most recent lEP. 



BO^ OF .CSOPERAnVE EDUCATIONAL SERVICES 
Pdtnam/Northern Westchester Education Center 
Yorktown Heights, New York 10598 

OCCUPATIONAL READINESS CENTER 
Occupational Bducation 



MEDICAL FORM 



STUDENT'S NAME 



DATE 



Is this student receiving medication? ♦ 
Dosage: «How,inuch? 



_ Name of Medication: - f 

-•J 4 

Hqw often? 



Has the student had any of the following illnesses? 

Heart Disease ' Diabetes 

Asthma & Hay Fever 

Back Ailments 
Rheumatic Fever 



Epilepsy 
Grand Mai 



Petit Mai 



Please list allergies (insect stings, drugs, foods) 



Is this student to wear glasses? (Please check one*) 
-Not at all All the time 



Reading only 



Does this student have any hearing loss?^^ 

Any ear defects? . Heart defects? 



Any skin disorders (diseases) 



PLEASE NOTE ANY PHYSICAL LIMITATIONS YOU ARE AWARE OF WHICH 
WILL HELP US TO WORK MORE EFFECTIVELY WITH THIS STUDENT, 



Scholol Nurse Signature 



ERLC 



School District 



STUDENT EVALUATION 


« 


EXPLORATORY OCCUPATIONAL EDUCATION PROGRAM 

BOARD OF COOPERATIVE EDUCATIONAL SERVICES 
Sole Supervisory District 


NlftM 








Horn* School 


























QiiUXf '1 2 3 4 riBy* At>t«nt 










MARKING SYSTEM: E-EXCCUENT 






G-GOOO S-SATI8FACT0RY 


1- 


IMPROVING 


' \ U-UNSATISFACTORY 












KMONAt OCVaOPMENT 


E 


Q 


t 


1 


U 


UiORATORY/SHOP PERFORMANCE 


E 


Q 


% 


1 


u 


REUTED ACADEMICS 


E 


Q 


S 


1 


u 


TAKES PABT IN GROUP ACTIVITIES 












WORKS WITH SUSTAINED ATTENTION 












WORKS WITH SUSTAINED ATTENTION 












RESPECTS PROPERTY OF OTHERS 












WORKS WITHOUT SUPERVISION 

(5— 












WORKS WITHOUT SUPERVISION 












tS COOPERATIVE 












WORKS ACCURATaY 












IS EQUIPPED FOa'CLASS WORK 












WORMS WaL AlONE 












USES GOOD JUDGEMENT 












PARTKaPATES IN CLASS 












SHOWS SEiF-CONFIDENCE 












PERFORMS SAFELY 












f COMPLETES ASSIGNM^S 












SHOWS INITIATIVE 












PARTiaPATES IN GROUP 










— / 

/ 


USES OCCUPATIONAL MATH 












ACCEPTS RESPONSIBILITY 












HAS DEXTERITY AND COORDINATION 












USES OCCUPATIONAL VOCABUURY 












FOUOWS DIRECTK)N 












USES EQUIPMENT APPROPRIATELY 












UNDERSTANDS OCCUPATIONAL INFORMATION 












MAKES OEaSIONS 












DRESSES APPROPRIATELY FOR SHOP 
























SEI^ HELP 












HAS SELF-CONTROL 












\ 












ACCEPTS CORRECTWN 












WORKS NEATLY 












UBORATOBY/SHOP GRADE 




HANDLES MINOR WSAPPOtNTMENTS , - 
























CLASS GRADE 




IS COURTEOUS AND CONSIDERATE 




































PRACTICES GOOD HEALTH HABITS 
























AVERAGE 


















































































THIS STUDENT SEEMS TO HAVE (MUCH. SOME, LITTLE) POTENTIAL IN THIS OCCUPATIONAL AREA AND (SHOULD, SHOULD NOT) CONSIDER IT FOR FURTHER TRAINING. 
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